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ABSTRACT

This quaterly pubiication arnounces the availabilitvy
of instructional materials acquired and processed by the Fducational
Resources Information Center (ERIC) Clearinghouse on Vocational and
Technical Education. It should be of particular interest to teachers,
curriculum specialists, supervisors} and administrators involved in
curriculum develogment or the use of instructional materials in the
teaching~-leatning setting. rach abstract, a condensation of the
report in about 200 words, usually includes the nmeans ansed to develop
the material, the setting for use of the material, and source of
available copies. Abstracts are included under the fnllowing
sections: Agqricultural, Pusiness and Office, Distributive, Health
Occupations, Home Economics, Industrial Arts, Technical, Trade and
Industrial, and General Vocational and Technical Education. An author
index, document number index, and subject indexes are provided. Most
of the documents whichk have not bdeen announced in "kesearch in
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Docunents Reproduction Service (VT 011 &50). Others are available
from the source identified in the abstract. (CD)
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The Center for Vocational and Technical Education has
been established as an independent unit on The Ohio State
University campus with a grant from the Division of
Comprehensive and Vocational Education Research, U. S,
Office of Education, It serves a catalytic role in
establishing consortia to focus on relevant problems in
vocational and technical education. The (Center is
comprehensive in its commitment and responsibility,
multidisciplinary in its approach, and interinstitutional
in its program.

The major objectives of The Center follow:

1. To provide continuing reappraisal of the
role and function of vocational and tech-
nical education in our democratic society;

2. To stimulate and strengthen state, regional,
and national programs of applied research
and Jevelopment directed toward the solution
of pressing problems in vocational and
technical education;

3. To encourage the development of research to
improve vocational and technical education
in institutions of higher education and
other appropriate settings;

4. To conduct research studies directed toward
the development of new knowledge and new
applications of existing knowledge in
vocational and technical education;

S. To upgrade vocational education leadership
(state supervisors, teacher educators,
research speclialists, and others) through
an advanced study and inservice education

program;

6. TO PROVIDE A NATIONAL INFORMATION RETRIEVAL,
STORAGE, AND DISSEMINATION SYSTEM FOR
VOCATIONAL AND TECHNICAL EDUCATION LINKED
WITH THE EOUCATIONAL RESOURCES INFORMATION
CENTER LOCATED 'N THE U. S. OFFICE OF
EOUCATION.
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PREFACE

Abstracts of Instructional Materials in Vocational and Technical Education (AIM)
and the companion publication Abstracts of Reaearch and Related Materials in Voca-
tional and Technical Education (ARM) announce the availability of documents acquired
and processed by the ERIC Clearinghouse on Vocational and Technical Education. AIM
includes abstracts of materials typlcally designed for teacher use or student use in
the classroom, and annotations of bibliographies or lists of instructional materials.
It will te of particular interest to teachers, curriculum specialists, supervisors
and administrators involved in the use of instructional materials in the teaching-
learning setting, or in curriculum development. ARM incorporates abstracts of re-
search and other materials which are useful to a wide audience of users such as
researchers, supervisors, teacher educators, education specialists, administrators,
teachers and others who have an interest in vocational and technical education.

These publications prepared by the ERIC Clearinghouse on Vocational and Technical
Fducation are published quarterly beginning with the Fall 1967 lssue,

The ERIC Clearinghouse on Vocational and Technical Education is a division of
the Center for Research and Leadership Development in Vocational and Technical Edu-
cation located at The Chio State University and is one of the clearinghouses of the
Educational Resources Information Center (ERIC-USOE). With the growth of vocational
and technical education programs, there is an increasing need for accessible infor-
mation that can be used in developing logical chains of reasoning for research acti-
vities, for improving school practices and for shortening the theory-practice gap.
This Clearinghouse is striving to provide a useful and vital function in dissemina-
tion of information on vocational and technical e¢ducation. ARM and AIM give visi-
bility to a document-based information system which constitutes an on-going data
bank of research and resource muterials in vocational and technical education.
Following are some of the benefits derived from this data base:

* A central source of infernation to be reviewed and synthesired into state-of-
the-art papers, critical reviews, interpretive papers, etc.

¥ A resource vwhich includes iifferent kinds of materials, e.g., instructionral
wmateriale, descriptive reports, survey reports, dissertations, conference
proceedings, program plans or procedures, research reports,

* hrovision for availabllity of primary source materials through the ERIC Docu-
ment Reproduction Service (EDRS) and/br other distridbution agenzies.

* A gource of bibliographies and a resource for development of bibliogranhies.

% A source of materials for different user groups (i.e., adninistrators, super-
visors, teacher educators, teachers, legislative and advisory bdodies) with
information needs in such diverse areas as tescthing and learning, manpower
needs and requirements, research design and rethodology, evaluation,

Since this Clearinghouse is a component of a larger information systea, ERIC,
it is logical that certain similarities among pudblications exist. 1In this {egard
the format of ARN and AIM is similar to that of Research in Bducation (RIE)L, the
primary publication of the Bducational Resources Information Center (ERIC). RIE

lpegearch in Bducation is published 12 times a year. The first 1ssue was no, 1,
November 1966, Subscriptiont Domestic $21.00 a year; foreign $5.25 additional,
single copy: Domestic, $1.75. Send check or money order {no stamps) to the Super-
intendent of Documents, U.S., Government Printing Office, Washington, D.C. 20402,
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includes abstracts from all ERIC Clearinghouses, The abstracts of materials reported
in AIM velate spceifically to the educational field of vocational and technical edu-
cation and constitute a segment of ERIC, the national information system for American
education,

In addition to the two quarterly publicatic:.s, Abstracts of Research and Related
Materials in Vocational and Technical Education ARM;, and Abstracts of Instructional
Materials in Vocational and Technical Education (AIM), other publications wiil be
Tssund Trom time to time. These will typically concern themselves with reviewing and
syntnesizing information in specific areas of vocational and technical education, e.g.,
Roview and Synthesie of Research in Technical Education; Agricultural Education;
Rom3 Economics, etc., and with reviewing and synthesizing information related to
torical areas such as the economics of vocational and technical education.

We are indebted to our colleagues within the profession for their cooperation
in forwording materials to the clearinghouse and for their suggestions and comments
which have materially assisted in the development of this program. We anticipate
surther refinement and improved procedures with the continued assistance of ocur
advisory committee.

Robert E. Taylor
Director
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INTRODUCTION

Organization of
ABST, OF INSTRUCTIONAL MATERIALS
IN LONAL AND TECHNICAL EDUCATION

Abstracts of Instructiona terials in Vocational and Technical Education re-
lies upon two basic formats--resumes and indexes--to serve the browser and those
seeking specific information. The resumes are organized according to vocational
service groupings in the first seotion of the document, Under each grouping, the
resunes are arranged by Vocational Technical (VT) number which is an identification
numbar assigned to reports as they are processed, Resumes contain an abatract which
indicates the contents of a document in two hundred words or less., Additional com-
ponents of & resume are explained in a diagram on page ix immediately preceding the
resume section,

Several indexes are located after the resume section to provide specific ap-
proaches to Cocuments reported in the resume section. These indexes arei

Subject and Identifier Index

Personal and Institutional Author Index

Docurant Number Index

Conversion of Document Mumber (VT to ED or MP, ED or MP to VT)

All of the indexes refer to page numbers in this pudblication to enable the
reader to quickly locate any resume of interest.

Availability of AIM

AIM is published quarterly (Fell, Winter, Spring, Summer). 7The first issue be-
gan Fall 1967, At this time the four issues for the period Fall 1967 -~ Summer 1968
and the AIM-ARM Annual Inlexes ara availabls only on microfiche or faucsimile copy.
Annual subscriptions are available beginning with Fall 1968, Microfiche or facsimile
copy for all previous issues miy be ordered from ERIC Document Reproduction Service,
The National Cash Register Coopany, 4936 Fairmont Avenue, Bethesdaj Maryland 2001k,
Please write to EDRS for orde: forms.

2D 013 337 Fall 1967 AIN MNP - $ .7° or HC - $9.35
ED 015 336 Winter 1967 AIN  MP - $1,00 or HC - $10.50
ED 017 45 Spring 1968 AIN  MF - $ .75 or HC - $ v.95
ED 020 441 Summer 1968 AIN MP - § .75 or HC - $ 8.95
ED 022 064 AIN-ARN Annual MP - § .5¢ or HC- §$6.3
index 1967-68
ED 023 936 fall 1968 ATth NP - 3 75 or K- $9.30
ED 028 302 Winter 1968 AIN  MFP - $ .75 or XC - § 8.4
ED 03¢ 769 Spring 1969 AI¥ MF - § .75 or HC - $ 8.70
ED 032 433 Summer 1969 AIN NF - § .75 or HC - § 8.30
ED 03 075 Pll 1969 AIN  MF - § .75 or HC- §8.%
ED 036 652 AIN-ARN Annual MF-$%.5 or H -$5.8
Index 1968-69
ED 037 584 Winter 1969 AIN MP - $ .75 or W - § 8.5

Subseriptions for hard copy may be initiated with the Fall 1968 issue, or sud-
sequent 1ssues. Send order indicating quarter and year that subseription is to
begin to:

AIM-ARM

ER1C Clearinghouse

The Center for Vocational and Technical Blucaticn
1900 Kenny Road

Columbus, Chio 43210




Avallability of Materials Reported in AIM

A basic concept of the ERIC e2yatem is to make known the availability of the
full text of materials abstracted., Most of the materials processed into the ERIC
system with an ERIC Document (ED) number will be available from the ERIC Document
Reproduction Service (EDRS) in the form of microfiche or facsimile copy. There is
an EDRS availability line with each abstract which indicates if a document may be
obtained from EDRS., Microfiche or facsimile copy must be ordered by ED (ERIC Docu-
ment) number since EDRS is not set up to respond to requests for materisls by sube
Ject, author, or title, If a document is not available from EDRS, the agency and
address from which the document may be obtained is in the resume., AIM and ARM
indexes can be used to determine ED numbers which relate to problem areas., Always
check the most current issue of RIE in the section, How to Order ERIC Document
Reproductions for the latest price schedules and ordering procedure for microfiche

MF) and facsimile copy, called hard copy (HC).

Materials with ED numbers are announced in Research in Education (RIE) as well
as AIM or ARM, These are availadble as individual documents through EDRS or another
source, Documents with VT numbers only are not announced in RIE dbut are included in
AIM and ARM. They are not available as individual documents from EDRS but as part
of a VI-ERIC set. Microfiche for an individual document in one of these sets is ob-
tainable only through purchase of the set or from agencies that have this set and
have the capabllity of reproducing microfiche, Reports in these sets are identified
in the resume by the phrase MF AVAILABLE IN VT-ERIC SET, The documents are grouped
in VT number gequence in the microfiche set for each fssue of AIM or ARM. BEach aet
is announced in RIE under a single (ED) number. The Fell 1967 - Summer 1968 Micro-
fiche Collections contein documents with VT numbers only and ED documents. beginning
with Fall 1968, the ai.roficke ret contains the documents which have only VT numbers.
Thus the microfiche collection for a particular issue of ARN now contains the items
in that issue of AIM which have the statement, HF AVAILABLE IN VT-ERIC SET, in the
resume., These gets muy be ordered from EDRS, Information to be used in ordering
the sets for AIM follows:

AIM Microfiche JCollections

AIM ED Number Microfiche
Fall™ 1957 ED 013 339 2,25
Winter 1967 ED 015 349 0.25
Spring 1968 ED 017 7h6 54,00
Summer 1968 ED 020 442 53.00
Fall 1968 ED 022 971 38,50
Winter 1968 ED 028 305 1,00
Spring 1969 ED 030 770 58.00
Suamer 1969 ED 032 A3k .00
Fall 1969 ED 034 O74 70,00
Winter 1969 ED 037 585 58.75

It should dbe noted that organitations which have standing orders with EDRS for the
total microfiche collections in RIE will automatically recejve the ARN and AIN micro-
fiche collections. If an organitation wishes to order only the materials adstracted
by VI-ERIC which are announced in RIE and are on microfiche, a atanding order may de
initiated with EDRS for a VT-ERIC packege. This package will automatically include
the ARM and AIM microfiche collections, Contact EDRS for information about cost of
current or retrospective VI-ERIC packages,

vi
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Availability Key for Materials Reported in AIM

Accession Number

ED number supplied

Avallability on Microfiche

ERIC Document Reproduction Service (EDRS)
provided that the information is shown on
EDRS price line.

ED appears with veference
to an RIE issue (e.g.,
ED (See Aug. '69 RIE)

If a price is given for microfiche, the
fiche is unavailable from EDRS (at time
of printing) until an ED number is
assigned and published in RIE, The issue
of RIE in which the abstract is scheduled
to appear follows the ED prefix. After
assignment of numbers has been made by
Central ERIC, the Conversion of Dncument
Number Index in each succeeding iasue of
ATM will include numbers for documents
listed with an ED and RIE date in the pre-
vious issue.

VT number only supplied

Available on microfiche in VI-ERIC set
from EDRS as indicated.

Items not available through EDRS or in a VT-ERIC set will usually have a
source of availavility cited on the availability line in the abstract,

ERIC Document Reproduction Service (mxsz

The ERIC Document Reproduction Service (EDRS) is operated by The National Cash
Register Company. Request order forms from:

EDRS

The National Cash Register fompany
4936 Fairmont Avenue
Bethesda, Maryland 2001k

Prices for zicrofiche and/or hard copy undergo occasional changes which become effec-

tive wvhen announced in Research in Education,
flect the prices in effect at the time of publication.

EDR3S prices cited in ATM and ARM re.
Retrospective use of AIN and

ARM requires attention to the most recent price schedules and ordering informaticn
wvhich {s available in a current issue of RIE.

Scope of the Clearinghouae

The Clearinghouse on Vocational and Technical Blucation is responsidle for ac-
quiring, processing, and dlaseminating through the ERIC syatem, research reports,
instructional materials, information analysis products and other resource materials
related to vocational and technical education. 1In addition to this general area,
coverage includes the specific occupational fields of agricultural education, dusi-
ness and office occupations education, distridbutive education, health occupations
education, home economics education, technical education, trade and industrial edu.

cation, and new sub-professional fields.

the related fields of industrial arts education, manpower economica, otcupational

vii

The clearinghouse scope also encompassés



psychology, and occupational sociology. The following subject categories when
specificaliy oriented to vocational-technical education and its related fields are
included in the scope of the clearvinghouse: adminisiration and supervision, curric-
ulum, employment and occupations, evaluation and measurements, facilities and equip-
ment, historical studies, individuals with speclal needs, instructional materials
and devices, philosophy and objectives, research design and development, occupation-
al guidance and other student personnel services, students, teachers, teacher educa-
tion, teaching and learring.

Acquisiticns

The adequacy of information in this publication, as well as other services of
this clearinghouse, is directly related to the extensiveness of the irformation ac-
quired and processed into the system. This Clearinghouse has assumed the initiative
in obtaining as much of the available information as possible. However, it is im-
possible for any organization to achieve complete and comprehensive corerage of a
field as vast as vocational education without the cooperation and assistance of the
profession, The growth and ultimate effectiveness of the system require supplemental
efforts of its users. Any person in the vocational or technical field ie invited to
forward to the Clearinghouse two copies of items relating to vocational-technical
education for possihle inclusion in the system. Questions relating to this endeavor
should be directed to the Acquisitions Specialist at the Clearinghouse.

Abbreviations

AIM Abstracts of Instructional Materials in Vocational and Technical Education

ARM Abstracts of Research and Related Materials in Vocational and Technical
Education

ED ERIC Document

EDRS ERIC Document Reproduction Service

ERIC Educational Resources Information Center

HC Hard copy

MF Microfiche

RIE Research in Education

VT Vocational-Technical
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AruiToxt Provided by ERIC " _

SAPLE RESUE

Accession Number--

en identification

nunber sequentially

asslgned to reports
e

as they are processed 1£ ED is £
s followed
Author(g) - - the numbers, {tem has by
indlvidual(s) who been announced in
prepared the report, Research in Education.
s not followe
E?th:rice--prtce b¥ nlImbehx"s, the issue
o documen of RIE in which the
through the ERIC VT 002 079 ED 017 657 abstract is scheduled
Document Fepro- to appear follows the
%ﬁﬂﬁlonﬁwmice- Karnes, James B, ED prefix.
ne cro-
fiche; "HC" means Medical Record Technology, A Course of Study Destgned for ———— Title of report
or port.
hardcopy . Cooperative Part-Time Students Employed {n I;edlca Record Librarles, Institutional sou
. rce--
Report Nuroer Missourl State Dept, of Education, Jefferson City, Industrial the organization
If iten cited ap- AP R SO T T e fer e
ared orlglnalgy niv,, Columbla, Dept, of Industrial Education '
jgu:ngc{um:h:n EDRS PRICE MF-$0,75 HC NOT AVAILABLE FROM EDRS, mrfsomx Agf,"q"
appear here
would gppear here. \ggdﬁ?trlalxidgcam, 103 Industrial Education Bullding, University gsf}ﬁ:{::‘l‘hq;‘l
Ablication pate — ssouri, Col a, Missour! 65201 ($1,50), al Source.
P - A Grant Numbe d
Total pumber of ub Date ___ug;&_ll&. .

printed pages in ——’_—?ﬁr_—s Pn:ﬁam prise o
rinted pa Y GUIDES; *HEALTH OCCUPATIONS EDUCATION; GRADE would also appear on
the report, in- SECONDARY EDUCATION; ASSIGNMENTS v "6Nf°§}uogm this line.

K *COOPERATIVE EDUCATI
cluding cover and RECORDS; *MEDICAL RECORD TECHNICIANS
appendices. /- ( Cmr{lercial. insti-
Designed for use by eleventh grade cooperative part-time students wtlonal, and other

Identifier, if any-- employed {n medical record ltgrar!es, this u‘dgamay also be used sources of availabil.

acronyms, geo- in area vocstional or post-high school settings. It was developed ity 1f known at time

Sﬂl;h‘“} areas, by a consultant committee, teacher educators, and research of printing. Cost

conferences, orga- assistants at the state level and revised after use In the fleld... is included.

nizat gf}s- tests reesesces An 2nalysis of medical record techn>logy and progress

(e.g. Binet), etc. records to be completed by the employer, teacher, and student are Descriptors--ths

?‘;gt{}}feﬁjga ;ngzu?gd.‘Thi gau!artgl shOuldt?? used wf}h related {nstruction for ;Ubjec; ;:rms assigned
- ndividual students a quallfled coordinator or compe an indexer to

ceded by an occupations teacher, ¥.JK)q ¢ tent health cﬂzracterlze the

asterisk are contents of a report.

printed in the Only the major tems,

index. those preceded by an

asterisk, are printed

Abstract--a con- in the index

densation of the
report in about
zogowords. When Abstractor's Initials.
applicable, it in-
cludes the purpose,
means of develop-

?m":;nit’b{::;’::"“ Availability Key for Materials Reported in AIM
competency, student

;:ggii’;’ﬁgr‘féfa:fm .| Accession Mumber: Aveilability on Microfiche
plementary materials
if available. ED number supplied ERIC Document Reproduction Service (EDRS)

provided the information is shown on EDRS
price line.

§ If a price iy given for microfiche, the
ff :ﬂpﬁ?gsigz E§§§r§2ﬁf fiche is unavailable from EDRS (at time
169 RIE) of printing) until an ED number is

assigned and published in RIE. The issus
of RIE in which the abstra:t is scheduled
to appear follows the ED prefix. After
assignment of numbers has been made by
Central ¥RIC, the Conversion of Document
Number Index in each succeeding issue of
AIM will include numbers for documents
listed with an ED and RIE date in the
previous issue.

VT number only supplied Available on microfiche in VT-ERIC set
£rom EDRS as indicated.

1tems not available through EDRS or in a VT-ERIC set will usually have a
source of availability cited on the avallability line in the resume.
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ERRATA

1. In VT 009 180, appearing on page 364 of AIM
Spring 1970, the identifier was erroneously
listed as VOCATIONAL INDUSTRIAL ARTS CLUBS
OF AMERICA, The correct identifier is:

VOCATIONAL INDUSTRIAL CLUBS OF
AMERICA

2. In VT 009 678, appearing on page 345 of AIM
Spring 1970, the price statement should
read:

LOCUMENT NOT AVAILABLE FROM EDRS,




TABLE OF CONTENTS

PREFACECC...C.CC.C...C.

INTRODUCTION: « o « o s o o o s ¢ o« s &

AETRACTSDOOOCOOOOOOOCOD

Agricultural Education Section, .

Business and Office Education Section . . , .

Distributive Education Section, . « s « o « &

Health Occupations Education Section. . . .

Home Economics BEducation Section. +« ¢« ¢ ¢ «

Industrial Arta Educstion Section « + o o « &

Technical Education Section « « v+ ¢« « s o o

Trade and Industrial Education Section,

General Vocational and Technical Education Sectione . v+ ¢« « o o«

INDEXESO..c.cclc....c.......o

Subject and Identifier Indexe « « « « o o o &

Personal and Institutional Author Index , , .

Document Number IndeX « o « « « o ¢ ¢ s o o o

Conversion of Document Mumber Index « « + o« o

SOIIRCELISTQQCC.cccc.c.c....c.c

xi

Page
114

463
463
479
183
489
k95
517
575
523
547

551
552
580

593
600

60k




AGRICULTURAL
EDUCATION
SECTION

o

ERIC

Aruitoxt provided by Eic:

163




464y AIM/SUKNER 70

¥1.400 235
Gaspard, Curren J., And Others
A Training Proqram for Vocational Aqriculture in Aqricultural Service.

Louisiana State Dept. of Fducation, Baton Rouge. Vocational Education Div.
Louisiana State Univ., Paton Rouge

PUB DATF - 64 97p.

¥CURRICULUM GUIDES; *YOCATIONAL AGRICULTURE; *OFF FARM AGRICULTURAL OCCUPATIONS;
*SERVICE OCCUPATIONS; AGFICULTURAL ENGINEERING; AGRICULTURAL PRODUCTION; BUSINESS
SKILLS; GRACE 11; GRADE 12

Prepared in a 6-week curriculum wvorkshow concerned with developing traininqg proqranas
for off-firm aqricultural occupations, this curriculum quide is for use in planning and
irplenmenting 11th- and 12th-qrade coursa:s in aqricultural services through a team-
teaching approach. Contents of the 520-aiour course include seven instructional units
qroured under these genecral subject arcas: applied agricultural mechanics, applied
aqricultural production, and applied business principles and procedures basic to
aaricultural secrvice. Unit headings are: (1) Farm Mechanics, {2) Agqronomy, {3) Advanced
Animal Husbandry, t4) Advanced Plant Husbandry, (5) Forage Crops, (6) Forestry
Manaqement, and (7) Farr Manaqgement. Obiectives, content, time allotrment, competencies
to te develored, student motivation and activities, teaching outline and sugqgestions,
reterences, and evaluaticns are given for each unit. {AW)

¥T.000.221
Burns, James L., And Others
A Training Preqram for Vccational Aqriculture in Crops, Forestry, and Soil

Conservation.

louisiana State Cept. of Education, Baton Rouge. Vocational Education Div.
Louisiana State Univ., BRatcn Rouge

PUB DATE - ND 135p.

*CURRICULUM GIIDES; *VOCATIONAL AGRICULTURE; OFF FARM AGRICULTURAL OCCUPATIONS; #*SOIL
CONSEKVATION: #FORESTRY: *FIELD CROFS; GRADE 1%; GRADE 12

Developed in a 6-week curriculum workshop by vocational aqriculture instructors and
instructors cof supporting services, this quide is for teacher use in planning and
irplerenting 11th and 12th qrade tcaining programs for off-farm employment in craops,
forestry, and soil conservation. Contents of the 520-hour course include 15 units
agrouped under the general headings of applied agqriculture mechanics, applied
aqriculture rroduction, and applied business principles and procedures kasic tc crops,
forestry, and soil conservation. Some representative unit titles are: (1) Farm Survey,
{2) Wwelding, (3) cradina, Processing, and Storing ot Crops and Forestry Products, (4)
Forestry Manaagement and Soil Conservation, (5) Human Relations Involved in Successful
Perforrmance in Jobs Related to Crops and Forestry Products, (6) Business Mathematics,
(7) General Principles c¢f Business, and (8) Legal Information. Units include content,
time allotment, ohijectives, ccmretencies to be developed, student motivation, teaching
suqgestions and outline, student activities, referenres and teaching aids, and
evaluation. (AW)

Butns, Yan H., And Cthers
A Training Proqram feor Vccational Aqriculture in Farm Service.

Louisiana State Dept. of Fducation, Baton Rouge. Vocational Education Div.
Louisiana State Univ., Batcn Rouge

PUB CATE - ND 164p.

*CURRICULYM GUIDES; #YCCATICNAL AGRICULTURE; *OFF FARM AGRICULTURAL OCCUPATIONS;
*SERVICF OCCUPATIONS: GRADE 113 GRADF 12

Prepared in a 6-week curriculum workshog to develop training grograms for off~-farm
aqricultural cccupations, this curriculum quide is desiqned to aid in planning and
implementina 11th and 12th grade courses in farm service. Under the three general
sutject areas of aqricultural rechanics, aqricultural production, and busirness
principles ard procedures hasic to farm service, 21 instructional vunits covering 520
hours are provided, incluiing units on: (1) Small Engines and Equipment, (2) Farm
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Welding, (3) Farm and Home Conveniences and Sanitation, (4) Farm Surveying, (5)
Breeding of Livestock, (6) Feeding Livestock and Poultry, (7) Fara Custom and Rental
Services, (8) Sanitation Policies and Requlations, (9) Planning Farmstead and LlLayout,
{10} Processing and Distributing Agricultural Products, and (11) Orientation and Scope
of Parm Services. Units contaip content, objective, time allotment, competencles to be
develored, student motivation and activities, teaching outline and sugqqestions,
references, And evaluaticn. (AW)

¥1.000_28Q
Donaldson, C. Fred, And Cthers
A Training Prcqram for Vocational Agriculture in Facm Supplies and Equipmont.

Louisiana State Dept. of Education, Baton Rouge. Vocational Education Div.
Louisiana State Univ., PRaton Rouge.

PUE [CATE - ND 166p.

*CURRICULIM GUIDES:; *VCCATIONAL AGRICULTURE; *OFF FARM AGRICULTURAL OCCUPATIONS;
#AGRICULTORAL SUPPLIES; *EQUIPMENT; GRADE 11; GRADE12

Prepared in a 6-week curriculum workshcp concerned with developing high school training
programs in off-farm aqricultural occupations, this quide is intended for teacher use
in rlanning and implementing courses in farm equipment and supplies for qrades 11 and
12. Contents of the 520-hour course include 18 instructional units qrouped under the
general subject areas of aprlied aqricultural mechanics, applied aqricultural
production, and applied business prosedures and principles basic to farm sugsplies and
equiprment. Scme units covered are: (1) Livestock Equipment and Supplies, (2)
Aqricultural Hardwvare, (3) Feeds, (4) Fertilizers, (5) Aqricultural Chemicals, (6) Pet
Market and Veterinarian Supplies, (7) Garden Centers, (8) Orientation to Supervised
Occupational Experience Proqras, (9) Financial Record Keeping and Procedures, asd (10)
Aqricultural Salesmanship. Each unit fprovides content, objective, time allotment,
cenretencies to te learned, student motivation and activities, teaching outline and
suaqestions, references, and evaluation. Teaching aids and film and filestrip scurces
also are diven. (AW)

¥1.000_281
gurns, James L., And Others
A Training Prcqram for Vocational Agqriculture in Ornamental Horticulture.

Louisiana State Ccpt. of Fducation, Baton Rouge. Vocational Education Div.
Louisiana State Univ., Batcn Rouge

PUB T[ATE - ND 135p.

*CURRICULUM GUIDES; *VOCATIONAL AGRICULTURE; ®ORNAMENTAL HORTICULTURE; *ORNAMENTAL
HORTICULTURE OCCUPATICN; *CFP FARM AGRICULTURAL CCCUPATIONS; AGRICULTURAL ENGINEERING;
AGRICULTURAL PRODUCTION; BUSINES3 SKILLS; GRADPE 11; GRADE 12

Desiqgned to aid in planning and implementing 11th and 12th qrade ornamental
horticulture courses, this curriculum gquide vwas prepared in a 6-wveeks curriculum
workshos resronsitle for developing training froqrams for off-farm aqricultural
occupations. Desiqned for a tean-teaching arpgroach, the 17 instructional units are
qrouped under three general headings: applied aqricultural mechanics, applied
aqricultucral prcduction, and arplied business principles and procedures basic tc
ornamental hcrticulture. Unit topics include: (1) Selection, Care, Operation, and
Maintenance of Small Enqines and Equipment, (2) Using and Caring for Ornamental Flants,
Materials, and landscape Structures, (3) landscape Design, (4) Growing Horticultural
Plants, {5) Fstablishing and Caring for Lavns and Turf, (6} Recognizing and Controlling
Plant Pests, (7) Huran Relations, (8) General Principles of Business, and (9} Leqal
Information. Each unit qives objectives, content, student motivation and activities,
time allotrent, competencies to te developed, teaching outlir:c and suqqestions,
references and teaching aids, and evaluation. (4W)

¥1_000_361

Sellers, L.L.: Lewis, H.N.

Beef Cattle Frcductiorn, Sales and Service {A Student Study Guide). Aqribusiness
Education Series.

Alabama State Dept. of Fducation, Montgomery. Aqricultural Education Service

PUP LATE - Fel66 1ur.
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¢STUDY GUIDES; ¢CATTLE; ANIMAL SCIENCE; LIVESTOCK; AGRICULTURAL PRODOCTION; *VCCATIONAL
AGRICULTURE; MARKETING; SERVICES; SECCNDARY GRADES

Secondary students can use this as a supervised or individual study quide. It lists
study questions for kreeding, feeding, management, marketing, livestock services, and
laws applicaltle to livestock farming. Suggested learning activities and additional
references are qiven for each topic. A course outline is VT 000 368, also in this
issue, (ENM}

Y1._000 368
Sellers, L.l.; Levis, Ho.N.
BeeF Cattle Production, Sales and Service (A Specialized Course Outline for Vocational

Agriculture Students).
Alabama State Dept. of Education, Montqomery. Aqricultural Education Service
PUB CATE - 66 13p.

$YOCATIONAL AGRICULTURE; AGRICULTURAL PRODUCTIOR; MARKETING; SERVICES; SUPERVISED FARN
PBACTICE; AGRICULTURAL ENGINEERING; *CURRICULUM GUIDES; *CATTLE; LIVESTOCK; SECONDARY
GRALCES

PUTURF PABMERS OF AMERICA; FFA

Teaching units are outlined for the following topics: (1) occupational opportunities,
{2) breeding, (3) feeding, (4) manaqement, (5) marketing, (6) livestock services, (7)
legislation and requlation, (8) supervised practice, (%) farm mechanics, (10) Future
Farmers of Awerica contests and awards, and {(11) leadership traininqg. Sugqested
laboratory experiences and references to & 28 item biblioqraphy are given for each
unit. A student study quide is VT 000 367, also in this issue. (EM)

X1.000_528

Hutchinson, James

Sugqestions for Orienting Vocational Aqriculture Students to Employment Opportunities
in Farm Based Businesses and Aqencies (A Unit of Instruction Providing Basic

Information about Non-Farm Aqriculture). Aq. Ed. no. 5.

Louisiana State Univ., Batcn Bouqe. Dept. of Vocational Aqricultural Education
Louisiana State LCept. of Education, Baton Rouge. Yocationpal Aqricultural Section

PUB DATE - Feb65 167p.

#YOCATIONAL AGRICULTURE; *SUPPLEMENTARY TEXTBOOKS; EMPLOYMENT TRENDS; *OCCUPATICNAL
INFORMATICN; *OFF FARM AGRICULTURAL OCCUPATIONS

The increasing complexity of the work world and its consequent requirement of chanqing
secondary schccl programs dictated the content of this textbook for hiqh school
students. The informaticn is rrecented in textual form for student use and organized
into six lescons with a topical outlipe preceding each lesson. Subject matter includes:
{1) rorulaticn and work, (2) youth and work, {3) job outlcok for youth in aqriculture,
{4) employment inforrmaticn, (5) aqricultural business orqanization, and (6)
aqricultural husiness operatiocns. Exaamples, tables, graphs, and text are used to convey
the irformaticn. (J¥)

Saint Cloud Area Vocational School, Minn.
Minnesota State Dert. of Fducation, St. Paul. Vocational Education Section

Area Vocational Adriculture Coordinator, Technical High Building, Saint Cloud,
Minnescta.
PUD CATE - ND 10p.

*FRCGBAM GUILES: *FARFM MANAGEMENT; PROGRAM DEVELOPMENT; *ADULT FARMER EDUCATION;
*FARMERS; *PARM ACCCUNTIS; AREA VOCATIONAL SCHOCLS

The prurpose of this material is to introduce to farm families the farm manaqement
instructional frodram existing in high schools and area vocational schools in the
state. The dccument defines farm management, lists proqram objectives, explains class
schedules, describes course content, explains the farm business analysis service, and
desctites the relaticonshir to ccoperating agencies. (JIM)
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¥3.001_432
Cclark, Raymond, And Cthers
Demonstrations in Crnamental Horticulture and Plant Science.

Michigan State Univ., Eas* Lansinqg. Coll. of Fducation
PUB LCATE - 66 71p.

#AGRICULTURAL EDUCATION; *CENAMENTAL UCETICULTURE; $ORNAMENTAL HOKTICULTURE OCCUFATION;
¢DEMONSTRATICNS (FODUCATTCNAL); $TEACHING GUIDES: PLANT PROPAGATION; PLANT SCIENCE;
GLOSSARIES; ETELICGRAPHTES; ILLUSTRATIONS

Desigred ty an instructicnal rpaterials specialist in ccoperation with technical
authorities at Michigan State University, these educaticnal demonstrations may Lte used
by teachers c¢r students in studying the princirles of rropagation, plant gqrowth, and
the effect of envircrment on plants. Devonstrations include: (1) Seed Sowing, (2) Seed
Gersination, (3) watering, (4) Propaqation of Bulbs, (5} Potting and Transplanting, (6)
Construction and Preparation c¢f Proraqating Systems, (7) Making Cuttings cf Hertaceous
Plants, (8) Asexual Propagating and Grafting, (9) Forcing Bulktious Plants, {10) 1The Use
of Soil as Culture to Determine Mineral Nutrients of Plants, (11) The Effect of light
Intensity on Plant Growth, (12) The Effect of Photoperiod on the Flowering of
Hertaceous Plants, (13) The Effect of Temferature on Vegetative Growth, (14) The Effect
of Temrerature on the Fleowering of Hertaceous Plants, (15) Growth Requlators, (16}
Fertilizer Arplication, and (17) Plant Breeding Techniques and Sexua] Propagation.
DemonStratiors may te corducted in a dreenhouse cr onh a classroom qr¢wing table,
Otjectives, raterials, precautions, rrocedures, and aprlications are gqiven for each
demonstration. The document is illustrated with drawings and photoqraphs and a
btitlicararhy and qlcssary are arrended. (DM)

¥1.002 386
McClure, We.W.
Faram Arc Welding, Advanced; A Guide for Course Planning. Adult Parmer Education in

Vccaticnal Acriculture. AF 2.2-8B.

North Carolina State Roard of Education, Raleiqh. Curticulum lab.

PUR DATE - Jané5 30p.

*CURRICULUM GUIDES; *AGRICULTURAL ETLUCATION; *ADULT FARMER ECUCATION; #AGRICULTURAL
ENGINEERING; *WELDING; FARMERS; WELCERS; CURRICULUM PLANNING

Develored by a professor of agricultural engineering and revised by a curriculusz
materiais specialist, ttis course outline is designed to aid teachers of adult
vecaticnal aqriculture courses in rroviding advanced experiences in the use of arc
welding and its aprlicaticn to farm cumstruction and repair. Topics covered in the 24-
hour course include: (1) Introduction and Review--Arc Welding Procesz, (2) Striking an
Arc and Runninqg a Bead, ({3) Electrcdes, (4) Mketals, (5) Controlling listortion, !b6)
Vertical, Hcrizontal and Overhead %elding, {7) Cutting, PBiercing Holes and Shagping, {(8)
The Carbon-Arc Torch, Heating, Brazing and Soldering, (2) Shaping and ¥elding Pire,
Tuting, and Structural Steel, (10} Welding Cast Iren, (11) Hard Surfacing, and (12)
Welding Unlike Metals. Suagestions fcr conducting the course and arrangecent of topics
also are qiven. References, resource materials and a toric rlanning sheet are apgended.

(A¥W)

NT_Q004_558
Povkin, Williamp C., Sr., Ed.
Student Teaching in Vocational Aqriculture.

Alcorn A and ¥ Ccll., Lotman, Miss. Div. of Vocational Education

PUB DATE - Auqgb65 3I8r.

«STUCENT TEACHERS: #*STUDENT TEACHING; *MWANUGALS; *VCCATIONAL AGRICULTURE; #TEACHER
ECUCATICN; CCOFFRATING TIACHEFS; PRESERVICE ELUCATION

pevelored to assist student teachers during their field exrerience, this manual
contains: (1) an introduction to student teaching, (2) the Mississipri rlan for student
teaching, (3) suggesticas to student teachers, (4) suggestions to surervising teachers,
{5) participating experiences, and (6} suqgestions for evaluating and reporting. Forms
arec included fcr rating student teachers and surveying a local department of
aqriculture. The dccument is mimeographed. (DM}
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¥1.005 £3]

participatinag Experiences for Prospective Teachers of Vocational Aqriculture.
Iowa State Univ., Ares. lept. of Education

PUB DATE - 65 27p.

*STUDENT TEACHERS; *S1UDENT TEACHING; *MANUALS; *VOCATIONAL AGRICULTURE; *TEACHER
EDUCATION; PRESERVICE EDUCATION;: VOCATIONAL AGFICULTURE TEACHERS; COOPERATING TEACHERS
TEACHERS

IONA

This 1ist of participating expveriences for prospective teachers ofvocational
agriculture contains: (1) Obfectives of Supervised Teaching, (2) Recommended
Supervision Procedures, {3) Information the Supervising Teacher Neels Reqarding the
Trainee, (4) Information the Student Teacher Needs Reqarding the School and Coasmunity,
{5) Establishing cComrunity Relationships, (6) Planning Department Proqram, {7)
Selecting Students, (8) oOrganizirq and Maintaining Physical Facilities, {10) Teaching
and Supervising Farming and Erployzent Truining Proqrams of Day Class Students, {11)
Teachina Yourq and Adult Farmer Classes, (12) Advising an FFA Chapter, {13) Developing
a Lepartmental Guidance Froqrae, {14) Participating in Other School Activities, (15}
Keering Records and Making Rerorts, (16) Developina, Promoting and Publicizing the
Proqram, {17) Evaluating the Effectiveness of the Proqram, (18) Administering the Local
Derartsment, and (19) Improving Professionally. The document is mimeoqraphed and
contains five miscellaneous evaluation report forms. (DM)

¥1_007 182 ED 037 521
Niller, Dwane G., And Others
Transparency Masters for Crop and Weed Identification. Final Feport.

Washingqton State Univ., Fullpan
Washington State Coordinating Council for Occupational Education, Olympia
Office of Fducaticn (DHEW), washinqtcn, D.C.

PUB LATE - Jun68 220p.

$TRANSPARENCIES; *VCCATICNAL AGRICOLTUKE; INSTRUCTIONAL MATERIALS; *PLANT SCIENCE;
#PLANT IDENTIFICATICN:; #WEEDS; AGRONOMY; RESEARCH PROJECTS

Instructional aids produced frcm these transparency masters and the accompanying
narrative may te used ty vocational aqriculture teachers in presenting courses in plant
science. They were develcred by subject matter specialists and teacher educators as
part of a project desiqned to test effects of involving vocational aqriculture teachers
in developrent and experimental use of instructional materials. Included with the
transrarencies are introductory material on the project, the method of research, and
the results, as well as reccomended uses of the masters and teaching suggestions. The
transrarencies are qrouped under five subject arcas: (1) General Plant Morphologqy and
Structure, (2) Cereal Crcpe, (3) Lequmes, (4) Grasses, and (5 Weed Identification.
Sarrles of letters and questionnaires used in the research arc appended. (AW)

¥1._¢07.878 ED 028 268

Porest Technolcqy; A Suqgested 2-Year Pcst High School Curriculunm.

Office of Education (DHFW), washinqton, D.C.

Superintendent of Dccuments, U.S. Government Frinting Office, Washington, D.C. 20402

(FS5.280:8C054, $1.2¢9).
EUB CATF - Nov68 151p.

*AGRICULTURAL TECHNICIANS; *PROGRAM GUIDES; CURRICULUM GUIDES; *FORESTRY: *TECHNICAL
EDUCATION; ¢AGRICULTURAL EDUCATICN; PROGRAM CONTENT; ECUCATIONAL FACILITIES;
ECUCATIONAL FQUIPMENT; OCCUPATIONAL INFORMATION; PROGRAM DEVELOPMENT; PROGRAYN
ACMINISTRATICN; FESOURCE MATERIALS

Developed by educators, rrcfessional foresters, empioyers, and U.S. Office of Education
persennel, this curriculum quide vas desiqgned to assist school administrators, advisory
cormittees, surerviscrs, and teachers in planning and developing nev rroqrams or
evaluating existing rroqrams in forest technology. The content includes sections on:

{(1) 1he Technician's vwork, Education, and Opportunities, (2) General Progqramn

Q
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Considerations, (3) Faculty, (4) Student Selection and Services, (5) Forest Land,
Laktoratory Ecuipment, and Facilities, (6) Textbooks, References, and Visual Aids, (7)
Scientific and Technical Sccieties and Assocliations, (8) Advisory Cormittees and
Services, (9) The Curriculum, (30) Course Outlines, (11} The Library, (12) Facilities,
Pauirzent, and Cost, and (13) Piblicqraphy. Outlines are included for 12 Technical
coursaes, three mathematics and science courses, five supporting technical courses, and
four aeneral ccurses. The appendix includes a selected list of orqanizations and
associations pertinent to the education of forest technicians. This is a revision of ED
021 063 (VT C0S C19, AIN Winter 1968). (DH)

¥1_009 663

Selected Reference Books for Departrents of Vocaticnal Aqriculture. Service Bull. Xo.
10.

Arizona Univ., Tucson. Dept. of Aqricultural Education
PUB CATE - Janés 20p.
*BIBLIOGRAPHIES; *VCCATICNAL AGRICULTUBE; *REFERENCE BCCKS; SECCNDARY GRADES

This list is intended to serve as a quide for teachers and administrators in selecting
reference tocke for derartments of vocational agriculture in Arizona. Asterisks precede
references that are vrated as useful ip every department library in the state. The
biblicqrarhic citations are keved tr a list of publishers and distributors in the front
of the book. References are iisted for the following major topics with subtopics for
wost: (1) Aqricultural Eccnomics, (2) Agronory and Soils, (3) Animal Science, (&)
Aqricultural Mechanization, (5) Puture Farmers of America, (6) General Aqricultural and
felated Subdects, (7) Guidance and Vocations, (8) Horticulture, {9) Insects and Flant
Diseases, {10) Professional, and (11) Supervised Farwring Progqrams. This is a revision
of Service Bulletin No. 4. announced as VT 000 350 {AINM Fall 1967). {DM)

J1_003 66¢€

Selected Bulletins for Departments cf Vocational Agqriculture. Service Bull. No. 11,
Arizcna Univ., Tucscn. Dept. of Aqricultural FEducation

PUR CATE - Fet69 30p.

*BIBLICGRAPHIES; *VOCATICNAL AGRICULTURE; #*BULLETINS; *INSTRUCTIONAL MATERTIALSS
SECCNDARY GRATES

This publicaticn is for use by teachers in selecting reference bulletins for
departrents cf vocational agriculture in Arizona. It lists U.S. Government publications
and state aaricultural expericent station and extension bulletins and circulars.
Bulletins recommended by the author for every department library in Arizona in
sufficient quartities for student use are preceded by an asterisk. The bibliograthic
citations are keyed to a source list in the front of the document. The tulletin listing
is classified according to the filing system for Arizona departments of vocational
aqriculture. (DM)

Y1003 712

Aqricultural Business: A Curriculum Guide for Agqricultural Fducation.

virginia State Dept. ¢f Education, Fichmord. Aqricultural Education Service
virqinia Pclytechnic Inst., Blacksburq. Agricultural Education
virginia State Coll., Fetersburg. Aqricultural Education

Aqricultural Fducation Service, State Department of Education, Richmcnd, Virginia 23216
1$.50) .
PUB DATE - 69 34p.

#STATE CURRICULUM GUIDES; #VOCATIONAL AGRICULTURE; #AGRICULTURAL SUPPLIES;
#AGRICULTURAL SUPPLY OCCUPATICNS; OFF FARM AGRICULTURAL OCCUPATIONS; COOPERATIVE
ECUCATION; BIBRLICGRAFHTIES; FACILITY GUIDELINES; GRADE 11; GRADE 12

Desiqned as a 2-year course following Aqricultural Science and Mechanics I and IT (VT
009 773, alsc in this iscsue), this curriculum quide vas developed by state staff,
reviewed Lty teachers and professional industry representatives, tested through
developmental rroaorams, and refined and approved by a curriculum compittee of the state
toard of education. Teachers and school administrators should use this outline in
develorping related instruction for an occupational program in agqricultural supplies and
services. Studenrts should recieve a minimua of 160 hours cf class instruction per year
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and a minisus of 450 hours fretr calendar year at the agricultural business training
station. In additicn to the course outlines suqgested, curriculum references and
instructional aids are arpended. {(DN)

¥1.009 1713
ornapental Horticulture; A Curriculua Guide for Aqricultural Education.

Virginia State Dept. of Education, Bichaond. Agricultural Education Service
virainia Pclvtechnic Irst., Blacksburq. Aqricultural Education
Yirqinia State Coll., Petersburq. Agqricultural Education

Aqricultural Education Service, State Department of Education, Richmond, Virginia 23216
{$.5C) .
POB DATE - 69 S0pe

*STATE CURRICULUM GUIDES: *VOCATIONAL AGRICULTURE: *ORNAMENTAL HORTICULTURE;
#CRNAMENTAL FORTICULTURE OCCUPATION; GBEENHOUSES; RIBLIOGRAPHIES; FACILITY GUIDELINES;
GBATE 11; GRADE 12; PLANT SCIENCE

The primary rurpose of this course is to prepare high school students in the skills and
attitudes required for exployment in the fileld of ornamental horticulture and related
occupatiors and to assist students in securing employment and advancement. It vas
develored by a state staff, reviewed by teachers and professional industry
representatives, tested throuqh developmental proqrams, and refined and approved by a
curriculus ccrpittee of the state Lkoard of education. The outline covers 800 to 900
houre of in-school instruction following aqricultural Science and Mechanics I and II
(VT 009 733, also in this issue). Students should rlan cccupational experience in the
qreenhouse, lathe house, home fplot, school plot or nearby ornamental horticulture
business. Local advisory groups should be consulted relative to training eaphasis given
tc various asrects of the course. Suqgested instructional materials, references, and
facility recommendations are appended. Related quides are VT 009 712-vT 009 716, also
in this issue. (DN)

¥1.009. 714 , ,
A Planning Guide for Aqricultural Education Proqrams in virginia'’s Public Schoolse.

virqiria Sstate Dept. of Education, Richmond. Aqricultural Education Secvice
virqgin/a Polytechnic Inst., Blacksburg. Aqricultural Education
Virginia state Coll., Petersburqe. Aqricultural Education

Aqricultural Educaticn Service, State Department of Education, Richmgnd, Virginia 23216
{$.50) .
PUR DATE - 69 42p.

#FROGKMM GUILFS: *AGRYCUILTURAL EDUCATION; *STATE STANDARDS; #STATE CURRICULUM GUIDES;
*AGRICULTURAL CCCUPATICNS; SECONDARY GRADES: YCUNG FARMEB EDUCATICN; ADULT FARMER
ELUCATION; DISAUVARTAGED YOUTH

This rublication is desiqgned to set forth im condensed fora the cuxriculums for a
ccoglete progqram of agqricultural Education and to serve as a quide for teachers,
counselors, and schcol adeministrators in developing instruction. The proqram of
aqricultural educaticn provides for 2 years of instruction in basic aqricultural
science and zechanics. These courses are followed by appropriate optional courses such
as aqricultural prcducticn, aqricultural machinery service, aqricultural business,
agricultural prccess and parketing, ornamental horticulture, and comservation and
forestry. In addition, rrcqrame designed for persons with special needs and adults are
offered. More specific curriculus cutlines are provided in VT 009 712-¥T 009 716 and VT
009 773, all in this issuve., (OM)

¥I1.003.121%
Aaricultural Production: A curriculuve Guide for Aqricultural Education.

virqginia State Dept. of Education, Richmond. Aqricultural Education Service
virginia Polytechnic Inst., Blacksburq. Aqricultural Education
virginia State Coll., Petersburq. Agricultural Education

Aogricultural Fducaticn Service, State Department of Education, Richmcnd, Virginia 23216
{2.50).
PUE LATE - 69 18p.

*STATE CURRICULUM GUIDES; *VOCATIONAL AGRICULTURE; *AGRICULTURAL PRODUCTION; *FARMERS;
GRALCF 11; GRADE 12
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Develored by state staff personpel, reviewed by teachers and professional industry
representatives, tested throuqh developmental programs, and refined and approved by a
corticulue ccopittee of the state board of educatiocn, this curriculus quide is for use
by teachers, counselots and school adwsinistrators in course orqanization and rlanning
for hiqh schco) vacational aqriculture. This program is designed to cover 2 or 3 years,
depending upcn ccerleticn of Aqricultural Science and mechanics I and II (VT 009 773,
also in this issue). Course outlines are included to cover 400 to 600 hours of in-
schcol instruction. Students should have an occupational interest in aqricultural
ptoductiop. 1Lis quide sbculd be used fn conjunction with Virqinia Polytechnic
Institute Agriculture Bulletin No. 17, "Teaching Units for Vocational Aqticulture in
vivainia," 1962, tevised. (DH)

11_003 116

Aqricuvltural Machineiy Service; A Curriculum Guide for Aqgricultural Fducation.

Virginia State Dept. of Fducation, Bichsond. Agqricultural Education Setvice
vitqinia Polytechnic Inst., Blacksburq. Aqricultural Education
¥irginia State Coll., Petersburq. Aqricultural Education

Aaricultural Education Service, State Department of Fducation, Richmond, virqinia 23216
(3.590).
PUE TATE - 69 4bp.

¢STATE CURRICULUM GUIDES:; ¢VOCATIONAL AGRICOLTURE; ®*AGRICULTURAL MACHINERY;
*AGRICULTURAL MACHINERY CCCUPATIONS; ®AGRICULTURAL ENGINEERING; BIBLIOGRAPHIES;
PACILITY GUIDELINES: GRADE 13; GRADE 12

Develotred Ly state staff personnel, revieved by teacbers and professjional industry
representatives, tested through developsental proqrams, and refined and approved by a
curriculus ccrrittece of the State Board of Education, this high schocl vecaticnal
aqticulture cutrticulum quide is for use by teachers, counselors, and school
adainistrators in course planning. It is desiqned to develop competencies needed for
esplovaant in entry tositions and advancesent in aqricultural eachinery and equigment
oteration, ard for service in Businesses and on farss. 1he content includes a ccurse
outlice, a tcference list, and time eostimates for each of thr~e courses. Thisquide
should be used in ccniurction vith a set of instructional modules on aqricultural
sachinety and setvice occupations, prerared by the Center for Vocaticnal and Techrical
fducation, Tte Ohic State Untversity, (ED 012 761-FD 012 777 or ¥T 000 488-¥T 0CC 504,
all in AIN Pall 1967). 1te course is desiqned for 800 1o 900 hours of in-school ey
instruction in 100-sinute class periods. Aqricultural Science and Mechanics I apd Il
{¥1 009 773, alsgo in this issve) are prerequisites fcr ttudents entolled in the
aaricultural machinery cervice curticulum. Suqgested instructional matetials,
teferences, facilities, and equigment are appended. (DM)

¥i.¢09._113
Agricultural Science and Mechanics I and II; A Cutriculus Guide for Aqricultural

tducation.

virqinia State Dept. of tducation, Richrond. Aqticultural Education Setvice
¥Yirqinia rolytechnic Inst., Blacksburq. Aqricultural tducation
viraqinia State Coll., Petersburd. Aaqricultural Fducation

Aqricultural Bducation Service, State Depattaent of Education, Richacnd, virqinis 23216
($.%0).
PUE CATE - Jul69 e,

*SYATE CUPRICULCN GUIDES: *VCCATICNAL MGRICULTINRE; *AGHRICULTURAL OCCUPATIONS: GFADE 93
GFATE 10

Develcted ty a state staff, rz2vieved by teachers and professional industey
representatives, tetted threugh developrental proqrars, and tefined and approved by 2
curtfculur ccanittee of the state toard of education, this curriculur quide s for ute
by teachere, counselcre, and tchcol adainistrators in ccutse orqanizatich and planning
tor hiah schecel vccational aqriculture. Students should te in Grade €, 9, or 10 for
this 160 to tal-hour course. The proqtas covers the first 2 ycars in the aqricultural
education curriculur and i¢ a grerequisite for eatry into courses taught in the third,
fourth, awvd fitth vears. (Yt 009 2%12-v%t 009 716, alco in this issue). Agpproxirately
half of the course is allecated to aqricultural wechanics and is desiqnel to previde
the stodent sith irstrocticn turic to cccupations in vhich mechanical aptitudes,
atilitios, and skxille ate necestary. (DN)
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Y1.010_ 162
Holmes, J.S.
Commncn Forest Trees of North Carclina; Howv to Know Them. A Pocket Manual,

North Carolina State Dept. of Ccnservation and Development, Raleigh. Div. of Forestry

North Carolina Fotest Service, P.0. Box 2719, Raleigh, North Carolina 27602 ($.25).
PUB LCATE =~ 67 €9p.

$RESOURCE MATERIALS; #REFERENCE MATEBRIALS; ®AGRICULTURAL EDUCATICN; OTREES; *FORESTBY;
CLASSIFICATICN

Prerared by a former state forester for the North Carclina Cepartment cf Ccnservation
and Develorment, Divisicn of Fcrestry, this handbock is fintended for use as a reference
{n identifying comecp Nortk Carolina trees. Black-and-white illustrations and brief
descrirtive information on apreatance, distinquishing characteristics, and types of
area and conditicne conducive to their cccurrsnce are qiven for over 200 different
trees. Lists of less iapcrtant trees and exotic trees found in the state are also
included. Entries are indexed alphatetically by corpon nare; scientific names are also
suprlied for all. (AW)

310130 229
Dcvner, Hovard I.
A Guide for Use in Planning Occupational Education Proqrams in Aqricultural Refovrces;

Recosmendaticns for Plancing A Course cf Study.
Tennessee Univ., Martin
PUP CATE - 63 12p.

SPROGRAN GUICES; $PROGRAM PLANNING; PROGRAN CESIGN; YOCATIONAL AGRICULTURE;
SOCCUPATIONAL INPORMATICN; %OFF FARN AGRICWLTORAL CCCUPATIONS; CONSERVATION EDUCATION;
SNATURAL RESOUECES; PLANT SCIENCE; ANINAL SC/ENCE; SOIL SCIENCE; WATER RESOCUBCES; AIR
POLLUTION CCXNTBOL: SECCNCAFY GRACES: ABFA VULATICNAL SCHCOLS

Por use in planninq occurational education prcqrass in agricultural resourcas for high
schools or atea vocational schools, this quide includes: (1) 38 suqgested course of
study listina areas of ivstructicn, number of perficds, and qrade lewel, {2} a 1list of
cccupational titles §n the aqricultural) resources field, arranged under the gencral
headinge cf ccnservation, protection and requlation, and recreational utflizaticn, and
including "Dictionarty of Occupational Titles" codes, (3) information on proqrae
estatlishpent, covering craearization and administrative procedures, and (4) a listing
of instructicnal units rresented in outline fora. General cateqories of the
instructional outlire ate (1) Occupatiunal Information and Orientation, (2) Applied
Plant Science, (3) Anieal Science, (4) Water Manadement Fractices, (5) Soil Nanagement
Practices, (6) Air follution Protecticn Practicesg, (7) Business Manaqesent Procedutes,
and (8) Appiled Mecbanice for Retource Occupations. (A¥)

3101021

Suqqestions for Inteqrating Porestry io the Kodetn Curriculum; A Conservation Teacbing
Aid.

Cepartuent of Aqriculture, wWashinqgtcn, D.C. Forest Setrvice

PUB DATE - Sepbe wp.

SCURRICULUY CUIDES; SAGRICULTURAL PTLUCATIION; OCCNSERVATION EDOUCATION; ®FORESIRI;
ELENENTARY GFALES: SECCNLASY GFADES

This tubtlicaticn was trerared ty the U.S. Department of Aqriculture, Forest Service,
for ute as a cchtervaticer teaching aid. Set up in outline fors, it presentes suqqesticns
fot introducine and intearatina forestry into the acadenic curciculua on the
elesentary, funior hiah, and senior high levels. The vertical sarqin of the outline
1ists basic functions, activities, and grodbleas of living tsuch as sakinaq a hoae,
eatning & livinq, cceoserving and improving chysical condit.ons, and recteational
activities), vhile the bdcrizcntal marqin fdentifies the acadesic level and the aspects
of forestry to Le epphasited ip each one. The elementary curriculud stresses the
influerce of the forest vpob life ia the bome, school, and community; the funior hiqh
cortfculur enphase.tes individual adaptation to the social and physical environment; and
the cenior hiad level is cencetted with understanding, controlling, and imrroving qroup
relationshicte and trends in sodetn socliety. Suqagestions for using and adapting ttre
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outline to meet local needs are included. {A¥)

¥T_0Q10 248
Dalton, 1.C.: Richardscn, Joe A.
Arc %elding in Vvccatfional Agqriculture. Suqgested Lesson Plans.

New Mcxico State Upiv.., University Park. Agricultural Education

State Cepartrent of Aqriculture Education, 130 South Capitol Street, Santa Fe, XNew
Mexico 87501 (single cories available).
PUE CATE - 69 23p.

$1ESSCN PLARS; *VOCATIONAL AGBICULTURE: ¢AGRICULTUBAL ENGINEBERING;*WELDING; *TEACHING
GUILES

These lesson rplans and shop exercises are for use by vocational aqriculture instructors
in teaching arc vwelding to teainninqg aqricultural mechanics classes. lLessons are on
becoeing familiar with the arc welder, striking the arc and running teads, and pipe
velding. Shot exercises include: (1) Pasic Manipulation of the Arc, (2) Starting the
Arc, {3) Butt welding in Flat Position, (U) FPillet Weldinq in Horizontal and Flat
Position, (5) Cutting Metal with Shielded Arc Electrode, (6} Welding Piye, and {7) Arc
¥elding Profects. Lesscor rlans provide objectives, tefetences, motivation, study
questions, inforsaticn svssary, and teaching suqgestions, and shop exercises give
objectives, teferences, shop tise, frractice time and materials, and procedures.
Nurerous line dravincs ard disqrams illustrate the quide. (AW)

11010 239

Palton, L.C.: Eichardson, Joe A.
Gesoline Engines in Yocational Aqriculture. Suggested Lesson Plans.

New MWexico State Univ., Upriversity FPark. Agricultural Education

Stat€ Departrsent of Aqriculture Education, 130 South Capital Street, Santa Pe, Kev
Mexico 87501 (sinale copies available).
PUE TATE - 69 10p.

STEACHING GUICES; ¢LESSCN PLANS; *VCCATIONAL AGRICULTURE; *¢AGRICULTURAL ENGINEBRIKG;
SENGINES: AGRICULTURAL FACHINERY

These teacher-develcred lesson plans are for use by vocational aqricultural instructors
in teaching rrinciples cf qasclite enqines to advanced agricultural sechanics classes.
The tive lesson torics are: (1) Principles of Enqine Operation, (2) Carburetion, (3)
Tvo-Stroke Cycle Fnaines, (4) Four~Stroke Cycle Buqine, and {5) bDissasseable and
Reassestle a Gas Fnaine. Plans include obfectives, motivation, study questions,
information cusrary, and teaching svuqgestions. (A¥)

J1.010.222

Dalton, 1.C.; Fichardson, Joe A.
weodvotking in Vocational Aqricultute. Suqqested Lesson Plans.

New Nexico State Univ., Univereity Park. AQricultural tducation

State Lepartgent of Aqriculture Education, 130 South Capitol Street, Santa Fe, Kevw
gexico 875C1 (einale cosies availatlel.
POR CATE - 69 1up,

¢TEACHING GUICES; *LESSCK PLANS; ¢AGRICULTURAL ENGINEERING; ¢VOCATICRAL AGRICULIURE;
¢NCCLWCERTIMG

These lescon Plans are for use by vocational aaqriculture instructors in teaching
vcodvorxing to teainnina agticvltutal sechanics classes. leesors includet (1) Osge of
Handsavs and Planes, {2) Neing Measurtinq Devices, {3) Usinqg Hand Pcver Sav, (%) Tatle
Saw, {5) The Radial Ars Saw, (&) Pasteners, (7) Boting and Crilling, and {8) Chicels.
Flans srovide ctiectives, tefeteotcer, totivation, study questions, sussaty of
fetcrasaticr, and teackhitg guqqesticre. (AW)

are fencce,

Asetican Asscciaticn for Aaricultutal Faqineerina and vocational Aqriculture, Atkens,
Ga.
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Aperican Asscciaticn for Aaqricultuzal Enqineering a:wd Yocational Aqriculture,
Aqricultural Erqgineering Center, Athens, Georqia 30601 ($2.00).
PUR CATE - oct69 1I6p.

SRESCURCF GUIDES; ®ADULT PABMER EDUCATION; *PARM STRUCTURES; #MANUALS; AGRICULTURAL
ELUCATION
*FENCES

Research and experience qathered throughout the country is the basis for these steg-by-
step procedures to aid fareers in building durable, effective fences wvith a minisuz of
tise and expense. EFsphasizing hand ccnstruction using tools and equipwent norrally
availatle on a fars, rrccedures are outlined for buildinqg voven-vire fences, turbed-
vire fences, movable fences, ard board fences, as well as for qrounding wvire fences for
liqhtning rrctection. The sanuval is illustrated vith numerous photographs, drawvings,
and diaqrams. (AW)

Y1.010_488
Course of 5tudy for Aqricultural Ccmservation Education.

Ohio State Univ., Columtus. Dept. nf Agricultural Education
Ohio State Dept. of Fducation. Columbus. Agricultural Education Service

Ohio vocational Aqriculture, Instructional Materials Service, The Ohio State
University, 2120 Pyffe Road, Columbus, Ohio 43210 (3$1.00).
PUR CATE - 69 27¢.

#STATE CURRICULUM GUIDES; ®VCCATICKAL AGRICULTOURE; ¢CCNSEFVATION ECUCATION; FORESTRY;
WILTITFEF MANAGENMENT: SCI11 CONSEFYATICN; WATER RESOUBCES: RECREATION; *NATURAL
RESCURCES: GFRATE V11; GRACE 12; *PROGRAM PLANNING

Developed by State staff, teachers, and advisory ccmmitteec meskers, this curriculus
quide jis fcr use ty schcol adeinistrators and teachers in planning and developing 2-
year vocational agriculture proqrame designed to prepare 11th- and 12tk-qrade students
for entry into and advancement in ary che of a cluster of occupations in resource
conservation. Prief intrcductory information is qiven cn the purpose, vocational
ot4iectives, covtetencies to be developed, subiect areas to be cove;ed, sugqestel time
allctment, and suqqesticrs for planning and teachinq the course, followed by course
outlines for each cf the areas of intrcduction. Instructional arean, divided intc
stecific teaching unite, ate: (1) Forestry, (2) Wildlife Management, (3) Soil and
¥ater, (4) Outdoor fecreation, and (5) Conservation Mechanics. A separate secticn cn
leadershir trainina, including teaching time, vocational obfjectives, competencies tc be
develored, ard a teachine ovtline it also provided. (AW}

¥1_0390_506 ED £18 506
Palan, Ralph L.; Pereong, Edqar A.
A Coursge cf Study for Adult Fateer Instruction in Faras Nanaqgeerent and Fare Business

Aralysis, Second Editior.
Minrescta Unfv., St. Pauvl. Dert. of Aariculture Educaticn

Aqricultural Education Depattient, Univeisity of Minnesota, 312 North Hall, St. Faul
Captue, St. taul, minnescta 5510V ($6.50).
poP CATE - 69 218p.

STEACHING GUIDES; OCURRICULOA GUICES; ¢ADULT EZARRER ELUCATICN; *PARN BANAGERERT; O¢FARA
ACCCUNTS: BUSIKESS SUBJECYS

This quide it desiaqned tc¢ aid aqricultural education teactets in planning and
isrlesenting adult courses in fare tusiness and manaqeacnt. Introductory chapters on
the elerents of podern advlt education, the orqanization of an adult aaricultural
educaticn precarar, and sctqgesticers fcr veing the couurse of study, are fclloved ty
ccutte outlines for Fare Panagement 1--Fare Recorde and Accounts (1S units), Fate
Na.aaceent It--Fare Pusiness Analysie (12 units), and fars Ranaqement !ft--Fare
putiness Orqanfz2aticn (12 units). tnettoctional unite grovide teacher odbiectives,
gsvagestod teaching activities and exgeriences, content, and references, and many ate
f1justrated sith charts, tatles, sasple fores, and qraghs. Selected titlicqtaghles are
included for cach ccurse of ftetructich, (AW)

13.010.209 ED 038 tC?
A fescriptior and Source listing of Cutriculum Praterials in Agqricultural Educatics,

1969-1370.

Q

RIC

Aruitoxt provided by Eic:
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American Vocaticnal Asscciation, Washington, D.C. Curriculum Materials Ccamittee

Yocaticnal Aariculture Service, 434 Mumford Hall, University of Illinois, Urbana,
Illincis 61801,
PUR CATE - 70 29p.

SANNCTATEC EIPLIOGRAPHIES; ®AGRICULTURAL ECUCATION; ¢INSTHRUCTIONAL MATERIALS;
SINFORMATION SCUNCFS: AGRICULTURAL ENGINEERING; ANIMAL SCIENCE; FORESTRY; AGRONCHY;
AGBICULTURAL OCCUPATIONS; SOIL SCIENCE; FIELD CROPS; HORTICULTURE; FARYN MANAGEMENT

The purpcse cf this arnctated biblicqgrachy is to provide teachers of vocational
aarfculture, aqricultural supervisors, and aqricultural teacher educators with
inforraticn cn current curriculur raterials availatle tc fhea, Classified according to
the AGDEX filinq systex, the 163 references are qrouped vader the headings: (1) Field
Crtors, (2) Hortficulture, (3) Pcrestry, (4) Animal Science, (5) Soils, (6) Diseases and
Pests, (7) Aqricultural Enqgineering, (8) Aqricultural Eccnosics, (9) Aqricultural
Occupations, and (10) Prcfessicnal. The availabfility and price of each reference is
srecified in the annotaticn. (AW)

YI_01€ 549
Individual Study Guide c¢r Carbturetion.

Oohio State Univ., Culusbus. Dept. of Aqricultural Education
Ohic State Lcpt. of Fducation, Colusbus. Aqricultural Education Setvice

Ohio vVccational Acricultute, Ins.ructicnal Materials Service, The Ohio State
University, 2120 Fyffe Rcad, Columtus, ohio 43210 ($1.50).
PUB LCAT) - 70 122,

¢STULY GHIDES: ®INDEEFENDENT STUDY; ®INLCIVIDUAL STODY ENGINEFRING; #VCCATIONAL
AGRICULTURE; GRADE 11: GFADE 12
*CAREBURETION

This quide is desiqned for individuval study by 11th and 12th qrade vccatioanal
aqriculture students in advanced faras povwer courses, but say also te used bty
aqriculturtal rechanics tecachers as a tasis for qroup study and practical apfrlication.
vroviding infcimaticn on the pritcirles, oferation, and maintenance of the carburetion
svyetens of all types of spark-iqnition agricultural enqines, the quide vill aid in
training students for entry into occupations on the farm or in aqricultural fapleament
dealerebips requiring a knovledqe of agqricultural mechanics. The 10 instructional onits
each crntain ar activity theet tc direct the student throuqgh the unit, an information
sheet, an ansver steet providin: ansvers to questions in the activity sheet, and a
trodect sheet. Scee unit titles are: (1) Carburetion, (2) Compensation Systems, {(3)
Ssall Enaqine Catturetore, (4) Parts of the Carbure“or, and (5) Carbutetor Kaintenance.
Related references are listed, and the quide is fllustrated vith nurerous diaqrams and

dravings. {(Ab)

X1 €10 593

A Suaqested training Gulde for Rice Prcduction in Louisiana.

tcuisiana State Univ., Batcn Fouge. School c¢f VYocational Education
Louiceiana State bept. of tducation, Baton Rouqe. Yocational Education Div.

PUR CATE - Sepé8 Eap,

STEACHING GUINES; OVCCATICNAL AGRICULTURE; CFARBERS; SFAFM OCCUPATIONS; SAGRICULIURAL
EFCLOCTION; SECCNCARY GRACES
*RICE FROICCIICN

this trainina quide is for use by louisfiana vocational aqriculture teachers in glanning
and conductina high echecel covrees tc srefpare srossective rice fatsers or rice fate
erplovees. Ccntents coeneist of feie instrouctional onits: t1} Environsental conditionn
gesential for the Prcducticn of tice, (2) Operation, Care and Raintenance of tars
Rachinery and tquitesent, (3} Rice Production HRethods, and (V) Rarketing the Rice Crop,
with each unit trcvidina obdectives, ccepretencies to te developed, student motivaticn,
teaching tuqeesticne, teferences, and evalvation. ¥ithin each unit, subfect satter is
brcken down into tegarate lesscans, qiven in an fnstructional format. Eight different
rice fats jot descripticne are rrovided. (AW)
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¥1_030.689

A Training Prcqrar for Veccational Agriculture in Dairy Prcduction.

touisiana State Univ., Batcn Rcuge. School of vocational Education
fouisiana State Dept. of Educaticn, Baton Rouge. VYccational Education Div.

PUR DATE - Jun68 262p.

*TEACHING GUIDES; $CURRICULUM GUIDES; ®VOCATICNAL AGRICULTURE; *DAIRYMEN; GRADE 1%}
GBALE 12

Develored bty vccaticnal aqriculture teachers, this quide is for teacher vuse in fplanning
and isrlewentirg 11th and 12th qrade courses in dairy facmsing. The 14 instructional
unite are: (1) Selecticn of Dairy Cattle, (2) Feeding Dairy Cattle, (3) FPorage and
Pasture Prcduction, (4) Breeding Dairy Cattle, (5) Housing and ¥ilking Dairy Cattle,

(6] Ccntrol and Frevention of Diteases of Dairy Cattle, (7) Control and Prevention of
pParasites of Dairy Cattle, {8) Dairy Production Records, (9) Cairy Financing, (10)
Dairy Ccoreratives, {11) Dairy Marketing, (12} Dairy Farms leqal Information, (13) Dairy
Pare Lator Manaqesent, and (14) Daity Public Relations. OLkjectives, content,
ccrretencies tc te develcped, studert rcotivation and activities, teaching outline and
suaqestions, references and teaching aids, and evaluation are provided in each unit and
the quide is i)lustrated with qraphs and diagrams. A related document, "Faram Mechanics
Pasic tc Daity Farming," 3is available as VT 008 336 (AIN Spring 13970). (AW)

¥1.030.631

Tractor, niecel, and Farm MNachinery Mechanics: A Study Guide.
Alataga Upiv., University. Degpt. of Trade and Industrial Education

1rade and Industrial Education, State Department of Education, P.O. Box 2847,
University, Alatama J5uE6 ({$2.00, answer took $1.2%).
EUB CATE - Jan6é8 120p.

¢STULY GUIDES: *AGRICULTUPAL ENGINEEBRING; *COCPEBATIVE ECUCATION; *SIUDENT RECOFDS;
SYCCATIONAL AGBICULTURE

for use bty students enrclled io a ccoperative agricultural mechanics training proqraae,
this study quide provides a step-hy-step trade analysis and proqress record to te
follcoved and kept tvr-to-date by the student, a student's daily recotd sheet, and
fnfcrration ghecets and auesticns keyed to steps of the prcqress repott. Detailed
instructione for using tte quide are qiven as well as a biblioqraphy of references
needed fcr ccergleticn of the assiqniente. An Angver book ray te obtained from the
scurce of avaflatility irdicated for this docuament. (AW)

¥1.030.715
Lav for tle fatser.

T1lincis Univ., Otbtana. Vocaticnal Agricultural Service

vYocational Aqricultute Service, 434 Mumford Hall, University of Illinois, Ucrbana,
tllincies €180 (f£.30).
FOB CATF - 70 25p.

*SUPPLENENTASRY TEXTECCRS: SREFEFERCE MATERIALS: #AGRICULTURAL EROTCUCTION; *LAWS; *STATE
LAWS: SECCNOARY GRACES: ACUL1T VCCATICNAL ECUCATION; VOCATIONAL AGRICULTURE

Intended fcr vuse in high schecl ot adult classes studying production aqriculture, this
student teat and tefetence relating to the leqal rrobless atfecting the fatmetr was
desfaned by sutdect-ratter specialists, teachet educatcts, and an advisory cossittee of
teachere. Sutdect ateas covered include: (1) Ptovetty, {2} Landlotd and fenant, (3)
Fate lLator, (a) Drainaqe and vater Riqhts, (5) Fences, {b) livestock, and {7) Atieal
piseases. Fecoreended tise alloteent fcr covering the saterial is 2 to 8 hours. (AV)

¥1.010.225
Hetts‘l JeHe
Flanninqa Yout Fate Pusiness.

tilincis Univ., Uttana., vocational Agricultutal Service
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vocational Aqricultute Service, 434 MUnford Hall, University of Illinois, Urbana,
Illincis 61801 ($.30).
PUB CATF - 69 35p.

*YCBKBCOKS; STUDY CGUIDES; *SUEPLEMENTARY TEXTEOCKS; *AGRICULTURAL 2RODUCTION;
SYCCATIONAL AGRICULTORE; *FABM MANAGEMENT

bevelored by an asscciate professor of farm ®anaqement and agricultural education, this
student text and reference is for use in hiqh school or adult classes studying
preduction aqriculture. Contents present a systematic approach to planning a successful
fars business, including: (1) xaking an inventory of physical resources, {2) setting up
a plan for land vse, {3) estimating crop production value, {(4) fitting the livestock
proqrams to the needs of the farm, (5) checking on lator needs and supply, (6)
estizating tuilding, equirrent, and sofl-fertility costs, !7) estipating net carpings
under the nev plan, and (8) planning to meet credit needs. (AW)

X1.010 127
Herbst, J.H.
salesganship in Aqricultural Business.

Illinois Unive.e, Urtana. VYocational Aqricultural Setrvice

Vocational Aqriculture Service, 434 Nusford Hall, University of Illinois, Urbana,
I1linois 618C1 ($.30).
PUE CATE - 70 25pe.

*SUPPLENENTARY TEXTEOOKS, RESCURCE NATEBIALS; YOCATIONAL AGRICULTURE; AGRICULTUFAML
PROCUCTION; *AGRICULTURAL SUPPLY OCCUPATICES; #SALES OCCUPATIONS; SALES WORKERS;
SECCHDAKY GRADES: *SALESEANSHIP; #UNITS OP STIUDY (SUBJECT PIEIDS}: ACULT VOCATIONAL

ECUCATICN

Develored Lty anp asscciate professor of fars »anagement and agricultural education, this
student text and reference is for uege in hiqh school or adult classes studying
production aqriculture. Contents cover eigqht asrects of agqricultural galesmanship,
{ncluding: (1) cepcrtunities in agricultural dutiness, (2) the salesman's role in the
economy, {3 tersonal qualities and Xxncwledqe tequired of a salesman, (8) custower
sotivation, (5) otening, conducting, and closing sales interviews, and (6) bhandling
custoser ot{fections. The text is fllustrated «ith 1ine dravingS. Two tc 8 clock hours
are recosaended for covering the eaterial. {AW)

X1.030.229%
Courecn, R.l.: Peck, T.FK.
Detersining Availatle Pctasefue in Soilc.

1llincis Unive., Urbtana. Vocational Aqricultural Service

Yccaticnal Adriculture Service, 4J4 Rumford Hall, University of Illinois, Urbana,
11lincies 618C1 {$.15).
PUB CATE -~ ¢ V3p.

SSUPTLENENTASY TFXTECOKS; *RESOURCE MATERIALS; SVOCATICKAL AGRICULTURE; *AGRICULIURAL
FBOLUCTION: SECCNDAKY GRATES: ACULT VOCATIONAL ECUCATION: *URITS OF STUODY (SDBJECT
PI:LtS)

This ctudent text and rteference, presared by an assistant professor of aqricultural
education, ie tcr vee in high echocl sr adult precdoction aqriculture classes. Centents
cover three protler areat: {1) equigpsent and supplies necessary for deteraining
potassium in scils, (2) trocedure for makinqg eofl fotasciun tests, and (3) gtocedure
tor reccrdine test results. A chart of photoscter readings and pounds of gotassium per
acre is apgerded. 1he reference is fllustrated with diaqrams, dravings, and
photcararhe. Reccorcended tise fcr covering the saterial ie 1 to 3 hours. (AW)

J1.030_110
Hapsen, E.l.
Acrraieina Fare Builditas.

t11incis Onfiv., Urtana. VYocaticnal Aqricultural Service

vocaticnal Aariculture Setvice, #3% Eusford Rall, University of tllinois, Urtana,
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Illincis 61801 ($.30).
PUB DATE - 70 25g.

$SUPPLENENTARY TEXTEBCOKS; #RESCURCE MATERIALS; #*AGRICULTURAL FRCDUCTION; *VCCATICONAL
AGRICULTUEE:; SECCNCARY CGRACES; ACULT VCCATIONAL FCUCATION; *FARM STRUCTURES;
EVALUATION: #UNITS CEF STUDY (SUBJECT FIELDS)

Develored by an asscciate professor of agricultural education and agricultural
encineering, this student text and reference is for use in hiqh school or adult classes
studying production agriculture. Contents cover the problems of apgraising fara
buildinacs and methcds for arpraisal, and include camfple forms for argraising 10
different tyses of fatp tuildings and facilities. The tooklet is fllustrated with
numerous dravings and diaqrass, and the recomaended time for covering the material is 2
to 8 hcurs. (A%)

Y1 010 819 EC 038 53¢

Greenhouse Ctop froducticny A Teacher's Manual. Teacher Education Series, volume 10
Nurter 3t.

Pennsylvania Aqricultural Experiszent Staticn, Universicy Park
Offjce of Educaticn (DHEW), Washington, D.C. Pureau of Research

PUR CATE - 65 246,

*YOCATIONAL AGRICULTURE;: ¢MAKUALS: SSUPFLEMENTARY TEXTEOOKS:; AGRICOLTURAL OCCUPATIONS;
SGREENFCUSES: NUFSERY RCRXEPS ([HCRTICULTORE); ¢NURSERIES (HORTICULTURE):; CONTROLLED
ENVIRONMENT: FLANT GROWTB; PLANT PFOPAGATION; CAREER OFFOFTUNITIES; SECONDARY GRADIS;
PCST SECONLARY ECUCATICH

Develored Lty the Derartsent of Aqricultural Education of the Pennsylvania State
University and field-tested by Su teachers, this quide is for teacher use in planning a
unit {n areenhouge crop srcductica. The unit is intended for upper bigh schcol and post-
hiqh schccl studentes interested in careers in this field. Teacher suggestions,
references, and inforraticn frca the Student's Handbook (¥T 010 880, also in this
issue), which includes learnina obiectives, key questions, vocabulary teres, and
gsubfect satter, are frovided for these probles areas: (1) Occupational Opportunities in
Greenhousge Crcg Ptcducticn, (2) Gteenhouse Location, Structures, and Equipment, {3)
Envitcnmental Control, Potted Plant Production, (5) Cut Flover Production, and (6)
Yeqetatle Prcduction. A Cumulative Table of Davys per Yeat, Plover Holidays for 1970~
1676, and a creentouse ctcr ptcduction examination are appended. (SB)

Y1.010 880 ED 0138 53§
Greenhouse Ctot Production; A Student Handbook. Tecacher Education Series, Voluze 10

¥urter 1Js.

Pennsylvania Aaticultural Expetisent Station, University Fark
cffice of Education (DHEM), washinqton, D.C. Pureav of Reseatrch

PUE CATE - 69 202v.

SYOCATIONAL AGRICULTURE; $STODY GUILES; ®SUPPLENENTARY TEXTROCKS; AGRICOLTURAL
CCCUPATIORS: *GREENHCUSES) NUPSERY WORFERS (ACRTICULTURE); SNURSERIES (EORTICULTURE);
CONTBLLLED ENVIRCNPENTG ELANT GROWTH: PLANT PROPAGATION; CAREER OPPORTUNITIESS
SECCNCARY CRADESY ECST SECCRDARY ELUCATION

This study quide, develcped by the Cepartsent of Aqricultural Education of The
pennsylvania State University and field-tested by 58 teachers, is fotr student uce jn a
anit cn qteerhcute ctop gtoduction. Learning obdectives, kev questions, vocabulary
terss, subiect matter, ard teferences are iancluded for each o% these probles atecas: (1)
Occupational oppottunities in Greenhouse Ctop Ptoduction, (2) Gteenhcute Llocatlion,
Structures, and Equipsent, (3) Eovitopsental Control, (#) Potted Plamt Producticer, (5)
Cut Flcwet Ptoducticn, and (6) Vegetaltle Production. The subfect matter sections are
Suqmented with pictutes, drawinge, diaqeanms, and charts. the teachetr's manuel f¢
available as ¥T 010 879 (also in thie fesue). (SB)
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¥1.901.087
Lifton, #arke, And Cthers
Syllatus and Teaching Suqqesticns fcr a Course in Secretarial Practice.

New York State Education Dert., Albany. Bureau of Eusiness and Distributive EBducation

PUBR CATE - 63 106p.

SOFFICF PRACTICE; *rROGRKAM GUIDES; ¥CURRICULUM GUIDES; *SECKETARIES; GRADE 12;
CCCPERATIVE ECUCATICN; BIBLIOGRAPHBIES; INSTRUCTIONAL MATERIALS; *OFFICE OCCUPATIONS
ECUCATICN

the subfect is desfgned rrirarily fcr 12th vear students who have successfully
ccrpleted tyrewriting, sherthard, and transcription or sachine transcription. A content
outline and teaching suqqesticre are given for the folloving units: (1) Personal
Apreatance, Health, Etiquette, and Ethics, (2) Employment Techniques, (3)
Comnunicaticns, (u4) Cffice Pachines and Equipment, (5) Records Control, and (6) 1Travel.
Equirrent requirewents, class orqanization, suagqgested standards and evaluation cf
learning, esrlover's cccretative office vork exrerience report, student self-evaluative
scale, tusinece deratrtrent student rating gheet, questionnaire for a follow-up study of
qtaduates, and a bitlioqrarhy of teaching materials and aids are included. (PS)

31.003. 335
Clerical Practice fcr Hiah Sckeccls. Cutriculur Bull v-6, 1364-65 Ser.

New York City Roard of Educaticon, Brooklyn, N.Y.

Poard of Fducaticn of the City of New York, Publications Office, 110 Livingqston Street,
Btceklyn, New Ycrk 11201 ($1.00).
PUE CATE - €5 S6p.

*CURRICULUM CGUIDES; *CLEFRICAL CCCUPATICNS; *OFFICE OCCUPATICNS EDUCATION; SECCNDABRY
GRALES; BIBPLICGFAPFKIES

This eyvllatus for clerical gractice is the result of more than a decade of study and
exrerizentatior ty tusiness teachers and secretarial stulies chairser. It provides a
coursge of study outline for a 2-yeat sequence with the follcving otfectives; (1) to
qive the gugil a tasic kncwledge cf bueiness, {2) tc provide skills in performing basic
office joks and in ogerating ccmson cffice machines, (3) to isptove oral and vtitten
£nqlish, pentanshif hatits, and skill io numbers, ({4} to develofr desiratle tehavior
patterns, vork hatits, and attitudes, and (5) to provide the student vith necescsary
kncvledae and skill fcr tecvring inftial emplcynent. The first-vear units include: (V)
Bevelotrant cf Gced work Hatits, (2) Enqlish, Penmanship, and Number Skills, (3)
Techniques in Usinq Cffice Bachines, (4) Piling, (5) Telephone, (&) Teleqraph and
Catle, (7) Handlinc Prail, (8) Receiving Vvisitors, (9) Bessenqer Service, and (10)
Autosated Lata Procetsinc. The seccond year groqras includes continuation of units 1, 2,
3, 4, and 10 as 1listed f%fcr the first year and the followvinhg: (1) Randlinq Cash, {2)
eankirq, {3) Reference Books, (%) Handlinq Stock, (5) Travel and Travel Setvices, (6)
Civil Service, and (7) Getting the Jech. Each unit includes the scope of study, a bhrief
outline of ccntent, tuqaected teacher-pupil activities, Yvd visuval and avditory aids.

{PS)

¥1.6€59 965
Tevecunch Bachine Ofteraticn; A Suqqected Adult Ccurce Outline.

Nex York State Education Dert., Albany. Bureau of Continuinq Education Curriculus
Cevelogaent

Putlicatione Pistridtution Unit, Newv Yecrkx State Educaticn lerartrent, fducation
Buildina, Altany, News Yctkx 12728 (einqle copies, $.50).
ECE CATE - 68 30p.

SCURRICULLA GMIDES: ®TEACHING GURDES: ¢CFFICE OCCUPATLIONS ECUCATION; ¢DATA FRCCRSSING
CCCUBMIICNSE SCEFICE NACPUKNES: DATA PRCCESSING; ADULT YCCATIONAL ECUCATICN

This tuqqected coutse ctutline vae desiared ty sotfect-natter sprecialists, teachets, and
state clducation derattsent rersonnel for teacher use in rlanninq coutses and lessots in
reyrunch rackizre crteraticr fct adult edoceticr prcaraes. Corpletion ¢f the 90-hcour
ccuree ie interded to pretate traitees for entry-level gositions in the business world
tvy ktelting thres tc develcr both tasic skills and ccagetencies of xeypuaching and &
fandarental tncvledge of the functicns ¢f diffetent data processing rachines. Chagters

RIC

Aruitoxt provided by Eic:
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are: (1) Adainistrative Consideraticns, vhich includes suqgested equipment, class
orqanizaticn, tire censiderations, and student materials, (2) Course Objectives, which
deals with preficiency standards and course enrichrent, and (3) Course Outlipe, which
presents a tcpical outlire cf the material to te covered, teaching suggestions, and
selected references. The nine togics ccovered in the outline are: (1) Introducticr, {(2)
The Punch Card, {(3) Orerating Features of the Keypunch, (4) Proqras Unit, {5) Progranm
Card, {6) Print Contrcl, (7) The Blectromechanical Data Processing Systea, (8) frror
Corrections, and (%) Broad Agpfplications. Supplementary materials include a qlcssary,
suqgqgested references, and avdiovisual aids. The course instructor should be a corpetent
keyrunch orerctcr, and trainees should have a tasic knovledqe of typing. (AR)

¥I1_010_201

Handtock for Teachers of Business Nanagqement.,
New York State Fducation Dert., Albany. Bureau of Seccndaty Curriculum Cevelofpment.

PUE CATE - 67 8&9p.

SCURRICULUNM GUITLES; INSTEUCTIONAL AIDS; *CURRICULUM PLANNING; *#BUSINESS ECUCATION;
SPUSINESS ADPINISTEATICN; ®TEACHING METHODS; RESOUFCE MATERIALS: BUSINESS SUBJECIS;
SECCNCARY GRICES

Business educaticn teachers may find helpful ideas in this quide for glanning and
develcring ccurses of study in business manageaent on the hiqh school level. The
handtock §s divided into five waln sections with the first dealing vith adpinistrative
consideratices such as qrade level, student selection, teacher selection, and ccurse
obfectives. "Teaching Methods", the second chapter, suggests a variety of techniques
for rresenting the saterial, fircluding lecture, discussion, conference groufs,
dramatizatiorn, and audiovisual presentations. The third chapter discusses factote
contrituting or relating tc the effectiveness of the class, such as classrocs
atmosphere, teacher and student resgcnsibilities, use of resource gecple, student
survevs, and texttook selection and use. Suqgested lecarning experiences and student
prcfects are explored in the fourth chapter, including procedures, references,
perforsance standards, ard evaluaticn. The last chapter suqgaests material fer tte
sanacement litrary, including teth qeneral references and sfecific raterial for various
tranchers of tusinhess, such as personnel, finance, marketing, lav, anc insurance.
Directcties cf publishere, file gources, and file catalogs are alsc Frovided. ({A¥W)

11.010_20F
Audio Aide fcr Business Educaticn, 1970.

Western Tare, Pcuntain viev, Calif. Business Fducation tegt.

PUE CATE - 7C 4.

*AUL10 FQUIPPENT; ECUCATICNAL ECUIPFENT: #INSTRUCTICNAL AXIDS; *PUSINESS ECUCATICNG
SINDIVIDOAL INSTHENCTION; ECUCATICNALLY DISADVANTAGELC; TISACVANTAGEL GROUPS; OFFICE
CCCUPATICNS; STENCGEMFHY; SECRETARIES; TYPEWRITING

Audic aids ard caquipsert avaflable for sse in tecaching business education are listed,
including ceveral gtrcatare detiqned ttiearily to aid in vroviding individualized
inetruction for the educaticnally ot physically diradvantaqed. 1venty-eiqht audic-
fnsttuctional prcarars ate listed utdet these five safct citegories; (V) Manual
Shaotthani, (Z) 1ypina, (3) Tveing and Shorthand--1odividualized Instruction, (8) Office
Occubatfions, and (5) Transcrigticn and Secretarial Practice Proqrats. Erief
descritticne ate ttovided fcr each insttuctional aid, includinq such inforratice as
futtet and lencth cf tates, nature cf raterial covered, correlated textbooks, ard
ptices per instructicnal! unit. Ptcatare vhich specifically seet the special needt of
the VYccaticnal Education Act of 196€ ate cleatly desiqnated., Fhotoataphs of the
equitszent are included as well as insttuctions for otderira. (AW)

13_019_266
Office Practices, Lesiqned for Students Entolled in Business and Office Vocaticnal

tducaticn.

Rissouri Univ., Colustia, Instrtucticnal Ratetlale lat,
Aissouti State Cept. of Fducaticn, Jeffereon C(ity. Yocatichal Education Div.

Insttuctional materials laboratcry, University of Misscuri, 9 Industrial Fducaticn,
Colustia, Miscouri €%201 {$1.50),
FOP TATE - Juled  117p.

ERIC
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#STOLY GUICES; *OFFICE CCCUFATICNS ELUCATION; *OFFICE FRACTICE; ¢OFFICE CCCUPATIONS;
CCCEEFATIVE FROGBAYFS; *CCCPERATIVE ECOCATION; SFCCNDAFY GRADES: POST SECONDARY ECUCATION
ECOCATICN

Develcred by teacher educatcrs and research assistants, this study quide for related
classtoon instruction is fcr use by high schccl or post-secondary students enrolled in
cccpetrative cffice practice precqrass. The 180-hcur sequence is covered in 21 units,
each rroviding descriptive titles suggesting the nature of the assiqgneent, intrcductory
material on the sul ject and why it is isportant, sprecific assignsents, and obiective
questions for individual study or testing. Sore of the z1 topics covered are: (1)
Futlic Relatione in Busiress, (2) Secretarial References, (3J) Techniques for Writing
Buciness Letters, (4) Tictaticr ard1 Transcrifrtion, (5) Ccrrespondence Filina, (6) 7The
Teleararh Syster, (7) Data Frocessing, (8) Tyring legal Dociments, {$) Stencil
Cuplication, and [(10) Offset, Photocopy, and (ther Processes. The course instructor
should te a qualified cccrdiratcr or inservice instructor, and students gust ke at
least Ligh schccl seniore who have ccrrleted a kasic business occupations course as
pretequisite. Suprletentary materials necessary for presenting the course may te
ottained fror the scurce of availability listed for this dccument. (AW)

¥1.010_538 EC 037 566
Instructional Materjfals fcr Adult Eusiness and Distributive Education.

New York State Education Dert., Alkanvy. Bureau of Continuing Fducation Curricuvlus
Cevelorrent

Publicaticn Cistrituting Unft, New York Stata Education Cegartaent, Fducaticn Building,
Altany, New York 12z24.
PUE [CATE - 69 8ipe.

*AUCYOVISUAL AXDSS *ADULT ECUCATION; ¢BUSINESS ECUCATION: *CISTRIBUTIVE ECUCATICK:
*ANNOTATEL BIELICGRAFHIES

This annotated titlicqrarhy of instructional aide is for teacher-ccordinator use in
sugrlerenting a ccurse of instruction in adult tusiness and distributive educaticn. The
titlioaqrarhy ie arranqed ty svitiect areas, with files, filastrirs, transrarencies,
charts, tares, and records listed fcr each area. Sukiect areas are: acccunting and
tcckkeeping, tankirq and finance, bueiness and economics, business skills, consurer
education, distributive education, indvetrial management, insurance, lav, office
sachines, perscnnel mapagesent, gtenoqraphy, transrortation, typing, and vocational
quidance. Unlese cthetvice srecified all filse are 16 sillemeter and all filestrife are
35 pillenetet. The scurce for turchase, free distributicn, or rental is qiven by code.
Rames and addresses ct ptcducets and distributors are listed alphatetically. (CH)

¥1.03€C 600
Puesfiness Education Curriculue Guide.

Maine Pusiness Education Adviscry Ccenittee
Maine State Cegt. cf Education, Auqusta. Fureau of Vocational Education

Cchsultant, Pusiness Fducation, Bureav of Vocational Education, State Depattaent of
tdvcation, EBducaticn Building, Avqueta, Naine 0843130.
PUE TATE - 67 t5p.

SCURRICULUN GNICES; *EUSINESS EDUCATICK: ¢EROGRAX CCNTENT! *EUSINESS SUBJECTS;
SECCNDARY GRICESY CCCPEFATIVE ELUCATICNS ACRINISTRATOR RCLE; STULENT ORGANIZATICKS:
EVALUATICN CHITERIA; FINANCIAL SOFECRT: ELUCAYICNAL EQUIFRENT

for use in rlanning hiah schccl busginess educaticn froqrass, this quide includes
trcarans outlines fer sectetagial, tusinese adrinistration, and clerical frcqrars fer
qQrades 9-12. 1he ccutse cutlines, which include air, obfectives, tise requiresent,
arade tlacement, atd rretequisiteg, ate presented for 18 Lusiness sutfects, related
infortsaticn is rrcvided feor ptofessicral qrowth, student work esperience, cc-cutticular
activities, ycuth cludbe, the rcle of the departrent chairsan, and criteria for agrtoval
cf wvccaticnal tueinees educaticn trcqtans. (CH)

ERIC

Aruitoxt provided by Eic:
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X1_00Q_C43

Frincirles of lanagerxent.

Texas Univ., Austin. Dept. of Distributive Education
Esso Standard 0il Co.

Instructional Materials laboratory, Distributive Education Department, Divisior of
Extension, The University of Texas, Austin, Texas 78712 ($4.00).
PUB DATF - 60 137p.

#CURRTCULUM GUIDES; *SUEFLEMENTAGY TEXTECCKS; DISTRIEUTIVF EDUCATION; MANAGEMENT
ECUCATION; ®#MANPGEMENT; $SUFFRVISORS; *SUFERVISOSY TRAINING; ADULT VOCATIONAL EDUCATION

ECUCATION

This quide was developed ty the Essc Training Center to stisulate an awarepess cf the
real natute cf the managerent function and to point up the application of Ltasic
princifles tc supetvisory rroblems at all levels. The manual is organized for 10
conferences cf 1 1/2 to 2 hours per meeting, but may be adapted to meet local
circupnstances. Brief introductory material and instructions for using the manuval and
Princirles of Management charts are followed by 10 chafrters, covering: {1) Managenment
Princirles--Unity cf Comrand, (2) Stan of Control--Similarity of Assignment, (3)
Delqation of Authority--Cse of Staff, (4) The Punctions of Management--Organizirq and
Planning, (5) Management Functicns--Cirecting, Controlling, Coordinating, (6)
Manadement Princirles and Huran Relaticns, (7) What Workers Want, (8) Understanding
Pecple, {9) A Planned Aprroach to Better Personnel Management, and (10} Scund
Management--A Real Challenge. The docurent is illustrated with numerous charts,
diaqraes, and line drawirgs. (AW)

N1.000_135
Teaque, Eel
Arithoretic fcr Distribution.

Texas Univ., Austin. Dert. of Distributive Educaticn
Texas Educaticp Aqgency, Austin. Div. of Distributive Education

Instructional Materials latecratory, Distributive Education Department, Division of
Extension, The University of Texas, Austin, Texas 78712 ($3.00).
PUE LCATE - Jul63d 86r.

*STUCY GUICES; *DISTRTBUTIVE ECUCATION; *FRACTICAL MATHEMATICS; *INDIVIDUAL STUDY;
SECCNDARY GRACES; ANSWER KEYS

Ceppiled by an individual and rrepared for publication under the direction of the
Director of Research, Distributive Education fepartament, Division of Extension, The
University of Texas, this rmanual is intended for use Ly individval students to
supplerent class discussion and drill in arithmetic, and to serve as an aid in applying
knowledqge qained in qrour discussicn to specific mathermatics problems in distribution.
Recormended rrirmarily tcr first-year students, the contents are divided into four
sections: Arithmetic Fundarmentals, consisting of 12 units ranqing frcm addition and
suktracticn cf whole nunkers to rercentage, base, and rate; Mathepatics of
Distribution, containing eiqht unite ranqging from wveights and measures to understanding
trade and quantity discounts; You and Your Pederal Income Tax, a single unit with the
sage title: and Adrinistrative Mathematics, including 3 units ranqginq from finarcing a
business tc preraration c¢f Favrolls. Assignments are provided for each unit along with
ok4ectives and protlers. Ap ansver tooklet may te oktained from the source of
availability irdicated for this docupment. [AW)

vietti, Michael T., Ed.
Pistritutive Fducation Handbock.

Indiana State Dert. cf Puktlic Instructicn, Indianapolis. Div. of VYocational Education.

Vocational Instructicnal Materials laktcratory, School of Technoloqy, Indiana State
University, Terre Haute, Inrdiana 47809 ($2.00).
FPUPR LATE - Ooct68 E€3p.

*DISTRIBUTIVE FCUCATION; #EROGFAM GUIDES; *PROGRAM ADMINISTRATION; *PROGRAN
CESCRIPTIONS; #STATE STANDARGCS
INCTANA

RIC
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The responsitilities of Inrdiana distributive education teacher coordinators are
classified into srecific functicrs tc qet a clear plcture of this varied job and to
suqgest rlapnring activities tc make sure that each function is carried out. 7The
bandtcok is also structures to aid the local school administration and vocational
divisions in urderstanding tteir rcles and responsibilities in dietributive education.
Secticns include: (1) Backqround information About Distritutive Education, {2) An
Introduction to Distributive Educatlon, (3) The Distributive Fducation coordinator, (%)
Reimbursement Policy for local Distrikbutive Education Prograr, {5) Hiqh School Guidance
Plan, {6) Ordanizaticnr and Operaticr of the Distrikutive Educaticn Ccoperative High
Schcol Prcaram, {7) Organizaticn and Operation of the Distributive Bducation Prciect
Method, (8) 1The Distritutive Education Club, and (9) Evaluaticn of the Distributive
Education Prcarax. The arpendix includes sawmple forms for conducting hiqh school
programs, State reporting, fpurchasirq equiprent, and certifying teachers. lhe
titlioqraphy lists btcoks, brochures andramphlets, trade journals and magazines, and
files sources. (NM)

YI.€L3 892
Pashion Merchandising; A Suggested Adult Distritutive Education Course Outline.

Nev York State Education Dept., Albany. Bureau of Continuing Education Curriculup
Develorzent

PUE EATE ~ 69 G64F.

«TEACHING GUIDES; #CURRICULUM GUIDES; #DISTRIBUTIVE EDUCATION; *MERCHANDISING, ADULT

VOCATIONAL ELUCATICN
$*FASHICN

Por teacher use in rlanning and isplementing courses in fashion merchandising for adult
distributive educaticn classes, the outline is divided into seven lessons, tut may be
mcdified and adapted to fit local reeds. Topics covered are: {1) What is Fashion? (2)
The "Why" of Fashicn, (3) How to Sell Fashion, {4} Color, (5) Design, (6) Textiles, and
{7) cther Asyects cf Fashinn Merchandising. Bach lessomn includes content and questions
for review and discussicr, and several provide suggested activities and special
profects. Arpendixes include a listing cf manmade fibers, with qeneric and trade nanes,
characteristics, and uses, fashicn sizes and their characteristics, and drawings of
details of fashion suitakle for reproduction as instructicnal aids. A biblioqrarphy is
trovided. {AW)

YI_005_819
Orientation to and Planning for the Surpervised Cccupational Experience Proqram
{Transfarency Masters).

Clemson Univ., S.C. Vocational ¥ducational Kedia Center
South Carolira State Dept. of Fducaticn, Columbia. Cffice of Vocational Fducaticr

Distritutive Educaticn Section, State Department of Education, Columtia, South Carolina
29201 {Limit: one¢ rer state superviscr of distritutive Fducation).
PUE [ATE - 65 11p.

$TRANSPARENCIES; *DISTRIBUTIVE EDUCATICN; *FIELD EXFERIENCE PROGRAMS; SECCNDAFRY GRADES;
INSTRUCTICNAL AICS; FCST SECONCARY ECUCATICN

Instructional aide rroduced fror these eiqht transrarency masters pay be used by
distritutive educaticn teachers to crient high schcol cr area vocaticnal center
students to cupervised cccupatichal exyerience fprcqrams. The gzaterials, develofed by a
teacter ccomittee, include the follcwing titles: (1) what Is a Supervised Fxperience
Progras, (2) Supervised Cccupaticnal Experience Frcqram, [3) The Triangle of the
Surervised Occupational Exrerience Froqram, (4) Wwhat Does Personality Include, (S5) Self
Rnalysis Questicns, {6) Values cf a Supervised Cccurational Experience Prograc {twc
pasters), and (7)) Student Resropsitilities. (AW)

¥1.009_941

Cistritotive Fducaticn TT; Suqgested Teaching Calendar, South Carolina.

Clerson Univ., S.C. Vocaticral Fducation Media Center
South Carolina State Dept. c¢cf EFducation, Columbid. Distritutive Education Secticn

Distritutive Fducaticn Sectiomn, State Cepartrent of Educaticn, Coluwtia, Scuth Carolira
29201 (Lirit: one fper state surervicsor of distributive Fducation).
PUE EATE - 69 22p.

ERIC
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#SCROOL CALENDARS: *CORRICULUM GUIDES: $TEACHING GUIDES; *DISTRIBUTIVE EDUCATIOMN;
SECONCARY GRACES; RETATLING; MERCHANDISING; MARKETING; SALESMANSHIP; PUBLIC RELATIONS;
ECCNCMICS: CFECIT (FINANCE)

Developed and tested by a teacher conmittee, this rroposed calendar covering 1 school
vear is for teacher use in rlanning and implementing high school distritutive education
courses., The calendar it set up in cutline form, and includes: (1) the unit of
resource, (2) topic cr sub-topic, (3) sugqested inclusive dates for coverinq the
material, (4) teaching rethcds, t5) aids, (6) applications, and (?7) comments. Sore of
the 30 units ccvered are: (1) The Challenge in Selling, {Z) Advanced Selling
Techniques, (3) Sales Promotion, (4) Advertising, (5) Disglay, (6) Public Belaticns,
{7) Retail Credit Princirles and Procedures, (8) Merchandising Policies, (9) Basic
Eccnomic Principles, (10) Rcle of Marketinqg in Our Economy, (11) Selecting Channels of
Distributicn, (12) Marketing Research, and (13) Career Ofrortunities in American
Marketing. (AW}

11009 952

Business Locations (Transparency Masters}).

Clemson Unive, S.C. Vocational Fducatico Media Center
South Carolina State Dept. ¢f Fducation, Colunbia. Office of Vocational Educaticn

Distritusive Education Section, State Ceparteent of Education, Colustia, South Carolina
29201 (Liwmit: one rer state supervisor of distributive Education).
PUE CATE - 69 14p.

STRANSEARENCIES; *LISTRIBUTIVE EDUCATIGN; *SITE SELECTICON; *MARKETIKG; *BUSINESS
FLUCATICN; INSTRUCTICNAL AIDS; SECCNDARY SCHOOQLS

Instructional aids groduced fror these 10 transparency masters may be used by
distributive education teachers in classes studying btusiness locaticns. Developed by a
teacher cormittee for use in seccndaty schools and arva vocational centers, the
paterial includes the follcving titles: (1) Business Location, (2) Selecting a Site,
{3) Suburban Location, (4) Wayside location, (5) Shopping Center, (6) Central Stopping
pistrict, {7) Neiahbcrhocd Shorping Area, (8) Locatiocn Problems: Affinities, (9)
Puildinq Frente, and (10) Store Interiors. ({(AW)

¥I.003. 853

Wholesalinq {Transrparency Masters).

Clerson Unive, S.C. Vocational Education Media Center
South Carolina State Derpt. cof Education, Colupbia. Office of Vocational Education

Distritutive Education Section, State Department of Education, Coluebia, South Carolina
269701 (Ligit: cne rer state supervisor of distributive Education).

PUE DATE - 69 16r.

*TRANSEARENCIES: ®#CISTRIEUTIVE EDUCATICN; INSTRUCTIIONAL AIDS; SECONDAFY SCHCOLS;
*RHCLESALING; *RETAILINRG

Instructional aids rroduced frop these 12 transparency masters may be used by
distributive educaticn teachers in frecenting courses in vholesaling in seccndary
schcols and area vocaticral centers. The paterial, prerared by a teacher comrmittee,
includes the following titles: (1) Retail-wWholesale, {2) Types of Wholesalers, {3)
Retail Owned-Retail Affiliated, (4) Wholesale Auto Parts, (S5) Wihich Way is Best, (6)
The Wholesaler Cffers the Retailer, (7) Hvy Important is the Wholesaler, (8) Whclesale
Services, {9) The Wholesale Salesman is a Consultant, (10) The Wholesale Pipeline, and
{11) Compensaticn cf Saleszen {(twvo masters). (AW)

¥31_009 991
Index of Super Market Articles 1968.

Super Market Inst., Chicaqo, Ill.

Surer Market Institute, 200 East Cntario Street, Chicaqo, Illinois 60611 ($3.00).
PUE C2aTE -~ 69 Stp.

$ANNUAL REPORIS: *INDEXES (LOCATERS); *CATALOGS; ANNOTATEC BIBLIOGRAPHIES; PERIOLICALS]
DISTATEUTIVE ECUCATICN; FEFFRENCE MATERIALS; $FOOD SERVICE INDUSTRY; *PCOD STORES

This index is one of a ccntinuing series of annual reports prepared by the Super Narket
Institute®’s Inforration Service, cataloqging selected articles atout super Farket
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operations and the f:od distribution industry. Desiqned to provide the researcher with
a tasic quide to recently published rerorts about supermarket operation, it indexes 5S40
sinqle articles and series of articles published in 1968 in 27 periodicals, including
fcod retailing, qeneral Ltusiness and marketing, and the Super Market Institute's own
putlications. Articles have been qrcuped under 72 major subiect cateqoriaes, and are
arranqed within each cateqory in reverse chronollgical order, the scst recently
putlished article wmertioned first. BReferences supply title, source publication,
putlication date, and race nusktet, and authors and their affiliates if indicated, as
well as rrief annotations. An extensive cross teference index is also provided. ({(AW)

J1_£10_063
Monevy Xanagewent and Banks; A Suggested Adult Distributive Educaticn Coutrse Outline,

Bulletin Nc. 168,

New York State Education Degrt,, Albany. Bureau of Continuing Education Curriculux
Cevelorment

Putlications Distritution Unit, New York State Fducatios Cepartment, Education
Puilding, Aliany, New Ycrk 12224 {single copies, $.50).
PUE CATE - 66 ©60p.

*CURRICULUM GUIDES; #DISTRIBUTIVE EDUCATICON; *BANKING; *FINANCE OCCUFATIONS; ®MCNEY
MANAGEMENT: ADUIT VCCATYCNAL ELCUCATION; CREDIT (FINANCE) ; INVESTMENT; CAPITAL

Desianed by sukject-ratter specialists, teachers, and education department perschnel,
this course cutline is for use ty distributive educaticn teachers in plannipg ccurses
and lessons for adult educaticn rrcqrass, The course is intended to aid students in
develoring a Letter understandino of the effective use of money, credit, and kanking
services, and to rrovide tackqround Xnowledqe and information considered desirakle for
a bteainning tank enrlovee. The 22-hcur course covers 11 chapters: (1) The Rcle cf
Money, (2) Mcney and Credit Defined, (3) Capital, (4) The Pamily Budget, (5) Inflation
and Ycu, (6) United States Panking System, (7) Checkinqg and Savings Account$, (8)
Workinqg with Your Bank, {9) Making Your PRank Work for You, [10) Use of Bank Credit, and
(11} Your Investment Proqram. A biblioqrephy, Tips for Instructors, and Pointers for
Discussicon Leaders are arrended. The ccurse should be taught by a middle-managesent
bank executive or cclleqe business cr economics teacher, and students should have an
cccurational fccus of lcwer cr middle management levels of business. Supplemental
materials are desirable when presenting the svbject. (AW)

YI1..0190 911

Programed Instructicn: Distrituvtive and Office Education.
california Uriv., los Anceles. Div. cf Vocational Fducation

Bureau of Business Fducation, California State Department of Education, 721 capitol
Mall, Sacramento, Califcrria 95814,
PUB DATE - octsd9d 59p.

*BUSINESS EDUCATION; *DISTRIBUTIVE EDUCATION; *RESCURCE MATERIALS; TEACHING TECENIQUES;
$EROGHAMEDC TNSTRUCTICN; *ANNCTATEL BIELIOGRAPHIES; SECCNDARY GRADES; COMMUNITY
CCLLEGES: ACCLT ELUCATION

Develoted cocperatively bty a university vocational education division and a State
bureau of tuciness educaticn, rrcgraved instruction in distriltutive and office
education is the emrhasis of this resource material. Tcpics are: (1) an overview of
proqraced instructicn, (2) influences of proqramed instruction procedures, (3!
suqqested rrocedure for using prcqramed instruction, and (4) an annotated biblicqraphy
of rrogramed instructionzl paterials. Progrased texts and units with publication dates
fror 1962-1969 are annotated according to these instructional areas: (1} Accounting and
Pookkeering: (2) Business Orqanization and Management, (3) Communication Skills, (4)
Computational Skills, (5) Econcmics, {6) Marketing and Merchandising, (7) Occupational
Guidance, and (8) Cffice Cccurations Competencies., The materials, intendcd for use at
seccndary, ccmrunity colleqe, and adult education levels, include scurce addresses. (SB)

YI_030 19§
Training Food Service Ferscnnel for the Hcspitality Industry.

National Restaurant Association, Chicaqo, Ill.
Office of Educaticn (DHEW), Washington, D.C. Div. of Vocational and Technical Education

Superintendent c¢f Dccuments, U.S. Government Printing Cffice, Washinqton, D.C. 20402

Q
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{FS5,282:82018, $.65).
PUE LCATE - 69 152p.

*FQOD SERVICE INDUSTRY; ¢SALES WCRKERS; ¢CISTRIBUTIVE EDUCATUION; #4TEACRING GUIDES
OCCUPATIONAL HCME ECCONOKICS; BFESOUKCE MATERIALS; OCCUPATICNAL INFOFMATION; FOOD SERVICE
CCCUEATICNS

A ccoperative effort of the National Restaurant Association and the Division of
Vccational and Technical Fducation cf the United States Cffice of Education resulted in
this quide, intended tc rrovide vocational educators, as well as industry manaqewent,
with an arrrcpriate aid fcr training food service rersonnel. Sections include: (1) The
Focd Service Industry (score, size, fproductivity, trends, types of units, and career
opportunities), (2) Functions of a Pood Service Operation, (3) Salesperson'’s Role in
Meeting Obdectives, (4) Cualifications for Successful Sales Work, {5) Opportunities in
Sales Work, {(6) Wotrk in a Service Unit, (7) Work in A Self-Service Unit, and (8)
sumgmary of Responsitilities. Teaching suqqestions are presented at the end of vach
section and a final section discusses training methods and aids. (AV)

Y1010 242

Mid-Management Teaching Innovaticns and Proiects.

Eastern Washinqgton State Coll., Cheney
Washinaton Research Coordinating Onit fcr Vocational Education, Olymria

Fastern Washinqton State Cclleqe, Division of Business and Iadustry, Cheney, Washington
9S004 ($1.50).
PUE CATF - 1Augb9 48r.

«DISTRIBUTIVE ECUCATION; $TEACHING KETHODS; *MANAGEMENT ECUCATION; SEMINARS;
OCCUPATIONAL GUILCANCE; FATING SCALES; SALESHANSHIP
PROGRAM EVALUATION AND REVIEW TECHNICUE; PERT

This manual is a collection of 16 presentations of teachirq innovaticns, frojects, and
learning packages bty Washinqton State distributive education teacher-coordinators.
Sapple titles cf presertations are: (1) “Developing a College Bookstcre Through Student
Participation," (2) "Sales Presentation Rating Sheet," (3) "dsinq Prcqraa Evaluation
and Review Technique (PFET) in Guidance and Counseling," (4) "Developing Prcper Selling
Attitudes Throuah Short Quizzes,® and (5) "0tilization of Instructional Equipment
Teaching in theRound." {JK)

¥1.010.254

Distributive Educaticn Teaching Inncvations and Projects.

Eastern Washington State Coll., Cheney
Washington Research Cocrdinating Unit for Vocational Education, Olyaria

Fastern Washington State Colieqe, Livision of Business and Industry, Cheney, Washington
99004 ($1.50).
PUB DATE - 1AugéS 175p.

«CISTRIPUTIVE EDUCATION; *TEACHING METHCDS; #PROJECT TRAINIXG METHODS; EDUCATIONAL
INNOVATION; *INSTRUCTICNAL MATEBIALS: *TEACHING GUIDES

Using the prciect trainirg method, teacher coordinators and students develored 47
mcdules or prodject learnrinqg Fackaqes for use by Distritutive Education teachei-
coordinators. The mcdules include purroses or objectives, backqround inforsmation,
teacher activities, student activities, project content, and torms or illustraticns
vhere arpropriate. The teaching time rer module varies according to scogpe and subject-
patter content. This publication is a ccmrilation of what teacher-coordinators ccnsider
successful teacher techniques, and is intended to rrovide ideas for developing cre's

own learning package. (CH)
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Y1002 592
Health Occupations Planping Guide, Medical Assistant,

North Carolina State Dept. of Public Instruction, Raleigh, Trade and Industrial
Education

PUE CATE - Julés 29p.

SHEALTH CCCUEFATICNS EDUCATION; *HIGH SCHOOLS; #MEDICAL ASSISTANTS; *FROGRAM GUICES;
$ACMINISTRATOR GUILES; TEACHER QDALIFICATIONS; PHYSICAL FACILITIES; CLINICAL
EXPERIENCE; ERCGRAM COSTS; ADMISSION CRITERIA; EQUIPMENT; BIBLICGRAPHIES

NCORTH CAROLINA :

This quide vas developed to belp high school administrators plan for medical assistant
training as rrovided ty the Departzent of Puhlic Instruction. Secticns of the dccument
are: {1) Objectives and Fhilosophy, (2) Job Descrifption, (3) Course Description and
outline, (4) Teacher Certification, (5) Student Selection, (6) Student Training
Restrictions, (7) Medical Assistant Curriculur Ortions, (8) Suqgqestions for Student
Scheduling, (9) Physical Pacilities, (10) Clinical Facilities, (11) Estimated Cost of
Medical Assistant Frogram, (12) Estipated Equipment and Supplies, and (13) Books and
References. ¥orms used in connecticn with the program are appended. (JK)

¥3.002 233

Health Occupations Planning Guide: Ward Secretary, Course No. 783.3.

North Carolina State Dept. of Futlic Instruction, Baleiqh. Trade and Industrial
Education

PUE LCATE - Auq65 23p.

*HEALTH OCCUPATIONS EDUCMTION; #*HBIGH SCHGCLS; *WARD CLERKS; CURRICULUM GUIDES;
$ATMINISTRATOR GUIDES; TEACHEE QUALIPICATIONS; PHYSICAL FACILITIES; ADMISSICK CRITFRIA;
CI1INICAL EXPERIENCE; PRCGRAM COSTS; EQUIPMENT; BIBLIOGRAPHIES; SCHECDULING

NCRTH CARCLINA

This quide vas developed to help hiqh schaool administrators plan for vard secretary
training as rrcvided for ty the Departrent of Public Ipstruction. Sections c¢f the
docurent are: {1) Cbiectives and Philosophy, (2) Ward Secretary Course Descripticn and
Outline, {3) Teacher Certification, (4) Student Selection, (5) Wward Secretary
Curriculur Oftions, {6) Suqgestions for Student Scheduling, (7) Physical Pacilities,
{8) Fstimated Costs of %ard Secretary Frogram, (9) Estimated Fquiprent and Supplies,
and {10) Bcoks and Seference Materials. Forms used in ccnnection with the proqrar are
avrended. (JK)

¥7.002 598

Trade Preparatcry Training Curriculus Guide: Nurses Assistant 2, Course No. 783.2.

North Carclira State Dept. of Putlic Irstruction, Raleigh. Trade and industrial
Fducation

PUE LATE - Arr66 21p.

SHEALTH OCCUPATIONS EDUCATION; #*#CURRICULUK GUIDES; *NURSES AIDES; NURSING;
PIBLICGHRAPHIES; *TEACHING GUIDES; AUDICVISUAL AIDS; GRADE 11; GBRADE 12

This curriculur cuide prcvides a general outline of subject matter to assist the
teacher in presenting a course to prepare high schcel juniors and seniors as nurses?
acsistants. Units are: {1) Student Qrientation, (2) Introduction to Nursing, {(3) Health
Wcrkers, (4) Human Rehavior, (5) Meaning of Health, (6) Meeting Nutritional Needs, (7)
Meeting the Needs of the Hospital Patient, (8, Use of fransportation Equigment, (9)
Otserving and Rercrting, {10) Meeting the Need. of the Sick Child, (11) Meeting the
Needs of the Flderly Fatient, and (12) Career and Fuploypent Opportunities. Each unit
includes infcrmaticp and Skills tc be taugqht, methcds of teaching, and sources cf
inforzaticn. The ccurse is planned for approximately 120-minute periods to te scheduled
5 days per week fcr 36 weeks. The ccmrlete tige allowance is 360 hours with 134 bhours
devoted tc thecry and laktoratory apd 226 to practice in a clinical Hospital situation.
A biblioataphy, listinas of teaching aids, and fores used in connection with the
prograr are included. An introductory health cccupations course, descritec in VT 002
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599 (AIN Srring 1970), is a rrerequisite. (JK)
YI_009 234

Home Nursing; Proqramed Instruction, Instructor's Manual,
Apserican Natlonal Red Crcrs, Nev York, N.Ye.

American National Fed Cross, 615 North St. Asaph Street, Alexandria, VYirqinia 22314
($1.50).
PUE CATE - Ncv66 1ip.

*HEALTH OCCUEATIORS EDUCATICN; #*TEACHING GUIDES; *NURSING; HOMEBOUND; *PROGRANED
MATERIALS

This instructor's manual provides inforration and quidelines for the use of ¥T 008 295,
the student zanual, whict is alsc in this issue. The course was developed ccmpercially
with the active invclverent of a Fed Cross consultant. It wvas tested with both high
school students and housewives until specific criteria were achieved. It is intended
for use ty anyore with at least seventh grade reading level. Time requirement Is
estinated at one sinute for each of the 393 frames. The instructor's role is to answver
questions, demcnstrate skills, assist students to practice skills, and to elatorate
upoh skills and concepts of particular interest and value to the group. A biblioqraphy
on groqranmed instruction is agrended. {(JK)

J1_00€_ 232

Home Nursinqg: Prcqrarmed Instructior. Student's Manual.
American National Red Crcss, New York, N.Y. Nursinq Services

American National Ked Cross, 615 North St. Asaph Street, Alexandria, Virginia 22314,
PUE EATE - Ncv6é 200¢p.

$HEALTH OCCUPATICNS EDUCATION; *STULY GUIDES; *NURSING; *HCMEBOUND; *PROGRAMED MATERIALS
MATERIALS

A total of 393 frares are ordanized as fcllows: Lesson I, Maintaining Health covering
{1) health habits, (2) diet planning, (3) home nursing fundamentals, (4) feeding the
helpless patient, and (5) prevention of infection spread; Lesson II, Reccgnizing
Illness, coverinag siqn ard symrtons of illiness, throat inspection, temferature, fulse,
and respiraticn, and reccrd keeging; Lesson III, Body Mechanics, covering tcdy fposture,
and techniques fcr rcving patients and assisting them to move; Lesson IV, Personal
Services fcr the Bed Patient, covering south and denture care, bed kath, back ruk, angd
use cf the bedran ard urinal; Lesson V, Bedmaking covering tedmaking techniques,
techniques fcr the rrevertion c¢f infection spread, and use of proper tody mechanics;
and Lesson VI, Medicines and Sirrle Treatments covering administration and recording of
medications, treatrments using heat and cold, and care c¢f major and minor wcunds. The
instructor's mapual is VI 008 294, also in this issue. (JK)

NT_00% 485 ED €33 227
Kristy, Jean; McDaniel, Lucy V.
Brain and Nerves of the Human Body: A Programred Text and Plate Puoklet for Physical

Theragy Aides.

FRancho Los Amigqos Hosgital, Inc., Ccwney, Calif.
Sccial and Rehatilitaticn Service (CHEW), Washingtcn, C.C.

Attending Staff Asscciation of Rancho Los Amiqos Hospital, Inc., 128z6 Hawthorn Street,
Dcwney, California 90242 ($4.50).
PUEB CATE - 68 S2p.

*PRCGRAMED MATEFTIALS: *HEAETH CCCUEATIONS ECUCATICN; *NEUROLOGY: *PHYSICAL TRHERAPY
AICES: ADULT VCCATIONAL ECUCATICN: JUNIOR COLLEGES

Desiqned ty rhysical therapists on the basis of results cf jobL analysis and tested with
several individval and two spall grcups, this programed text and plate booklet are
intended fcr either individual or qroup use in a hospital or junior colleqe proqrar. It
is suqgqested that scze discussion, demonstration, and aprplication sessions te arranged
in connection with each unit. Tha aim of the paterial is to provide tasic irnforration
abtout the normal structure and function of the nervous system which the physical
tberary aide needs to kpcw ip order to understand discases and injuries involving the
train, the spinal cord, and nerves. Four units sritten in a linear forrat include: (1)
Introducticn tc Brain and Nerves, (2) The Brain, (3) The Spinal Cord, and (4)
Peripheral Nerves. A section addressed to the instructcr includes inforwatioh aktout
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tield testino, euaqgesticrs for enrichment, and tehavioral objectives. The teacher
should te a registered physical therapist or nurse. A pretest and a rost test are
arrended, (JK}

11910 014

Curriculum Guides for Re-Training in Medical Technoloqy.

Maticnal Committee fcr Careers in Medical Technolcgy, Washingqton, D.C.
Naticnal Council on Medical Technolcqy Education, Memphis, Tenn.
National Inst. of Health (DHEW), Washingqton, C.C. Civ. of Allied Health Manpover

National Council on Medical Technolcqy Education, 9650 Rockville Pike, Bethesda,
Maryland 200174 (32.75).
FUE LATE - Jun6? 305p.

*HEALTH OCCUEATIONS ECUCATION; #MECICAL TECFNOLCGISTS; *LABORATORY TECHNOLQGY;
$CURRICULUM CGUIDES; $RETFAINING; ACULT STUDENTS

This curriculup quide is intended primarily for the instructor engaged in re-training
pedical technoloqists whc have been inactive for a minimum of two years. Major sections
are: {1) Basic Science, (2) Exarivation of Urine, Semen, and Gastro-Intestinal
Contents, (3) Hematology, (4) Coaqulation, (5) Blood Eanking and Izmunohematologqgy, (6)
Microbiology, (7) Farasitoloqy, (8) Imwrunology-Seroloqy, (9) Instrurentation, (10)
Chepistry, (11) Radioisotopes, and (12) Labtoratory Administration and Supervisicn. Each
sectian includes a contert cutline, a listing ¢f references, and saafle questions. (JK)

¥I1.030.311

An Ipstructicn Guide fcr Teachers of Health Assistants.

PennsYlvania State Dept. of Pubtlic Instruction, Harrisburq. Bureau of Vccatioral,
Technical and Continuirq Education

State Superviscr, Health Cccupations Education, Pennsylvania State Cepartment of
Educaticn, P.C. Box 911, Harrisburq, Pennsylvania 17126 (sinqle copies}.
PUB DATE - 69 3br.

SHEALTH OCCUEATICNS EDUCATION; INTERDISCIPLINARY APPRCACH; *ENTRY WORKERS; *CURRICULUN
GUICES; *ACMINISTRATOR GUIDES; BIBLIOGFAPHIES; EQUIPMENT; PHYSICAL FACILITIES; EIGH
SCHCOLS; CCCUPATIONAL INFOFMATICN

Prerared by a comrittce cf local teachers vith experience in planning and teaching a
health assistant course, this handtcok is designed to provide assistance tc
adpinistrators estatlishing programs and to instructors who are planning and teaching
courses. The health assistant is an entry vorker who works under the supervision of a
professional such as a nurse, physical therapist, or occupational therapist. Course
objectives relate to the acquisition of knowledqe, skills, attitudes, and bhabits as
wel) as career exrlcraticr. The 1-year course is iptended for students who have
cchnpleted the 10th grade. Recommended instructicn time is 15 hours fper week. Mafcr
secticns deal with: (1) rhiloscphy cf vccational education, (2) course objectives, (3)
instructional rractices, (4) rhysical facilities, ({5) srpecial helps in course planning,
and (6) course contenf.. Sose units are: (1) Body Structure and Functions, (2) Study of
Micrcerqanisms, (3) Nutrition, (4) Crugq Classifications and Usage, (5) Personal
Hyaiepe, (6) Health Careers, and {(7) Interpersonal Relaticnships. Sasrle lesson glans
and prodecure sheets, a listipg cf equipment and supplies, and a biklioqraphy are
included. (JK)

v1i 010 3E3
Bent, Edvard W.
Emerqency Care of the Sick and Injured.

California State Dept. cf Educaticn, Sacramento. Bureau of Industrial Education

California State Departpent of Education, PBureau of Industrial Education, Fire Service
Trainina Prcqrae, 721 Caritol Mall, Rocs 414, Sacramento, California 95814 ($1.5C) .
{$1.58).

PUOE C[ATE - 69 122r.

SPANUALS; *TEAINING; #EMERGENCY SCUAD PERSCNNEL; INJURIES; TLLUSTRATIONS;
BIELICGRAPHIES; GLCSSARIES

This ranual was prepared to aid fire service fersonnel in their effcrt to save lives
and pinimize suffering by providing a reference for formal training courses, inforpal
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training sessions, and industrial study efforts, The manual is divided into 12 sfections
which give irfcrmation atout the follosing tyres of rescue operations: (1) Makirpg a
Diagnosis, (2) Treating Respiratory Baergencies, (3) Treating Circulatory and Heart
Emergencies, (4) Treating Toxic Gas and Poison Emergencies, (5) Treating for Heat
Emergencies, (6) Treatinc Plesh and Bcpe Injuries, (7) Childbirth Emercencies, (8)
Treating for Shock, {9) Transporting Patients, (10) Treating Other Emerqencies, (11)
Rescue, and (12) Organizaticn and Oferation of Rescue Squads. #any pictures and
diagrams are included in the body of the report and a qlossary of terms and a
biblicqraghy are arrended. (BC)

¥I.010 381
Clinical Lartoratory Assistant, A Stuvdy Guide. File No. 309.

Alatama Univ., University. Dept. ¢f Trade and Yndustrial Education

Tradec and Industrial Education, State Pepartment of Education, P.0. Eox 2847,
University, Mlatama 35486 ($2.00, answer book $1.25).
PUE DATE - Jan68 127p.

#MECTICAL LABORATORY ASSISTANTS; ¢STUDY GUIDES; *HEALTH CCCUPATICNS ELUCATION; STUDENT
RECORCS; EIBLIOGRAPHIES; AUDIO VISUAL AIDS; ANSWER KEYS

This fourth revisicn vas developed by a committee of trade and industrial education
ccordinators with ccnsultation frecm a 9rodp of medical technologists. The three
corrcnents are a listing of references and audio-visual aids, a student progqress
record, and lesson sheets which present information and questions to Le ansvered by the
student. Seventy-eiqht lessons are qrouped under the topics: (1) Orientatian, (2) The
Micrcscope, (3) Urinalysis, {4) Gastric Analysis, (5) Hematoclogqy, {6) Blood Banking,

{7) Clinical Chepistry, {8) Enzymes, (9) Parasitoloqy, (10) Serology, {11) sSpinal
Fluid, and (12) Bacteriolcay. An apsver book is availatle for $1.25 from the scurce
listed above. {(JK)

Y1010 583
Nurse's Aide. A Study Guide and Job Tests.

Alatama Univ., University Dept. cf Trade and Tndustrial Education
ilatapa State Dept. of Educaticn, Mcntqomery. Trade and Industrial Education

Trade and Industrial Education, State Lepartment of Fducation, P.0. Box 2847,
University, Alatasza 35486 ($1.75, answver book $1.25, test book $1.25, test answvers
3.75).

PUB CATE - Jzné6? 170x.

*HEALTH OCCUEATIONS EFEUCATION; #NUBSES AIDES; *STUDY GUIDES; ANSWER KEYS; *TESTS;
STUDENT RECOFDS; EIEIICGFAFHIES

This third revision, prerared by trade and industrial coordinators, includes a study
quide composed of a bibliography, a student proqress record, and 72 lessons of
questions and informatior sheets. A jot test bcoklet presents an objective test for
each lesscr. An answer ook keyed tc the study quide and an answer book keyed tc the
jeb test booklet are availabtle fros the source of the document at $1.25 and $.75

respectively. (JK)

Y1 _010_£€382
Dental Assistart.

Alabapma Yniv., University. Cept. of Trade and Industrial Fducation

Trade and Industrial Educatiaon, State Department of Educaticn, P.0O. Box 2847,
University, Alabama 35486 ($2.50, ansver book $1.50).
PUB CATE sep69 1lig.

*BEALTH OCCUPATICNS EDUCATICN; *STUDY GUIDES; CENTAL TECHNICIANS; #DENTAL ASSISTANIS;
#JOB SKXIIIS; CK THE JOF TRAINING; WCRKECOKS

Revised ty a ccomittee cf trade and industrial educaticn coordinators, this study quide
is for students use in clecking pregress in attaining skills necessary for a dertal
assicstant. The first rart of the quide contains a listing of 88 fob skills with sfaces
for the student to check his job prcqress in a four-step method of cn-the-job txaining,
and hic related study progress irn reading reference material and answering study
questions. 1he remaining rart of the quide cortains study questions and suggested

Q

ERIC

Aruitoxt provided by Eic:



494 AIN/SUMMER 70

references for the 88 jor skills. A biblioqrarhy of student references is included. An
anpswer took "Ansver Book for Dental Assistant® zay te obtained fror the source of

availatbility indicated for this document. (SB!




HOME ECONOMICS
EDUCATION
SECTION

195

Q.
ERIC

Full Tt Provided by ERIC.



EE

¥1.000_089

Hore and Parily Life Education for Secondary Schools and Adults; Cutriculum Guide.
curriculur Bulletin Serijes.

Dallas Independent School District, Tex.
PUB CATE - 12Jun63 66p.

*HOMEMAKING FCUCATICN; $CURRICULUM GUIDES; CURRICULUS PLAXNING; LFARNING ACTIVITIES;
SFCCNDCARY GRALCES

Curriculun materials presented in this teaching quide are planned to develop the
ccafetencies necessaty fcir effective personal, family, and community living.
Suqqestions are qiven for the following homemaking courses: (1) Eighth-Grade Horemaking
ard Hosemaking 1 and 2 f(Grade 9), {2) Homemaking 1-6 (Grades 10-12) wvith Homemaking 1
and 2 rrerequisite tc the remaining courses, (3) Rom2 and Parxily Living 1 and 2, vhich
are independent half-unit courses having no frrerequisites and oren tc toth loys and
qirls, and (4) Howe and Fasily Life Education for cut-cf-school youth and adults.
Score, expected cutccmes, and learning exferfences are provided for the units of each
ccutse, (SP)

¥1.000_094
McEnity, Marqatet, And Others

vocational Home Eccnosics Ccorerative Training Froqrams in Food Setvice for High
Schcocle. Subtfect Matter Outlines and Selected References for Teachers and Students.

Ohio State Dept. of Education, Colusbus

PUE CATE - Arr66 20r.

9CCCUPATIONAL HOMF ECONCPICS; ®CURRICULUM GUIDES; *FOOD SERVICE OCCUPATIONS; VOCATIONAL
ECUCATION; NUTFITICN TNSTRUCTICK; CCURSE CCNTENT; SECCNDARY GRATES; FOOES INSTRUCTION
INSTECCTICH

Develoged ty a ccerittee of state suretvisory staff, this course outline is for teacher
uge §in conducting a 2~-yvear fob training proqras in food service at the high schecl
level. The erphasics rf tte rroqras is co nttrition, quantity planning, and rutchasing.
The sutdect ratter cutlire fot each vear includes course obiectives and triefly lists
brcad concepts for learning atcut quantity foo? putchasinog, preparation, handling, and
serving. The fitst-year cutline includes; (1) health standards and perscnal hyqiene,
{z) esclovazert crroitunities and 1ob success, {3) kitchen and dining room otganizatinp,
f4) inforsatior cnh food tteraratiocn and quantity and ccst centrel, (S) clean-up
trodecutes, and (6) rettinent leqislaticp. The second-year outline includes: (V) tasic
nutrition, renu tlaerning, tecire selection, and quantity food purchasing, (2) wvcrk
sierlificaticn and otgarizaticn, {3) kitchen organization and equipsent selecticn, (&)
recotdkeepine, (%) dct arplications, and (6) suretvised vork experience. A listirg of
studert and teacher tefetences ¢ frcluded. (5B)

YI1-9000.03¢
Study Cuide fot MHcete Eccncelics, Grade Fiqht,

Nashville-tavidescn Ccunty Metrotolitaa Fublic Schools, 1Tenn.
PCP TATF - €t ¢9r.
SHCFEYARING FCUCATICN: *CURRICULUM CUIDES: GRADEe R CORRICHIUP PLAKKING

Thic corticulur auide is ftct teachet use in plannina an eiahth arade hose econceics
prcacar. Cliectives, succested activities, and teaching and cesource saterials ate
ttcvided for tte fcllowita unfter (1) Crientation, (2) Personal Develorpaent, {3)
Children in the Farily, (4) Cceeunity and National livina, (5) Food for the Fasily, (6)
Rcueirq fcr the Fagily, {7y Clcthing for the Farily, (8) Farily Mesters as Consvurets,
t9) *arily Pelaticrehirs, and | 0) Health and Fazily tivina. (SE)

¥1_000_107
Adkine, Cclctes, 204 Otherse

Hcme “anaqerent, v¥ccaticral Recre Ecorcrics Guide.

Prcenir ODolice Hiak Schocl Syster, Atin.
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STEACFING GUIDES; *HOMFMAKING ECUCATICN; ®HOME MANAGEMENT; MONEY MANAGEMENT; SECCNDARY
GRALES

This teaching cuide was develcred by a vocational home econcaics votkshop held in
Phcenix, Arizona, and is to be used for teaching a 1-sesester course in horme
panacderent. Units include: Meaning cf Manageanent, Managing Personal and Pamily Finance,
and Manaqing Tise and Enerqy. Obiectives, approximate time schedules, concefpts and
genetalizations, learning exrpetiences and activities, and tescurces are frovided with
eachk urit. Rescutce saterials and scurce addrtesses are arfended. (SE)

¥1.000 138
sctgman, Mayo, And Cthers
Hcre Arts Edvcation. Curriculus Guide, Grade Seven Through Grade Twelve.

Stasford Putlic Schcels, Ccnn.

PUE TATE - 63 126p.
SHOMEMAKING EDUCATICN; ®CURRICULUM GUIDES; CURRICULUM PLANNING; SECCNDARY GRALES

Materials develored Lty hcre econorics teachers in the Stacford school system ate
included in this cutticulum quide. The prcqras fot Grades 7, 8, and 9 includes learning
exgretiences, activities and retoutces for the following subfect matter areas: clothing,
focds, and hote and fasily living. The rrogras for Grades 10 and 11 grovides leatning
exgeriences, activities, and rescurces for Clothing T and II and Foods T and II, vhile
the rtoatar fct Grade 12 includes learning exreriences, activities, and resoutces for
hcee and farily livina. (SB)

¥3.000 129
Steele, Hilde Kcdascn, And Cthers

Hote Economics Coutse Outline, 9th, 10th, 1ith, and 12th Grade.
Caytcn Putlic Schocls, Chic

FUE CATE - 63 52p.

SCURRICULUM GUIDES; ®HOFE ECOXCMICS EDUCATICN; SKOW LEARNEFS; BIELICCRAPHIES; SECONDARY
GRALES

Prepared ty a teacher corsittee, this coutse outline is for use in planning and
fsglesenting high schcc) hese ecconcrics ptoqtass for toth boys and girls. Sfecial
courses desianed tc seet the needs cf students wvhosge capacities and achieverent levels
arte lcver than avetaqe ate alsc included. Unit outlinee for Home Economics I, 11, 111,
and IV and ‘cr Srecial Fducaticn Hcre tconomice I, IT, 111, and IV (slcvy leatners) qive
atade level, ccntert, gfrerequisites, hcure tequired, suaqested profects, and electives,
An extensive bibliogtaghy including textbooks, tescutce tooks, bulletins, rasghlets,
pceters, periodicale, and auvdic-visual matetrials is previded. (AW)

¥1.000 321
Cutcriculup Goide fcr Huserakine Education,

Savannah-Chathas Ccunty futlic Schccls, Ga.

FUE CATE - 64 108p.
SHONEFAKING FCUCATICN: ®TEACHING GUILES; SECCNDAKY GRALES

teveloted ty a ccunty cutriculus cornittee, this quide is fcr teacher use in glaening
student experiences for eiahth qrade aad Hosesakxina I, IT, and IIT ftoqtames. Esphasis,
princitleec and unterstacpdinas, and sguqqested qroup and individual activities are
prcvided for units in the follcwina ateas: (1) clothing ard textiles, (2) foods and
nutctiticn, () relationehirs, (4) child cate and develcrsent, (S5} hcre isrtcveaent,
heueing, ard hcee ratacetent, ard (6) hcse nuvesing. (SE)

Y1000 11¢ £0 CIE &€
State Covrse of Study in Hcee Eccrcrics for Junior and Senior Hiah Sctools in Alatama

vel. IlE, State Coutge cf Study for Alatasa Schools
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Alatama State Cept. cf Zducaticn, Montgcmery
PUE CATE - KD 527p.

*HOME ECONONICS EDUCATION; ¢STATE CURRICULUX GUIXIDES; LEARNING ACTIVITIES; SECCNCARY
GBATLES: *CCCUFATICNAL HCME ECCNOMICS; BIELICCRAPHIES; COURSE CONTENT; FOODS
INSTRUCTION; *EOMEMAKING ECUCATION

Curriculum paterials in cach hcre econosics area for junior and senior high schecl
levels were develored cver a S-year reriod by a committee of state supervisory staff,
colleqe departrent chairsen, teacher educators, and teachers. The sequence of offerings
fs based on student exrerience at stqgested qrade levels and include: tasic home
econcrlics, advanced toge eccncmics, srecialized hore econcmics, occurational training,
and ncn-rretequisite ccurses. The subject-satter content, vhich is cclct coded,
includes: (1) Art in Individual and Faeily living, (2) Clothing and Textiles, (3) FPoods
and Nutrition, (4) Home ranaqesent and Family Econceics, {5) Housing, and (6) Husan
Develcrrent and the Farily. Cchcepts, qeneralizations, content, and learning exfperience
ate rrovided fcr cach qrade level. A selected bibliograrhy is frovided. (SB)

Y1.0C9 339

Hcee ¥conomics Guide, Seventd and Eiqhth Grade, 1965.
Rochester City Schcol District, N.Y. Dept. of Home Econcaics
PUE CATE - 6  6up.

*HCMEMAKING FCUCATIGCN:; *TEACHING GUIDES; #CURwEICOLUM GUIDES: FOODS INSTRUCTION;
NOTRITION INSTRUCTICN; FAFILY FRELATIONSHIF; TEENAGERS: CHILL CARE; CEILL CEVELCERENT;
CLCTERING INSIRUCTICN; TEXTILES INSTRUCTION; GRACE 7; GRADE R; *RESOURCE UNITS

Resource unite for teacher tse in caventh and eighth gqrade home economics classes were
developed ty a hore econcaics curtriculus cosrittee in Rochester, New York. Sevepth-
arade units are Focds and Nutriticon and Teenaqe Relationships. Efigqhth-qrade units are
Child Study and Clcthing, Textiles, apd4 Grooming. tienetalizations, content, suggested
experiences, and tescurces ate provided for the ccuncepts in each unit. Bitlioaraghies
ate included fcr tcth units. (SE)

-3152
Homerakina Teachers?' Guide: Grades 9-12; Homermaking I, IX, II1 and Home and Farily
Livira.

Atilene Putlic Schcols, Tex.
PUE CATE -~ 6% 129p.
SHCMEMAXING PLUCATICN: #TEACHING GUIDES; SECCNDARY GRATES; CURRICULUP PLANNING

Develoted cver a 2-vyear periocd Lty Alilene horemaking teachers, this quide is for use in
clannina a ptcarae in hore and fatily life education. A time allotesent chart and
suqdested learning exgeriences at each qrade level (Horemaking I, 11 and I11) are
prtovided for the fcllowvitq aceas: (1) Peeding the Family, (2) Clothinq the Pamily, (3)
Hovueing the Faszily, (4) Health and Hcme Cate cof the Sick, (5) Child Ceveloprent, (6)
farily Relaticrshite, and (7) Home Nanagetent. A 1-semester course fcr funior acd
senior airls and senfor Lcye, Heme and Fasily Living, tuqaests learninqg experienrces ing
{1) Perconality Iagtovenent, (2) Pasily Relatione, (1) Dating, (8) Selection of a mate,
{5) ¥naaqervett, (6) Selection of Howe and Furniture, {7) Beinq Narried, and (8)
farriace Adiusteents, A listing of hosemaking textbooks for each qrade level is
included. (SH)

Y1.000_386

ltearning Experiences fot the Seventh apd Eighth Grade Hoae-Living Prcaqras. HeF. Eul.
28,

vashinaqtch State Bcard fter Vocatjonal tducaticn, Olympia. Home and TPamily Life [iv.
PUR DMIE - 6} 83p.

SCURRICULUN GUIDES: SHCREMARING FCUCATION: GRATE 7 GRALE 83 SUNIT ELAN; TEACHING
TECFNICUES; PLEARMING ACTIVITIES

A seties of learnina exterfences desiqned to aid teachers in meeting the needs and
intetests of ceventh and eiaqhth qrade studente vag develored during 3 2-vear study by a
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arcur of teachers and administrators from 14 centers and 20 schools in Washinqton. An
overviev of the study is rrovided in Part I of the quide. Resulting from the study vere
a series of short teaching units in hoze living, and Part II contains 36 exasgles of
these units. Included with each shcrt unit are reasons for the unit, pupil qoals, and
learning experiences. PaRt III contains expected tehavior outcormes for the units and an
adartation of a score and sequence chart in terms of behavioral objectives. Suqqesticns
for other learning experiences, teachinqg techniques, and teacher references are located
in Part 1v. Part V is a ccepilation of wmaterials In the qjunior hiqh school level,
including organization and purpose c¢f the junior hiah school, develogmental
characteristics c¢f teenacers, neceds and interests of early adclescents, and references.
(SE)

31000 381

Guidelines fcr Teaching the House and Its Managesent in Relation to the Farily ir
Junior and Senior High School Horemaking Classes. K.E. Bul. no. 29.

Washington State Board fcr Vocational Education, Clympia. Home and Family 1ife Fducation
Education

PUBR DATE - 65 Tup,

$HOMEMAXING EDUCATION; *TEACHING GUIDES; #HOME MANAGEMENT; INTERJOR C[ESIGN; FURNITUBE
ASRANGENENT: SPACF UTILIZ2ATION; PANILY MANAGEMENT; COMMUNITY INVOLVEMENT; COMMUNITY
SERVICES; SECCNDARY GRADES

Teachers in Sashington during the 1362-64 school years identified the areas of hcee
manacesent atd developed the tehavictal outcoses, principles, and learning exgeriences
on which this teacher's quide fcr beqinning, interzediate, and advanced levels is
based. Included are sections on behavicral ocutcomes and principles fcr: (1) identifying
housing values and translating into qoals, (2) meeting specific aesthetic goals, (3)
meeting eccnemic, comfort, and efficiency geoals, ard (4) develoring the relation of
family housing to the larqer fociety. Generalizations, learning experiences, and
resources are gptesented for each learning level in the sections. Pulletins, rasghlets,
kits, filss, ard teatbooks are appended. (SB)

¥1.000 389
working 2atetial in Teaching Hcusing.

Nelraska State Lept. of Education, Lincoln. Hcme Economics Education

PUOR TATE - Fel66 21p.

SHCMEMAKING FDUCATION; $TEACYING GUIDES; *HOUSING; INTERTOR DESIGN; BOME MANAGEMENT;
SEACE UTILIZATION: COMMUNITY PLANNING: SECCNDAFY GRADES

originally develored ip ccnfetences in Ketraska, these cutriculum saterials vere¢ later
tested in the classtcom and revicged by a estate hose econosics curriculus cosaittee. The
pisecataphed auide ptesents the materials as concepts on three learning levels, vith
the seccnd level derendert ¢n the firet, tut the third level inderendent of the cthet
twec. Concette studied ate attractive gutroundings in Level One, the livable home, honme
reercneibilities, and trends in housing in Level Tvo, and physiological, gsycholeqgical,
and sociological asgtecte of housing in tlevel Three. Included with each ccncept ate
qenetalizaticne and learning exgteriences. Student and teacher tefetences and
surtlezentatry tescutce oaterials ate fcund in the tidlioqraphy. (SE)

¥3.000 985
Yaugqer, Ruth, And Cthers
Heme FEconcrics: Senior High School--Home Flannring. Putlication No. 17).

Aktcn futlic Schecle, Chic

Poatd of Fducaticn Watehcuee, 550 Fast Notth Stteet, Aktcr, Ohio aalon (£2.00}).
PUE CATE - €8 90p.

SHOMEMAKING ELUCATICN; *CURRLICUIUB GUILES; SECCNCAFY CRALES: OHONE AANAGENENT;
HCREPARLING SFULILS: *FORE FURNISHINGS

Ceveloted ty a cutticulus &tudy cossittee, and tested in the Axton (Okio) Public
Scheels, tris quide is fct teachet vse with students in qrades 1V and 12 who have bad
at least a vear ctf bese ecencsice. 1he twc setestet-lona coutses ate MHose flanning
thcueitq and decoration) and Rcse Ranadex.nt {time, enetqy, ard monev). leatning
exget iences, claseroon activities, stcvicsions for indieidval diffetences, comprurity
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activities, visval aids, and references are included with each unit. Fach coutse meets
1 period daily, 5 days a week. Supplementaty paterials heeded include the textkcck,
"gndetstanding and Guidimrq Younq Children,"™ by Paker and Fane (Prentice Hall, New
York), and alsc transparencies, visual aids, and books on consumer education, farmily

relatfions, and manaqement. (SB)

¥3.000 446
Yauqer, Ruth, And Cthers
Hore Economics, Senior High Schcol--Focds. Putlication No. 172,

Akren Fublic Scheols, Ohio

Board cf Fducation Warehcuse, 550 fast North Street, Akrcn, Ohio H43Cu ($2.C0).
PUP CATE - 64 19f.

$CURRICULUM GUIDES:; SHOME ECONCHICS EDUCATION; *#FOODS INSTRUCTION;®NUIRITION
INSTSUCTICN; COCKIMG IKSTRUCTION: SECCNCARY GEACES

A curticulus study ccrrittee developed these curriculum materials for teacher use in
planning a 2-yvear fcodes rFroqrar. Pocds and Nutrition [ (Meal Planning) is desiqred as
an elective fcr Grades 10, 11, or 12, and emphasizes princirles of nutriticr, ccnsuser
education, and sauaqegent cf tire, raterials, and equirsent. Foods and Nutrition II
{Srecialty Pcod Prerparaticn) it desiqned as an elective for Grades 10, 11, or 1z with
Pcods and Nutrition I as a prerequisite. The ertphasis cf this course is on study of
nuttiticn, advanced tethcds of fccd preraration, qcurmet fcods, and creative and
excerirental ccckety. A course description, otiectives, learning exrpetiences, classroom
activities, prcvision for individual diffe.ences, interrelationshirs to cther suvbqect
areas, skill ccrretencies, comrunity activities, a look at future careers and
vocations, visual aids, and refetences accomrany the units in each ccutse.
Surrlesentary tefetences in fccde ard cutriticn ate necessary. {(S58)

¥1.000 442
Yauqer, Ruth, and Cthets

Acee Economics, Senfot High Schcol--Clothing.

Akton Public Scheole, Chio

Poatd of Fducaticn Natehcusge, 550 East Notth Street, Akron, Ohio 44304 (%£2.00).
PLRE EANTE - €4 107r.

SCURRICULUS CUIDES; SHCMEMAKING EDUCATICN; ®CLOTHING INSTFUCTION; STEXTILES
INSTRUCTICN: CLCTHING LESIGN; SECCNLARY GFADES; #TFACHING GUITLES

A seniot high =c%ccl curcricu ur study ccarittee develofped ttese curriculua materials
fct teacher use in tlannina i 3-year clothing ccurse. Clothing 1 (Fersonal Apreatarce,
Selecticn and Censtivctien), Clcthina I1 (Textiles and Tailcring), and Clothing 111
{prcfessional Tailcting and Design) arte intended for Grades 10, 11, and 12,
reepectively, with Clothina I a stetequisite for the tesaining coutses. Objectives,
coutrse descrirtions, leacring exteriences, classrocm activities, intertelationstips
with cther culdect ateas, ccraurfty activities, vicuval aids, and tefetrtcnces are
gtovided fcr cach ccutse. A list cf sovices for tcacher aids is includea vith Clothing
I11. A5 a necescaty suitlenent, teterence saterfals ate needed on clothing
ccnsttucticn, textiiles, and sutchaseina of rcady-to-wear clothes. (58)

Fcusekecping,

Cleanlineses Fyteau, Xew Yctk, N.Y.
Notrth Catcolira State Boatd of Educatice, Faleiah. Adult Pasic Education

PUE LATE - 6% S5t

#S1UTY GUIDES: RESCURCE PATEFRIALS; SHCPE BCONCAICS EDUCATION; SHCAEMAKING SFPILLS; SAFETY
SAFEYY

House-cleanina tacke, hcae gafety hints, ani a houte<c¢leanin? plan e2tc included in this
tefetence ratetial, §lluctrated witd line drasinges. Fach house~cleanina taskx first

ligts the tuttlies reeded, follcwed with step-by-ctep insttucticns fct pecternirg the
task. 1he howse~clecating tlan licts tacks to te pertorsed daily, veekly, and rotthly.
The hcre salfety gectict itcludes safety hNiots fct avoiding rosszsible hcre accidentss (SP)
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000888 ,
Schubert, Genevieve W.
A Sarple Vage Earning Training Prcqras for Waitress Trairnina, Designed to Utilize Home
Econcwics Skills and Knowledge and tc Meet the Requirements of the Vocational Act of
1963.

Milvaukee Yocaticnal, Technical, and Adult Schcols, Wis. Hcme Economics Div.

PUB CATE - ND 62p.

STROGRAM GUILES; ®OCCUPATICNAL HOME ECONOMICS; ®WCFK EXFERIENCE PROGBANS; ON THE JOB
TRAINING; FRCGRAM ELANNING; CCUFSE LCESCRIETIONS; #FOOD SERVICE OCCUPATIONS; POOLS
INSTRUCTIONK; SECCNCAFY GFADES

SWAITER WAITRESS THFAINING

Prepated by the Milvaukee Vocational, Technical, and Adult Schools, this quide is for
teacher usge in rlanning a 1-serester waiter-waitress training proqras which uses on-the-
4ct trainina. Students pust have ccigleted a vear of basic home econcmics prior to
enrolling in the course. Section 1, Prcgqram Planning and Orqanization, provides an
overview of the grcaqras, curticulus ccncepts, steps in progras planning, and sargle
student inforraticn and cosaunity survey forss. Section 2, Iaplementing the Progras,
includes a fct descripticn, instructicnal outlines of required course topics, ard

sasple student evaluaticn forme. Section 3, Post-Froqras Suqgestions, contains fuollowup
techniques ard samfple ertlcyer-eerlcyee evaluaticn foras (SB)

33.0040.883
A Samsple Waqe Earninq Traininqg Prcqras for Dry Cleaning and Laundry Aide, Designed to

Utilize Home Economics SXills and Knovledge and tc Meet the Requirements of the
Yccationa)l Educaticp Act cf 1963,

Milvaukee Yocational, Technical, and Adult Schools, Wis. Fome Econosics Div.
PUR CATE - 8D 49,

SFEOGRAN GUICES; *CCCUPATICNAL HOKE ECCNOMICS: ®WCFK EXFERIENCE ERCGRANS; ON THE JOB
TBATNING; PRCGRAM PLANNING; CLOTHING: CLOTHING INSTRUCTION; COURSE DESCRIPTIONS;
SECONCAFY GRALES

SCRY CLEANING AND LAUNRCFY MIDE

Develcped Lty the Milvaukee Vocaticnal, Technical, and Adult Schools, this planning
quide it for tcacher usge in develuring a 1-semester vage training prcqgram for ory
cleanirq and laundry aides. The ptcqras is planned for at least 10 students who bhave
had a vear of tasic heee econonics. the course, to ke taught with or without on-the-job
training, includes the fcllowing sections: (1) Frcqram Planning and Organizatice,
qiving an cverviev of tte prograr, rlaoning stegs, and exasples of studert inforeation
atd ccraunity survey forss, (2) Itplementing the Proaqrae, including educational
cencepts of the srcarars, Yct descrigticn, instructicnal outlines for course topics, and
sastle students evaluaticn fores, atd (3) tost-Program Suaqestions, includiag fcllcv-ug
techniques and saastle eaglovet-erplcyee ~valuation foras. (SB)

X1.000.83)

Schutert, Genevieve W,

A Sartle waqe Farning Traininaq trcqrae for Hose Management Aide, Pesiqned to otilize
Mose Bccrotics Skilles aed Knosledge and tc Heet the Requitements of the Yocatiepal
gducaticn Act cf 1563,

silvaukee Vocational, Technical and Adult Schools, Wis., Fcme Econorics Div.

EUE LM1E - Nt SBr.

SEROGRAN GUILFS; ®CCCUPATICNAL HORE ECONORICS: #RCFK EAFFETENCE FRCGRANS: ON THE JCB
TRATNING; FRCGRAN EIAMKIKG: CCUSSE CESCRIETIONS: FCSF NANAGENENT; ®SERVICE OCCUEATIONS;
CHILC CARE: FFALTR FCUCATTON; SECCNCARY GPADES

this ctcatas tlanning quide, pregrared bty the Milvaukee Veccaticnal Technical and Adult
sclecle, te fat teacter see ir develcking a 36-vee) wige training rreqras for heee
sanaqesent aide. the ccutte, vhich utilizeg classtcoa instructicn couvpled with ch-the-
4¢t trainina, is rlanned for a t0-etudent clace in the Ytk or 12th qrade who have had
a veat of tatic hcee ecctepice and a ccurse in orienlation to esployrent. Sectica 1,
wproqrams tlarning and Orcani2atica,” stovides an cverviev of the proagras, steps in
precqram tlancine, and sargle student inforration and ccasunity survey forss. Section 2,
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uIarlesenting the Proqrar,"” ccntains a job dezcriction, instructional outlines fcr the
required course tcrics, teacher evaluation forms, and a kitliogqraphy. Section 3, "Post-
Proqrap Suvaqestions," rrcvides follew-up techniques and evaluation forams. ({SB)

Y1000 892

Schukert, Genevieve W.

A Saeple Wage Earning Training Prcqram for Child Day Care Aide, Desiqned to Otilize
Herpe Economics Skills and Knowledge and tO Meet the Requirements of the Vocational

Education Act cf 1963.

Xilwaukee Vocational, Technical, and Adult Schools, Wis. Home Ecunotics Div.

PUE TCATE - ND 62p.

*OCCOPATIONAL HOME ECONOMICS: ®PROGEANM GUIDES; *CHILD CARE WORKEBS; GRADE 12; ADULT
YOCATICNAL ELUCATICN

A suqgested 36~-week (540 hours) prcqram for training child care vworkers vas pregared by
the Hcre Ecoromics Division of the Milvaukee Yocational Technical and Adult Schcols.
Sections include: (1) Prcqram Planninq and Crqanfization, (2) Ixplamenting the Pregran,
and (3) Post-Froqram Sugcestions. The teacher should be a colleqe qraduate vith a sajor
in early childhood educaticn or child develogment and family life education. Student
rrerequisites ioclude: (%) 1 school year of basic home econcmics, (2) a 1-seaester
course ip orientation to the wcrld cf work, (3) 16 years of age or older, and (4) a
senicr in hiqh echool. (SB)

Y1000 €93
Schutert, Genevieve W.
A Samrle Wage Farninq Training Proqram for Shcrt Order Cook, Desiqned to Utilize Home

Fconcmics Skills and Kncwledge and to Neet the Requirements of the Yccational Education
Act of 1963.

Milwavkee Vocational, Technical, and Adult Schoole, Wis. Home Economics Div.

PUE CATE - ND 73p.

$OCCUPATIONAL FCHE ECONCPICS; ®FPROGEAN GUIDES; *FOCD SERVICE CCCUPATICNS; FROGRAR
FLIANNING: NUTRITION INSTFUCTICK; FCCDS IRSTRUCTION; ¢COOKS; FCOD SERVICE WORKERS;
SECCNCARY GRADES:; OWCRX EXFPRIENCE FROGRAMS: CN THE JOE TRAIRING; COURSE DESCRIETIONS

Levelcred bty the Milwaukee Vocaticnal, Technical, and Adult Schcols, this quide ig for
teacher use in develctring a vaqe-earning froqraa for short-order cooke. The 36-veek
proqrams has teen trepared for a raxieus of 10 students vhc must be 16-21 and fn the
11th or J2th qrade and vio dave bad cre unit each of taslc home econcrics and
cccurational crientation. The course is desiqned tc Le taught in the classroon
accostanicd ty cn~the-4ct training. Secticn 1, "Prcqras Planninqg and Orqanization,"
contains an overview of the srcqras, tuqqestions fcr orqanizing the proqcam, and
exarples cf student inforeation and coemunity survey foras. Section 2, "Iaplesenting
the Proatas,™ grtovides a job description, instructional cutlines for the tequited
ccutge topics, examgles c¢f trairee evalvation fcrme, and a bitlioqraphy. Section 3,
npcst-Proqrar Suqqestione,” aives suqgestione for followup and evaluation. {(SB)

¥1.00)_€ug
pcyd, Fannie Lee
Teaching Farily Finance. A Rescutce Guide for Kote Econosics Teachers.

Gecrafa vnive, Athens. Ccll. of Education
Gectaia State Ceot, of Education, Atlanta. Div. of vocational Education

Degacrteent ¢t Fosc fFconcrics Educatjon, Ccllege cf Educaticn, University of Georqia,
Athens, Georaia ($1,00).
PUE CATE -~ Aug€a  10ap.

SEFONERARIRG FLUCATION: ¢TEACHIRG GUICES: ¢CONSURER ECUCATION; ORONEY NANAGERENTS PAAILY
NANAGEPENT: BYPLICCRAPRIES: SCURRICOLOR GUICES; STUCENT FYALUATION

Cesioned t¢ aseiset tcee econonics teachets in teaching tacfily finance, the quide vas
develoged in the 1963 FAccaticn in Farily Finance dorkshotr sfcnsored Ly the Institote
of Life Inturarce §n ccoteraticn with the College cf Education and the School of
tuciress Adriafetration at the Upiversity of Georaia, and further refined and tested by
hete eccaomics teachets, Thtee units are ptesented: (1) Ranaqing Personal lecome, (2)
manacing Fasily Inccse, and (1) Ranaasing fnccre of a Beqiuning Parily. the foteat of
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each unit is a list of obtiectives follcved by an outline of six parallel coluens
headed: {1) Selected Emphasis and Possible Prcblems, (2) Generalizations: Prirciples
and Understandings, (3) Grcur Exferiences, {(4) Individual Experiences, (5) Evidence of
Growth, and (6) Teachina Aids. Case prchbleas, bulletin tcard ideas, and evalvaticn
devices are arfFended. (JK)

Y7 001 896
¥alker, Helen
curriculur Plan for a Course in Family Lliving, Chasraiqgn Senior Kigh School.

Ctaepaiqn Ccrsunity Unit 4 Schcel District, I1l. Curriculum Resource Center

Curriculup Resource Center, Chamraiqgn Community Unit School District Nc. 4, 703 Scuth
New Street, Chasraign, 1llinois 61820 (no chatqe).
PUR CATE - 65 174E.

*HOMENAKTING EEUCATICX; ®CURRICULUMN GUICES; ¢FAMILY LIFE ECUCATION; FANILY MANAGEMENTS
PARFNT EDUCATICN; MARRIAGE; CHILD DEVELCPEENT; CATING (SOCIAL); GRADE 12

curriculum materials for teaching a 2-cemestei course in farily living have been
develcred ty a Charyaian, 1llinois, home economics teacher. The course is desiqned as
an elective for senicr beys and qirls and requires nc srerequisites. A sutfect satter
outlite for the three secticos, Preparation for Marriage, Pamily NMoney Management, and
Preparaticn for Parenthocd, contains suqdested time allotment and student-teacher
references. Cb jectives, vocabulary terrs, subject matter generalizations, learning
exteriences, and fils auides acccrpany the unite of each section. (SB)

XI.002 062
suqgestions for the Teaching of Personal and Farily Finance. Curriculumr Bulletin Ro. 6.

Wyoring State bept. of Education, Cheyenne
PUE DATE - 66 147p.

CHOMEMAXING ELUCATICN; *FESCUFCE NATESIALS: UNIT ELAR; #XCNEY NAGAGERENTS FANILY
MANMCENENT: TEENAGEFS; SECCNDAKY GRADES; CURRICULUN PLANXING

Develcred in tvo state ccnference wcrkehope, the three resource units, each f.r a
different qrade level, ate: Mcrey Wise Teems {Hore Economics 1), Personal and Fasily
dohey ranaqesent (Hcee Fconomics 11), and Bohey ¥aragement for Younq AdultS (Kose
tconosics 1I11). In ecach unit guqaqesticne are qiven for: (1) time allotment, (2)
tlaoning the unit with the studente, (3} develoring several major prctlenm areas, (4)
evaldatina student rroatese, and (%) student and teacher references and teacher
rescutce raterfals. (SE)

¥31.002.835 ED 015 auE
long Peach City Cclleqe Content Cutlines tot Courses in Fcae Fconopics-Related

Cccurations.
I.ODQ Beach City Ccll., Calif.

tllincie Teachet cf Bere Fconceics: v9 a8 ££199-224 19€5-66.
PUE CATE - AuUQ65 27¢.

¢CCCUPATICNAL FCPF ECCMPICS; ®CURRICULUM GUILES; *fooC SFRYICE WORKERS; ALOLY
VOCATIONAL ECUCATICN: KFEDCE TRACES; FCODY SEWING INSTRUCTICN

tnferration cn tevised tere eccoerice telated cccupations coutses ie preseated fet (1)
ttade ccors, (2) kitcten lelpers, (3} pantrysen, (W) fry cooks, (5) dinnet cooke, (6)

takers and pasttyren, (7) xeat cutters, (8) hotel, testautant and lnstituticnal ceccke,
atd (7)) indugtrial cevirc vctlete. The tiwe tequited, jtetequisites. furpote, catalog

descrirtice, ard ccuree content cutline ate included fot cach course., (N€)

¥1.003.582
Tucket, Clata
Hosctaket Setvice Trainina Syllatue.

touviciara State univ., Raten Fcoqe. Sthcol of Aoso Ecohorics

FOF LATE - seced  Y17p.
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$OCCUPATICNAL HOME ECONCMICS; *PROGEAM GUIDES; *v1SITIXNG EOMEMAKERS; *SFRVICE
CCCOPATIONS: FAMILY LIFE; CHILC TEVELOPMENT; HOME MANAGEMENT; COMPANIONS (OCCUPATION);
SPECIAL HEALTH PROELEMS; OLDER ADULTS; MENTAL RETARLCATION; NUTRITION INSTRUCTICK;
ACCICENT PREVENTION; FIRST AIL; ERCGRAM PLANNING; CN THE JOE TRAINING; ADULT VCCATIONAL

ELUCATICN

Develored ty a compittee of hore eccnopists, this syllatus is designed to help teachers
organize and teach a homepsaker service training proqras. 1he first part of the quide is
devoted to organizine the proqrar, which includes estatlishing the adviscry comsittee,
recruiting and screening trainees, and determining ccurse content and work exferience.
The training ccnsists of an 80-hour course (60 hours of instruction and 20 hours of
supervised vcrk exgrerience} for a recommended enrollment of 25 rersons with at least an
eiqhth qrade educaticn. Time allotrent, concefts, content outline, suqggested
activities, and referterce matetials are included fcr these units: (1) Introducticn to
Visiting Hcreraker Service, (2) Ethics of Visiting Homemaker Service, (3) Working with
Pecrle in the Hore, (4) Understanding the Chronically 111 and Aqing, (5} Personal Care
of the Sick and Agina, (6) Yental Health, {7) Rehalilitation of the Aqing and Ill, (8)
Basic Nutrition, (9) Managexent--Use of Resources in the Hore, (10) First Aid and
Accident Prevention, (11) Huran Cevelorment and the Fagily, and (12) Understanding
Mental Retatdation. Questions which may be used for trainee evaluaticn are given in the
last secticn. {£B)

¥1.007.962 ED 029 96C
Rahslcw, Karcld F.; Kiehn, Shirley

A Research Rasis for Child Cate Curriculup Develofprent.

PUE CATE - ND 11p.

CUBRICULUM CESIGN; #CURBICULUX RESEARCH; *OCCUEATICNAL HOME ECONOMICS; BEHAYIORAL
OFJECTIYES; *CHIIC CARE CCCUFATICNS; TASK ANALYSIS; CLUSTER GFKOUPYNG; #CURRICULUR
CEYELCEMENT: ®FESEARCH UTITITYZATICN; FUNCAMENTAL CCNCEPTS

The educaticral frsplications of the research, "A Survey and Analysis of Mafjor Tasks,
Knuvledqes Associated with Work and Child Care Occurations," (FC 021 066 or ¥T 005 525,
ARN Winter 1969) are exarined. A rrcpceed framevork for curriculue developsent it child
care containe task analyeis, Xnovledqe derivation, behavioral oltjective develcpsent,
and orqanizaticn of cbjectives intc the curriculum. The knowledqe required for the
cerfersance cf many qiven tasks ray transfer tc the perfcrmance of cthers. Genetal sets
of caratbilitjes increace the cccuratioral crpcrtunity and choice of individual
students. 70 be useful as a ccepcnent in vocaticnal curriculus building, functicnal
definitions cf the characteristics and catabilities of A person vwhc bas attained an
educational ctiective are neceded. A behavioral ctiective states what the student can
do, tut it dces nct in apy vay state bovw the tehavior zust te learned. Teaching then
tecores an act designred tc facilitate learning, not an act having relevance in itself,
d curriculup in child cate €hculd be a reaninaful collection of behaviot otdectives
which eratles the lecarret tc perfcers certain tacks and assuse pcre resgonsibility for
his cwn educaticn. By tecinnirq vith kncwledqes and develcping a cutticulus of
tehaviota) otiectives, cre extcees the cossunality of tasks iand opens ur a4 larqe
pctential fctr futthel Qetrerality. (FP)

¥3.€¢8_2900
vycur Guide fcr Teachina Pcrey Panaqesent.

Household Finance Cotp., Chicaqo, Il1. Poney Panaqesent Tnst.

Hcusehold Finance Cctporation, Ptudential Plaza, Chicayo, Illinois 6C601 ($.25).
FUR CATE - €8 3ip.

SCUKFICHLUN GMILES; HCME ECCNCRICS ECUCATION; *MONEY NANACGEMENT: SECCNDAFY GRACES:
SUNITS CF STLEY (SUEJECT FIELlDS)

Theege quidelires ate fer tearher use in planning consuret e¢ducation to pteparc students
to aake intellicent ccnsurer decfeices, and they contain rugdesticns tcr vetking sith
ttcee ¢f lirited, averaae, and advarced atilities, lcw incomc qrours, suh-qtoufe, and
adults. Techriques ate c¢ttlined, and exaagles included to aid in the use of votd
association, okinfct gclle, qrestionnalres, case ¢ttudics, quoet spraketrs, and
individual activities to rctivate ttudents, Genetalizaticnes, leatning engerdences,
Afecueticr questicne, individva) ard etcug activitiee, atd tefetencee are listed for
the fcllcvine achev ratacctent C€oncepts: (V) Values and Goals, (2) Pcney %anaqcrent,
t2) Ychey Incone, (X4} Coersurrt Patttetehipe, (5) Ccusumer Credit, (6) Sivings,
tnsutince and Invectrents, and (7) Ceveumar Rigqhts ard Rcetoncsitilities, Scurces and

Q

RIC

s \



AIE/SUNNER 70 505

criteria for selection c¢f rescurce gecople, educaticnal materials, and evaluation
devices ate included in the dccusent. (FP)

Yi_0€E 288

A Handtook fcr Teachers cf Hore Economics. Curticulum Bulletin No. 7.
New York City Boatd of Educaticn, ¥.Y. Bureau of Curriculum Deveiofpwment

Putlications Sales Cffice, Board of Education of the City of Xew Ycrk, 110 Livipgston
Street, EBrccklyn, New York 11:01 ($#z.50).
PUB DATE - Jun6€& B89r.

TEACHING GOILES; HCME ECCNCMICS ECUCATION; HOME ECONOMICS TEACHERS; $TEACHER
RESECNSIBIIITY; *TEACHING FETHCDS; SFCCNDABY GRACES

The handbcck fcr classrocep teachet use prcvides orientation and reference satetials in
pethodolooy, extra-curricular activities, routines, safety, and professional qrcwth.
Contents ate ctoanized tcpically as: (1) Class Activities and Manaqgesent, (2)
Publicity, (3) References, (4) Routines, (5) Safety, (6) Scholatship and Awards, and
{7) 1he Teacher. The Class Activities and Management section includes matetrials cn
clubs, contests, field ttips, qeneral hints fcr fitst term teaching, disciplire cues,
letters tc parents, glarring and time schedules. Rcutines ate descrited for the
latotatories, genetal classrccs ofpetration, evaluation, suprlies, equipsent, and
requisitions. Teacher responsibility, rrivileges, and qualities are discussed in treqard
to accidents, attire, duties and professional qrowth. The Safety section includes
safety teports and gractices, accident forms, and instructional satetials for use in
teaching safe rractices telated to Hcre Econounics. The student's written safety
exarination is included in the docutent. (FP)

13.0£8 313

Family Finance and Consumer Educaticn for Seccndary Schools and Adult Educaticn. Hcme
Eccncoice Eulletin Xco 71

ldaho State Ecard fcr VYccational tducation, Boise. Home Economics Educaticon

Tdahc State Foard fcr Yccational Education, 518 Frcnt Street, Boise, Jdaho €370z
(43.00).
PUE CATE - rayb6 201r.

SCUORRICULUM GUIDES; *HCME FECCNCMICS FEUCATION; *CONSUNER FLCUCATION; #FONEY EANACEMENT;
FAPILY INCCME; ACULT ECUCATION; SFAPILY MAMAGEMENT; SECCNCARY GRALES

Resoutce raterials fcr teacher use in develoring consuner education curriculus fct
seccndaty level and adult hcrezaking students wete developed ty a qrtcup ¢f hoseraking
tecachers. A sulti-cclct torrat distinquishes the heginning, intermediate, and adult
level instructicnal raterial. Unit ccntent ie oraanized accordina to concerts,
deneralizaticne, 2nd leatning exgteriences which wvill helr the studeats analyze cauce
and effect of srctlers and drav their cwn conclusicns. The pugil thus qains expetience
in thinking tdrouah rrctlers and in fcrmina a frarevork for futurte jrctlea solvina.
fach ubit ccntain: a tefetence list. Tctics at the teqinning level atre petscnal soney
sanadement, ctedit tuying, tettcnal tecreaticn, and clothina tuying. #ajot corcetns of
interpediate levecl 2re raraqina the fasily fccd dollar and tore futnishirqs. The
advanced level corriculup ccvets itccre, tax, credit, housind, health, savinqe,
fovecstrent ard ingurance. (FP)

¥1.0€5 332
Shaffer, Paulire

Ycu, thke waitress.

California State Pclytechnic Ccll., San Luis Ctisrc. Dept. ¢f Hoae tconhcrics
Califcrnia State fert, cf Fducatjon, Sacrarentc

vocational tducaticn Frclucticne, Califcrria State Folyteckric Ccllcar, San luise
Stieto, Califcrria 934CY ($#7.50 fot filsstrie and illustratel scrirt).
FUE CATE - t? 20¢.

SFIL®STRIPS; ¢SCRTFTS; SCCCUFATICNAL KCYE $CONCPICS; *FCCL SERVICE WCRPERS) *5ALES
WCRXERS: FOOL SERVICE; SECCSDARY GRACES] FOST SECCNLARY GPALES; GCCHENTICHNAL
INFCEPATICN: CCCUFATICNAML GOILANCE; CARFER CRECGPTIUNITIRS

SWAITRESSES

this fllustrated manual and ite cortanicn 65-ftare filectris wete Lewnlcped bty cclleqe
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faculty .nd hiah sckcol teachers for use in high schcol or funior cclleqe vccaticnal
classes. The material was revieved ty teachers and subject-patter srecialists prior to
ard fcllowing productior. Vocatiopal teachers will ncrwmally use this filssttifp fcr one
or twc class reriods totr vieving and discussion with averaqe ability students. 7The
ccntent provides occupaticnal inforsaticn and presents the essentials of table-setting
and food service. The duties of the waitress ate descrited, including the setting of
takles, service c¢f food, and clearing of tables. Additional supplerentary saterial
should be vused in addition to the material in the filwstrip and illustrated manual. (DM)

Y1003 3523

Insttuctional Guide for Furan Sexuality. Tentative Guidc.
Parsiprany-Troy Hills Boatd of Fducation, Pacrsippapy, N.J. Cutriculus Materials Center

Partsictrany-Ttoy Hills Tcwnshir Schcol, Pox 52, Parsippany, New Jersey 07C54% {$3.50).
PUE CATE - ND 190p.

$TEACHING GUICES; *CURRICHULUN GUIDES; HCME FCCNCMICS ECUCATION; 2LESSON PLANS; ¢SEX
ECUCATION: OSEXUALITY; INSTRUCTICNAL NATERIALS; AUCIOVISUAL AIDS; EIELICGRAFHIES;
BEFERENCE MATERIALS: ANNCTATEC BIRPLIOGFAPHIES; ELEMENTARY GRADES; SECONDARY GRATES

Develcted Lty a teacher ccrerittee, this teacher's quide is for use in planning and
irplementing lessons in sex educaticn for grtades kindergarten througqh 12. The first
patt of the ouide includes sepatate instructional units for each gtade, fprcvidirg, in
outlire fore, concegts to te develcred, suqgqested content, and leatning activities.
Arrendixes following the units fcr qrades nine to 12 are ccncerned with various
rrcktlems and questicns c¢f sccial and sexual develcrment. The second rador pcrticn of
the ccntent, the teacher tefetence section, provides: (1) definitions and statesents,
{2) refetence tccke listed specifically for the prisary, intermediate, and secondary
levels, {3) list of putblicaticns, . tte, and tooklets with brief annotations, (4) free
or inexrensive tescurce szaterials ¢ ilable, (5) teccrmended audiovisual raterials, (6)
ruril rescurces or learring saterias_, (7) sugqqestcd rarent references, and (8) a
genetal titlioararhy., Additional resoutce material is desirable in presenting the
subject. (AN}

X3 Q€9 541
Clcthing Rerafirs. Bcre and Garden Pulletin Yo. 107,

Aaricultural Rescarch Service ({(DOA), Washinqtcn, [.C.

Suretinterdent of Cocuments, U.S. Gevernment Frinting Cffice, Washinqtcop, D.C. 2002
(A 77:107, t.2%).
PUE DATE - Cctés  32p.

*RESCURCE MATFSIALS: ®HCPFFPAKING BLUCATION; SCLOTHING:; SSUFFLENENTARY TEXTECOKS:
SCLCTHING INSTRUCTICKN: T1LUSTEATICES

This tcacher ard student teference, ptepated as a consuker service ty the Agricultural
Retearch Service, ttcvides infcreaticn cn the followving: (1) mending equireent and
aids, (2) tatic rerair stitches and threfc uses, (3) teinfcrcement of qarsents b:tore
vearing, 1a) tatches and darne, and (5) mends for cosmon clothing daraces. Photcitaphs
and line drawvicas fllusttate tte cegairing rrocedutes. (SE)

Y1_¢£5. 55¢ EC €37 529
Cietitian Affe.

Texis Toch Uriv., luttock. Rome tcorcmics Instructicnal Paterials Center
Texae Fducaticr Aaercy, Avetir, Civ. cf Horcmaking Educatice

Hcre fccnopics Instructicnal Patetials Center, F.C. 20x 4067, Texas Tech Yrnivereity,
tuttceex, Texas 25uCS (£10.00).
PUEF CATE - Set69 33t

SCOARICULUY CNITES: OSTURY GUITES: OCCCUFATICNAL $CNE BCCKCUTICS; #FOCL SFRVICE MCFRKERS:
SEIETIFTICS: CCCPEFATIVE PFLIUCATICN: JC® ANALYSIS: TASK ANALYSES:; HEALTE FERSCNMEL; GPRATE
19; CGFATYE 12: INSTEUCTICNMY MATERIALS: CCCUFATICMNAL INECEFATION

This ccurse ¢f study fecr the dietitian aide 1s cno >f 3 scriee avajlable fotr use Lty
tcacter+cootdinators and tstulents fr Grade 11 and 12 hcre econorices €0CE rative
eduycatich gtcatarcs, Faced ¢h “ct aralyels Intetviess with health cate facilities
cersernel, trie coutte wvae presated ty teachete and Insttuctiontl Raterfials Centet
etaff, field-tosted, and revised pricr to rublicaticn. Intenled for teacher use in
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course planning or for inderendent study by students, the course outline relates tasks
tc general otjectives and ccmfetencies needed tc rerforr effectively on the job.
Contents consist of four main secticns: Instructional Materials for Students, Answer
Sheets for Inrstructicnal Materjals Study Questicns, Unit Tests, andé Ansver Keys for
Unit Tests. Unit tcpics are: (1) What is a Dietitian Aide? (2) Dietitiapn Aide: A Hember
of the Cietary Tear, (3} Diet Therafy, (4) Dietary Food Service Equifment, {5)
Techniques ¢f Fccd Prefaration, (6) Pundamentals of Food Service Procedures, (7) Safety
Precavtions, (€) Sanitaticn, and (7) Basic Skills in Manaqument. Units give tacks,
otiectives, questicns, references, and assiqgnments. A bitliocqraphy is include’s (AN)

¥7_0€9 959 ED 047 528
Home Economics Ccoperative Fducation.

Texas Tech Unive., Lutbtock. Hore Ecoroeics Instructional Materials Center
Texas Educaticn Aqency, Avstipn. Nive of Horemaking Education

Home Economics Instructional Materials Center, F.0. Box 4067, Texas Tech University,
Lutbcck, Texas 79409 ($3.50).
FUB DATE - Aug6§ 106r.

*PROGLAM GUILES; *FERCGEAM PLANNTING; *#0CCUPATIONAL HOME ECCNCMICS; *CCOPERATIVE
EDUCATION; *INSTRUCTICR CCCRDIKATORS; INSTRUCTIONAL MATERIATLS; EMPLCYMENT FROGFAMS;
ERCGFAM COORCTNATICN; SECCNCARY GRACES

Frervared ty Yome eccnopice instructional materials center staff, this handbook is for
use by home economics cocreratire education teacher-coordinators in planning vocatiomnal
hcre econorics qairful esplcyrent proqrans and courses on the high school level.
Contents include: (1) Jeneral infcreaticn on the proarams, (2) approved occupations for
the rroqrar, (3) teacher qualifications and information on the role of the teacher-
coordinator, (u) orqanizaticn and ccerosition of the advisory committee, (5) facilities
ard equicrment, (6) selection cf students and training stations, (7) student placesent,
(8) training tlans and related class irstruction, (9) instructional raterials
recommended for the proqram, {10) various suqqested activities, (11) proqras puklicity,
and (12) infcrraticn on Future Hcmepakers of America. Supglementary materials provided
include samgles cf: (1) questicnnaires, regcrts, forms, rating sheets, and training
plans, (2) unit plars, vwith study questions and assiqnments, unit test, and answer
sheet, (3) esplcyer rating sheets and corresrondence, (4) teacher-coordinators?
schedule fcrns and diary entries, (5) newspaper articies, (6) business correspondence,
and (7) publicity chart. The handbock was developed for use in Texas schools, but could
te adapted fcr use in cther gecgraphic locations. (AW)

¥1.005_35¢0 ED 037 5.9
Housekeeping Maraqement Assistant,

Texas Tech Univ., Lubbcck. Home Economics Instructional Materials Center
Texas Fducaticr Aqency, Austir. Div. ¢f Homemaking Edncation

Home Fconomics Instructional Faterials Center, P.0. Box 4067, Texas Tech Oniversity,
Luktock, Texas ?7S4CY ($9.50, student edition for $6.00).
PUE CATE - Sep69 273p.

#CUORRICULUM GUICES; *STUCY GUIDES; *OCCUPATIONAL HCME ECONOMICS; *MAIDS; COOPERATIVE
ECUCATICN; JCEB ANALYSIS; TASX ANALYSIS; INSTRUCTICNAL KATERIALS: GRACE 11; GRADE 123
CCCUPATICNAL INFOFRMATICN

This course cf study fcr housekeering raragepent acssistant is omne of a series available
for use Lty teacher-ccordinators and students in horc econcrics cocrerative education
rrcqracs fcr arades 11 and 12. Based cp fob analysis interviews with hotel, mctel,
hesrital, instituticral, and dorestic hcusekeerinq perscnnel, this course vas prepared
ty teachers and [nstructicnal Materials Center staff, field-tested, and revised prior
to publicaticn. Intcnded for use bty teachers in ccurse rlanning or fcr inderendent
study Lty students, the ccurse outlire relates tasks to general objectives and
ccrretencies needed to rerfcrr effectively on the fob. The content consists of four
rain secticne: Tnstructicnal Materials for Students, Ansver Sheets for Instructional
Materials Study Questions, Unit Tests, and Answer Keys for Unit Testsz. Soze tcfpics
ccvered are: (1) descrirticn of ltousekeering ranagement assistant, {Z2) equipment and
supplies, {3} daily duties, (4) daily duties in hosepitals, (5) occasional duties, (6)
flocr raintenance, {7) laundry rrocedures, and (8) child care. Most units include
tasks, obiectives, references, assiqnrents, and questicns, and some are illustrated
with line dravings ard diagrare. A bibliogqrarhy ie provided. (AW)

2,
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Y1.693.98) ED €37 £30

Food Servicz Eesrlovee.

Texas Tech Univ., lutbock. Hore Eccromics Instruc.ional Materials Center
Texas Fducaticn agency, Avetir. Div. c¢f Homemaking Zducation

Hcme Economrics Instructional Materials Center, F.0. l'lox 4C67, Texas Tech University,
Luktock, Texas 794CS ($10.00).
PUE CATE - Sept9 401p.

$CURRICULUM CGUIDES; #OCCUPATICNAL HCME ECONCMICS; *FOCD SERVICE WORKERS; *FQUD SERVIC
#STLLY GUIDES: FCCDS TINSTRUCTICN; CCOPERATIVE ELUCATICN; JOB ANALYS1S; TASK ANALYISIS;
INSTRUCTICNAL MATEFIALS:; GRACE 11; GRALE 12; CCCUPATIONAL INFORMATION

This coutrse cf study for the focd service empluyee is one of a series available for u:
by teachec-ccerdinators and students in Grade 11 and 12 home economics ccoperative
educaticn rrcqrams. Based on ot aralysis interviews with food service rersonnel, it
vas Frepared bty teachers and Instructional Materials Center staft, ficld-tested, and
revised prior to gutblication. Designed for use Ly teachers in course planning or for
inderendent study Ly students, the ccurse outline relates tasks to general chjectives
and ccrretencies reeded tc perfors effectively ¢cn the jobe The content contains four
pain sections: Instructicnal Materials for Students, Ansver Sheets for Instructional
Materials Study Questions, Unit Tests, and Ansver Keys fnr Unit Tests. Unit topics ar
(1) what is a Fcod Service Emrlovee? (2) Sanitation, (3) Safety Precautions, (¥)
Ccrrercial [itchen Equirzent, (5) Techniques cf Focd Preparation, (6} Foud Production,
(7) Fundamentals of Bus Service, {8) Tuktle Service Techniques, and (9) Procedures for
Receiving and Stcring Pcods., Units rrovide information, giestions, assignmerts, and
student exercises. (AW)

31.0C9_962 ED €37 531
Clothing Assistant.

Texas Tech Univ., lubbock. Home Ecoromics Instructional saterials Center
Texas Education Agency, Austir. Civ. cf Homemaking Edvcation

Hcre Fccnomice Instructicnal Materials Center, P.0. Box 4Ch?, Texas Tach University,
Luttock, Texas 794CS ($10.00}.
PUE TATE - Sepb9 352f.

$CURRICULDM GDIDES; *STUDY GUIDES; YOCCUPATIONAL HCME ECOROMICS; *CLCTIHING MAINTENANCE
SFECIALISTS; SEAMSTRESSES; #NEEDLE TRACES; CCCFERATIVE ECUCATION; JCP ANALYSIS; TASK
ANALYSIS; INSTRUCTICNAL ¥ATERIALS; CGRALE 11; GHADE 12; CCCUPATIONAL INFORMATICN

Thiz ccurse cf study for clothing assistants is one of a series available for use bty
teacher-coordirators and students in Grade 11 and 12 home econorics ccoperative
educaticn rrcqravs. Pased cn 4dct aralysis interviews with drycleaning and retail store
alteration derartrent perscnnel, this course was prepated by teachers and Instructiona
Materials Center staff, fleld-tested, and revised pricr to putlication. Intended for
teacher use in course rlanning cr fcr inderendent study hy students, the course outlin
relates tacsks to gereral cbiectives and ccrpetencies needed to perform effectively on
th» jok. Contents ccnsist of four sain sections: Instructicnal Matevials fcr Students,
Answer Sheets for Instructicnal Paterials Study Questions, Unit Tests, and Answver Keys
for Unit Tests. Torics ccvered irclude: (1) definition of a clothing assistant, (2)
ready pmade clothina, (3% equipgent, (4) qeneral alterations, [5) men's and women's
alterations, (6) rerairina clothina, {7) drycleaning procedures, and (8) fatric types,
Most units ccntain ceneral infcrmation cn the suviiect, tasks, objectives, references,
and assignrerts. Nurercve diaarars and line dravings are included. (AW)

¥7_009_5¢3 ED €37 532
Child Care Aide.

Texas Tech Univ., lutbock. HHoze Economics Instructicnal Materials Center
Texas Fducaticr Agqercy, Austip. Div. of Homemaking Fducation

Hcre Fccnomics Instructicnal Materials Center, F.O. Box 4067, Texas Tech University,
lutkeck, Texas 79409 ($10.00).
FUE CATE - Scrb9  433¢.

*CURRICULUM CGUIDES; *CCCUFATICNAL HCME ECONOMICS; #STULY GUDES; CHILD CARE; *CHILD
CARF WCRKFES; ®CHTIC CAFE CCCUFATIONS; COCFEWATIVE ECNCATIUN; JOB ANALYSIS; 1ASK
ANALYSIS; INSTEUCTICNAL MATERIALS: GRATLE 11; GRADE 12 CCCUPATIONAL INFORMATICN

ERIC
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This course of study for the ¢hild care aide is o.e of a series availuable for use by
teacher-covrdinators and students in Grade 31 and 12 hcme economics cooperative
educaticn prcqraes. Based on fe¢b analyeis interviews with child care center fpersonrel,
the course was rrepared ty teachers and Instructional Materials Center staff, field-
tested, and revised pricr to publication. Intended for teacher use in coucse rlanning
or for independent =tudy by students, the course outline relates tasks to qgeneral
obfjectives and ccrmretencie: needed tc rerforn effectively on the joL. Contents consist
of four sain secticns: Ipstructional Materials for Students, Answver Sheets for
Instructional Materials Study Cuestions, Unit Tests, and Ansver Keys for Unit Tests.
Sowe of the unit tcrics are: (1) The Child and His Family, (2) The Child in a Child
Care Center, (3) Childres's Fcod and Eating Hatits, (4) Children's Play: A Learring
Experience, (5) Bccks and Music for Children, (6) Nature and Science Experiences, {7)
Toys and Games for Children, (8) Health and Safety, (%) Infant Carc, and (10) The
Exceptional Child. Most urits include tasks, objectives, rzferences, and assiquorents,
and sany are illustrated with line drawings. A biblioqraphy is provided., {AW)

YT_003_ 964 ED 037 533
Howme Furnis.ings Aide.

Texas Tech Univ., Luktock. Home Ecoromics Instructional Materials Centor
Texas Educaticn Aaency., Avstin. Div. of Homezaking Fducation

Home Economics Instructicnal Materials Center, F.C, Box 4067, Texas Tech University,
Lutkock, Texas 79409 ($10.50, student editicn fcr $7.00).
PUR CATE =~ Sep69 484p.

#CURRICULUM GUIDES; *OCCUPATIONAL HCME FCCNCMICS; *HOME FURNISHINGS; *STUDY GUILCES; JOB
ANALYSIS; FORNITURE; CCOFERATIVE ECUCATION; TASK ANALYSIS; INSTRUCTICNAL MATERIAIS;
GRACE 11; GRALCE 12; CCCUEATIONAL INFGRMATICN

This ccurse of study for the hcme furnishiwgs aide is cne oL a series available for use
by teacher-ccordinatours and students in Grade 11 and 12 hcme eccnomics coofperative
education rrcqrams. Pased on jct aralysis interviews with home furnishings fersonnel,
this course was prerared ty teachers and Instructional Materials Center staff, field-
tested, and revised pricr to publicatirn. Intended for teacher use in course planning
or for independent study by students, the course outline relates tasks to general
obfectives ard ccrretencies needed tc gperfora effectively on the job. Contents consist
of four rain secticns: Irstructional Materials for Students, Ansver Sheets for
Instructional Materials Study Cuestions, Unit Tests, and Answer Keys for Unit Test:s.
Unit tcpics ccver: [1) What is a Hcme Furnishings Aide? (2) Business Aspects, (3)
Interior Lesian Studios and Departrent Stcres, (4) The Cliert's Home, (5) Basic Drapery
Censtructicn, (6) Ccnstruction of Miscellaneous Decorative Furnishings, (7) The
Urholstery workroor, and (8) Care ard Maintesmance. Units provide tasks, objectives,
questicns and 1eferences, and rany are illustrated with line drawings and diaqrams. A
titliccrarhy iz alsc included. (AW)

¥1.00¢.219

Michigan Bitlicqrarhy of Resource Materials for Training in Home Econorices Related
Cccurations.

Michiqan State Dert. of Educaticrn, lansing

FUE LAME - 58 59p.

*FIDLICGRAPHIES; *INSTRUCTIONAL MATERIALS; *OCCUPATICNAL HCME FCONOMICS; CHILL CARE
CCCUOPATIONS; TEXTILES INSTRUCTICK; CLCTE"NG INSTRUCTION; FOOD SERVICE OCCUPATIONSS
HEALTH CCCUPATIONS: HOME FORNISHINGS

This tiblioaraphy is a listing cf resovurce materials fcr use in training studente for
hcse eccncrics related cccuratjcns, Materials are listed alphatetically by auther or
title vwithin eiqht divisicrs, entitled: (1) General Refercnces for Cccupational
Teachina, (2) Child Care¢, Elderly erd Health Services, (3) Clcthing, Textiles and
Related Services, [4) Dorestic Serrices, Dry Cleaning and Laundry Services, {5) Food
Services and Nuvtriticn, (6) Housing, Equipment, Furnishing and Related Art, (7) Special
Needs, and (&) riles, Filestripe, Periodicals, Famthlets and Publicatiuns. Drief
annctaticns acccrrany scve of the filmr. Entries ranqge ir date fros 1546 tc 1967 and
avajlarility scurcee are rrovided fcr all. (AW)

¥3_016.0% ]
Readinq Scrirt, Study Guide, and Prirted Originals f<r Younqg Underfashions. A

Corerehencive leaching Urit.

ERIC
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Sears, Boebtuck and Cc., Skckie, Ill. Consumer Information Service

copsuzer Infcrepaticn Services, Sears, Boebuck ard Conpany, Department 703 Public
Relations, 7401 Skokie Bculevard, Skokie, Tllinois 60076 ($1.00}.
PUE DATE - 68 36p.

*RESOUBCE MATERIALS; TEACHING GUIDES; *HOMEMAKINCG EDUCATION; *CLOTHING INSSTRUCTION;
$TRANSPARENCIES; CCNSOMEF ECUCATION

Deveolored ty Sears Consurer Yrforsaticn Services, thic teaching rescurce on selecticon,
vear, and care of uynderfashions for adolescent qirls is desiqned to help the teacher
moke the wmost effective use of the filestrip, "The New You,'" and bcoklets for student
study, all included in thke kit cn ycunq underfashicns. The rescurce rresunts: (1)
sngaested concerts and qeneralizaticns, (2) learning experiences, including pretests,
discussionr questions, individval assiqpments, arcur projects, and tulletin boards, (3)
a listing of supplerentary paterials and sources of inforration, (&) printed original:
to use fcr preparing overhead transyparencies, and (5) rrinted s<ript and frazes froe
the filestrip on underfashions. (SB)

¥7.010 931
Your Svace Age Kitchen; Study Guide, FPrinted Origqirals, and Reading Script. A

Comrrehensive Teaching Urit.
Sears, Roebuck and Co., Skokie, Ill. Consumer Information Services

Consumer Inforeaticn Services, Sears, Rnebuck and Company, Department 793 Public
Relations, 7401 Skckie Bculevard, Skokie, Illinois 60076 ($1.00).
PUE CATE - 69 42p.

*HCMEMAKING ELOCATION; *TEACHING GUIDES; BESOURCE MATERIALS: HOME MANAGEMENT; INTERIOR
DESIGN; SPACF UTILIZATIGN; *TRANSEARENCIES; CCNSUMER ELUCATION; *UNITS QOF STIUDY
{SOEJECT FIELIDS)

¢KYTCHEN PLANNING

Develoted Lty Sears Consuser Infcrmation Services to sufpply materials for teaching
kitchen rlanning and manaqearnt, this tcacher's quide is to be vsed with paterials fro
the teaching unit "Your Space Aqe Kitchen." The quide contains: (1) concepts and
generalizations, (2) suqgested learning experiences, including discussion questions an
individual and group prciects, (3) a list of resource materials and sources of
information, (4) printed oriqimals, and (5) readina script accogpanied ty frames from
the filwstris “Your Space Age Kitchen," which is available from the address listed
atove. (SB)

¥1_010_052
Silh

0
ouveties cf Fashione.
Sears, Boetuck and Co., Skokie, Ill. Consumer Inforpaticn Services

Consumer Informaticn Services, Sears, Rcebuck, and Company, Department 7C3 Futlic
Relations, 74C1 Skckie Eculevard, Skokie, Illincis 60076 ($£1.00}).
PUBR LCATE - 69 23p.

*RESCAFCE MATEFIALS; HOMEF ECONCMICS ECUCATION; DISTRIEBUTIVE ECUCATICN; *CLCTHING;
$CCNSUMER ECUCATICK; CLCTRING TESIGN; *CECTHING INSTRUCTTON; AULIOVISUAL AIRS;
INSTRUCTIONAL KMATESRIALS

*FASHIGN

Prepared ty the Consurer Inforration Services of Sears, Rcebuck and Cou., this booklet
je intended to aid teachers in presenting a coaprehensive unit on fashion and its
relationship tc wcrld events, toth past and present, Selected fashion silhouettes fron
Sears catalcgs covering seven decades (1896-1969) are presented, each accompanied by a
trief ccmrentary on that time reriod, larqely ccncerned with the fashions of the era
and hovw they reflect tte changing rcle of women over the vears. The Looklet alsc
includes a study quide prcviding tasic concerts and related qeneralizaticns to te
stressed, suqaested activities and discuseion topice, aud a hibliocqrarhy, 1The
{llustrations are suitatle for reprcduction as overhead proiections for classroce
instructional use. (A¥W) ’

¥1.010_053
Cawsgtell, Sally R.
A Guide to the Catalocg and Other Ccsmunity Resources for Consumer Fducation Classes, A
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Cepartment Store in the Classrcce. Educator Resource Series.
Seatrs, Roeltuck and Co., Skokie, Ill.

Consumer Inforwaticn Services, Seate, Roetuck and Company, Cepartment 703 Public
Relations, 7401 Skckie Bculevard, Skckie, Illinois 60076 ($1.00).
PUB CATE - 69 43p.

*CCNSUMER EDUCATION; 3RESCUKCE MATERXALS; *HOMEMAKING ECUCATIONS *PURCHASING; TEACHING
TECENIQUES

This pamphlet has teen develored by Sears Consumer Information Services as a resource
for teachers of ccnsuger educaticn courses. The guide contains: (1) ctjectives for
usina catalods in consurer educaticn classes, (2) concefpts, generalizations and related
learning exreriences based cn the catalcq, {3) teaching techniques ktased on the use of
catalogs, (%) comsurity rescutces available to consumer education instructors, {5)
quidelines fcr use of newstapers and magazines in consumer education classes, {6}
criteria for fuvdoing educational value of outside materials, and (7) listing of
additicnal scurces ¢f teachina aids related to consumer education. (SB)

NI _€10.Q64
Fashions in Eiring; Study Guide, Printed Criainals and Feading Script. A Comprehensive

Teaching Unit.
Sears, Roebuck an:’ Cc., Skokie, Ill. Ccosumer Inforsaticn Services

Consuaer Informaticn Services, Sears, Roekuck and Company, Cepartment 703 Public
Relations, 7401 Skokie Bculevard, Skoki2, ¥llinois €0076 ($1.00).
PUB CATE =~ 69 40pe.

$ECMEMAKING EDUCATICN:; *TEACHING GUIDES; ®RESOURCF MATFRIALS; %CONSUMER EDUCATICN;
FOOLS INSTRUCTION; TRANSEARENCI®ES; SECCNDAEY GRACES
TAELEWARE SEIECTION; *TAELESETTING

This teacher's quide is tc te veed with materials from the teaching unit "Pashions in
Dininqg," which was develcred Ly Seats Constmer Informaticn Services to aid teachers in
presenting infcrraticn cn tatle setting and the putchase of tablewvare. The quide
presents: (1) suggested ccncepte and ceneralizations, (2) learning experiences,
including rretests, discussicn questions, and individual and qroup projects, (3) a
listina of suprleczentary raterials and sources of inforpation, (4) printed originals
for raking transtarercies, (5) instructor's key for the printed oriqinals vith
suqgested student activities, and (6) a readinq sctigpt accompanied by frames from the
filestric "Fashions in Dining," which is availatle from the address listed above. (SB)

¥1_019 124 O

Consumer Informaticn Learning Aids. Hidden Vvalue Series.
Sears, Roetuck and Cc., Skokie, Ill. Consumer Inforration Services

Consumer Informaticn Services, Sears, Roekuck and Company, Cepartment 703 Public
Relations, 7u01 Skckie Poulevard, Skckie, Illinois 60076 ($2.50).

FUE CATE - ND 162p.
*STUDY GUIDES; #HCPEXAKING ECUCATION; HCME FURNISHINGS; CLOTHING; CONSUMER ELCUCATION

This series of reference ramphlets developed Ly Sears Consumer Informaticn Services
includes: (1) Ycur Srace Age Kitchen, (2) How to Select Major Home Agpliances, (3) How
to Select Paint and wallcoverinq fcr Ycur Home, (4) How to Select Furniture, (5) How to
Select windcw Treatments, (6) let's Decorate the Rathroom, (7) How to Select Flccr
Coveriny, (8} Fashicrs in Dining, (9) Mov to Select Younq Lnderfashicns, and (1C}
Selecting Fachicns. Fach parpltlet is illustrated either with rhctoqraphs, line drawings
¢cr kcthe (S58)

¥1.010_22¢ .
Cclor in Pome Furnishince; Study Guide and Printed Originals.

Sears, Rcebuck and Co., Skckie, Ill. Ccnsuper Inforration Services

tansuper Informaticn Services, Sears, Rcetuck and Comgpany, Cepartmert 703 Public
Pelations, 7u01 Skckie Pculevard, Skckie, Illinois 60076 (8$2.30).
PUR CATE - 66 31p.
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$HOMEMAKING ECUCATICK; #STUZY CUIDES; *HOMF FUBNISHINGS; *CCLCR; *CQLOF PLANNING;
TEANSEARENCIES

This three-part study quide vas developed by Sears Consumer Information Services. "An
Int.oduction to Colcr," (Part One) rrovides information and illustrations of tasic
colcr facts, different cclor echeres, cftical illucsions with colors, color syrkclisa,
and suagqesticns for usina color. "Printed Oriqginals fcr Color in Home Purnishings Prom
Sears," (Part Two)} consists of 10 transparencies illustrating tasic color ccncefts and
cosbinations, with instructions for their use. "Study Guide for Color in Hcme
Furpishings from Sears," (PaLt Three) rresents colcr concepts &«hd generalizations,
learning experiences, and sources of information. The vamphlet is illustrated with
cclcr rhotoqrarhs and line drawings. (SB)

¥1.93y 121 . _ _
Cn Your Wav...To Frighter Wash Days; Ycur Comflete Guide to New Fiters and Faktrics, Nex

Laundry Methcds, Laundry Area Flanning.
Sears, Roetuck and Co., Skckie, Ill. Consumer Information Services

Cconsuper Infcrraticn Services, Scars, Rcebuck and Comrany, Cepartment 7C3 Public
Relaticns, 7401 Skckie Bculevard, Skokie, Illinois 6C076 (£1.00).
PUB CATE - ND B4r.

$RESOUGCE MATERIALS; *HCMEMAKING EDUCATION; *CONSUMER ELUCATICN; CLOTHING: #TEXTILES;
HCME FPANAGEMENT; HCME FURNISHIKGS; ILLUSTRATICNS
LAUNDRY PLANNING; ¢CLOTHING CARE; LAUNCRY ECUIPMENT

This ramrchlet, develored ty Sears Ccnsurer Infcrmaticn Services, advises the consumer
cn the care cf washatle clcthing in present laundry facilities while introducing new

ideas fcr laundry €quirment and space. Sections are: (1) CGet a Gocd Start, discussing
fiters, fatrics, finishes, laundry supplies, stain treatment, and preparation of wash
lcads, (2) Ways tc Wash, (3) ways tc Dry and Iron, (4) Laundry Area Planning, and (5)
Afrliance Buving Guide. Charts and illustrations auyment each secticn, (SB)

¥1.010.244
Follow These Suggqestinns fcr Petter Rulletin EBoards.

New Mesico State Bcard fcr Vocational Educaticn, University Park. Div. cf Hcome Econonmic
Eccncrics

PUE DATE = Ncv65S 36p.
*INSTRUCTIONAL AILS: *AUCICYISUAL AIDS; *HOME ECONCMICS ECUCATION; 2EULLETIN BOAECS

Intended for use ty hoke eccncrice teachers ir rlanning and arranging tulletin tcards,
the hardtcck ircludes a rating scale fcr evaluvating tulletin boards, suggestions for
bulletin toard titles, and exarples of tulletin kcard ideas in such homemaking areas a:
sewinq, cooking, personality develorrent and rersonal relationships, Instructions are
alsc aoiven fcr raking flannel bcards, (A¥)

¥T1_010 289
A Cate with Your Future; Money Management for the Younrng Aduwlt, For lcgze and Fapily

Livirq Classes.
Health Insurance Unst., New York, N.Y. Education Tiv.

Institute of life Insurapce, 277 Park Avenue, New York, New York 10017,
PUE CATE - 69 32p.

*ECMEMAKING EDUCATICN; *STUCY GUIDES; *FAMILY LIFF ECUCATION; FAMILY MANAGEMENT; ¥#MONE)Y
MANAGEMENT

This reference raterial has becn develored for student use in hcme and familv living
classes, Charters are: (1) Sharing Ycur Future, (2) Skills €or Your Future, {3) The Jol
in Ycur Futute, (4) The %¥edding in Ycur Future, and (5) The Family inp Your Future.
worksheets containing sugqgested class activities and student prcktlems conclude €ach
charter. {SP)

¥I_€10_364 ED (37 %o¢
Consumer Fducation Fiulicaraphy.
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Ycnkers Public Litrary, N.Y.
President's Cospmittce cn Consurer Interests, Washington, [.C.

Superintendcat c¢f Docugsents, U.S. Gevernment frinting Cffice, Washington, C.C. 20402
{PR36.E:CT6/E4T, Fe6H5).
PUB CATE - 69 178F.

*CONSUMER EBUCATINN; ®ANNCTATEL BIELICGHAPHIES; CCNSUMER ECCNCMICS; RESEAKTH; MCNEY
FAMAGEMENT: CRECIT (FINANCE); AUCIC-VISUAL AICS; " NSIRUCTIONAL MATEKIALS

This annotated tibliography is a listing of more than 2,000 books, Lkooklets, pawrhlets,
tilrs, filastrirs, and other raterials in the field of consumer interests and
education. It is intended for ucse bty educators, litrarians, executives and cthet
personnel in husiness ard industry, tesearchers, writers, and housewives. Major
cateyories are: {1} Consurer Classics, (2) Role of the Consumer--Impact of Consurers on
the Fccnory and Influences of the Marketplac: on Ccnsumption, (3) Consumer Eehavior--
Factors That “ctivate and Stigulate Consumers, (4) Agencies and Orqanizations--fervices
tc Consumers, (5) Mcrey Managerment--Aids tc Ferscnal and fFamily Finarcial Planning, (6)
Consuner Gceds and Services--furchases and Use, (7) Credit--Princigles for Use,
Scurces, and Ccsts, (8) Cettor Protlems--Garnishmert and Eankruptcy, (%) Taxaticn--
Effects cn Ccnsumer and Ccnsurgption, (10) legal Rights and Responsitilities, (11)
Issues and Perspectives, 12) Frauds, Cuackery, and Deception, and (13) Consurer
Educaticn--Methcds and Materials. {JK)

¥1.030_ 404

Pattern Alteration: A Cuide for Leaders in Clothing Prcgrams. lome Economics Research
Rercrt No. 132.

Aqricvultural Research Service (COA), Washington, [.C.

Surerintendent cf Cccumerts, U.S. Gcvernment Printing Cffice, washingtcn, D.C. 20402
(A1.67:32/2, $.40).
PUEB TATE - Augb? U40p.

*EOMFMAKING ECUCATIGN: ®HRESOUFCE MATERIALS:; *CLOTHING INSTRUCTION; *UNITS OF STUDY
(SUEJECT FIEICS): IIIUSTEATIONS
*EAITERN ALTERATION

This rescurce raspllet, rrerared by the Aqricultural Research Service, contains
infcrraticn cnp adiusting fatterrs tc take care of fiqure irreqularities. The follcwing
inforratior is included: (1) tuying the right :ize pattern, (2) measurements needed for
checking rattern ard ccopariscn cf rattern meas.terents to the individual's
measvrerents, (3) instructions for altering patterns, {4) alteraticns for individual
fittina rroblers, and (5) alteraticns in slacks. The pamphlet is illustrated with
rhotccraghs, dravings, ard a suqqested reasurement chart. (SB)

¥I_010_442 ‘ . o .
Hcme Fconomics Cccupaticnal Educaticn. Child Care Services Training Guide.

New York State Fducation Dert., Albtany. Bureau of Seccndary Curriculum Devcloprent

Publications Distritution Urit, State tducation Derartment, Albany, New York 12224
($.75).
FUE CATE - 6¢ 106p.

*OCCUPATICNAL HCME FCCNCMICS; ®ERCGEAM GUICES; *CHILD CARF CCCUPATIONS; CHILD CARE
WCEKERS: SCFCOL AICES; *CHILD CARE; CRILD EEVELOPMFNT; EANDICAPPED CHILDRER;
SALESYANSEIP; GRADE 11; GRADE 1Z; ATULT VCCATICNAI ECUCATICN; JCPR SKILLS

Develcsed ty the Fureau cf Secondary Curriculur Development of the New York State
Cerartrent cf Education, this training quide has bcen prerared to assist school
administrators and cther Yocal rerscnnel in develoring cccurational grcqraes in: the
sale of infants!' and children's serchandise, and care and quidance of infants ard
tcddlers, children, aqes 3 to 6, children, aqes 6-12, and handicapped children. Section
Cne rrovides rrccedures fcr isfplementing the precqram, including estatlishing the
adviccry comrittce, idertifyirg and describing cccupations for training, selecting
staf{f and trainees, and rroviding children, trainirg, and facilities. Secticr Twc gives
a tricf descripticr cf the cutriculug crqanization and quidelines for adarting it to
lccal and area situaticns. Sectich Three outlines the Z-year course of study in two
parts: Part cne {120 course hours) is an orientation tc vork, and PAzt Two (780 course
hours) descrites 4ot skills and rrovides suggested learning experiences to develcyp the
ok sxills fcr five child care fervice cccoupations. A list of teacher resovrces and
ccded child care services rcccupaticre are included. (SB)
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11_610_26%

A Plan of Acticn for Adult Education: Farily Life and Parent Education, Hcme Econosic
Related Occupaticne, Hcmemaker's Fole in the Commvnity.

Oklahora State Board of vocaticnal and Technical Edhcation, Stillwater. Div. of Home
Fconcpics Education

PUE CATE - 69 82p.

#HCME ECONOMICS EDUCATICN:; CURRICULOM CLANNING; #STATE CURRICULOUM GUIDES; *ADULT
VOCATIONAL ECUCATION; L2SSCN EIANS; PRCGRAM PLANNING; ATEACHING GUIDES

This 3-part curriculun quide was develored far use in adult vocaticnal and technical
training rroorers by the Oklahora Division of KHome Fccnomics Education. Part I,
orqanizina and Adult Acticn Proqrae, qives quidelines for program developrent. Part I
¥hy Not Tty These, frovides sugqqestions for tiabpning a 3-vear adult rrogqram, vworking
vwith adults and lov inccme families, and meeting gainful employment nceds of adults.
Exaprles of check lists desiqned to qain information about the coosmunity and about th
interests of adults, and a samfple ccurce evalvation are included. Part III, These Hav
Wcrked, contains cxarrles of adult courses that have been developed, Included are a
coprunity rlanned adult class, a 2-year adult educaticn rroqram, an adult class in
family finance, and an aduvlt class in self-improvement. (SE)

Y3910 3868

Course for Ccoks in Nursinq Homes and S:all Hospitals. Instructor's Manual.

Oklahoma State Dept. of Vcocaticnal-Technical Education, Stillwater. Div. of Home
Ecencrics

Y e e

PUB CATE - ND 178¢p.

*0CCUPATIONAI HCME ECCKCKICS; *COOKS; *FOSPITALS; ¥NURSING HOKES; *CUKRICULUM GUIDES;
TEACHING GOICES

Prepared for use in classes for cooks in healtl care centers and sfpcnsored Lty tle
Oklahcma Department of Educaticn with the ccofperation of the State Nursing Home
Associaticn, Dietetic Asscciation, and Cerartment of Public Health, this instructor's
manual is intended to rrcvide an outline and suqgestions for course irplepentation.
Lesscns deal with: (1) tenu plannirq, (?) modified diets, (3) food preparation, (4)
grotein cookery, (5) yeast and quick breads, cakes, beverages, cereals, and coanvenienc
foods, (6) salad and vecetable rreraration, (7) sanitation, mainteaance, and safety,
(8) foods service and its isrcrtance, (9) food acceptance and emotions, ({10) food
purchasing, receiving, and storage, ard (11) fcod cost ccntrol and efficiency in the
food service departrent. Outlires include suqgested content and teaching methods and
tools. Objective tests and saxrle fcrrs are also presented. (JK)

¥1.€10.563

Consumer Education; The Marnaqerent cf Personal and Pamily Financial Resources.

Cklahora State Board of Vccaticnal and Technical Fducation, Stillwater. pDiv. cf Horme
Econcerics Education

PUB CATE - 63 227r.

*HCME ECONCMICS FLCUCATION; *CONSUMER EDUCATION; *CURRICULUN GUIDES; MONEY MANAGEMENT;
FAFRILY INCUME: CCNSUMER ECONOKICS; SECCNDAKY GEATES: ALULT VOCATIONAL EDUCATION:
RESOURCE MATERIALS: EFHAVIORAL CEJECTIVES

Develored ty the Oklahora Division cf Home Economics Education, this quide is fcr
teacher use §in rlanning a ccnsurer €ducaticn froqrar at three levels (Grades 9-10, 10~
11, and 11-12 and ycuna adult) for students in vocational home cconorics. Esphases
include: earning ard cananing fawily ard fperscnal inccme at the beg¢inning level,
functicns anéd uses ¢f screy in cur econopy at the intermediate level, and achieving
financial security at the advanced level. The progras say he integrated with the
subiect matter arcas of focd apd nutrition, clothing and textiles, hcusing and hcre
management, hurar develcrrent and the family, and with hcre economice related
occupations related cccurations curriculums. Behavioral ob{iectives, concegpte and
generalizations, learning exreriences, and evaluation cuqgestions are fpresented to aid
planning. Sutject matter content at each expericence level and in an inteqrated frcqram
are rrovided in a ecore and sc<quence chart asd an obfectives list. References fcr
teacher and student use as well as audicvisual aids are arpended. (SH)
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Y1.916_315

Frontiers and Fundamentals; A Shcrt Course in Appliance dcnemakinge.
Association ¢f kore Aprliance Manufacturers, Chicaqo, 111,

Asscciation of Horme Appliance ¥anufacturers, :z0 North wWacker Crive, Chicagc, Illinois
6C6C6 (11.00),

PR CATE - 68 118p.: A FRepcrt on the 1966 National RHore Appliance Conference
{Lenver, Cclc., Cct., 24-26),

®HCMF FCCNOMICS ECUCATICN; *ELECTRICAL APPLIMNCES; ¥CONSUMER FDUCATION; *CONFFRENCE
FEFCR1S; CHAFIS; ILIUSTRATICNS; AFFLIANCE REPAIRING; *ELECTRICAL APPLIANCES

ASSOCIATION GF HOME AFPLIANCE MANUFACTURERS; ARA¥; #NATICNAL HCME APPLIANCE CONFERENCE,
CENVER, CCLCFAIC, CCTCLER, 1968

Ccnfetence particirants swere qiven a "short course” in arpliance homemaking including
inforration con qood zocking practices, kitchen planning, ure of laundcy aids, care of
textiles, aprliance servicing, and ccnsumer educaticon. The rroqram alsc looked at
inncvaticns expected in the futuro in the akove areas. The proceedings, covering the
curciculum of the ccurse, are divided into four sections. Part I contains infcrraticn
on refrigeratcrs, stoves, electronic cccking, dishwashers, and disfposers. The seccond
secticn deals with rev fabrice, washing machines, enzyres, and irons and part three
rrovides data on vacuum cleaners, air ccnditicners, hair dryers, eleciric tcothktrushes,
and other srall arrpliances. The last secticn ccncerns consumer education. A list of the
55 reqular menkors c¢f the Aserican Kowme Appliance ¥anufacturers is appended. (BC)

NI _C1G_6ES
Lerron, Louise
An Advisec’s Guide to Help Future Hcuwemakers of hAmerica Evaluate Theitv Own Growth.

Future Hcremakers c¢f Aserica, Washingtcn, C.C.

Future Homemakers cf Arerica, U.S. Office of Fducation, Washinqton, C.C. 20202 ($.35).
PUE L[ATE - 67 36p.

SHCMEMAKING ELUCATICN; MANUALS; ®EVALUATION; EVALUATICF METHODS; *INCIVIDUAL
DEVFICEKENT: STUCEM EVALUATICN: *SELF EVALUATICN: #STUDEN! ORGANIZATICNS
#FUTCRE HCMIMAKERS CF AMFRICA

This quide wvas develcped by an asscciate professor of home economics in collatoration
with the natioral leadquarters staff of Future Hovemakers of Agerica (FHA) as an aid
fcr alviscrs in helping PHA members assess chapter ang individual experiences. Sections
are: (1) The why and Hcw of Evaluation, (2) Mctivation and the Evaluation Process, (3J)
Arplication of Evaluaticr Princirles, and (4) Evaluation of Individual Growth, Examples
ot evaluaticn methcds are included as well as a bitlioqraphy of related paterials. (SB)

¥I.01C 666

Senior Home Eccnomics: A Guide for Teachers. Hone Econcmics Series No., 2.
Misscuri State Fert., of Education, Jefferson City

PUB DATE - ND S5¢.

*HCHEMAKING ECUCATICN; *{EACHING GUIDES; GKADE 12; CURRICULUM PLANNING; *ROLE
EERCEETICN: EARENT ELUCATICN; HUMAN FELATIONS; CHILD CEVEIOPMENT; FOODS XNSTRUCTION;
CLOTHFING INSTRUCIICN; NUTRITION INSTRUCTIOR; TEXTILES ILSTRUCTION; BOME MANAGEMEAT;
HCUSING; INKTERIOR CESIGN; FAMILY HEALTH

The materials *n this teachinq quide, develored Ly a state hoge econcmics curriculum
ceasittee, are desjaqned fur senicr qirls planning for parriaqe, colleqe or a career,
and vhc have had little cr no home economics education previously. Anticipated
ccoretencies, qeneralizations, and suggested activities are provided for these rajor
ccncerts: (1) Rcles of Woren, {(2) Use cf Leisvre, (3) Human Relationships, (4)
Parenthood, (5) Child Levelopment, (6) Clothinqg, (7) Focd and Nutrition, (8)
Managevent, {9) Housing and Interiors, and (10) Fasily Health., A list of resources is
included. (SP)

Y1_030.662
Home Nursing and FPawily Eealth: d Gulde for Teachers. Home Econcmics Series No. &.
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Missouri State Lert. of Educaticon, Jeffeiscn City

PUE CATF - 67 2up.

$HCMF ECONCMICS EEUCATION; #TEACHING GUIDES; 3NURSING; CAREFR OFPORTUNITIFS; CCMNOUNITY
HEALTE SERVICES; SFLPILY BEALTH; HEALTH INSUBANCE; ACCITEMNT PREVENTICN; FIRST AIL

This teaching quide, develcred ty a state hcwe eccrcmics curricvlum committee, is for
teaching home nursjing and fawily health. Anticipated ccomfetencios, generalizaticns, and
sugqested activities are gsrovided fcr fcur rajor ccncepts: (1) Develcprment cf the
Nursing Erofession, (2) Cocmpunity Healtk Services and Agencies, (3) Maintenance cf
Family Healt}r, and (4) Nureing Procedures. A list ct resnurces is included. (SB)

¥1.01¢ 688

RPasic Home Fconormice: A Guide fcr Teachers. Home Econcmics Series No. 1.
Miesouri State Cept. of Educition, Jeffer=on City
PUE CATE - NC 50pe

*HCMEMAKING EDUCATION; *TEACHING GUIDES; HUBAN CEVELCPYEM; CLOTHING INSTRUCTICKN; FOODS
INSTRUSTION; NUTRITICN INSTRUCTICN; HCME FUBNISHINGS; SECCNDARY GRACES; CURRICCLUM
PLANNING

Develcred Lty a state hore econcmice curriculur committee, this teacher's quide is for
plannirg a 1-yvear tasic rrcqQrar to te a required preregquisite for later sezester
courses in clothing and textiles, fcods and nvutrition, and Hoxe Ecencrmics Il. The
quide, desiqped fcr the sevent}, eiqkth, ninth or 10th grade, includes anticirated
ccaretencies, qereralizations, suqgested learning activities, and sudqqested tirge
allctrent for these madcr ccncerts: (1) Human Development, (2) Clothing and Textiles,
{3) Fccds and Nutrition, and (4} Housirng and Interiors. Resouice materials fcr each
ccncept are included. (SB)

¥I_Q10_6€3

Food Service: N Guide fcr Teacters. Occupaticnal Hcre Economics Series No. 2.
Misscuri State Dert. of Education, Jefferson City
PUE TATE - KD 68p.

¢0CCUPATIONAL HOME ECONCFKICS; *TEACHING GUIDES; FCCD SEFVICE INLCUSTRY; #FCOD SEFVICE
CCCUFATIONS; JCE SKIILS; JCB TFAINIKG; AMCCITCENT PREVENTION; FOODS INSTRUCTIOW;
NUTEKITION INSTRUCTICN; CAREBER OFFCRTUNITIES; CURRICULUM PLANNING; SECCNCARY GERALES

Cevelcred ty a state hcre eccrceics curriculvr cormittee, this teaching qulde is to lLe
uced in rlanning a 1- cr 2-vear training frogram in food service. Anticipated
ccpretencies, content, and sudqested activities are rrcvided for these majco ccrcerts:
(1) Overview of the ¥ccd Service Industry and Related Services, (?2) Characteristics of
Epployvees in the Fcocd Industry and Related Services, (3) Aspects ot Job Performance,
{4) Componalities ct Pood Service Jobs, and (5) Basics of Food Service. Jot Analyses,
examples of student inforsaticn and evaluation fores, and references are included. (5B)

¥1.010_629

Howsirq and Interior Desiqn: A Guide for Teachers. Home Fconomics Series No. 13,
Missouri State Cert. of Education, Jefferscn City

PUE CATE - ND 4op.

*HOMEMAKING EDUCATICN; ATEACHIXG GUIDES; #HOME FUFNISHINGS; *HOUSING; INTFRIOR TESIGN;
HOUSING NEELS; CURFICULU? PLAKNING: SECCNCAFY GRALES

This teaching c¢uide, develcred ty a state hore eccrcnics curriculup coamittee, is for
use in planning a course in hcusing and interior desiqr. Anticirated ccegetencies,
generalizaticne, and suogested learring activities are crovided for these rajer
ccncepte: (1) Individual and Farily Hous 3 Needs, (2) Houesing Influences, (3) lCesiaqn,
(4) Securina Housing, ard {5} Iepact of .vange. A resource list of films, filmstrics,
ramthlets, ccemercial aids, magazines, and books is included. (SB)
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NI.001.558
Industrial Artts Curticulvr Planning Guide, Grades 7-12.

Idaho State lPegt. cf Education, Pofse. Civ. of Instruction
PUE DATE - ¢€Decbd 133r.

¢INDUSTRIAL ARTS: CHURRICULUM GUICES; *SECONDARY ELUCATICN; *PROGRAY LESCRIPTIIONS:
FCUCATICNAL FHILOSCPHY; ECUCATIONAL CBJECTIVES; *STA1E CURRICULUN GUIDES; CCUBSE
CESCRIETICNS; COURSE OPJECTIVES; CCURSE ORGANIZATICN; INSTRUCTIONAL MATERIALS

Develored ty an industtrial atts comsittee at the state level, this state curriculus
quide is for teachetr uge in planning and isplesenting ccursee for students in all ateas
of industrial acte frow qrades 7-12. The proqram is pyrauided, beqinning with a Jenetal
couree at the dunicr high level cffered 55 minutes per day, 5 days a veek, and
pteqtessing to a higqh deortee of specialization for qrades 11-12, structured so that a
student may take cne or sote coutses fot 2 succeusive years. Coutse description, coutse
obicctives, instructional activities, and instructional units ate qiven for the 22
coutses, vith sadfcr emghasis cn drawing, vcodwork, electricity, and retals, but
provision algo fot the never ctaft ateas such as plastice, leather, art sectal, wceaics,
and cerarics. A final secticn on curticulum isplesentation offets tugqestions tc tbhe
insttuctcr cencerning otudent rrodects, sraiect planniny, resovrce saterial, and shop
satety. (GR)

y1.003_384 .
Hedcer, Chatles S.; Worack, P.C,.

Fluid Pover fn Plant and Field. Volume 1.
Hesack Machine Supgly Cc., Callag, 1Tex.

wcaack Bachine Suptly Corrany, E.C. Box 3%027, Callas, Texas 75235 ($5.85).
PUP CATE =~ 68 174¢.

¢SUPPLENENTARY TEXTECCRSY ¢TRACE AM INCUSTRIML ECUCATICXN; SFLUTD POWER ELUCATICN}
SELUIC ECWERY ECUTERENT BAINTEWANCEY ECUIPMENT UTILIZATICK]} ¢KINETICS; SECONDARY
ECOCATICN: ALULT YCCATICMAL ELUCATION

1his sukrplementaty text §e for student cr teacher use in industrial ctr vocational
classoe. 1t ccetaing tipe, svaqestions, and ideas tor isproving fluid pover equiprent
cerforrance, pteventing ttesature failures, and correcting ralfuncticns ct treakdowns,
Ctagter headfrae are: (1) Ait and Hydrauvlic Cylinders, () Aiz and Fydraulic valves,
{3) Hydraulic Pusre and Bctore, (&) Rydeaullic Cil Feservcite, (5) Accusulators, (6}
Heat Exchanaert for Cil Cccling, {?) Afr tine Filters, ReGulators, ard Lutticatcrs, (8)
Deyets fer Ceogteceed Aft, and (9) vacvum Pusfke, Valves, and Crlindett. Nosercut Line
Atavinae are rrovided in each chapter and aine charts and tables ptovide teference
data. Volude 2 ls in ttcarese. Pelated documents ate V1 CO?7 u39-¥1 COY &&1 fboth in
this fzsuel. tEM)

¥3_€€1.%39
Redces, Chatles S.

tnduttrial *tluid tcwer. VYolure 1.
wemacl PAchire Surgly Cco, Lallas, Ter.

¥cpack Machine Supply Ccrtany, $.0. Pox 35027, tallas, texas 1523% ($5.95).
tut LAt - 6% leag.

STEXTRCAYS) MINDUSTIRIAL BUUCATICKNY SFLUID PCWEE; SECCNEARY GRACLES) ATULY VCCATICNAL
Btucaticy

This text, written ty an enaincer atd a technical staff, s ftirst in a setries of thtee
for stulent end teactet usee in frdustrial arte, vocational, ot adult ccuttes tteatiag
floid tcwet, Ptincirles ¢f fluid pcvet ttacesiecicen and the coasch ccogcrents £oct as
cungs, valvee, and cvlindete ate treated. Chagpters, cach Illuctrated vith nunercus line
Atavinae, ate: (1} tundasentals of Fluid Fower, (2) Crlindetrs, (3} 2 and 1-way valves,
ta) & and t-wav Yalves, (5) Porte, and {6) Accesscries. Suptlenentaty matetials include
a alottaty, 120 cevlew aveeticte and antwete, and ©USA Standacds tastitete sratole. A
cet of color slidee taced on the teat®s fllustraticne fs availatle ftop the pellithet,
Ycluze 2 and 3 ¢t tris reties ate avafladble ac 9T CO7 ¥ad and ¥t 007 wal, resgectively,
and a telated dccusent, "Floid Pever in Plact and Field, voluse 1,® is availatie as VT
CCY 3¢&4, all tn thit isswe. ({EP}
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JI1_002 340
Hedqes, Chatles S.
Indvuetetial FPluid Pcuver. VYoluse 2.

Womack Machire Surrly Cc., Callas, Tex.

HWccack Machine Supply Ccoapany, F.O. Box 35027, Dallas, Texas 75235 ($5.25).
PUE CATE - 66 144p.

$TEXTBCOKS: ¢INDUSTIRIAL BLUCATION; OFLUID POWER; SECONDARY GRADES; ACULT VOCATIGNAL
TCUCATICN

This text, veitten by ap enaineer and a technical staff, is the second in a seties of
three for student and teacher vee in industcial arts, vocational ot aduvlt courses
treating fluid rovet. The use and ccntrol of aft apd hydraulic cylindere ate cavered in
these chaptets: (1) Aprlicaticn Ideas for Cylindets, (2) PBasic Alr circuits, (J) Basic
Mydraulic Cltcuits, and (4) Cocebinraticn Afd/0i]l Citcuits. Each chapter has nusetous
line dravinge, and a set of color slides based on these fllustrations is availatle.
Supplescataty raterfals irclude tables c¢f cylindetr rpeed and force and USA Standatds
Tnetitute systols. Vcluze 1 and 3 c¢f this secties ate available as ¥T 007 439 and v1 007
441, tespectively, and a telated docusent,"Pluid Pover in Plant and Field, Voluse 1,M
is availatle as VT 07 384, all in thie issve. (EN)

J3.0017._48]
Hedaes, Charles S.
Inducteial Pluid Power. ¥clume 1.

Wcmack Machine Supply Cc., Callas, %Tex.

Wosack Machize Supgly Ccrrany, F.C. 20x 35027, Callas, tTexas 57235 ($5.90).
PUR LATE - 68 170¢.

S$TEXTRQ0KS: SINKDUSTRIAL ECUCATICN: #PICID POWER; SICCNLARY GRATESS ACULT VCCATIGEAL
ETUCATICN

1his text, veitten ty an engincer and a technicsl staff, is the last in a gecice of
three for student and teacher use in irduettial arts, vocational, ot ajult cousees
treating fluid pover. Chapters, fllustrated with nuretcus liic dravings and coataining
tevievy questione, ate: {1) Introdwcticn to Pluid Rctote, (2) Review cf Thrust, Tctque,
and Pover, () Selecticn of “ydtaulic Rctors, (4) Elocttic and Mydravlic Motors
Ceatated, {5) titectional Ccrtrol ¢f Hydraulic Potcers, (6) Speed Control of Hydiaulic
Rfotots, (7) Clcsed lcog FvdAravlic Systess, (8) Installation of Eydraulic Rotots, (9)
Alr motere, (10) Rctary Actvatcrs, ard (V1) Pressvute Intensifiers. Supplesentary
paterfale include ccnvereicn tatles fot units ¢f measute, pipe capacity, and USH
Standatds tnetitute systele. VYelume 1 and 2 of this series are availatle ae vT (07 419,
and ¥1 307 a8, tesrectively, and a telated document, "Fluid tower in Plant and tield,
voluse 1,% it avaflatle o VT 007 384, all in this iscsve. A teachet's panuel now being
ptepaced tor thris test ray te cbtained from the atcve addtess for $1.50. ({EN)

¥1.€02 86%
Indutteial Acte Greghic Cemmunicaticns 10, 20, 30.

tdrnnton Dept. of Educaticn {dllerta)

Gevetroent of the Ftovinte of Alterta, Cerattrent of FtdAucation, Rocy 712, Staticthaty
and Sutpliee, Adrficistgatice tufldisg, Edeonten, Alterta,
$UR CATE - Sepéf  ang,

SCORRECOLDS CURDESY YIRCCUSTRIAL ARTS: OCRAPAIC ARTS: LRAFXINGG FRCYCGRAERY! FRINTINGS
CCrPUNTICARICHE

Cevelcged Lty & ccopfttee cf teaclere, tvpetviects, andi tcachet cducatotes for teachet
ute in thtee pultitle activity proqtass in qraghice, this corticulur quide is deeiqned
for arades 1€, 11 aed 12, ccvetiong 8,000 sinutes tet ccutse ot a tctal of 24,00(
sinates for all thtree corrses. tThe cchtente fncludel {1) Genetal Inttocduwction, ()
tattodecticn tc Gtaghic Cecomunicaticns, Covtse Otaanization, aand Otdectives, (3)
Grtaphic Codscnicaticns V0, including one upit each of itafting and rhctoqtaphy and two
enfte cf veirtirq and tettodecing stecesses, {(84) Gtaphic Cormunicaticrs 20, {:cluding
otc onit cact cf Arateing and pheteqtaghy, and two units of printieq aad pteceseing,
and (5) Grashic Cormunicaticans 30, incleding cre wnit erch in draftirg, phctoqtaghy,
erintica 3nd tegtcdocing gtecesses, and dindety. Fetetences ate fncluded fct each
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course. (GR)

JI.0€8._1236

Oraqanization and Adeinistraticn Poras for Industrial Arts.

Instructional Materials Service, Kernedy, Minn.

Instructiona} Materials Service, P.O. Box 244, Kennedy, Minnesota 567133.
PUE CATE - ND Vipe.

SINDUSTRIAL AR1S; ®RECORCS {FORMS): ¢SECONDARY SCHCOLS; ®FROGEAN ALMINISTRATION;
OSGANIZATION

This series cf orgavnization and adei_istration forss ate designed fcr use in jurior ¢
senior hiqdb echcol industrial arts rrogqrams, ard in coutses in orqanization and
adeinistraticn of industrial atte at the teacher education level. Sanples of 25
different forest are thown, and an ctdex fcta and price llist are included. (GR)

Y1.0C03.65¢8
Guidelines fcr Estabdlisting and Evaluating Drafting and DPesliaqn Techncloqy Proqrass.

Plorida State Lept. of Fducaticn, Tsllabassee. Technical and Healtd Cccupations
tducatjon Section

POR CATE - Jan68 21g.

SCRAYTING: SERCGRAP CONXTINT: EROGRAR CESCRIPTICNS; ¢PRCGRAM EYALUATICN; PROGRAN
PLANNINGY ®THOCRAN CUILE¥S: YOCATIONAL ECUCATION

To cospunicate tc scheol ctficials, proqran an® facility planners, and instructots in
technical education, the etsential ccncepts and requirements for ar effective frcqras
of draftirq and deslan technoloey, this quide cutlines a progras designed to neet the
technician ertry level recuirescate of industry. Included aret (1) Overview, (2)
Purgoste, (1) Ot{ectives, (%) Geteral Requirements, (5) Adsission Requiresents, (6}
Prcaqtans Oreratiofl, (7) tenqth of Prcqram, (8) Curticulum, (9) Physical Facilities and
tquiorent, (10) Classrccs Bducational Specifications, (11) Rateriale Testinqg Equisecen
{12) Foture Trende, {13) Faculty Qualifications, (1&%) General Criteria fcr Froqras
tstablishaent, and 115} Cccupaticnal Eeployment Cluster. A bitlioqtaphy is aptended.
(GK)

Y1.063. 204
Rove, Charles &,
Atts and Crafte fcr ¥ tc 6.

teflore County Scheol District, Greenvood, ries.

feflore County Schcols, Piahway 82 West, Gteenwcod, Aissiseippi 18920 (£2.00).
PUR CAtE - S  I3t.

SCURRTCULUR CUIDES: “SNDGSTBIAL ARTIS; OYRFYCCATICRAL ELOCATION; SIURRICULN® PLAKNING:
ELENENTARY GRALES
SARTS ANE CRAFIS

tndividually desclceed and pilct tested with asprorimately 300 studetts, this
cutticulur aquide ig faot teacher wvee in vlanninag ptevocaticnal coutses in atts 2rd
ctafts tot qrades R-6. Content incledes: {1) staterent of philosopAy, (2) futtoses,
objectiver ¢t the gtcoras, (8) infcteation on the teachina staff amd consvltaets, (5)
necetcary facilities ard tcols, (6) tvaqqestions for in-getvice teaching trainieg, (?)
tefetence 1isgt, aad (2) the stctcesed corriculud. the cutticulun secticn ttovider &
tasic cotline cf pereille prodects apd activities that ofiqht te uscd in each grade
level fror K te 6 for the fuldect ateas oft (V) health and eafety, (&) cosvusicative
atts, (3) sathevatice, (&) tcience, (%) music and the arts, and (6) cltizenshic and
gochal) stulles. fthe nateria) shculd te vsed selectivaly and adapted to lccal tecde ty
the irdividual clazercer teacter. (W)

31069 1¢6
Retalwotking: Yocational-tanlesteial Bducation Cetticelun Guide. Cutticulen Pulletin

Seties.

Dallacs Independent Schce) Pietrict, ter.




1r/SUENER 70 521

Pallas Indevendent Schcol District, 3700 Ross Avenuve, Callas, Texas 75204 ($2.73).
POE EATE - 67 110p.

¢CUBRICULDMN GUIDES; ¢INDUSTRIANL ECUCATION:; *METAL WORKING CCCUPITIONS; SECCNDARY
GRALES; *METALS

This cutticulus quide vas dovelored by teachers of hetalvorking in confunction with the
Cepartment of Vocaticnal-Industrial Education of the Dallas Independent School
pictrict, ballas, Texae, for use by local indvetrial atts teachers, suretvisors, and
counselots ir tlanning and isplementing courses in satalvorking for qrades 7-12.
Contents include six units: twc on exploratoiy metalvorking for qraden 7 apd 8, and
four cn metalvceking to te taught at the senior high school level. Urits precvide
intrcductotry inforeaticn, scogpe, expected cutccmes, houts per unit, project ideas,
bitlioarashies, and cutlines listing skills and knovledqe to ke developed and teaching
suqgostions. Numetous fhctogqraghs 1llustrate the quide. The miterial preseated eghould
be used fioxitly apd adapted ty individual *eachers tc fit pacticular laacning
situsticoe. {AW)

¥1._003.713
Industrial Testinai Induetrial Aris Teaching Guide.

Cumterland Ccocty Industeial Arts Tcacherse Assoclation, Pa.
Penntylvania State fept. of Putlic Instruction, Harristurq. Bureau of Genetal apd
Acadeaic Educatico

Pengsvlvanla State Departrent cf Putlic Insttuction, Box 911, Harriskurq, Pennsylvanis
1292¢.
PUE CATE - 67 25p.

SINDUSTRIAL ARTS: ¢INSTRUCTIONAL XATERIALS; 9TEACHING GUIDES; TEACHING TECHNIQUES
SINCOSIRIAL TESTINC

This teachina avlie, ptopared ty a covnty orqanizaticn of industrial acrts teachers is
fcr uvee in uparadirq induetrial acrte offerinqs in materials testing and containg the
follcwing outlined materialet (1) orqanizing the initial investiqation, including tepics
and activitier telating to prcgectics of matetlale, Ftcceeses, sedecting material or
ptecess ftor investiqaticr, forring tease for investigaticn, and collecting inforeation
acut patecrial or treccese, (2) tegctting to clasg, (3) testing methods and equigpeent,
tu) establishirg rtccedutes of frquicry, and (5) presenting oral tepotts. Referetce
lists ate included. (GR)

¥1..009_€99
A Tentative tuide fct lotlesentitrq 1ndusteial Acts Education. Cutticulun Gulde 1V,

tulsa putlic Sctouls, Okla. Degt. of Industeial Arts and vocational-Tecdnical Rducatios

fulsa Public Schoole, B.C. Pox #5208, tulea, Cklahora 74185 {$3.00).
PUE L2ttt - ¢S 120gp.

SCURRICULUY GUIDESS #INCUSTRIML BLUCATICN; SECORDAIY ECUCATION] ¢ACWINISIRATOR “UIDES}
TEACRER RESECNSIPILITY; INCUSTELAL ARTS TEACHERS: EiBLJOCEAPARIES] RECORDS (FORMS)

one of 3 ceties develoted by & ccapittee cf teachors, this tevised cutticulup quide is
fol teachets, adeinfstrators ard ccunselort tc vse when faplesenting an indu:trisl acts
educaticn trcatap at the drnfct and tenfor hiah school level. %afor topics ester (1)
Guide for tnettuctete of Industrial Atts Fducation, {2) the tndustrial acts Cutriculun,
13) tndustria) Atte $dnca'fch Corticulon Offetings, (L) lsplementing Instrictiag i
tndustrial Acre Bducatice, (5) Csening apd Cleeing Pracedutes fet tle tnstcacteres in
ledgettial Atte BAucaticr, (6) Suadesticns fot tastructotre, (7)) The Insttictor in
Indostria) Atte EAuncatice, {18) Sevetlemental aaterisls for tndusttial Arts tducation,
t9) tatety testrceticn fn tpdosteial Arts tducatiot, and (¥0) Fotes Used in tnduettial
Atts Fducation. & liet cf detined tetre and a tiblicqreghy ate Included. A telated
Jecuteat, “A tentatjve Guide fct toglesenting VYecaticnzl and lechnical fducation,® is
svailatle as vt COS €34, {falec in thie issue). (GF)

YI_€C5_982 tb €3% 713
gi)liase, willias 3.
At Actident treventicn Brcaras totr Schec) Shogs and lLalatatordiesy A feqqested Guide fot

Scheel Adeinfistratetse,

saticeral S$afety Ceurcil, Chicaac, 111,
Oftice of Educatj:: {(DAEN)}, mashinatce, D.C.
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Xational safety Council, 925 North Michiqan Avenuve, Chicagc, Illinnis 60611 ($6.50).
PUOE LATE - ND 254k,

¢LAEFORATORT SAFETY: INDUSTRIAL ARTS; SCHOOL SHOPS; #SCHCCL SAFETY; ¢SAPETY FDUCATION;
MATICKAL CEGINIZATICNS CUICEJINES: BIBLICGFAFHIES; SACCILCENT PREVENTION; LABCRATORY
FANUALS: ORESCIRCF CGUIDES

*NATIONAL SAFETY CCUNCIL

Fffective and realfistic planning and lssroverent of the ecducational environament capn
ctevent acciderte ard infjuries in school shops and laboratories. 1his quide makes
specific teccemeendations for crqarizing and adsinistering such a proqrae and suqqests
sethods ard techniques for impl2senting the recommendaticns. Chapters covet orqanizing,
adsinisterine, and faplerenting an accident prevention prograam, education and training
fcr accident preventior, and a tidliography of books, rarphicts, booklets, pericdical
atticles, ungputlished saterials, visval aids, pceters and charts, and catalogs arpd
ditectories. Aprended are (1) State level--Master Flan Fctaat for Accident brevention
in School Shcps and latoratories, (2) lccal Level--Naster Flan Forzat for Accident
Ptevention in Schcol Shore and ladboratoriex, {3) An Outline for a School Shop Safety
Pteqram, (4) Acknowledcesert ¢f Safety Instruction and Fledqge, (5) Scutces of Helpful
Natfonal craanfzatlices, (6} Mcdel Schoul Eye Safety Law, {7) Job Safety Analysisg--vork
Sheet, ans (8) Xaticne)l Standard Schecl Shop Safety Inspection List. (GA)

11.010_42¢
Skuse, Hetland G,
Basic Electricity, Theory and Fractice.

Thcras A, Ediscn vecaticral and Technical High Schcol, Elizabeth, R.J.
Rutqets, The State Unlv., Xev Brupsvick, N.J. Curtticulus lat.

vocaticnal-Tecknical Curticvlus takcratory, Rutqers Univertsity, 10 Seminary Place, Kevw
Brunsvick, Nev Jereey C8S0Y (42.00).
PUE LATE - Julea 225,

SYCCATIONAL RLOCATION; #EUECTRICITYY SLABCEATORY PRANUALS: $TEACHING GUIDES; TEACHING
ERCCECURESY 912SSCH FLAKS

the quide rrcvides taefc theory and practice in electricity for student 9t teacker use.
The 77 §lluctrated leszesone, cach qiving ok4ective, related infcematicn, equiprert {vhen
reedud), rptocedute and auesticns, ate included under tte tollcwing tepice: 1Y)
fottctuctich lccverirq cenezal) cccupaticnal infctnetion and safety rules), (2) tcols,
(1) Rasic Skille, (&, Electrical Connections, {5) Petets, (6) Ohm's taw, (7} PRattecies,
{8y Peil cCircuite, (9 Atnunciatere, (10) Relayve, (11) Reeistance Letetairaticn, and
{12) lead tdentificacion. Achicvemett tests fcr each majot unit ate appended. (GR)
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Y1.008.1252
Introduction tc Vocatlonal Trade and Ipdustrial Teaching--Planning. Study Gulide 1.

Ohio State Univ., Cclusbue. Insttuvctional Materials Lat.
Ohic State Cept, of Education, Colusbus. Ttade and Industiial Bducation Service

Ohio Trade and Industrjal) FEducation Service, Instidctional Materials Letoratory, The
Ohic State University, 1685 Neil Avenue, Columbus, Ohio 43210 (f.65).
PUR DATE - 66 S6p.

SINSERVICE TEACHER ELUCATION: OSTUCY GUIDES: *PLANNING: ®TRAPE AND INDUSTRIAL
ETUCATION: OTRADE AM INDUSTRIAL TEACHERS

Prepated to imsrtove teacking and evaluation fn trade and industrial edusation, this
quide ctovides study outlines ard inforsation deeiqned to aesist the insttuctor in
lcartning his 4ct. Unite cover: (1) intrcducticn to trade and industrial teaching, (2)
rlannina vour sork as an Instructot, (J) the fout steprs in teaching, (u) teaching and
worXinq tedaticnehipe, 15) rlanning for vour teacting, (6) planning fot your classes in
the shop, (7)) planning €er your classes in the tclated room, and (8) workinq precedure
checklist, Theinfctnatior is intended tc explain the ster-ty-step ptccedutes which a
nev teachey sfqht fird tatfling. (EP)

¥1.4901.9399
Advanced Training Ccutee fot School Bus Drivets, A Manual for Instructots.

New Yotk State Education Cept., Altany

PUE LCATE - 64 uS5p.

STRALE ANC INDUSTRIAL ECUCATICN; SINSTHUCTICKAL NATEF"\15; #SCHCOL EUSES; XANUALSS
TRAREIC SATEQIY: STATE PRCGRAPS; *CUFRICULUM GUILES
$SCRCCL EUS LFRIVERS

pevelcted ty the Dciver 1taiping Resgeatch Cosrittee of the Nev York State Association
of Schcol Bueiness Cfficiale, tris ranual §¢ for insttuctote! use in develcrirq an
advanced couree cf instruction for schecl bus drivers. tThe satetial, to be covered in
10 heurs of insttuctior, includet theze units: () Pupil Control, (2) BMaintenance and
tnerection, {3) Futlic Felaticns, (4) Eaetqency and Safety Froceduteg, and (5) testing
and tealuaticen. The tuttcse, insttuctot qualitications, fuqaested teaching rethcds, and
a unit outline ate ofver fcr each unit. A telated docusent is availatle as ¥r 00z 0V)
falec in thieg fseue). (GRY

11662 013

Aanual for the Insttucticn ¢f Schoecl Bus Ltiverts of the State of New Yotk
Nev YctXk State Pducation Cegts, Allanvy,
FOE LAY = ¢ 9t

SRANDALST SCECCL EUSESY OLRIVER BLOCATZCNY OTEAFFLC SAFETY! SADULT VCCATTIONAL
ECUCATION: TRALE ANKD INOUSTHTAL RCUCATION; THACRING GUICLES) ¢INSTRUCIICYAL PARERIALS
STLEENT TRANSECETATICN; COULSSE CRGANIZATICKR: CCUBSE CCMEND; COURSE CESCRIPTIGNS
SCIRNICULU® CUIDES

#SCACOL BNS CPIVERS

this quide ie fot insttuctot ute in & ttaining covtse for schocl teue dtivers, desiqred
te troscte safet and pote ecchetical crectaticn ot gchoel tvees. Develcted ty a echool
teansrottaticn svtetvitot and tevited by a svtetvicnr ¢t secondaty education, certents
tncloude: (V) suqaestione fcr crqaciz2ing a covtee fet echecel bus deivers, (2) ted
fndividoal unite stcut schccl tue driver qualiticaticne and instrottion, (31 teview
test, and (V) list cof files fct ipdividval unite of instivctior. Tre units include
qereral pntecze, stettali.ing test, qenetal infctraticn, and qeestiors for Jiescessicnd A
titlicctarhy atd vacricor targle fctrs ate aprended, A telated docesent is availatle as
#1 CCY 999 taleo in this izgue). L€F)

J3_$£0 350
$lectrerecharical tecktaclcar, EFdwce ticmal Reeds of the technical werret,

Caliteenia State Depty of tdecatice, Sacraspeate
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PUR DATE - 63 18r.

STECENICAL ECTUCATICN; ¢SOUBPROPESSICNALS; *JUNXCR COLLEGES; ®ECUCATIONAL NEELS;
CURRICULUN PLANNING; JCE ANALYS1S; EMFLOYNENT OFPCFTUNITIES; OCCUPATIONML INPORMATIONG
ELECTRONECHANICAL TECHNCICGY

Tlectrceechanical technical wcrkets, upder the dfrection of engineere and scientists,
establish sethcds ard grccedures to ccnstruct, test, ot acdify itess of an
electrosechanical nature. A curriculus for these technical vorkers ccneists cof
instruction in technical, scientific, ard sanipulative areas. Joh oferational analysis
tc deteraine ssecific cutriculur ccrtent reveals that electrosechanical technical
votketrs srend 52 percent of their work tise in developing and testing requlatory units
and devices. Other orperaticns ccaptrising thoe total Yot tise include: (1) suvpervieing,
egpraisina, and training sutordinates, 15 percent, (2) inspecting precduction vork of
others, 13 petcent, (3) tlanning for research or groduction, 11 percent, and (4)
coccrdinating rrcduction and tesearch functions with other dcpartaente, 9 retcent.
Subfect satter reccezendaticns of industrial srokesmen, qiven in cesmester units, ites
(1) electronics, 18, (2) sechanics, 14, (3) sathesatics, 9, () dcafting and bluenrint
rcadirq, 4, (5) suvgervieion, 8§, and (6) cossunications, 6. Tndustry expects to recruit
a subkstantial pcrtion of the needed electrcaechanical technical wcrkere frca students
coscleting tvo vears of post-hiqh school study. 1his booklet is desiqned to aesist
Califcrnia 1unice cclleqes in develcping occupaticn-centered curriculums. (HC)

¥1.004.622
Skccq, Esery 1.
Bathemutics for Techrtolcay-~an Arithretic Textbook for Students in Trade and Technical

Educat.ion.

PUER OME - 66 17J3p.

RASTERS THESESY OPRACTICA! MATFEMATICS: $TRADE AND INDUSTFIML ECUCATIION] STECHNICAL
BTUCATION; MODERN FATHERMATICS: FCSYT SECCNDAPY GRATIS: ¢TEXTBOCKS: ¢TEXTEOOK
PREFARATIONS ACPIRVERENT TESTS; ANSWER RRYS; STUDENT PROJECTS

SRILLIAN HCCL DUKVCOTY INCUSTRIAL INSTITUTE; RINNESGTA

The gutpose of thie thesis vas to tevige the practical sathematics textbcok used at the
williaz Hocd Cunvoody 1nduetrial Institute to include ecdern rathesatical ccncegte, It
is for use ty trade and techtoical students in a beqginning atitheatic coutse. 1t ascuses
prior knowledqe of who'e rusber, comacn fraction, decisal fraction and percantagqe
oserations. Chagter titlee are {1} Creraticne with whole Kuabers, (2) ¥hole Nusteres and
fractions, (3) Crerationt with Ccsecn Fractions, (#) Operations with Cecinals, (5)
Oterations with Percent, {6) Beatutefent and Apptoxisaticn, (?7) Ratics ard Equivalent
Ratios, (8) Estisating, and {9) Applving Arithsetic to trade Problems. tach chattet
qives explanatery inforeaticn, erasgple grabless, and gtactical pretless, and self-
tests. Ancwers are rrovided fcr all ttactice trctless and tests. (ER)

3.009_166 ED 013 2¢¢
¥Yatson, Melscn A.: salker, Rotert XK.

training fclice fot ¥ork with Juveniles.

Totereaticral Aszaciation of Chiefe ¢f Police, washinjten, DeCe Resestch and

tevelosaent tiv,
Otfice of Jeovenile telirquercy atd Ycuth Pevelorsent (CHEN), washimaton, D.C.

EUE Catt - CectS &Sp.

SCURRICULDS GUIDESE *PCLICEF) INSERVICE ECUCATION; ¢TRACE ANC INDUSIRIAL BLUCATICH:
CELINCOENCY EREVERTICKN: ODELLMCUERCYY LAW ENFCRCENENT; CURRICULON DEVELOEMEND: ACULY
YCCATTCNAL ERUCAYICE: INSTEUCTICRAL RATERIALSY ®TOUTR FROELXAS

this cotticulut quide fct lav enfotcement petsonnel fs to te used {n planning &
ttainino cectlcn ir lav enforcerent. kclice rclicy, oraciice, and gtccedure ir hardling
jorenile cases ate ccveted, Units ater (V) Inttcducticn, (2) flethcds and Ratetiale
Affceting Police Trainisce ip Juvenile Felations, {3) teternining 1raining Aeeds,
incleding analyelie ¢f ctitical incidents, citizen cosrlaints, insgections, gerfcteance
tatinas, and ccavunity telaticne, (¥) Cutticolur tevelcpwent, and (5) Swagqesteld
Cutticelut fect folice frairing in Juverile Matlets., The teachers sheuld te law
enfctcenant tctsontel ard have erpatierce in lav enfotcesent and ttaining,
Seprlesentaty satetiale inclede: (1) cwutticwles swagestiont €ot tec votkshers, (24
ttaining ptcotar ard ccactinq gtecedutes, (3) tcle of the policc in fuverile
delinagency, (a) tatrrle lecsce tlanm tcteat, (%) filas fcr wse in pclice trainiag on
feverile tattett, and tR) a bitlicatathy. (6P)
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X31..0C3_8u8
carpentty and Fullding Ccnstruction,

Depattzant of the Atsy, washinoton, D.C.

supetinterdent of Tccusents, U.S. Government Printing Cffice, Washington, D.C. 20402
([101.11:5-“60, ‘.75).
PUE OMTF - Agc60) 201%p.

STRADE ANE IKCUSTRIAL ECUCATICNS SCABPENTERS: ¢BUILOING TRADES) ¢SUPPLENMENTARY
TEXTRCOKS: NCOLWORKING; RESCURCE GUIDRS; #TEACHING ~UIDES; VOCABULARY; ORTHCGRAFAIC
SYPECLS: CCNSTFUCTION INLDSTRY; OCCNSTRUCTION (FROCESS); PERPORNANCE SPECIFPICATIONS
DEFARTIMENT OF THE JANYP 18 5-U60

Applicable fer toth trasning and field use, this wanual provides insttuction in
saintainina, repairirq, and ccenstructing buildinge and cther wood structures as well a:
aivina infcreation cr prefabricated buildings, includinq proper etection, crev
otqanization, erection tise tates, and tecosacnded procedures. Topice covered aret (1)
Lustet, (2) Jeinte, Splices, and Rethods of Fastening, (3) layout and Pcundations, (8)
Fraring, (% Ccveriras, 16) Accerroties, and t}) Pethods ct Prame fenmstpuction.
Surglementary ratecials fnclude tefertences, paint requiresents, construction rates, a
alossary ct tetee, and atbreviatiors and esyatols. (GR)

¥3_€€5_¢2%

Phiree, D. Bart

Bell and Spicot Pite for Apptentice Training in the Plusting and Pipe Pitting Itdustcyy
Facket 6,

Texae A and 8 Oniv., Ccllece Statictr. Engineering txtension Service
Texae State Pcatd fct Vccational Education, Avstin
Texas State Jeint Aptrenticeship Corsittee for Plusbing and Pipe Fitting

tnetructional Materials Ercduction, Enqineering Extension Service, texas A and &
Univecei®y, ¥.%. Ctaver K, Colleqe Station, Texas 77883 (§.50).
POR CATE - NevS)  2et.

*SSULY GUIDES: TNSIRTCTICNAL PATERTALS; ASSIGNMENTS: STRACE ABC INCUSTREAL ELucCationy
STIUPEING: ®AETRENRTICEEEIES) SELUREENS

Prepared ty » tubdect-natter tgpecialiet, this booklet is fotr student uge in training
prcqtass for arprentice plusbete and pipe fitters. 1he centent consists of student
ntoqrete teccrde fctr botd the student nctetock and instructer's file, Inforratice
theet, ~tudy avettions, and nine student atsiqnhments ptoviding content, tutpose,
tefetences, frtrcductoty inforratice on the subfects, and procedutes. Assiqraents
ccvet: {1 Cast Iren Scil Pite, 12) Meatuting, Matkinq, and Cutting Cast fren Scil
pice, ()) Astserblira, Yacnira, and Straiahtening Vertical Soid pipe Joints, (8) Pelting
Calkirq lead and Pourira Yertical Jeints, (5) Calking, ddaina, and triseing Vertical
soli fite Jcints, (6) Acttestling Yatrning, Pcuring and Calking Reriicntal Soil Pige
Jednte, (7) vitriticd Clay Pite, (8) Pltuninired Fitte Pire, and {9) Astestos-Cetent
Bites (AN)

Y1 €85 369
Skuse, Fatlatd G.
Patic Flectricity. Ditect Curtent Genetaters, Motots, and Conttollers.

theras A. Bdiscn Pecaticral and teclrical Hiah Scheel, Elizabeth, R.J.
Rutaete, The State Univ., Xew frutewick, WoJd. Curticulue lal,

Yccaticnal-technical Cutticulur latotatety, Potqers Universfity, 10 Seslnacy blace, Rew
Btepssick, Kevw Jersevy CR9CI (£1.7%).
ECE CaAtE - Jules 126¢p.

SELECTIRICYITE; ELECTIRIC *CICHS: SL1ESSOX PLANSY SCUFEICODLOA GNILES; OINCOSVRIAN
$LECATICKT TEACRING GUICESY INSTRUCTICR2L RATREIALST ACRIEPENENY TE31Sy CQONSE
CESCOIETTIONSS CCUNSE CEJECTIVES: TEACPING EFCCICOURES

thie teactine quide cn tasic electricity contains the Ecllcvirq YV wnite of
feettoctica: 1) tnteodceticn tc DJCe Machinmery, five lessons, (2) Shunt Geretatcrs,
six lettons, 1% Sethee €eneratct, cne lestct, (8) Costeutd Gemneratets, ceven leeecrs,
1¢) Eactallel Ctetaticr, tec letscre, (&) Iatrcducticn to C.l. fctcre, fost lesscts, 17)
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C.C. Motor Manral Startetrs, fcur leseone, (8) D.C. Shunt Motors, four lessons, (9) D.C.
Seties Motcte, tvo lessons, (10) Coepound Motors, four lessons, and (11) Autoratiy
gotct centrols, fout leseons. Each lesson includes objective, related informsaticn,
equiprent, procedure teviev questions and line dravings. Achievement tests for each
unit are erpended. {GR})

X1..009.392
Fiarano, halrh, And Cthers
Hiqhvay Dravina; fcacher's Guide. Highvay Technicians Froqras, Unit 1.

Nev Ycrk State Fducation Deft., Albany. Buteav of Continuing Education Cutriculue
Cevelogaent

Putlications Distritution Unit, New York State Cepactaent of Education, Educaticon
fuildirq, Altary, Newv York 12224 (eginqle coples, $1.25).
PUE CAME - 68 1u3p.

SCRAFTING; ®TEACEING GUITESS CIVIL ENGINEERING: OENGINEERING TECHNICIANS}
STRANSEORTATICON; ®TECHNICAL ETUCATICN: FOST SECCNUARY ECUCATION; CURRICOLUM
CURRICULUN

SHIGHRAY CRANWING

This teaching quide on hiahvay draving, the second ct a scries of courses in the
Highyay Techniclans Eroqras, vas daevelored by a ccermittee of educaticn departaent
gerecnnel and wveiting corsultants fcr use in ccuree and lesson planning. The coutse,
desianed fcr 35 houres of insttucticn at the adult educatian level, includes the
follevwing 14 lessons: {V) TInttoduction to the Course, (2) Craving :quipment, (J and &)
two leessons ¢n the Use of Dravinq tquigpsent, (5) Joroquaphic Bars, (6) Tupoqraphic
Sysbele, (7) Attteviatione, Llettetinqg, and Inking, (8) Techniques of Reproducing
Dcavinas, (9) rap ftodecticns, (10) U.S. Geoloaical Sucrvey Mags, (11) Plottina PField
Nctes (transit), (12) Elcttinq Field Nctes (Ctoss=-secticre), {(V3) The Highvay Plan, and
(18) Aecria) Phctoataphy and the Diqital Ccaguter. A glcessary of abtreviations and a
tinal exarinaticn ate arrended. Teachers acre encouraqed tc use suppleaental patetials.
{CR)

¥1.01¢ 010
Coutse Crtaanizaticn and Planning} A Teaching Guide for txtensifon Teacher Training, Unit

texas A and ¥ Unfiv., Coll>qe Staticn. Enqineetina kztensicn Service
Texae Unfive, Avetir. Civ. of Extencion
Texas Bducaticn Aqercy, Avetin. Yocational Industrial tducation Div.

tosttuctional Patetials ttoductionr, Engincering Extension Service, Texas A and B
Univeteity, F.F. Draver K, Collrge Station, Texas 77883 (41.79).
PUE TATE - ¢C S3r.

STRALF ANL IKDUSTRIAL ECUCATICK: OTRADE AMD INCOSTRIAL TEACHERS: STEACHING GDIDES)
FXTENSICN EDUCATICN: $TRACHER ELOCATICN: TEACHING YECANIQUES; TEACHING NETRCDS) ¢CCURSE
CRGANIZATICNG EINCATICEAL ELANNING

This thitd of a & ties ¢f £ix teacher training quides fct ptepating teachets cf trade
extencsicn, asrtentice telated, shott-unit prefatatcty and sinflacr classes of adolis is
desfaned to acefet inesttuctete in qatheting, ¢tqanizing, and stepating teachatle
ccntent based wgen soutd ttade ttactices. The 10-hout covtse outline includest V)
Ovetviey of Coutse Makina Ptocetses, (2) Objectiver of Cowtee, ()) Qualificaticre of
Leatnets, (v} Teacting btctlere, (5) Cetetsine Sutfect Natter, (b) List Jote, technical
tcepics, Aaxiliate tepice, Cccupaticnal Infctemation and Supecvised Activities, (7) tiet
ard Attanae Jote cg Cifficulty Scale, (P) Sepatate Jote into Lo and Kaov Plements, (9)
Ptesent Shctt-Cut Pelated Insttucticnal Analysis, and (10) pteparaticn and Use ct
Otjective tecste, Svanested teaching techniaues, aids, and student activities ate
included tor each tetfce AN titlicaqrachy, votd defiritices. telated fnsttuction, lesson
plane, and a cargle cceutte catlire ate apgpended. Felated couwtse outlimes ate availadle
ac VY 00 OVY, ¥Y C10 CI9-v1 Q10 OV, and ¥vT CI10 1£6 (all fin this fssgej. {GR)

¥5.010.01)
Tattodecticn tc Teachito Yecaticral tndoustrial Setiects; A teaching saide for Extersion

teactet ttaivriva, Crit V.

tezae N and ? Unrive, Colleae Statior. trainceting Frtepsichn Service
tetas OUnfeey Aottin, Cie. Of E2tersich
Tetas Educaticr hiercy, Avetir, vecaticaal tadestrial taetation Div,
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Instructional Materials Ftoduction, Enqineerin, Extension Service, Texas A and A
Univereity, F.E., Drawet X, ¢alleqe Station, Texas 77843 ($1.75).
PUE CATE - 60 92p.

*TEACHING GUIDES; *EXTENSION ECUCATICN; ®TEACHER ELUCATION; *TRADE ARL INDUSTRIAL
ECUCATION; *TRADE ANC INDUSTRIAL TEACHERS; TEACHING METHMCDS; TEACHING TECHNIQUES:
ELANNING

This first of a saries of six teacher traininq coutrse quides for preparing teachers of
trade extension, arsrentice related, short unit ptegatatory and sisilat classes fotr
adults is recossended for a 10-hout course. The coursa outline includes: (1}
Introduction, (2) Factors in Learnirq and Teaching, {3) Nethods of Teaching tools, (b)
susmatize, (5) Use of KMethcde of Teaching, (6) Huv to Instruct, (7) Typee of Letsons,
{8) Ceterrining what to Teach, (9) Planning fot Instruction, (10) Examples of Elanned
Lesscone, and (11) Test. leachirq techniques, inctructional aids, and student activitjes
are euqqgested for each tcric. Fxasples of teaching methcds, learning procedures, lesson
rlans, and effective errlovee training quides are appended. Related coutse outlines ate
avallatle as v1 0%C 010, VT 010 039-vT 010 041, and VI 010 186 (all in this issue). (GR)

J1.01€.016
Hiqhvay fesian and tstiratinaq: Teacher £ Guide for Unit VI of Progqrae for Hiqhvay

technicians. \

New Yotk State Rducation hejst., Albany. Bureau of Cuntinuinqg Fducation Cutticulur
Ceve)zkrent

Putlicatione Distritutior Onit, New York State Fducation Tepattmant, Fducation
fuildfictq, Altany, dev Yorx 12224 ($2.€0, sinqle coties).
PUR LAIE - 68 2)0p.

STEACEING GUIDESY CURRICULUM GUDIDESE $ADULT VCCATICNAL ECUCATION; #TECHNICAL ELUCATIONS
SCIVIL ENGINEERINGY ®TRADSEORTPTICNT FCAD CCNSTRUCIION

This teacher’s quide fe cre c¢f a gcrine in the Hiqhvay Technicains Ptoqras vhich was
develored thrteuqh cccretation betveer the New Yotk State Lepacterent c¢f fTtantpottation
and the State fducation fepattrunt, (he scries cf nine covtses is intended to ptevide
tundasental Inforeaticr te prepace students In an adult education setting for wetk in
Miahvay tlannirq, desiqr, ccnsttuction, and saintenance. lessons deal wvith: (1)
sequence of desian, {2) hiahvay clacsitication, t)) featutes of desiqn, (%) hoti2contal
aliretent, (5 vettical alirerent, (6) tyrical rections and standatd sttuctute sheets,
{73 aqecrettic auxfliaties, (B8) the enqiveer'ts estisate, and (9) tepctt on design ang
estitate. Clicctives fot each lesichn ate folloved ty a fcraat of tvwc patallel celumns
headed "Certent Cutline™ and "leachitq Points and Techniques,™ the tctal time allotaent
fr 28 heute, The teachet abculd te sn experienced hiagh wvay enalneet wfith specialited
backctcurd ir desion, The &\ 1dente rhould be hiqh schacl qradvates vho have studied
calenlvut and have ccrrleted the getles couvtse cn preliminaty Righway planning, tIK)

¥1.010.0149
Sofile and Draipmaqey leaclet's Gulde fot Unit v, Hiqhvay technicians Proqtse,

Rew Yotk State Eduwcaticn Cept., Altany. Buteaw of Continuing Education Cutciculane
tevelcesrent

Potlicaticae Distritoticr Opit, Xew Yerk State Fducation tetattsent, Flacarion
pufildica, Mltaey, Kens Yotk 12228 (einale coples, $1.75).
Pus CLAtE - 67 97¢.

STFACPING GDIDES; CUFRICULON GUITESY TEMDE ANL INLOSTRLIAL ECUCATION; CERCINEERING
TRCEXICIANS: SPIGERAY ENCINEEEIRG ATDES: SEUCHRICAL ECUCATICN; ACOLY V/OATICNAL
ECUCATION; 5B SCUIENCES ®PSPICULTORAL ERGINEER1YC

A ccrsittee ¢f educatich derattront tercorns) and stiting comsaltants develcped angd
cteratel thic teacket's cvide fct wee §n adult edwcaticr gtcatars fct hiahway
tectniciane, tt ic fcteeded te afid insttuctore in tlaaning coutses ard lesscene decianed
tc stctate studentes for adevanced week in higqhway planning, deslan, ccasttaction, and
gaintenance, Centente ceneist of 1Y lestont, each rroeiding cited teteterces,
cticctivee, cortent cutlire, and teachiny rointe and teclniques. Scoe of the topics
ccveted are: (V) Trdex Provettice of Scile, (&) Soi]l Pescrirtics and Clacesilicaticn,
{3 trofrectirg Prcretties of Scile, (8) Soil Water, (%) Cospacticam cf EebLarvient
Scile, (&) Cceracticn Ccattol Test, t7) trtloence ¢t Scil) Cenditions of Hiqhway Lesign
and Cepsteacticr, and {8) ®iqhvay ftsinage. A qlostaty cf evatols, sfaeple final
exapiratice sith arevete, apd titlicatashy 2nd tefctence Xey syrlcls alto ate ftcleleds

Q
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An exrerienced highway enqineer with sfrecialized backqruund in soils should teach the
36-hour ccuree, and students sust be high schccl graduates, have coofleted
rrerequisites, and bave scored high on a required mathematics test. Supplemental pedia
is desirabtle ir fresentiprg the ccurse. {AW)

Y3910 039
Juto Fody Rerair and Painting; Sugqgested Pasic Course Cutline.

Texas A and ¥ Univ., Colleqe Statior. Engineering Extension Service
Texas Educaticn Acency, Austin \

Instructional Materials Frcduction, Enqineering Extension Service, Texas A and M
University, F.E. Drawer K, College Station, Texas 77843 ($1.25).
PUB DATE - Juléy 69p.

$CURRICULUM GUIDES; TEACHING GUIEPES; ¢TBALE AND INCUSTRIAL EDUCATION; *AUTO BODY
REPATRMEN; ®SKILLEC CCCUFATIONS

This course quide was develored ty a special vworkshop conmmittee for teacher use in
coursa and lesscn rlanning. The course content, desiqned for a 2-year period, includes:
(1) otiectives, (2) develorment of a detailed course of study, (3) items that stould be
included in al) vocational courses, {4) a first year course outline which includes an
int:oduction, tcdy tepair tools, cxy-acetylene welding, body alignment, disassextling
tcdy, and hardware trir, and (5) the second year ccurse outline including nrientation
to auto-body paint, auto-tody rainting equipment, auto-tody finishinq materials, auto-
tody raintinc creratiors and techniques, rainting operations, and preparaticn cf a
raint job for delivery. Teaching suqgestions and scurces of information are provided
for each topic. A bitlioqrarhy, filmstrip list, film 1list, tocl and equipment list and
an auto tcdy repair and fpaint shcy layout are appended. (GR)

¥1.010.033
crqanization and Management of VYocational Ind:uxtrial Education; A Teaching Guide for

Extension Teacher Trainirpq, Urit 5.

Texas A and ¥ Univ., Collece Staticr. Engineering Extensio)r Service
Texas Unive, Austin. Dive. of Extension
Texas Educaticn Adqency, dustin. Industrial Education Div.

Instructicnal Materials Frcduction, Engineering Extension Service, Texas A and ¥
University, F.E. Drawer K, Colleqe Station, Texas 77843 ($1.25).
PUE CATE - 65 55¢.

STHATE ANC INDUSTRIAL EDUCATICX; *TRADE ANC INDUSTEIAL TEACHERS; $TEACHING GUIDES;
*EXTENSICN ECUCATICN; $TEACHER ELUCATICN; CRGANIZATION; MANAGIMENT

This fifth of a series cf six teacher training course quides fcr prefarring teachers of
trade extepsicr, arrrentice related, short unit rreraratory and siepilar classes of
adults vas designed for a 10-hcur ccurse. The outline includes: (1) review of
paterials, (2) review c¢f teaching frrcblems, (3) historical backqround and objectives of
vccaticnal educaticn, (4) rublic and industrial relaticns, (5) state and local
vrqanizaticns fcr trade and industrial cducaticn, (6) relation of vccational education
to the total educational rrcqrar, (7) importance of teachinq vocaticnal industrial
sukjects, (8) rrcfessicpal crqanizaticns, and (9) infoipation on perranent
certificaticn. Teaching techniques, instructional aids, and student activities are
suqqested for each tcric. Teacher reference material is aprended. Related course
outlines are availakle as VT 010 010, vT 010 011, vT 010 0Ou0, VvI 010 041, §nd VT 010
186 (all in this issue). (GR)

YI_0316_0490
The Use of Irstructional Aids; A Teaching Guide for Extensicn Teacher Training, Unit &,

Texas A and ¥ Univ., Colleqe Statjcr. Enqgineerinq Extension Service
Texas Unive, Austip. Div. of Extensicn
7exas Pducaticn Aqeocy, Austin. Induystrial Educaticn Div.

Instructional Materials froduction, Engineering Extension Service, Texas A and P
Universitv, §.E. Drawer Kk, Colleqe Statior. Texas 77843 ($1.50).
FUE CATE - 65 83p.

$TRACE AND INDUSTRIAL ETUCATICKN; ®TFACE AMD INDUSTFIAL TEACHERS; *TEACHING GUIDES;
EXTENSTCN ECUCATICM; $TEMCHER ELUCATICN; $AUCIOVISUAL AICS; INSTRUCTIONAL AIDS
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This fourth of a series cf six teacher traininqg quides fcr preparing teachers cf trade
extension, arprentice related, short-unit frreparatory and similar classes for adults is
desioned to assist instructors in using a variety ot visual alds., The 10-hour ccurse
outline includes: (1) Use ct Posters, WKall Charts, and Other visual Materials, {2)
Review~Teaching with Prirted Materials, (3) Nlse of Moticn Pictures, (4) Use of Cvertead
Profector, and (5) Fractice Sessicr tc¢ Include Strip Filme and Slide Projectcr, the
Chalktcard, Moticn Picture Prciector, and Overhead Projector. Suqqested teaching
techniques, aids, and student activities are included for each topic. Characteristics
of a qood visual aid, suggested tyfee of instructional materials and their uses, a
sagple assiqnzent sheet, a sample oferation sheet, sample individual suggesticn sheets
for using eicht differert visual aids, and schematic threading diaqrams for different
styles of povie prodectors are arrended. Related course outlines are availaktle az VT
010 010, VT 010 011, VI €10 039, vT 010 041, and VT 010 186 (all in this issue). (GH)

¥I_010_94) ,
orcanizing and Teaching Accident Preverticn Subijects; A Teaching Guide for Extersion

Teacher Training, Unit 6.

Texas A and ¥ Unive., Cclleqe Staticn. Enqgineering Extension Service
Texas Univ., Austin. Div. of Extension
Texas Educaticn Agqency, Austin. Industrial Educaticn Div.

Instructional Materials Froducticn, Engineering Extension Service, Texas A and ¥
University, F.E. Drawer ¥, College Station, Texas 77843 ($t.00}.
FUB CATE - 66 4USp.

*TRADE AND INDUSTRIML ETUCATICN; *TEACHING GUIDES; EXTENSICN EDUCATION; *TRADE AND
INCUSTRIAL TEACHERS; *TEACHER EDUCATIGK; *ACCICENT PREVENTICN; INSTRUCTIONAL MATERIALS;
SAFETY ECUCATICN; EFISOCE TEACHING

This cutline is cne cf a series of teacher training quides for preraring teachers of
trade extension, arrrentice related, shcrt-unit preraratory and siegilar classes for
adults in a 10-hour course. Part I includes: {1) Trtrcduction, (2) Reasons and
Incentives fcr Accident Frevention, (3) Axioms and Industrial Safety, (4) Basic
Philcsophy of Accident Cccurrence and Prevention, and (&) Accident-Preventicn Methed.
Part 1Y, on workshop activities, includes: (1) Expected Outcomes, (2) Crqanizaticn of
Lesscn Plans on Safety Suvkjects, (3) Practice Teaching, and (4) Review and Suppary,
Suqgested teaching techniques, aids, and student activities are included for each of
the topics. References and sudqgested hard-cut materials for Part 1 and Part II are
aprended. Related ccurse outlines ar= available as vT 010 010, VT 010 0t1, ¥T 01C 039,
¥T 010 040, and VT 010 1€6, all in this issue. (GE)

¥1_016.043 , ,
Refriqgeration and Air Ccrditicring; Sugqested Basic Course Outline for First and Second

Years Trade Frerparatcry Irstructior, Texas Puklic Schools.

Texas A and ¥ Dniv., Colleqe Statior. Engineering Extensicn Service
Texas Educaticn Agency, Austir

Instructicnal Materials fFroducticr, Engineering Extensicn Service, Texas A and M
University, F.E. Drawer K, College Station, Texas 77843 {$1.00).
PUE CATE - 59 52r.

#TRALCE ANC INDUSTRIAL ELUCATICN; #CURRICULUM GUIDES; *AIR CCNDITIONING; *REFRIGERATION;
*REFRIGFRATICN MECEANICS; SFRVICE CCCUFATICMAS; CLIMATE CCNTHROL

This ccurce cuide was develcred bty a special workshop ccepittee for teacher use in
ccurse and lesscn rlanning. The first vear covers: {1} orientation, (2) tasic
fundarentals, (3) treory cf rechanical refrigeraticn, (Y) tcols and equipment, {5)
basic electricity, and (6) elcctric mcters. Scrvicina refrigeration and air
cenditicnirq equirrent, troubleshcoting, and ccemcrcial refriqeration are erxphasized in
the zccond year. Teaching suggesticcs and sources cf irfcrraticn are rrovided fcr each
topic. A titliocraghy is arrerded. (GR)

¥1.010_063
Diesel Servicinrg; A Sugaested 2-Year Fcst High Schcol Curriculus.

oftfice of Educaticn (EHE%), Washingtcen, C.C. turcau of Adult, Vocaticral, and Litrary
Ercaorars
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Surerintendent of Locurents, U.S. Gcvernment Printing Cffice, Washington, D.C. 20402
(FS5.287:87045%, $1.25).
PUB [CATE - 6% 127p.

*F0ST SECCNDARY ETUCATICM; *CUFRICULUM GUICES; INSTHUCTICNAL MATERIAMLS; *PROGRAM
GUICES; BIELICCRAPHIES:; MECHANICS (EROCESS)}; *TRADE AND INDUSTRIAL ELUCATION;
ECUCATICNAL FACILITIES; TEACHING PRCCEDURES: $TIESEL FNGINES; AUTO MECHANICS
{CCCUPATICN)

Perscnnel frem industry and vocational-technical schools helped develor this curriculun
quide to assist schcol administrators, supervisors, and instructors in planning new
rrcqrans or in revising existirq rroqrass to train post-hiqh school vocational-
techrical students ftcr job entry into diesel mechanics. The material is desijned for 4
sepesters and a suemer session of Ipstruction, each totaling 560 hours. The 26 course
units include hours required, couvrse description, major divisions, otjectives,
paterials, ccurse outline, suqqested activities and assiqnments, and a list of
references. Artendixes cffer suqqested shop and latoratory far~jilities, hand-out
paterials fcr nctetccks, a corrrehensive biblioqrarhy of texts and references, sasple
instructional materials, evaluative formss, and lists of equipment, tools and training
aids. (GH)

¥1.010_030
Escilated Course of Study fcr Autcschblile Mechanics; A Sugqested Tupical oOutline for

Trainipg Under the Manpcwer Develorsent and Training Act. Teacher's Guide.

New Ycrk State Educaticn Dert., Albany. Bureau of Continuing Educaticn Curriculum
Levelcgrent

Publications Distritution Unit, New York State Education Cepartment, Fducation
Building, Altany, XYew York 12224 (sinqle cories available for $.50).
PUE CATE ~ 67 U43p.

$TEACHING GUINES; *AUTO MFCFANICS (CCCUPATION); MCTCEF VEHICLES; *TRALCE AND INDUSTRIAL
ECUCATICN: CURRICULUX GUICES; CCUFSE CCNTENT; *CCURSE CESCEIPTIONS; ALCULT ECUCATION

ETUCATICN

Develcred ty a ccmrittee of educaticn department rersonnel and writing consiultants,
this teacher's quide is fcr use in course and lesson planning in autcmokile mechanics
instructior. Cutlined are three ccrrlete course outlines so correlated that instruction
can te aiven cn the rext level withcut unnecessary recetition. The courses and tinme
allctrents are: (1) Autc Service Station Attendant-40 hours, (2) Service Station
Mechanic-50 tours, and (3) Autc Mechanic-140 hours. An overhead projector and
chalkxtcard are reccasnended as desiratle supplemental redia. (GR)

¥1.010_09¢
¥etal Trades; Suggested Easic Course Outline.

Texas A and M Univ., Ccllege Staticn. Engineering Extension Service
Texas Fducaticn Aqerncy, Austin

Instructional Materials froduction, Enqineering Extersicn Service, Texas A and ¥
University, F.E. DIascr K, Cclleqe Station, Texas 77843 ($1.35).
PUE CATE - Juleld  SSpe.

#CURSICULUM CGHUILCES; TEACHING GUILCES; $TRATE AMNC INCUSTRIAML EDUCATICGN; YMETALS; *METAL
WCEKING CCCUEFATICNS; *WELLING

This ccurse cuide was develcred by a srecial wcrkshor cormittce for tsacher use in
ccurse and lescon rlaunire. The ccurse content, desiqned for a Z-year fpericd, ircludes:
(1) otjectives, (2) develcring a detailinq ccurce cf study, (3) iters that shovld te
included in all vccaticnal industrial ccurses, (4} a first year ouvtline to teach
generqal skills and ccomxrcn technical kncwledqe, hand tocls, tench metalwecrk, power
tools, machine tocls, cxy-acetylene orerations, electric arc welding, sheet metal
materials ard surrlies, anrd fcreing creraticne and cquiprent, and (5) the seccnd year
outlire ccverirg aeneral skxills and comron tectnical kncwledqe, trends of industry,
shop otaanizaticn, fetals, cxy-acetylene welding, weldinq pipe, cast iron welding,
trazing cast iron, alurmipur welding, trazing, tempering, clectric arc welding ard cther
veldina oreraticns, tatterns, t¢ icaticn, sheet retal, and machire tools. Suqqestions
on teaching and scurces cf infcrmaticn are provided for each tofpir. A bibliogqraghy,
file and filwstrir list, tcel and equiprent list, and a floor plan are acpended. (GR)
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ty for Electrcnics. Teacher's Guide. Unit 1. Basic Electrcnics Series.

New York State Education Dert., Altany. Bureau of Occupational Extension and Industria
Services

Publications lNistritution Unit, New York State Education Cerartmont, Education
Bufildirq, Altary, New Ycrk 12224 (sinqle copier, $1.75).
PUR DATF - 62 230r.

¢TFEACHING GUIDES; #*ACULT FCUCATICN FROGFAMS; *ELECTRONIC TECHNICTANS; *TRAININGS
ELECTFCNICS; CURRICULUM; TECHNICAL ECUCATION; CONTINUATION EDUCATICN; ADULT VCCATIONAL

ECUCATICN
#PASIC FLECTRICITY FCR ELECTRCNICS

This first of a series cf courses in kasic electronics was develofed by a cosrittee of
education derartment perscnnel and writing consultants for instructors planning course
in the fundarentals of electricity. This course, desiqned for 36 hcucs of instructior,
is rlanned fcr use in cccupaticnal urqrading of new students as well as for those vho
have scme exrerience. The two secticns contain 12 lesscns in direct current (LC)
electricity with a final examination and 11 lessons in alternatinq current (AC;
electricity with a final exariraticr. Selected references, a topical outline for
Secticp I {LC electricity), and a topical outline for Section II (AC electricity) are
arrended. Related dccuments ate availatle as VT 010 103-vT 010 108 and VT 010 120-V1
010 123 (all in this issue). ({GR)

¥1.019_103

Vacuur Tutes. Teacher's Guide. Unit 2, PBasic Electronics Series.

New Ycrk State Education Dept., Altany., Bureau of Continuing Educaticn Curriculue
Develcrrent

Putlicatione Cistrituticn Upit, New York State Education Derartment, Education
Building, Altany, New York 12224 (single cories, $.50).
PUB LAMTE - 66, Bup.

*TEACHING GUIDES; #ACULT EDUCATICN FROGFAMS; *ELECTRONIC TECHNICIANS; *TRAINING;
ELECTSONICS: CCRRICULUM; TECHNICAL EIUCATION; CCHNTINUATTCN EDUCATICN; ACULT VCCATIONAL
ECUCATICN

*YACUUM TUBES

vacuum Tutes is the scccnd unit in a series of courses in Basic Electronics whick vas
develcped Lty a ccrmittee cf educaticn departrent rersonnel and writing consultants for
instructcrs rlanning ccurces and lessons in this areca of study. This 25-hcur course is
desiqned to develor, isrrcve, and exrand the work skills and technical understanding o
those already werkino as technicians and craftsmen cr those preparinae tc work ir it.
This teachinq quide includes the following nine lecsons: {1) Introduction to the
course, (2) Cicde Structvre, (3) Dhiode Cperation, (4) Ciode Characteristics and
Applications, (5) Dicde Apfplicaticns and Triode Operaticn, (6) Triode Applicaticos, (7
Tube Characteristics, {B) Tetrodes, and (9) Pentodes. A glcssary of symtols and a fina
exarinaticn are arrended. Related dccurents are availatle as ¥T 010 102-vT (010 1C8 and
V1 010 120-VT 01C 123 (all in this issue). (GR)

¥1.01€.104

Basic Applifiers. Teacher's Guide. 0Unit 3, Basic Electrcnics Series.

New Ycrk State Education Degpt., Alkany. Pureau of Continuino Educaticn Curriculus
Cevelcrrent :

Putlications Distributicn Unit, New York State Education Cepartment, Fducation
Buildira, Altary, Kew York 12224 (single copics, $.50).
FUE CATE - 66 83p.

*TEACHING GUICES; *ACUIT EDUCATION FRCGRAKS: ¢FLECTHONIC TECHNICIANS; ¢TRAINING;
ELECTRONICS; CURPICUIUM; TECHNICAl ELUCATION; CCNTINUATICX FOUCATICN; ALULT VCCATIONAL
ECUCATICN

*ABELIFIFRS

Fasic Amplifiers is the third unit in a series of courses in Pacic Flectronics,
develcred ty a ccrsittee cf educaticn departeent personnel and writing censultants, fo
use tvy instructors who are glanning courses and lcssons in this arca of study. This 18-

Q
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hour course is desiqned for occupational upqgrading of nev students as well as those
vith soze exrerjence. This teaching gquide includes the following six lessons: (1)
Arplificaticr and EBias Methods, {2) Cascade Arplifiers and Coupling Prethods, (3)
Coupling and Decourling Methods, {4} Power Amplifiers, {5) Classes of Operation anad
briver Staqes, and (6) Ncrsinuscidal Raveforms and Distortion. A qlossary of syeptols
and a final exavinaticn are arrended. Related dccurents are avallatle as V1 010 102-vT
010 108 and VT 010 120-vT 010 123 (all in this issue). (GR)

¥1.010.105

Pover Supplies. Teacher's Guide. Unit 4. Basic Electronics Series.

Nev York State Education Deft., Albany. Bureau of Continuing Eduvcation curriculus
Develcfrent

Publications Distribution OUnit, New York State Education Cerartment, Fducation
Building, Altany, New York 12224 (sinqle copies, £.50).
PUE CATE - 66 79p.

$TEACHING GUILDES; #ATULT EDUCATICN FROGRAMS; *ELECTRONIC TECUNICIANS; *TRAINING;
ELECTRCNICS; CUFRICULUM; TECHNICAL ECUCATION; CONTINUATICN EDUCATION; ACDLT VCCATIONAL
ETUCATION

*PCWEF SOPPLIES

Pover Supplies is the fourth unit ipn a series of courses in Basic Electronics,
develcred by a corxittee of education department personnel and writing consultants for
use ty instructors sho are rlanning covrses and lesscns in this area of study. This 13-
hour course is desiqned for occuraticnal upqrading of new students as well as tlhose
vith scme exrerience. This teaching quide includes the following four lessons: (1)
Vacuum Tukte Rectifiers anrd Circuits, (2) voltage Dividers, Fequlation, {3) Flectrcnic
Requlation and Srecial Rectifier Circuits, and (4) Metallic Rectifiers. A qlossary of
syptols and a final exarinaticn are arrended. Related documents are availatle as VT 010
102-v1T 010 108 and ¥T 01C 120-¥1 010 123 (all in this issue). (GR)

¥1.010_106

Basic Transister Circuits and Agfplications. Teacher's Guide. Unit 10. Basic Electronics
Series.

New York State Education Dept., Alkany. Bureau cf Continuing Education Curriculux
Develcprent

Putlications Distriltution Unit, New York State Fducaticn rerpartment, Education
Buildipa, Altany, New York 12224 ({cinqle cories, $.50).
PUE CATE - 67 101¢.

*TEACHING GUIDES; *ALULT EDUCATICN FRCGRAMS; 4ELECTRONIC TECHNICIANS; ¥TRAINING:
ELECTIRCNICS: CURRICULUFM: TECHNICAL ELUCATION; CCNTINUATICN EDUCATION; ATULT VCCATIONAL
ECUCATION

¢TRBANSISTOE CIRCUITS

Basic Transistor Circuits and Applicatione is the 10th unit in a series of courses in
Pasic Electrcnics, develcped ty a ccerittee of educaticn derartment perscnnel and
writing ccnsultants for use by instructors who are planning courses and lesscns io this
area of study. This 28~hcur course is desiqned for cccupational upqradirnq of new
students as well as those with scre exrerience. This teaching quicfe i1ncludes the
follcwing 10 lessons: (1) Introduction, (2) Common~Base Transistor Arglifiers, (3)
Corpcn-Emitter Transistor Applifiers, (4) Commcn-Collector Transistor Agplifiers, (5)
Piasing Methcds, (6) Cascading Aaflifiers, (7) Kultistagc Awmplifiers, (8) Power
Arplifiers, (9) Oscillatcrs, and {10) Printed Ciccuit:. A qlussary cf syrtols ard a
final exawminaticr are arrended. Related dccuments are available as ¥7T 010 102-v1 070
108 and VT 010 120-vT 01C 123 (all in thie issue). (GR)

310160 102

Advanced Trarsistor Circuiis and Arglications. leacher's Guide. Unit 11. Basic
Flectrcnics Series.

Nev York State Fducation Dert., Altany. Bureau of Continuing Educaticn Curriculur
Develcfrent

Puklicaticns Distrituticn Unit, New York State Fducation Cerartrent, Education
Puildirg, Allany, New York 12224 (single cories, $.50).
PUR [CATE - 67 79p.

ERIC

Aruitoxt provided by Eic:




EE

S34 ATN/SUMNER 70

$TEACHING GUIDES; ¢ADULT EDPUCATION FROGBAMS; #ELECTRONIC TECHNICIANS: SIRAINING;
ELECTECNICS; CURRICUIUM; TECHNICAl ELUCATION; CONTINUATICON EDUCATION§ ACULT VOCATIONAL
ELUCATICN

*TRANSISTOR CIRCUITS

Advanced Transistor Circuits and Apgplications is the 11th unit in a series of ccurses
in Basic Electrcnics, developed by a commpittec of education derarteent perscnnel and
vriting ccnsultants for vse by instructors who are rlauning courses and lessons in this
aved of study. This 23-hcur ccurse §s desiqned for occupational upqrading of new
students as sell as those vith scre exrerience. This teaching quide includes the
followiny eight lessons: (1) Introduction, (2) Trarsistor Gates and Flip-Flcp Circuits,
(}) Transistcrs in Power Supplies, (4) Special Transistor oscillators, (5) Industrial
Applicaticns of Transistcrs, (6) Seaiconductor Developments, (7) Additional Trapsistor
Develcrrents, and {8) Servicing Transistor Circuits. A final exapination is afpended.
Felated docurernts are availabtle as vT 010 102-VT 010 108 and VT 01¢ 120-vT 010 123 j(all
in this issue). (GR}

N1 Q1C_10E
Audio Amplifyirq Systers. Upit 5. Teacher's Guide. Basic Flectronics Series,

New Ycrk State Education Dept., Albany. Bureau of Continuinqg Education Curriculuns
fevelcFrent

Putlications Distrituticn Unit, New York State Education Lerartment, Education
Buildira, Altary, Kew Ycvk 12224 (sinqle ccrpies, $.50).
PUP LCATE - 66  1t44p.

*TEACHING GUIDES; *ACULT FDUCATION PROGRAMS; *ELFCIRCNIC 1ECHNICIANS; *TRAINING;
ELECTRCNICS: CURRICULUF; TECHNICAL ¥LUCATION:; CCNTINUATICN EDUCATION; ALULT VOCATIONAL
ECUCATICN

$AUCIC AMPLIEFYING SYSTEMS

Audio Amplifyirqg Systems is the fifth unit ip a series of courses in Basic Flectronics,
develcged ty a ccempittee of educaticn department personnel and sriting consultants, for
use ty instructors who are fplanning courses and lessons in this area of study. This 28-
hour course is desianed for use in cccurational upgqrading of new students as well as
*hose with scre experience. This tedching quide includes the following 10 lessoms: {1)
Intrcduction, (2) Fush-Pull Acplifiers, (3) Graphic Analysis of Push-Pull Operation,
{4) and (5) Phase Inverters, (6} Corplete Amplifier Systems, (7) Networks, Filters, and
Tcne Controls, (8) Feedtack Arplifiers, (9) Cathode-Followers, and (10) Wide-PRard
Arplifiers. A qlcssary cf symtols ard a final exapinaticn are arpended. Related
documents ate¢ availatle as VYT 010 102-VT 01Q 107 and VT 010 120-VvT 010 123 (all in this
issvuel. (GR)

¥1.01¢_ 120

Essentials ct Iran<istcrc and Sepiccnductors. Teacher's Guide. Unit 9. Basic
Electrcnics Series

New York State Education Dect.. Altany. Bureau of Continuinq Educaticn Curricuvlorx
Cevelogrment

putlicaticns Ristrirution Unit, New York State Fducaticn Tepartment, Education
Puildina., Altary, Newv Yecrk 12274 (sinqle copies, $.75).
PUE CATE - 67 114g.

¢TEACHING GUIDES; *ADULT FDUCATICL ERCGFRA¥S; #ELECTRONIC TECHNICIANS: #IBRATINIKG
ELFCTRCNICS: CURRICYLGM; TECHNICAL ELUCATION; CCNTINUATICN FDUCAYTICN; ALULT VCCATIONAL
ETUCATICN

$TRANSISTORS ANC SENICCNLUCTORS

Essentials cf Transistors and Sericcnductors is the ninth uynit in a series of ccurses
in Fasic Flectccnics, develcp.d by a ccrnittee of educaticn departrent rersonnel and
writina ccnsultants for use by instructcrs whe are planning courses and les<crs in this
area cf cstudy. This 28-hcur course is desiaqned for occupational rpqrading uf aew
students as well as those with scme exterience. This tedaching qnride includes the
fcllcwing 10 lessone: (1) Intrcduction, (2) Mcdern Electrcn Theory, (3) Seaiconductor
Materials, (4) PN Juncticmne, (S) Tntrcducing the Transistor, (6) DNP Transistorsg, {(7)
Transistcr Characteristics, (8) Basic Tramsistor Circuits, (9) Transistor Data, and
{10) Transistor Tetrodes. A final cxarination and a gqlcssary of syrtcls are arpended.
Related dccunerts are available as vT 010 102-VT 010 108 and VT 016G 121-¥1 010 123 {all
in thisg issuve). (GR)
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¥1.030_121
Oscillators. Teacher's Guide. Unit 8. Basic Electrcnics Series.

New York State Education Deft., Albtany. Bureau of Continuing Educaticn Curriculus
Cevelctment

Publicationes Distritution Unit, New York State Education Terartrent, Education
Buildirqg, Altany, Nev York 12224 (sinqle copies, $.50).
PUB CATE ~ 66 680pe.

$TIACHING GUIDES; *ADULT ECUCATION ERCGRAMNS; ¢ELECTRONIC TECHNICIANS; *TRAINING;
FLECTIRCNICS; CUFRICULUM; TECHNICAL ECUCATION; CCNTINUATION ECUCATION; ADULT YOCATIONAL
ELUCATICN

SCSCILLATORS

Oscillators is the eiqghth vunit in a series of courses in Easic Fflectronics, develored
bty a ccrmittee cf educaticn depattzent recsonnel and vriting consultants for use by
instructors who atre planninv courses and lessons in this area of study. This 20-hour
course is desianed for cccugational upqrading of new studeats as s+ell as those with
scme experience. This teaching quide includes the following seven lessons: (1)
Introduction, (2} The Arvstrceq Oscillator, (3) Basic Oscillator Circuits, (4)
Oscillator Statility, (5) Crystal Oscillators, (6) Low-Frequency Oscillators, and )
Oscillator Perfcreance. A alossary of sysbols and a final examination are afpended.
Related docurents are availaktle as vT 010 102-vT 010 108 and VT 010 120-¥T 010 123 (all
in this issue). (G§)

¥1.919_122

Radio Frequency Azrlifiers. Teacher's Guide. Unit 7. Basic Flectronics Series,

New York State Education Dept., Altany. Burcau of Continuing Education Curriculue
Cevelorrent

Putlications Distritution Unit, New York State Education Departasent, Fducation
Buildirg, Altany, New York 12224 {sinqle ccries, $.50).
PUB DATE - 66 101f.

$TEACHING GUIDES; *ADULT FDUCATICN ERCGFAMS; *ELECTRONIC TECHNICIANS; TRAINING;
ELECTFECNICS: CURRICULUM; TECHNICAL ETUCATION; CONTINUATION EDUCATION; ADULT VCCATIONAL
ECUCATICN

SRALIC FRFCUENCY APZFLIFIFRS

Radic Frequency Amplifiers is the seventh unit in a series of courses in Basic
Electrcnics, develcped by a ccmpittee of education departwent personnel and vriting
censultants for use by irstructcrs who are planning courses and lesscns in this area of
studY. This z3-hcur covrese is desiqned fnr cccupational upqrading of nev students as
vell as those with scme experience. This teaching quide includes the folloving eight
lessons: (1) Introducticn, (2) Untuned &-F Arglifiers, (3) Series Resonance, (4}
Parallrl Fescnance, (5} 1ured Inredance-Coupled F-F Anplifiers, (6) Transfcrmer-Coupled
Radic-Frequercy Amplificrs, (7) Class C R-F Aiplificrs, and (8) Use of Nopoqraphse. A
final examiration anéd a clcssary of systols are arpended. Related dccuments are
availaltle as ¢T 010 102-vVT 010 108 and VT 010 120-¥T 010 12 (all in this issue). (GR)

¥1.9010.123

Measurinq Instrurerts. Teacher's Guide. Unit 6, Basic Electronics Series.

Rew York State Fducation Dert., Altany. Bureau of Continuinqg Educaticn curriculus
Cevelctrernt

Putlic-tions Distrituticec Unit, Nev York State Education Cerartrment, Education
Euilding, &ltary, New Ycrk 12224 (sirqle ccries, $.50).
EUE DCATE ~ 66  96p.

*TEACHING GUIDES; *ATULT ECUCATION PRCGRAMS; SELECTRCNIC TECHNICIANS; *TRAINING;
ELECTRCNICS: CURRICULUN: TECHNICAL ELUCATION; CCNTINUATICK EDUCATICN; ALULT VCCATIONAL
ECUCATICN

SMEASURING TNSTRUMENTS

Meacuring Instruments is the sixth unit in a series of courses in Pasic Flectrorics,
develcred bty a ccrsittee cf educaticn departreent rerscnnel and vwriting consultants for
use Lty instructcrs who are gflanning courses ard lessons in this area of study. This 20-
hour course is desiaoned for occupaticmal upgrading of ncw students as vell as those
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vith some exrerience. This teaching quide includes the folloving seven lesscns: (1)
Introduction tc the Coutse, (2) Easic KMeter Movements, (3) Multimetere and Vacuue-Tube
Voltreters, (4) Cscillascopes, (5) and (6) Oscilloscope Applications, and (7) Signal
Generators. M qlcssaty of symtols ard a final examinaticn are appended. Related
docurents are availatle as VT 010 102-¥T 010 108 and VT 070 120-VT €10 122 (all in this

issve). (GR)

¥1.919_133

Training Proaranme fcr Pirst Year Motor Vehicle Craft Apprentices.
Road Transport Industry Training Bcard, Belfast (Northern Ireland)

Road Transport Industry Traininqg Board, lLondonderry House, Chichester Street, Belfast
BT1 42J, Northern Ireland.
PUE CATE - May68 187p.

STRADE AND INCUSTRIAL ECUCATICN; %AUTC FECHANICS (CCCUPATION) ; ¢CURRICULUM GUIDES;
FOREIGN COUNTRIES; #AUTO FECHANICS; TRANSPORTATICN; *AFFRENTICESHIPS; LESSON PLANS;
STUCENT PROJECTS; INSTRUCTICNAL AILS

IFRELANC

Thie training quide, developed for fitst-year motor vehicle craft arprentices, is
desiqned tc qive the arprentice a full 12 gonths cf training in the acquisition of the
tasic skills c¢f his trade and exgerience in the use of the elementary tcols and service
equirrent. Contents included are: (1) Intrcduction, (2) Occupational Specification, (3)
Training Prcqramre Ccnditicons, (4) Inducticn, {%) Instructors, (6) Testieaq, (7) Elanned
Experience, (8) Lenath of Training, (9) Training Syllabus, (10) Instruction Guide, and
{11) Records. KnowledqesSkills Requiresents, JInduction, Tools, General Equiruent,
Srecialized Fquirment, Materials, Svllabus, Instruction Guide, Record, and Testirg and
Marking are titles c¢f arrended materials. The dccurent is mimeographed. Plans of
student prciects are suitatle fcr reproduction as overhead transparencies. (GR)

¥1.030_ 162 ED €35 3¢S
Waiter-waitress: A Ssuqqested Guide for a Training Course.

Office of Education (DHFK), Washindton, D.C. Div. cf Manpower Develorsent and Training

PUE CATE - 6¢ S6p.

#CURRICULUM CUIDES; *TRALE ANC INCUSTRIAL ECUICATION; #RESCURCE MATERIALS; *FOOD SERVICE
INCUSTRY; *FCOL SERVICE CCCUPATICNS; CCCUPATICNAL ECME ECCRCNICS

This quide was develcred for tte Civisicn of Manposer Devclcpment and Training tc serve
as a referencec for schecc) adrinistrators and teachers in rreparing trainees for
erplovoent in the focod service industry. Contents include: (1) trief Fackqrcund
informaticn, (2) nire ccurse units, {3) material on teachinqg the coutse, (4)
bitlioorachy, (5) visual aids, and (6) arrendixes. Course units covering 120 hours of
instructicn arte rrovided for: (1) Orientation, (2) Mecharics of Service, (3) 1Tatle
Clearing Services, (4) Menu and Crdering Service, (5) Freparaticn and Presentaticn of
Guest Check, (&) Pasic Enalish, {(7) Busincee Arithgetic, (B) Safety and Sanitation, and
(9) Duties ard Workinq. Each unit gives tratning time, course objcctives, ard ccurse
outline, with soze also providing suprlemental training materials, referenccs, visual
alds, and sucdested activities. Scre areas coveted in the agpendixcs are: (1) suffplies
and eauirvert, (2) cafeteria and lurchecnette service, (2) monus, (4) table service,

(5 cashier, headwaiter, and hostess duties, (6) rroper qrooxina, (7) sarple tests and
reviews, (8) suqgested evaluaticn raterial for dininq rccr emplcyees, and (9) teaching
effectiveness. The trainina ouide is illustrated sith ghctoaraphs, diagrags, and
drawvinas, (A%

¥I_019_ 156
Practice Teachina:; A Teaching Guide fcr Exteonsion Tcacher Traininag, 'nit 2.

Texas A and ¥ Univ., Collece Staticr. Fnginerring Extensicn Service
Texas Univ., Austin. Dive. of Extensicn ,
Texas Educaticmn Agency, Austir. Vccaticnal Industrial Fducation Div.

Instructicnal) Materials Prcducticn, FEngincering Extension Service, Texas A and ¥
University, F.F. Crawver K, Colleqe Station, Toxas 77842 (§1.25).
FUF TATE - b €5p,

STEACFING GUICES; STRALF AND INCUSTHRTAL ECUCATICN; *TRACE ANC INDUSTRIAL TEACHEFRS:
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EXTENSICN EDUCATION; $TEACHER ECUCATION; TEACHING TECHNICUES; *EPISOCF TEACHING;
TEACHING METECLS

The second of a series of six teacher trajining quides is for preparing teachers of
trade extensicn, arrrentice related, short unit preraratory and sisilar classes for
adults in a 10-hour course. The outline includes: (1) Review of Unit I, (2) Review of
Teaching Methods, (3) Reviev of Teaching Aids and Their Use, (4} Demonstration
Teaching, (5) Practice Teaching Assignrent, and (6) Practice Sessions. A review of the
4-step plan cf instruction, techniques of instruction, methods of teaching, lesscn
planning, and an otservation outline for evaluating are arpended. Related ccurse
outlines are availatle as ¥T 010 010, VT 010 011, and VvT 010 036-vT (10 041 (all in

this issue). (GR)

X1.910.1233

Fire Departsent Furg Operation; Instructor's Guide.

Texas A and ¥ Univ., Collece Station. Firemen Training School
Texas Fducaticn Agqercy, Avstin. Vocaticnal Industrial Education

Instructional Materials Froducticn, Enginecering Extension Service, Texas A and M
University, ¥.F. Drawver X, Colleqe Station, Texas 77843 ($2.50).
POB DATE - 12Decb3 239p.

¢TEACHING GUIDES; #1ESSON PLANS; *TRACE ANC INDUSTRIAL ECUCATION; *FIRE SCIENCE
FLUCATICN: #FIBE FIGHTEES; TECHNICAL ECUCATION

prerared ty the staff cf the Texas Firemen'’s Training School, Fngineering Extension
Setvice, Texas A and M University, this instructoc's quide is desiqgned to aid ir
training fire departsent purp oferators. Lesscn flans are presented, using a 4-ster
format consicsting cf: (V) rpreparing the learner for instructicn, (2) presenting the job
or intormaticp Ey telling, zhcving, demonstrating, or illustrating one point at a tinme,
{3) helping learrer to arply the skill cr information teing taudght, and (%) testing.
Unit tcpics are: (1) Fire Departrent Eueps, including pupf theory, types of purfs, and
pressure and priming devices, (2) Prcducing Fire Streams, dealinqg with calculation of
pressure, feasurerent of water caracity, etc., (3) Producing Master Fire Streanms,
cencerned witt large boses and nczzles, relay puugping, and sprinkler and standpire
systems, (4) Funper Fractices, includinqg respcnsitilities, fprcblems, and skills of
pumrer drivers, and hydrant systexs and testing, and (5} Service and Mainterance. Three-
hour acceptance tests for fire apparatus delivered in Texas are included. (AW)

¥1_919_214

Training Reccrmendations: Flusting Technician.

Construction Industry Training Beord, Belfast (Northern Itveland)

PUE CATE - Aug6s9 17p.

*PRCGFAY CONTENT; CURRICULUM GUIDES; $TRALE AMD INLUSTRIAL ECUCATICN; #APPREKTICESHIPS;
*FCREIGN CCUKTFRIES: CN TEF JOF TRAINING; $EUYLCING TRACES; ADULT VOCATIONAL ECUCATION;
CCNSTFUCTION INCUSTRY; FIUXEING; SUBERCFESSIONALS

*IRELANL

This quide is cne cf a seriec prerared ty the Ccnstruction Industry lraining Board to
prcvide training recommerndaticns fcr building trades cccurations. Frincipal features of
this quide fcr rlumting techniciars are an cutline cf the training proqram listing tyre
of trainira, rlanned office exgerience, practical cn-site experience, and recomrended
further education, and a sawple tisetable of the training proqram correlating tte
oreraticns performed, weeks srert cn site and in the office, and further educaticn.
Recruitrent, ict descrirticn, training descr.pticns, ard inforraticr cn further
education, training 1ecords, ard qrants also are covered triefly. Personal
speciticaticrs, intcrviewing hints, and a sample aprlication form are arpended. (AK)

¥31_01¢_220

Training Reccrrendations: Heatirg ard Ventilating Technicians.
Ccnstructicn Industry Traininqg Bcard, Pelfast (Northern Ireland)

PUE CATE - Jan6d8 11p.

¢TRCGEAN GUILESY CORRICUIUM GUIDES3 #TRADE ANC IKRCUSTRIAL ECUCATION; *APPRENTICESHIPS;
SECRETGN CCUNTEFIES; CN THF JOE TRAINING; *BOIIDING TRALES; ADULT VOCATICNAL ELYCATICN;
CCNSTRUCTICN IXDUSTRY: HEATING; VENTILATICN; SUEPRCEESSJCMALS
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*IRELAND

One of a series prepared by the Construction Industry Traininq Board to provide
training reccasendations for huilding trades occupations, this quide relates to heatin
and ventilating technicians. Content headings are: (1) Introduction, {2) BRecruitsent,
{3) Jot Specification, (4) Xnowledge Required by Technicians, (5) Training Prograswe,
{6) Letail of Training, (7) Grants, and (8) Conclusion. The sectlion c¢n Detail of
Training provides subiect requirements for both fjunior and senior techniciarns,
Interviewing hints are appended. (AW)

N1.010 221

Training Recormendations: Heatipq and Ventilating Apfrentices.
Construction Industry Training Board, Belfast (Northern Ireland)
PUE CATE - Jané8 12p.

$FBOGFAM GODIDES; *TRALE AND INDUSTRIA! EDUCATION; $APPRENTICESHIPS; $FOREIGK COUNTRIES
CURBICULUM GUIDES: ON THE JOB TBAINING; *BOILDING TRADES; ADULT VOCATIONAL EDUCATION;
CCNSTRUCTION INDUSTRY; HEATING; VENTILATION

$TRELARED

This quide, one of a series prepared by the Construction Industry Training Board to
provide training reccamendations for building trades occupations, is concerned with
reconmendaticne for training apprentices in heating and ventilating. The principal
feature of the quide is the syllabus and training program, outlining a 4-year technical
colleqe and industrial training exrerience. Other features covered briefly are purpose,
objectives, cccupational descripticn, recruitsent, and induction training. A sasple
applicaticn fors and hicts on interviewing are appended. (AN}

Training Reccmmendations: Apprentice Painters.
Construction Industry Training Bcard, Belfast (Northern Ireland)
PUR DATE - Juné? 12p.

*PROGKAM GUIDES; CURRICULUM GUIDES: #TRADE ANPD INDUSTRIAL ELUCATION; *APPRENTICESHIPS;
+FOBREIGN COUNTEIES; ON THE JOB TRAINING; *BUYLDING TRACES; ADULT YOCATIONAL EDUCATIOR;
COESTRUCTION INDUSTRY; PAINTING

SIBELANC

One of a series prepared by the Construction Tndustry Traininqg Board tc provide
training recorsendations for building trades cccupations, this quide for apprentice
painters rrecgents an outline of a 25-veek basic skills course to be folloved in the
first year of apprenticeship, and a 9-veek outline for the second, third, or fourth
vears. Basic skills to Le developed, tralinming necessary, and approximate length of tise
(in veeks) tc te spent on each item are given. Other features of the progras, briefly
covered, are the purfose, objectives, job description, recruitment, selection,
training, induction, further education, svpervision, grants, and on- and off-the-job
training. A sasrple agplication fore is appanded. (AW)

Q. 224
Training Beccmmendations: Electrical Installation Aprrentices.
Ccostruction Industry Training Bcard, Felfast (Northern Ireland)
PUB DATE - Juné? 31p.

$FROGHAM GUIDES; CURRBICULUM GNIDES; ®TRADE ANC INDUSTBIAL EDOCATION; *APPRENTICESHIPS;
*FOBEIGN COUNTBIES; ON THE JOB TRAINIKG; $BUILDING TRATES; ADULT VOCATIONAL EDUCATIOR;
CCNSTRUCTION INDUSTEY; ELECTRICIANS

¢IRELAND

One of a series prepared by the Construction Industry Training Board to provide
training reccamendations fcr building trades cccupations, this quide presents
recossendations for training electrical installation appr-ntices. Principal features of
the quide are two gsugqgested training plan outlines, the first spreading the off~-the-job
training course over a 3d-year period, {(three li-veek periods) and the second
consolidating the three sectiors ipto a 1-year, 40-veek frogqras. Beth plans list
practical work to te done and knovledge and skills to ke acquired. Technical training
in the electrical contracting industry and the on-the-4ob training prograo are also

Q
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provided, General inforsaticn such as job description, putpose, and recruitsent are
ccvated triefly. (AW)

¥1.016.225

Training of General Foresen: Interis Recoperendations.
Censtrucy on Industry Training PBcard, Belfast (Northern Treland)

PUF DATE - Lec6? 12f.

®FROGFAM GUILES; CURRICULUM GUIDES; *TRADE AND INDUSTRIAL EDUCATICN; *APPRENTICESHIPS;
*FOREIGN CCUNTH{ES; CN TKE JOP TRAINING; *BUILDING TRACES; ADULT YOCATIONAL ETUCATION;
CCNSTRUCTION INEDUSTHEY; SUFERVISORS

®IRELAND

One of a series prerared bty the Construction Industry Training Board to provide
training reccugendations fcr building trades cccupations, this quide deals with
recosperdatione fcr training general foremen. Principal features are: (1) introductory
infcreation, (2) duties and regponsibilities of foremen, (3) reCzuitsent, [(4) general
training, (5) inductico trainipq, (6) off-the-job training, and {7) on-the-job
training. (AW)

X1.03€ 226
Training Reccmsendations: Afrrrentice Carpenter and Joiner.

Constructicn Industry Trainino DBcard, Belfast {Northern Ireland)
PUPR DATE - Ncvbe 25p.

#PRBOGRAM GUITES; CAFRPENTERS; #TRACE AND INDUSTRIAL ELUCATION; *APPRENTICESHIPS;
*FOLFIGN CCUNTERIES; ON THF JOB TRAINING: #EUILDING TRADES; ADULT YOCATIONAL ELUCATION;
CCNSTFUCTICN INCUSTRY; CURRICULUM GUIDES

$IRELAND

This quide is cne cf a series prepared by the Ccnstruction Industry Training Board to
provide trairira reccazerdaticns for the rtuilding trades cccuraticns of aprrentice
carpenters and dqciners, Ccntentes cover: (1) Introducticn, (2) Training Recoamendations,
{3) Obiectives of Recommendations, {#) Recruitment, {(5) Induction, (6) “Off-the-Jok"
Training, (7) "cn-the-Jot® 1Training, (8) Associated Purther Education, (9) Essential
Elerents in Craft Trajining, {10) Records cf Training, (11} Grants, {12) Job
pescristicn, and (13) The Training Programme. Outlines of Basic Skills Course, farts I,
11, and III, listirq oreratiors to te rerformed and skills and knowvledne to ke cttained
are arpended, as vell as inforratior on selection and recruitment, fersonal
specifications, intervieving hints, and a sample application form. (AW)

Y1010 221

Training Reccmmendaticns: Puilding Technicians.
Construction Industry Training Bcard, Pelfast (Northern Ireland)
PUB CATE ~ Jan6¢ 18Bg.

*CUBRICULUM GNIDES; *PRCGRAM GUIDES:; ¢TRACE ANC INCUSTRIAL EDUCATICN; *APPRENTICESHIPS;
#FOREIGN CCUNTFIES; CN TKE JOE TRAINING: *BUILCING TRAZES; ADULT VOCATIONAL ELUCATION;
CCNSTFUCTICN TNCUSTRY

STRELANC

One of a serjes prerared ty tte Ccnstruction Industry Training Roard to provide
trainirq reccnrendations fcr btuilding trades occupations, this quide presents
reccanendaticns for tuildirg techricians. Principal topics covered are: (1) The Xeed
for Gecd Staff, [2) Recrvitment, (3) Details of Training Flan, (4) Inducticn Training,
(%) Training On-the-Jot, (6) Traininq in the Technical Colleqe, and (7) Work Book.
Intecrviewing hints are arrended. (AN)

¥1.019_234

Training Recomsendations: Apprentice Plasterer.

ccnstruction Industry Training Ecard, Eelfast (Northern Igeland)
PUP CATE =~ Ncv6R 17p.

$FROGRAM CCNTENT; ERCGRKAM GUILCES; CURRICULUM CUIDES; *TRATF AND INCOSTRIAL EDUCATICN;

ERIC
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*APPRENTICESKRIPS: *FOREIGN COUNTRIES; CN THE JCF TRAINING; YBUILDING TRADES; APULT
VCCATICNAL EIUCATION; CCMSTRUCTICN INDUSTRY
*IRELAND; PLASTERERBS

One of a secries rrepared by the Construction Industry Training Eoard to provide
training reccorendations fcr ktuilding trades cccupations, this quide relates to
training of arrrentice rlasterers. The proqrar includes outlines of: (1) the overall
training proaqrar, srecifying year cf training, on-the-jct training, off-the-job
training, and further eduvcaticn, and (2) tasic skills course for off-the-job training,
incluaing orerations to te rerforeed and tasic skills and knowledqge involved.
Obfectives, recruitment, inducticn, further edccation, training records, job
descrirtion, and arants are also covered briefly. Fersonal specifications cf tiainees.
intervieving hints, and a sapple applicaticn forx are aprended. (AV)

¥1.010.23¢
Trainina Reccmgendatiors: Aprrentice Floor and Wall Tiler.

Ccnstruction Industry Traininq Pcard, Eelfast (Northern Yreland)
PUE LATE - Ncv68 21p.

$FROGRAY CONTENT; CURRICULUM GUIDES; EFOGFAM GUIDES; *TRALE AND INDUSTRIAL EDUCATION;
¢APFRENTICESHIES: #FCREICN COUNTFIES; ON THE JCB TFAINING; *BUILDING TRADES; ADULT
VOCATIONAL ELUCATICR; CCNSTRUCTICN INDUSTRY; FLOOSB LAYERS

*IRELANC; WALL TILEFS

One of a series prirared by the Ccestruction Industry Training Beoard to provide
training reccorendations fcr btuilding trades occupations, this quide qives
recomrendaticns for trairing aprrentice floor and wall tilers. Briefly descriked are
ctiectives, induction, cr- and cff-the-jot training, further eduvcation, elements of
craft trainirq, jot descripticns, ard qrants. Princiral feature of the quide is an
outline of the tasic skills ccurse for off-the-4job training, listinq operations to be
perforeed, kncwledce required, and €kills involved. Hints on interviewing, a saerle
aprlication fors, rerscnal specificaticns cf trainees, and general information c¢n
selecticn and rectiitment are aprended. (AW)

X3._010_ 326 ED €3¢ 503
Heavy Construction Equigsent Mechanic; A Suqqested Guide for a Training Course.

Office of Educaticn (DHEW), Washinqton, D.C. Eiv. cf Manpower Development and Training

sugerintendent cf Eccuments, U.S. Gcvernment Printing Cffice, Washington, D.C. 20402
{FS5.287:67C44, $£.5C),
PUEB CATE - €9 50f.

*LROGHFAY GUILFS; CUSRICULUM GUILES; *TEACHING GUIDES; *TRADE AND INDUSTRIAL ELCUCATION;
*MACHINE REP2IRMEN; *FCUIPMENT FAINTENANCE; MFCHANICS (FRCCESS); SKILLEL CCCUFATIONS
$HEAVY CCNSTSUCTICY ECUIFMENT MECHANIC

Ererared Ly a technical writer fcr the Divisicn cf Manpower Develogment anl Training,
this quide is irtended to aid instructors, surerviscrs, and administratcrs cf
vccaticnal education ard ranpcwer training progrars in estatlishing trainming prcqrawms
fcr sechanics and technicians enteriug the occuration cf cservicing heavy construction
equirrent. The ccntent provides svaqested course outlines, teacher qualificatijons,
student rrerequisites, time allccation, imstructicnal raterial, teaching suqgestions,
and pethodolcoy, as well as inforraticn reqarding ecsplcyment opportunities and career
proaression. The 26 course units cutlined include: (1) Hand and Power Tool Orjertaticn,
{2) Enqines and Enoine Systews, (3) Erincirles cf Hydraulics, (4) Automatic
Transmissions, (5) Ratteries and Fundamentals of Flectricity, (6} ¥elding Fundareéntals,
{7) Air Conditioniraq, (8) Ipdustrial Air Ccmrpressors, (9) Industrial and Labor
Relations, anrd (10) Shop Fconcmics and Work Relaticnships. A kitlioqrarhy, references,
filss, alcssary cf terrs, suqqested shcy layout, and suqqested list cf equirment,
tcole, and trainine aids also are qiven. (AW}

¥1.01¢.319
Gattone, Felix
Afr Ccpditicrirq and Heating Technclcqy-Il.

Rutqers, The State Univ., New Brupswick, N.J. Curriculums Lat.
Scmerset County Technical Inst., Screrville, N.J.

ERIC
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Yocational-Tecknical Curriculur Laktcrtatory, Rutqers University, 10 Seminaty Place, Nevw
Rrunsuick, Newv Jerecy C8Y03 ($2.25).
PUP DATE - NovéS 3uép.

$TECHNICAL EIUCATICN; CCCUFATICNAL INFORMATICN; ¢SUuPFOFESSIONALS;OHEATING; ®AIR
CONLCITICNING: ¢TEXTEOOKS

Kacvledqe and techniques esgployed in the air conditioning apd heating industry ty
technicians in the sales, agplicaticn, labcratory, and tctvice areas ate przsented,
Intended for use in a one-gemester ccutse of for vpqrading thuse already vorking in
this area, esphasis is upon technical theory rather than zinqle skxills ot sgecialized
knowledae. The chapters, illustrated vith nuserous charts and diagqrass, are: (1)
Occupational Ogppottunities, (2) Cevelogment of the Industry, (3) Basic for Ailr
Copnditicning, (4) Pevychorettics, (5) The Esychcmetric Chart, (6) Arplication of the
Psychometric Chart, (7) Heat Ttansfer, (8) Factors Affeltiny Air-Conditioning Cccling
Loads, (9) Ccolina 1cad Calculatficns, (10) Selecticn of Equipsent fct Cooling. {11)
Technical Princirles of Afr Flcw, {12) Oesiqgning of Duct Distriktution Systess, (13)
Duct Sizinq, {14) Rechanics of buct Systess, (15) Cuct Installation Tesiqn, (16)
Coolinn Tovers, {(17) Vater Tteatsent, (18) Heating load, (19) Calculating Heatipg
Loads, (20) Sfelectirq Heating and Husidifyina Equigsent, (21) Hydronic Heatirq and
Cooling, (22) Heatina Boilets and Purnaces, (2)) Creration and RMaintenance of Bcilers
and Furnaces, (24) Chimneye and Flue Craft, (25) Dcmestic and Ccamerciai O0il Butnets,
(26) Easic Ipstrumentaticn, (27) Meastute and Contrcl Instrusentation, and (28)
Argplication cf Instrusentation tc tite Aft Conditicring and Heating Technology. A series
of questions fcllcue each chagpter. (JK}

Y1.0)€. 283
Scatrito, Salvatcre; 0'Ccnncll, Jchn J.

The Intetnal Ccphustion Enqine (Gascline Engine).

Rutcers, The State Univ., Kev Brurssick, ¥.J. Cuirriculus lat.
Nev Jersey State Dept. of Education Trenpton. Dive of Vocational Education

Yocational-Technical Cutticulur Labctatery, Rutqers University, 10 Seainatry Place, XNevw
PrunswlicX, Nev Jergey 08503 ($1.%0).
PUR OATE - Cctés 93p.

STRACE ANC INDUSTRIAL EDUCATICK; $AUTIC AECENAICS (CCCUPATION)§ *AUTIC NECHARICS;
ENGINES: SLAFCEATORY MARDALS: TEACHIKG GUICES; TEACHING FROCECURES; ¢LESSCX PLASS;
REFERENCE PATEERISLS

tc futnich the student with ap vunderstanding ct the operating princigtle, constrection,
and detian ¢t the qatoline internil ccatustion =nqine, 10 unite of instruction vere
develcped. Tte unite, flluctrated vith diagrass and phctcqraphs, are: (1) Engine
Pundasentals, seven lestcne, (2) valve Systess, {ive lcsscne, (I} Cylinder Heads, five
legtsone, (8) Enaine Block, five lesscne, (5) Pietons, Rings and Connectind Fods, tlree
lecsone, (6) Casshaft ané Pushinas, tvo legsone, (7) Crankshaft and Eeatings, tlree
lessont, (f) Tising Chain, Geare and Flywvheel, three lesecne, {9) lvtrlcating Syeters,
thtee lesscne, and (10) Ccoling Syetete, five lesschs. Each lesson centains the lesscn
ot{ective, eauipsent liest, telated inforsatiorn, rtccedute ([when heeded), and prcatess
questione., Safety ttoccedvtes and refetences ate also fccivded. (GM)

¥Y_90)€_ 299

Scarite, Slavatote; rovltukis, Sctiries
Pasic Autcwoti.e Ferafit-1.

Putcere, The State Unive, Nev Etudssick, §.J. Cutticulum 1lat,
New Jersey State Degt. cf Fducaticn, Trenten. Dive of Yocatioral tducation

vicaticral-technical Curticulus lLatctatery, Rutqets UDAlVp2tetyt 10 Sesinmary Place, Nevw
Ptunewick, Yew Jertey CAG0Y (4Z2.00).
YOE CAYE - Jan€s 168¢.,

‘IU;O MECEANICS (OCCUEATION); STRACE AMD INDOSTRIML ECDCATICY; %CICE VERICIES; ALIC
SECKASICS: SRILLEL SCEFERST *LARCERTCRY SANDALS; OTEACEING GUIDIS; TEACHIRS FFCCECORESY
SLESSCE FLANS

Ptersted by vccaticral education imstructers, this gquide will aid the teacter ir
cterating stocdente fct “ct entery intec avtcaotive regait shogte. The 1C orits, cach
ccntaining ar inttcduvetice cr infctaation sheet and an achievesent test, inclade: (%
Ssafetv, 10 lesccns, (2) PRand 1¢cls, six legscne, (3) Frcnt Whcel Asteellies, seveh
leteone, (&) decar Srl» Aeseotlices, five legccre, (5) Fyitauvlic trake Systers, ejaht
lesscne, (6) Freredllet ct Crive Shaft, cne lessen, (7) Ttanseiselor Fercval, Cre

Q

RIC

Aruitoxt provided by Eic:



42 AIn/sonnte

legecn, (B) The Clutch Asserbly, fcur lessons, (9) The Steering Assemdbly, four lessor
and (10) lubticaticn, three lessons. Bach lesecn plan includes lesson obiective,
equiprent 1ist, necessaty infcrraticn, procedure, and assignaent, Achievement tests |
each unit ace included as vel)l as a bitlicqraphy. (GR)

X1.€1€.529
Naintenance ran, Builddirq; A Suqqested Guide for a Training Coutse.

Ohic State Cept. cf Education, Coluvabus. Trade and Industtial Education Services
Office of Education {DHEM), Washington, D.C. Manpower Levelopsent and Traising Civ.

surerintendent of Dccurents, U.S. Gevernment Printing Cff{ice, ¥Washington, C.C. 20402
(FSS5.2€67:87C¢3, $.3%).
PUE [ATE - 69 33r.

ASEBVICE QCCOPATIONS; ORAINTENAKCE; #BOILCINGS: ¢TRADE AKD INDUSTRIAL ECUCATION;
INSTRUCTIONAL MATEFIALS: ®CURRICULU? GUIDES; EFIELICGRAEHIFS; ADULT VCTATICNAL ECOCATL(

ETUCATICN

1bis auide, desianed to help adrinisttatore and teachers train persons in the
sanirulative skille and knovledae necessary fct ccapetence in building maintenance,
{nciudes tackctound inforsaticn, descripticns c¢f ccuree units, ditecticns cn teaching
the ccutse ard a tltlicararhy. 1The coutege ie approximately 768 houvts divided into 12
unite of study vith a suaqested nuaster of houte for each unit. Sugqested listes ct
pachine tcole, hapd and gcttable tocls, siscellanecus equiprent apd supplics and a
suqgested trainina facility flcer rlap ate aprended. (GR)

¥1.0)0.48569
Hegpa, Victot
tasic tetimatineg for Rascos.

Retqen Ccunty Vocaticnal and JTechnical High Scheel, Hackensack, N.J.
Rutqete, The State Univ., Nev Etunzwick, ¥.J. Cutricnlup lat.
Nev Jetrsey State Degt. of tducation, ttenton. Div. of Yocational Education

Vccational-Technical Curticulupe Labotatory, Rutgers University, 10 Seaninary Place, Nevw
Brunewvick, New Jerscy €850 (£1.50).,
PUEF LATE - 67 Y1ép.

STHACE AND INCUSTRIML ELCCATICNG STERSTRUCTICHNAL RATERIALSY VEFICKLAYERS; BULILD1NG
TRATES: SESTIPATED CCSTS: ERICRLAYING: FPASCNRY; SKILLEL CCCOYATIONS; CCNSTROCTICK
CCSE18; OPILS; CONSIRCCTIICN IRTUSTISY

Thice quide it deslaned tc teach the student scae of the tasic estimating techniques
needed in the tasonty trade. Seven plan sheete sith 26 variations ate the tasis tor
aradoated attiansents veing one ct cte infurratiou sheets containing stecific
oticctives and infcrraticn for the following sadot topicst (1) Pootings, Fcundations
and Coacrete Flcore, (2) Face brick and Commach Frick wallse, (3) Brick Ponds vwith Readet
Ccuttee, (%) Pattitione, (5) 1rtequlatly Shaped Bufldings, (5) Cemeat and Sand fct
Rettar, (1) Stche Yereer, UB) trick or Stcne Walle Facked with Blccks, (9} forded fric)
and Blcek walle, (1€) Glase 8lcers, (V1) Glazed Facing %ile, and (12) Cavity walls. A
tatle c¢f ouvantitics is agrerded. (GR)

Y1_£1C 128
letkos, Theras §,

beciects in Electricity-1.

Yiddfecex Cconty vccational and Sechnical Biab Schecls, Kew Brunswick, R.J.
Rotgets, The State Uriv., Kew frozenick, N.J. Cuvtticolupr lat,
Rew Jetcey State Dett, of Fducaticn, frenton. Liv. of Yocational Fducatich

Yeeaticnal-tectnical Catticeler tatoratory, Ruetqets Univetsity, 10 Seainary Place, ¥ew
Pruttvwick, Veu Jereey CRSOD (V.95
eUE [ATE - Jelet 18S§¢,

SEFOJECT TRAINING AESPCCLS: EDCUCATICHAL P2ETRCOSY STOCENT FPCIECTS; OINCOSTRIAL
BLUCAIICS: SRUECTNICITY: CCCORITICRPL INFCKRATICKN; LAEBCSATORY WANUALS: OTEACAING
GUICES: TEACHING PRCCECOBESY SIPOLATICH

Ap eagy-to-wtdrrstand agrrcach te electricity Is sresented thtowgh projects and telated
infervaticn desioneds (1) tc aive tle stedent rractical csrerience iv eanigelatieg
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electrical apparatue, (2) tc verify expecrimentally some ot the Lasic concepts apd
telationshire in electric citcults, and (3) to train the student in safe wotking
hatits. Follcvinag qeneral occurational informaticn and suqgestions for safety
practices, 44 4ot outlipes ate ircluded under the folloving topics: (1) Care and Use of
Tocls and Equirzent, (2) Tyres of %ire, (3) Soldering Tocls, (4) Siqnal Witing, (5)
Arpliance Grcunding, (6) Electrical Systols and outlete, (7} Nonmetallic Shcathed
catle, (8) Setvice Entrance Calculations, (9) Service Entrance Equirrent, and (10)
Pranch Circuit Overcurrert Prctecticn. Fach fct cutline qiv. 5 obfective, saterials,
intrcductory irforsaticn, rrocedute, and conclusion. The gections ate illustrated with
photcararhs and diaqrarz. (GR)

33._010.812

fclena, EBruce
Draftipnag-1.

Passaic County Vccational and Technical High School, Paterson, N.J.
Rutaqere, The State Univ., Nev Brunssick, K.J. Cutticulums latk.

Yccational-Technical Curticulum tatcratory, RutGetre liniversity, 10 Seminary Place, New
Prunswick, New Jergey C8603 ($2.00).
Pue DATE - AFE6S 216¢.

STRACE ANLC INFUSTRIAL ECUCATICMN; OCHFAPIING; CRTHOGONAL PRCJIECTION; INDUSTRIAL AR1IS;
CLABCEATORY RANUALS; STEACHING GUIDES; TEZACHING PRCCECURES; *LESSON PLANS; TABLES (DATA)

(CLATA)

Tnetruction in the use cf furdarental drafting tcols and materials for the sakieq of
verking dravinae is rrovided in this teat for freshsan drafting., The 13 units ate: (1)
Inttoducticn tc Prechaan Drafting, cee information sheet and one lesson, (2) line
Conventicne, ore lesgsgon, (J) PRasgic ttafting Tools, ote infotmation sheet and four
legecne, (4) lettering, cne lesscn, {(5) Divensioning, fout lessons and tvo infoteation
theete, (6) Ctthcotathic Projection, cne lesscn, (7) Auziliacy vievs, one lesson, {(8)
Gecpetric Coerstructions, nine lesscns, (J) Pictorial Cravings, tvo lessons, (10)
Secticnal viewe, one lesgcn, (V1) Pastening Cevices, one lesson, (12) Screv Threads,
one leceon, and (13) Pattern Ceveloprent, thtee lessone. Each lesson plan includes
leston ot4ective, related infcrmaticn, and an assianment. 1venty-one standard ieference
tatlee are atrended. Travefatent overlays, develored specifically for this text ace
availatle ftces the scurce aiven for this dccusent. {(GR)

¥3.030.212
A Study Guide for Cccupational %ctk Experience Students, Second Sesestet.

Chic State tept. cf Flucation, Colustus. Ttade and Industrial Education Setvices

Ohio trade and tndustrial Education Service, Instructicnal materials tatotatoty, the
Chic State uriversity, 1885 ¥ell Averue, Cclustue, Ohlo 41210 (42.50).
EUE CATE - Auvqbs  12%¢.

OSTUCY GUICES: *SUEELEPEMTAFY TEXTECORS: OLISACVANTACED YCUTH; SECCRLARY GRADESS WORK
EXDEEIENCE PECCAANSS YOCCNPATIONAL INPCRRATION; ®TPAGE ANC INDUSTPINL ECUCATION

the i-schrester countse, developed by teachers and teacher educators for disadvantaqed
Occupational ¥crx Exterlence {C.W.f.) gtudente and thelr teachets, lecludes qeneral
fnfcreatics, acadetic infcreatice, esploreent Xnovlelqe, financial knovledqe, apd an
expocute tc desiratle £ccial hatite and gerscral chatacteristics. YThe contents cf this
secobd terester quide atet (1) Incese tax, (2) Governgent an) You, (J) Sccial Security,
(8) dcrkeantt Ccerencaticn, (5) tettcral Cualities, (6) Alcohol, (7) tnsutance, (8)
Natcotics, (9 Ssckira, (10) tuving an Aatcectile, and (11) Juvenile Delinquency. %he
flret cepecter auide is availatle ae ¥1 010 5V3 (aleo in this issue). (GF)

¥1.€10.%13
A Stuly Culde fct Cccugational wcrx fxperience Students, Pitst Sesetter.

Chic State fent, Of Bducaticn, C4lustue, Trade and Industrial Education Setvices

Ohio trade and Indcstrial Edacatior Service, fTnstructicnal RMaterials tatcratory, the
Oho State Uriveteity, 16AS ¥ell Avenue, Cclostes, Chio 03210 (#2.50).
PCE CATE - Avae9  1013¢.

TEACE AND INCCUSTRINL FECCATICES OSTOUTY GNICES: OSUFPLENEXTARY TEXTEGCKS: *WOER
BXBERENCE BFCCEA®S: STISATYANTACGID TOUTR: SCCCUPATICYAL INFOFAATION; SECONDARY GRADES

GRALES
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The 2-semester covrse, develored Ly teachers and teacher educators for disadvantaqged
Occupaticnal Wwerk Exyrerience (O.¥.E.) students, includes qenera) information, acadesic
infcreation, enployrent knovledqe, financial knovledqe, and an axposure to desirakle
scciAL habits and rersonal charactetistics. The contents of this first semester study
guide are: {3y Oriertaticn to C.%.E. and Foras, {2) How tc Apply and Get the Jot, ()
Jot Safety, (4) Perscnal Budqeting, (5) Vhy Stay fn School? (6) How to Study, (7) What
the Explcyer Wants, (8) FKinor Labor Requlations, (9) Lator Unions, (10) Manaqesent and
tabor Felaticns, acd (11) Personal kyqiene and fereonality. The seccnd serester quide
fs availatle as ¥7T 010 512 (algec in this issue). (GR)

¥1.930.292

Thoras, J.f., Ed,
Ccsmetoloay.

Alatava Univ., University. Dept. cf Trade and Industrial Fducation

Trade and Industrial Bducaticn, State Department of Education, P.O. Box 2847,
Unfivereity, Alaltama 3S4EE (£1.50, ansver book $1.50).
PUE £aA1F - ser69 105f.

*TRACE AND INDUSTRIAL ELUCATICH: ®STUCY GUICES: ANSHER KEYS{ ¢COSNETOLCGY; SERVICE
CCCUPATIONS: CN THE JCE TFAINIEG ¢JCE SKILLS

Rovised ty a ccenittee ct trade and industrial educaticn coordinators, this study quid
ie fet etudente with at cccupaticnal interest in ccsmetoloqy. The first part of the
quidc contains a listing ct 88 4cb tkills vith epaces for the student to check his job
oroatess in ch-the-4ct trafining, and tc check his rclated xtody ptoqress in cospleting
tcadina assiankents and ir anevering stuly questicns related to the fob skills. 1he
reraining ratt of the quide ccrtaine stvly questions and suadested references fcr tle
£¢ 4ol skills. The exille are qrouged acccrdina to these topics: (1) Professicnal
fthice, {2) ¥yaiene, Ferecnality, ard Good Grecceing, (3} Pacterioloqy, Stetilizaticn,
atd Sanftaticn, {(4) Shangccing and finsina, (5) Scalp and Hair Ireatsents, (6)
sxanfcurina, {7) Hair Dreeeing, {(8) fetsanent waving, (9) Chesical Hair Relaxiag, (10)
Hair Colotrina, (11) Superfluous Baft Kesoval, [12) Hair Preesing and Thereal Wavieng,
113} Halc Cutting, (V&) Rasesaqe, {1%5) First Ald. (16) Anatosy and Physiologqy, (17)
floctricity and Lictt Thetapy, (18) Cospetic Chenfetry, and {19} Peauty Salon
rFanacesent. A tiblicarathy of cteferences, files, ard elides is included. An acever
teck, "Cossetoloqy,™ ray te ottained fres the scurce ot avallatility indfcated fcr thi
dcectrent. ISHY

¥1_€1C 6C2 £EC €37 8?2
Resulte c¢f Phase T of the levelctrert c¢f Coutse Ccttent and Teaching Guides fot a Tota
Cutciculur ir Conctete Techtolcay. Intetis Regcrt.

Fottland Cesent Acscciation, Chicaac, 1ll.
Cffice of Educaticp (DHPY), washinatop, D.C. Rureau of Reseatch

fUE CATE - J(Rcv6S 10%p.

STECENICAY REPCKTS: *CEAFRT INCUSTRY; STEACHING CIJCES; CORRECOLUA GUIDESG COUNSE
CONTENT: SCURRICULCP DEVEICESNENT| OTRACE ANL INLUSTSTAL FLUCATICN: YCCATROXAL
ELOCATICK: £CST SECCNEARY ECOCATICN

ACCETLAND CEFEXT ASSCCIATION

te thie firet thace, fol Aeccrirticne and need for trained concre-e technolcoiste
vithi? the ccnctete~weire fnfuctifes wvete detetrited ty totvey. The gtofect staff
cteated cuttfculup taterials which wete reviewed ty roteide avthotities and put into
wetkatle lecech rlans ty a atcut of educaticnal corsultants. The tesult was A ef3x-
volure cct of Itsttucticnal ratetiale ccverina 896 student-contact houts ¢t 21 credit
heute which ceuld te oted to iaplesent 2-Yeat conctete technoloay Couvrses in gost-
seccniaty £chools thromatcut the raticn., Filct ctcatass wete estatliched in sin qurice
celleces in the U.5. and Canada te test ccutte content. Feccarendaticns wete fct
ccntinced tectita and cventval finaliz2irq ¢f the €ctcicelur in Phase T, the adagtaticy
of tte cutriculuy to cthet educaticoral endeavcts in Phase 111, and the cteatica ct
tectuiting satetliale. Tte cutticuler ratetiale ate availatle as ¥v7 €10 139-%1 0O M
a3 1Y 010 150-¥7 €10 V%52 (al} fia Mg sgpeing 187C¢). Cutlines of tlese coutses rake o
tte Tl cf thie parveceict. CD)

1.01C_¢1¢ L €37 8¢
lectrenfics Pechanic, Ertey: A Surgested Guide fet a Trairing Covutee,
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Office of Educatice (DHFPX}, Wwashington, 0.C. Bureau of Adult, Vocational, and Littary
pProqtraas

Superintendent of Dccusents, U.S. Gevetrnment Frintipngqg Cftfice, Vashinqton, D.C. 20402
(FS5.287:87040, $.130).
PUE CATE - 69 21p.

SCURRICULUN GUIDES; OEIECTRICAL CCCUPATIONS; *CCURSE CCKTENT; CURRICULUM CEVELCEMENT;
COURSE OWGANTIZATICM: INSTRUCTICNAL FILMS; REFERENCE BCOKS; OTRADE AND INDUSTRIAL
BLOCATICON: ELECTRCMIC FCUIENENT

This trainine quide, presaced to assist adainistrators and instracters in orqanizing
cocurses and develosing ccuree content in training electronics mechanics, contains 14
pajor coutse units ccvering 6 hcurs get day, 5 days pet week for 50 veeks or 1,500
houts cf shop and classrcce fnstruction. The units included are: (1) Mathesmatics, (2)
Ditect Cuttent Electricity, (3) Electrcnic Shcr Tocls, (4) Magnetice, (5)
cossunicatiors, Writing, (6) Alternating Current Flectricity, (7) EBlectronic Cevices,
18) pcvwer Supgly, {9) Sketching and Blueprint Feading, (10) Asplificts, (1)
Oscillatorse, (%2) Waveshaping, (1)) Electronic Controls, and (14} Corrunicationg,
Transaitters and Recelfvets. Lists of suqqested machines, tools, equipment, surrlies,
textbooke, filas, ard a floor plan cf the training facility ate aprended. (GR}

X1.010.621 D 03e 515
Buildirq Custodian: A Succested Guide fct a Training Ccutree.

Office of Educaticn (DHEN), Washinqton, D.C. Buteau of Adult, Vvocaticnal, and Litrary
Prcqrass

Supetintendent of Dccusebts, U.S. Gcvernment frinting Cffice, Washinqton, D.C. 2(&02
{¥55.287:87€138, £.3%).
POE TATE - 69 30p.

SCURRICULUA GUIDES; OCUSICDIAN TEAINING; GLCSSARIES) EBIELICERAPHIES] ®TIACHING GUILES}
SCCCUEATICNAL IKECEPATICH

this training quide can te uged to plan and develor a training course fot getecre who
ate interested ia tecceita toflding cuetodiane., The outline vas pregpated ty vccatioral
educaticn specfalists for tre Civizice cf Rantover Develogment and Ttaining ard focuses
on scheel custcdfane tut can algo be uveed for custcdial setvizes in public tuildings,
hostitals, cclleqes, stetee, factories, and office tuildings. An outline for 60 hovurs
of instructicn f¢ ¢ivided into nire unite, coveting genctal hcutekeeping, canitstion,
ogeration and mainterance of leatirqg-ventilating systens, raintenance of buildirqgs and
qrcunds, husan telatione, mabagesent cf suppiies ard ecuiprent, cafety, petrsonnel, and
secority and srotective geasutes. Infcrmsation is frcluded for the teacher on planning
the legeon, trainina facility ccreidetaticne, and criteria fot evaluating trainee
teadiness for ertlcyrent. A qlostary, tiblicataphy, sarple votk schedulex and lecezeen
plar, and a tucqested 1i:1 cf easifrent, toole, and surstlies are agrended. (BC)

Y1.€30 269 Eb 03¢ Sit
Atchitectural end Puildinao Conttructicn Technolcqy: A Suggested 2-Year Post Hiql Scheol

Cutticulus. Yechnical tducaticr Ftcqram Setier Xo. 9.

Office of Eduvcaticn (DREM), ¥a:hinatce, D.C.

Sutetintendent of tccusente, U.S. Gevetrnment frinting Cffice, Vashiraten, D.C. 20002
pOP CATE - 65 17p.

$ASCFINECTIURAL ELNCASICHE FCCKRSSEUCTICE EROGRAPS: *CORFICULUN GDILESE SPROGEAN €OUILES)
SEOST SECCWEARY ECOCATIOM: CRAFTSPEN: SUBEROFESSICMALSS TECEVICAL ELOCATICN;
BIPLICCRATRTIES: FACILTIYY GUICELRSES

thic corriculus ouide 1¢ fot adeitisteators and treir advisore to wee in seetirg lccal,
state, and teaicnal reeds in trafsic:; atchitectoal and tuilding constrectica
tectanicians at thre gpeet-hiqh £cheol level. 1t wae developed by a technical edocatica
specialist at the raticeal level. The avide ptcvides: (1) a swicested cutticulur glan,
(2) coutse owtlinet with exanrles cf teats and refertences, (3) a sequence of techrical
eduacaticn prccedures, (8) labtcratoty layouts with cavigrent costs, (%) 1 dicceussica ¢f
the littaty and fte use, facelty ard stedent cereices, ard (%) a selected list cf
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ecientific, trade, and technical sccietjes concerned with the technology. 1he dccusent
it illustrated vith line drawings ard photcqrarhe. A bitlioqraphy is aprended. (GR)
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1003455
Teacher'n Guide for a Model Progras cp Inttoducticn to Vocations.

Nevw Jetsev State Dept. cf Education, Trenton. Div. of Vocational Fducation

PUE CA1E -~ Avgb5  142p.

OSTATF CURRICULUA GUIDES; OVOCATICMAL EDUCATICN: BUSINESS ECLUCATIOR; TRADE ANC
INCUSTAIAL EIUCATICK: OEFEVCCATIONAL BCUCATICN: OCCUPATICNAL BOME ECCNOANICS: YOCATIONAL
INTERESTIS: OCAREER PUANKIXG; SECCNCAFY GRICES; SCCCUPATICNAL GUIDARCE

This rilct prcqram, develored ty the Nev Jersey Division of Vocational Educationr and
tried in 14 £chool dlistricts, is tc aseist teachers in quidling students in their choice
of educaticnal) apd voca:.icnal career obiectives. The course, intended fotr studegts vho
ate ncn-colleqe Lbcund 504 vill teceinate theit foreal education upon cospletion of hiaqh
school, is desiqned tu cccerdinate those areas of school (vocational quidance,
industrial edlucaticn, business educaticn, and hose ecorncaics) closely allied to the
wetld cf word. The zadot units ate: (1) Introducticn tc the Coutse, (2) Understsnding
Toutself--Individual Claractetistics, Intetests, and Abilities as They Relate t¢
Cccuratione, (3) 1tre Bcctrceics cf Industry, (8) Exrloring Occupaticne (Yechanical,
Science Latoratctry, Hore Fconceice and Office), and (5) Fvaluating Your Exretience and
Plannina Ahesd. Included in each unit ate concepts, obfectives, suqgested tiaec
allcteent, clase diecuseion tcyice and activities, learring experiences, and
tefeterces. (SB)

Y3 008 £5¢C
Inventcty of Training Poseftilitjes in Rutcre.

crqanfsaticn for Ecctomic Cc-Cteration and Levelcrrent, Patis (France)
PCR LATE - Fet6S ¢E£52p.

STRAIKING: OCOURSES; *CCLLEGE FROGRANS; OCOLLREGE CURRICULUM
ENROPEY ORGAMISATICN FCF ECCNCERC CCOBERATICK A\MD LEVELCEPENT

tofcreaticn tc develcping ccurtries atcut educaticnal cisorturities any facilities
availatle in the 17 turctean Pestet Ccuntties ct Ctqanitatich for fEcuau ic Co=Cteration
and Cevelopsent ie prezected. The 1,662 ccutses included fn the ihventoLy #te Qreuped
ondet tle follcwing chagtet headinae: (1) agricevltute, (2) fadustiy and ccametce, {3)
ttanegcrtaticn, (%) kealth and tanitaticen, (S5} perlic adsinistration, (E) cosPun'ty
develorrent, sccia) veltate and heuting, (7)) education, (8) econoeic developaent, and
t9) siccellanecue, includfirq sangceer ttotlers. trafining attachrente ehctter than two
scrthe cr lctaer thar tac yeatrs have been comitted, as well as norsal university
coutcesr, which can easily te tetetred to in univereity yeartooks. (R?)

Y1 CCE 262
Snacested Twe ard fcut=-Teat Cutticulus in Rancfactusing Frqincering Technoleqy.

Aseticarn Scciety of lccl and Panvfacturinag ¥nqineets, teattcrn, Yich.

Asetican Sceiety of Tocl and rasufactutrinag Enqinecets, ftullications Sales Cepattirent,
2C0%C1 For) Rcad, teattcen, Rictiqan ¥R8Y28 (nc chatae).
POE CATE -~ ferde V8¢,

SCURRICULITA CUIDES? SENGIKFERIKGC YECARCLOGY; ORMANDEACTUFING IXDUSTRYS STECREICAL

ELUCATICK: CCUSSE CRSCRFIETICKS
CASEFICAY SOCIERY 1CCL AND AANUDEACTORIXG ENCINEERS: ASINE

teefoned ac a auide to educatcrs ard at a seans of attairing a biqd standatrd cf
nrcellence 1t nsanvtacturing enqincering techniciane of the future, this carticulon
auide inrcludes Cutliter ard teuwtee desctipticre fcty (1) 8 suqqested 2-geat cotticulas
it sanctactutrite etcincetirg techaclcqy, (2] 8 tuqqested A-yoat catticalaes in
sanvtacterirte enaqinecrine technclcay, and (3} a suqaested w-year cotticolar f»
rancfactutine englirectine, (GF)

YI_GCCS_655
Getdelines fer Fetatlisrine ard Fvaluating Civil Frainecting Technoleogy Ftedrass.

Plotids State tept, ¢f tdocaticha, tallsdacssee. Technical and Fealth Ccentations
tdetaticn Secticn
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PUB CATE - Nov67 16p.

¢CIVIL ENGINEERING; SPRCGRAM CCNTENT{ PBOGRAN CESCRIPTICNS; ¢FROGRAN EVALUATICK;
¢EROGEAN PLAMNING: EFCGBAY GUIDESS TECHNICAL ECUCATION

These quidelines thould te ¢f assistance to school superintendents, funior college
deane, evtetvisors of technical education, school Loatd scatets, faculty, and cthets
intetested in estatlishing or evaluating technical educaticn ptoqraes to fptepatre
technicians in civil erqincetina. tThe civil enqinecering proqraa vould be post-tiqh
schocl and ogen to hiqh schcol qtaduates, pteferatly with a qood backqtound in and a
1ixina for sathesatics and science. In additicn to qiving the qeneral stegs to te
considered ty a ditector vhen tlanning for a rev technoloqy, quidelines acte alsc given
for the (1) adviscty ccaaitter, (2) cutticulue content, {3) physical facilities, (8)
latotatory equipsent, (%) faculty qualifications, and (6é) proqtas evaluation. (GR)

vI_£09 8394
) Tentative cuide for Ingplesenting Yocational and 7Technical Education. Cutticulus Guide

2.
fulsa Public Schoole, Osla. Dept. of Industrial Arts and Yocational-Technical EFducation

Tulga Pubtlic Sclcole, F.0. Box 45208, Tulsa, Cklahoma 741485 (8).50).
FUBR CATE - 69 1200,

SCORRICULUMN GOTOESE OVCCATICWAL ECUCATION; ¢TECHNICAL RILUCATION; #ACKINISIRATCR GUIDES;
GRALEF 1%; GRALE 12t TEACHER RESFONSIBILITY; BYELIOGRAPHIES; RICCRDS (FORANS): VYOCATIONAL
ECOCATICN TEICPERS

Ohe of a teties develored by a ccespittee of teachets, this tevised cutricolua quide is
fer vee by teachers, adsinfstraters, aed covnselots vhen implementing vecatfonal and
technical educatichn prcqrense fcor qrades 11 apd 12, Naqctr torics ate: (1) Guide fect
ifnsttuctore cf Yocationa) and Technical Bducation, (2) Vocational and technical
tducation in the Tulsa Futlic Schools, (3) Seccndacy Yocational and fechnical
fducaticn, {8 Posttecondaty Yocaticnal acd technical Rducation, {(5) leplesenting
fasttuction in vecaticnal and fechnical BRducation, (6) Otening and Clesing Pcccedutes
fct the Instructeore in Vecaticpal and tTechnical tducatjion, {7) the festructor in
vocaticnal and Techrical fducatien, (8) Potes Used in Yocational and Technical
tducation, ($) Supplesent ! Ratetials fot Yocational and %fechnical Education, aed {10)
safoty tnstevction in VYcoatioral and Techrical Education, A list of defined tetrne and a
bitlicoraphy ate included. A telated dccurent, ™A Teatative Guide tot laplesenting
tnductrial Atts Fducatior,” is available as ¥1 009 899 (also in this issue). (G})

11.€09_998 i1e €17 53¢
) Guide tot the bDevelctrsent of Cutticulup in Vocational and Technical Education.

calitornia Oriv., 1¢s Anceles. Div. cf VYocational Fducetion
office of tducatice (DHEW), vashinqtos, D.C. Oiv. cf Yocational and tectnical Fdecation

POE DAL - Jon6g 39t

SYOCATIONAL BLUCATICN: STECHNICAL BLUCAYTION; SCORRICULU? CEVELOBRENT; *GOIDELINESS
EIBELICCRALELES] SCURRTICOLUB DESIGN: INSTAUCTICNAL PATEEIALS

this oulde was the sttcduct ¢f a Naticpal confetence and teaional sesinats, and it
fnterded to lelp state atd local adeinistraters, cotricolus stecialists, sepetviccee,
and teachere ftr estatlistira ard cretating ptcqraes of ceotricelus developrent fct
ttoatane cf vccaticral atd technica) education. the quidelines, tegtesenting ttcad
atttoaches to the pany ttoblese of cetticalun developaent, ate to te used as 8 tatis
tcr tetlective trirding., 1eocluded ater (V) Cencecte and Assueptions, (2) Cetticelen
peve'ctoent, Diccesiraticr, aed CcctAfration, (3) Standatds fot Cetticulus Cevelcgtrent,
(8) Stecial towtces of Cotticoles Raterials, {5} Evaluatich of Cutticulun and
cotticelutr Naterials, (&) btoleeeicral Cevelciment of fetzonnel ia Cotticelun
Activities, and {7} Xaticnal teglicaticas. Ak bDitlicqrathy, a list of qovetanrental
aqencies wit) gctential tecevtces fct vocational and teckrical education, and seggested
stepe §n cotticclue develcrrent, ncdificatior ard isptovetent ate apgended. (GV)

33610089 L (I8 896
fanval fot Yceth Ccctdimatote,

tresident's Cecncil cr teowt} Cgpcttority, varhringter, L.C.
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Svperintendent of Dccuments, D.S. Government Erinting Cffice, Washinaqton, D.C. 20402
(Pe36.8:Y8/YE/969, $1.50).
PU® CATE - Macs9 176¢.

SCCCRDINATORS; ¢CCYBUNITY CCCRDINATCRS; ACFINISTRATIVE FEFSCNNEL; ®YCUTH PROGRAKSS
CONNUNITY FROGDAMS: CCHNEUNITY RECREATICR FERCGFAMS; ®YOUTH EFPLOYMEKT; ¢YOUTH
OFEORTUNITIES: MANUAILS

This eanval vaeg desicned peivacily fot use by cootdinators resgpensitle fot develoring
ccarcehensive cosmunity yvcuth opportunity prtoqrams of employmeat, education, and
tecteation, tu: the satecial way alzo be of assistance to coamunity and business
Yecadets, educatcrs, and cthets invclved in expanding local cprottunities for young
teckle, Contents consist cf five secticas, covering (1) Planning, (2) Esployaent, (JI)
pdccaticn, (4) Recceaticn, and (%) 1tanspcrtation, with each section ptoviding
infotmaticn cn the tole ¢f the ccotdinatot within that facet of the proqras, fueding
and tesources, tefezence smatetials, and proqtas examples. listings of vatious ccntacts
helpful to vcuth cootdinatots ate agrended, including: (1) voluntary otqanizations, (2)
iccal contacts and latop unlong, (J) teqional contacts in the Department of Health,
tducaticn and selfat . (&) recteation and patks coasultants, (S5} Buteauw of Cutdoce
Recteation state 1iaa '~ 0ffic” =y (6) Naticnal Fcrest casmfs, (7) 4=~H vouth camps, (8)
state disteituting agenc t+ of he contsumet fccd rroqeram, and (9) State Councils ob the
Atts. (AW)

Y1 _01¢ 288
Otientation and Ccaft Sxill Tecaining. Fersonnel Hardbook, Series P-23.

Post Office Cegt., bashiratcn, 0.C.

Sutecintendert c¢f Cocuments, U.S. Gevecnment Prioting Cffice, washiagton, D.C. 20802
(P1. 317512372, $1.75).
PUE LATE - 10016 179p.

¢PROGRAR GUILES: 4TEACHING GUIDES: ¢STUDY GUIDES: *ORIENTATIONG SERVICZ OCCOPATICRS
SFOSTAL ERFRCYRE TEAINRRG

Prevated by the Post Offlce Degattuent, this handbook is fot use ia training prcqrans
tor new roetal eaplcyese, The nanuval is divided intc three chapters: (1) "Standacdized
Ocientation and Ceaft Sxill fraining Systes,™ ptoviding such qenecal fnforsation as
decceipticn of the eysten, backqtound, scope, objectives, suppotrting materials,
policies, responsitbilitiee, fnstructors and inttesctor teafining, and tecords and
tegotts, (2) "Cenecal Ocientatios,” which includes the "Genecal Octientatios Mandbook
for New Esrplcvees,™ qenetal oticotation tequitements, insttuctotts quide for qeperal
otientation ¢t nevw esplcyees, and a file script fllusttating the vital natuce and
tesconeitilities of tostal emplovees, and (2) *Craft Ceiecptation and Skxill Traieing,”
presenting training tlace fcor the specific sortal crafts of city lettet carcier, cletk,
saflhardler, special delivery sescenqet, tehicle, tural letter caccier, and buildings
and taintenance., tte nanual i fllusteated vwith nuterous photoqraphs and dravieqe. (AD)

11.CIC 269

Cotriculum Ccllecticp, Vvecaticral-techanical tducation,

Oklahoaa State Dept, cf vecational-techeica) fducation, Stillwater. Teachinq Aatecials
Centet

POE CATE - 68 123¢.

SELELICCOARNTIES: *20CICYISOAL SICSY SLIERARY RATREIALSS ¢3TAT2 DEPARYZRNTIS CP
ECOCATION: OVOCATICNAL ELOUCAYICE; TECASICAL ELOUCATICN; INSTRUCTIONAL RMATRRIALSS
PEFERENCE PARERIDLS

OKLABOAA

fcoke sad otlet teference and insttectional satetials in the State teachiag Naterials
Litcaty ate listed wvrdet the sajot cateqoties oft (1) the service aceas of aqriceltece,
distcitoticn, healtd cccupaticae, Ncee econcpice, tusiness and oftfice, techeical, and
teade and indesteial edscation, [2) adeisistration-supecvision, [3) sdelt educatios,
{8 toildings, facilities, and equitsent, (5) cetrticelan development, (6) teseacch,
cenfetence tetcete, etca, (7) studest gersonnel, (8) occapational fiaforaatica, (9)
routh otqamlrations, {10) vccatlional edwcatios histcty and thilosopdy, (VV) awdic-
vitwal paterials, ard 192) tetecrence saterial liste. (JR)
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SUBJECT AND IDENTIFIER INDEX

PAGE

ACCIDENT EREVFITION

Y1 €09 982 ED 035 7)) 529
An Accident Ereventicn Prcqras fcr
School Shors and latotatories: A
suqqested Guide fot Scheel
Msinistcatore.

YT 010 Oud 530
craanizing and Teaching Accident
fravention Subiects.

ACNIXISTIRATOR GUIDES

v1 C02 592 490
Health Cccupatione Plarning Guide,
Bedical Assisgtant.

¥ 002 %97 490
Health Occupatfons Planning Guide:
vatd Sectetacy, Ccutse Ke. 783.1).

Y1 C0% 89n $49
A tentative Guide for 1laplesenting
yecational and Technicel Pducation.
Curticulea Guide 2.

¥1 €09 899 521
A Tentative Guide for Itpleserntirq
Induettial Acts tducation,.

Cutcicolum Goide 1.

¥T 01C 511% 092
Ap Tnetrocticn Guide fcr Teacheta
of Health Assistart:,

ACuilt BTOUCATICH

YT 01C 558 ED 027 %¢6 482
1astevcticnal Baterials fctr Adult
tueinese and Distritutive

tdvcatino,

ACCLT SCUCATICK EFRCGIAPS

vt 01C 102 32
Flectricity fer Electrenics,

¥Y CVC 10) $32
vacuue tules.

¥T 010 104 532
tatic Asglitietse.

T 010 Y& 513
Poset Suerlier,

vt C10 10¢ 533

tasic ftapeietee Clecoits ard
Atrlicaticee,

vy 01C 107 $31)
Advanced Traprsictce Checuite and
Asslicaticee.,

vt 010 108 3]
Audfc Asrlifyina Stste-s,

vt 01C 120 L3 1]
tesentiale ¢f ttarsistete and
terfconioctors.

¥T 010 120 $3S
Cscillaters.

¥y 010 122 51%
$adlo fteaqcercy Applitiers,

vy 010 123 53¢

Peasutira Intttosente,

ALOLY EARPEN BLOCATICN

1 000 tan [ 11
A ttoatas cf faty Paraceseant
tdacaticon fct fasily tats
Otetatcte.

PAGE

YT 002 186 867
Facp Arc Welding, Advanced; A Guide
fot Course Planaing.

¥t 010 826 473
Euilding Para Ferces.
YT 010 506 EC 038 506 478

A Coutse of Study for Ault rateet
Insttuction in Fara Manaqeaent and
Fata Business Analysis.

ADULT VOCATI_HRAL EBLOCATION

vy 002 01) 524
Ranval for the Instuuction of
Schcol Bus Drivers of the State of
New York.

Yt 010 016 528
Riqhvay Cesiqn and Estisating.

YT 010 56¢ St
A Plan of Action for Adult
Education.

AGRICULTURAL RLUCATION

Yt 009 §22 6?7
Demcnsteatiocns in Otnasental
Hoctticultucte and Plant Science.

Yt 002 386 8?7
Pate Atc Welding, Advanced; A Gnide
for Coutrse Planning.

vy 007 878 ED 028 268 (17 )
fotest Technoloqy: A Sugqested
2-Year Post Hiqh School Curriculwe.

YT 009 V8 47
A Planning Guide for Aqricultucal
fducaticn Froqrass in Vicqiriale
futlic Schools.

Yt 010 162 8?2
Cosson Fotest Ttees of North
Catolina Hov to Knov thes.

¥t 010 22 N2
Suqqesticne fotr 1nteqrating
fotestey in the 8odeta Coutticuluny
A Ccnzetvation “eaching AiA,

vt 01C 5¢C% $0 038 507 (5]
A Lescription and Souvtce Listing of
Cutticulus PMatetials in
Aqticultutal Elvcation, 1569-1972¢.

AGRICULTURAL ENGINEERTSNG

ve 002 WR6 6?
facs Atc Sclding, Advanced:; A Gulde
fot Coutte Plaanina.

Yt 009 716 an
Aqticultutal Rachinety Setvice.

v? 0\0 O1VE€ 528
soils and ttainaae.

" 010 249 V212
Ate vYeldinq in Vocaticnal
daticultsute,

vt 010 250 4?3

Gaecline tnaines in vecational
haticeltete.

¥t 010 2%2 47}
voodworking ia Vvocational
Aqticultute.

T 010 691 L]

fractocr, fiesel, aed Fars Nachinery
Pechanice.
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PAGE

AGRICULTURAL MACHIMERY
vi 009 71€ 471
Agricultural Machinery Service.

AGRICULTURAL MACHIMERY CCCUEATfDNS
VT 0€9 716 471
Aqricul tur a3l Machinery Service.

AGRICULTURAL CCCUPATICNS

VT 009 714 470
A Planning Guide fcr Aqricultural
Fducaticn Frcqrass in Viraeinia's
Putlic Schccls.

VI 009 773 471
Aqricultural Science and Mechanics
1 and II.

AGRICULTURAL PRCCUCTICH

vT 008 715 470
Agricultural Prcducticre.
VI C1C 599 475

A Suqqested Training Guide for Rice
Producticn in louvisiana.

VI 010 71¢ 476
Law for the Farmere.

V1 01C 725 476
Planning Ycur Fars BucihesS.

VI 01C 729 477
Cetergining Availatle Ectassiur ir
Scils.

VT 01C 730 477

Appraising Farw Fuildings.

AGRICULTURAL SUPPLIES

V1 00C 280 465
A Training Prcqrar fcr Vocational
Aqriculture in Farw Surrlies and
Equirrent.

V1 069 712 469
Aqricultural Business.

AGHIC'.LTUFAL SUPPLY CCCUFATICKNS

V1 009 712 469
Aqricultural Pusiness.
v 010 727 4177

Salesranshir ien Agricultural
Business.

AGRICULTU-AL TECHNICTIANS

VI €07 £1/8 FD 0zE 26€ 468
Fcrest Technolagy; A Suqaested
2-Year Fost Kigh School Curriculue.

AIR CONCITIONING

Vi 010 043 530
Refriqeration and Air Conditicnirqg:
Suqgested Fasic Ccurse Cutlirne.

V1 01C 37¢ 540
Air conditiorirg ard Heating
lechnolcgy~-11.

KMFRICAN SOCIETY TCCL ANT

MANUFACTURING ENGINEERS

VI OCE 762
Suagqested 1Tvc and Four-Year
Curriculur ir Marufacturing
Encineerina Teckncloay. '
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Bnsic Amplifiers.
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vyT 010 077 487

Proqramed Instruction: Distributive
and Office Educatione.

VI 010 364 ED 037 560 512
Consumer FPducation Bitlicqrafphy.
VT 010 509 2D 038 507 47y

A Descrigpticn aund Source Listing of
Curriculum Materials in
Agricultura) Pducation,

vT 010 558 ED 037 566
Instructional Materials for Adult
Business and Distritbutive
Fducation.

"1969~1970.
482

ANNUAL REPOE1S

VT 009 991 486
Index of Super Market Articles
1968

APPRENTICESHIPS

vT 00% 875
Fell and Sriqot Pipe £or Apprentice
Training in the Plumkting and Pipe
Fitting Industry.

vyT 01C 155 536
Training Fronramme for Pirst Year
Motor Vehicle Craft Apprentices.

VT 010 214
Training Reccrmendations:
Techniciahe.

526

537
Plumting

537
Training Recoamendations; Heating
andi ventilating Technicians.

VI 010 221
Training Fecoamendations: Heating

- and Ventilating Afrrentices.

VT 010 222 538
Training Recommendaticns:

Apprentice Painterse.

VT 010 224 518
Training Recowirendations:

Flectrical Installaticn
Arrrentices,

VT 010 225 939
Training cf General Fcremen:
Interim Recommendations.

VT 010 226 539

Trainina Kecommendaticns:
Apprentice Carpenter and Jciner.

VT 012 227 5139
Training Recoamendaticns: Buildin;
Technicians.

YT 010 234 551
Tfraining Reccmmendz2tions:

Agprentice Plasterer.

VT 010 23¢€ =40
Training Reccmsendations:

» Apprenticc Plocr and W¥Wall Tiler.
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ARCHITECTUBAL EDUCATION

¥1 010 769 ED 038 528 545
Architectural and Buildieq
constructicn Technology: A
Suqgested 2-Year Fcst High School
Curriculune.

ARTS ANI CBAFIS

VI 0G% 704 520
Arts and Crafts for K to 6.

AULIO AMPLIFYING SYSTENS

v1 010 108 €3y
Audio Aoplifyinag Sys.— ns.

AULIO EQUIPMENT

v1 010 208 481
Audic Aids for Business Fducation,
197¢C.

AUCTIOVISUAL AILS

VT 010 040 549
the Use of Instructional Aids.

v1 010 244 512

Follov Thete Suqqestions for Better
Bulletin Boards.

VT 010 558 ED 037 566 482
Instrtuctional Materials for Adult
Business and Distributive.

Fducation.

VT 010 564 550
Curriculup Collecticn,
Vocational-Technical Educaticon.

AUTO BOLY REFAIRNMEN

v 010 030 529
Autoc Body Fepair and Paintivg:
Suqquested PFasic Covrse Outlinpe,

AUTO MECHANICS

VT 010 155 536
Training Proarasme fcr First Year
Motcr VYehicle Craft Arsrentices.

vl 010 389 541
The Internal Coskusticn Engine
{Gascline Enqgine).

AUTO MECHANICS ([CCCUPATICN)

vT 010 070 531
Escalated Course cf Study for
Autorchbile Mechanics, Teacher's
Guide.

vT 01C 155 536
Trairing Proarapxe for First Year
Motor Vehicle Craft Aprrentices.

¥T 01¢ 3940 541
Basic Autosotive Repair-I.

AUTO MECHNAICS (CCCUFATION)

VT 010 389 541
The Internal Coxktustior Fngine
f{Gascline Fnqine).

BANKIKG

VT €10 069 467

Boney Managerent and Banks.
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VT 009 665
Selected Reference Bocks for
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¥yT 009 666
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¥T 009 970
Michiqan Biblioqraphy of Resource
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VT 01C 564
curriculun Collection,
Yocational-Technical Education.
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VT 010 469
Basic Estimating for Masons.

BRICKLAYEES
VT 010 469
Basic Estimating for Masons.

BUILDING TRALES

¥1 009 848
Carpentry and Building
Construction.

YT 010 214
Training Reconmendations:
Techpnician.

YT 010 220
Training Recoazmendations: Heating
and Yentilating Techaicians.

VI 010 221
Training Recommendations: Heating
and Ventilating Aprrentices.

vT 010 222
Training Kecommendations:
Apprentice Painters.

VI 010 224
Training Recommendations:
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Apprentices,.

VT 010 225
Training of General Foremen:
Interin Recommendations.

VT 010 22¢
Traininqg Recommerndations:
Appcentice Carpenter and Joiner.

VT 010 227
Training Recomrendations:
Technicians.

¥1 010 234
Training Recommendaticns:
Aprrentice Plasterer.

$T 010 23é
fraining Recosmendaticns:
Apprentice Floor and w%Wall Tiler.
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BUILDINGS

VT 010 429
Maintenance Man, Buildipq: A
Suqgested Guide for a Training
Course.
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BULLETIN BOAEDS

V1 010 244 512
Follov These Suaqesticns for Fetter
Eulletin Bcardse.

BULLFTINS

v1 009 666 469
Selected Pulletins for Tepartments
cf Vccational Agqriculture.

BUSINESS ACMINISTRATION

v1 010 207 481
Hardtock fcr Teachers of Pusiness
Manaqement.

BUSINESS FCUCATION

VT 009 ¢52 486
Fusiness Lccaticns (fransparency
¥asters).

v1 €10 077 487

Prcqramed Instruction: Distributive
and cffice Fducaticn.

V1 010 207 481
Fandtock fcr Teachers cf Busiress
Managerment.

¥v1T 010 2C¢ 481
audic Aids fcr Rusiness Education,
197C.

v1 010 558 ED 037 566 4a2
Instructional Materials fcr Adult
Pusiness and Cistritutive
Fducation.

V1 001G 600 4ye2
Bucsiness Fdéucation Curriculur
Guide.

BOSINESS SUEJECTS

vl 01C¢ 600 482
Pusiness Education Curriculur
Guide.

CARTCURETICN

VI 010 S40 475

Individual Study Guide on
Carburetior.

CAREER FLANNING

VI 001 455 548
Teucher's Guide fcr a Mcdel Froqran
cn Introducticn tc Vocations.

CARDENTERS

VT 009 B4E 526
Cargentry and Buildina
Ccnestructicn.

CATALCGS

¥1 €09 991 486
Index of Super Market Articles
16€€.

CATTLE

V1 0CC 367 455
Beef Cattle Frcducticr, Sales and
Service.

VT OCC 368 466
EeeF Cattle Frcduction, Sales and
Service.

O

RIC

PAGE

CEMENT INDUSTRY

VI 010 607 EC 037 572 544
Results of Phase I of the
pevelopment of Course Content and
Teaching Guides for a Total
Curriculum in Concrete Technology.
Interim ReFort.

CHILy CARE

VT 01C 442 513
Home Econorics Occurational
Fducaticn. Child Care Services
Training Guide.

CHILC CARE OCCUPATIONS

YT 007 962 ED 029 960 504
A Research Basis for Child Care
Curriculum Development.

VT 009 963 ED 037 532 508
Child Care Aide.
VT 010 442 513

Home Economics Occupational
Fducation. Child Care Services
Training Guide.

CHILD CARE WCRKERS

VT 000 892 502
A Sapple Waqe Earning Training
Frogram for Child Day Care Aide.

YT 009 963 ED 037 532 508
child Care Aide.

CIVIL ENGINEERING

VT 009 6589 548
Giidelines for Estatlishing and
Fvaluating Civil Engineering
Technoloqy Proqranmse.

VT 010 016 528
Highway Cesion and Estimating.

CLERICAL CCCUPATIONS
VT 001 315 480
Clerical Practice fcr Hiqgh Schcols.

CLCTHING

VT 009 943 506
Clothing Refairs.
VT 010 052 510

Silhouettes of Fashicn.

CLCTHING CARE

vT 010 127 512
On Your WaY...T7o Briqhter wash
Cays.

CLOTEING INSTRUCTION

VT 000 447 €00
Rome Economics, Senior High
Schaol--Clothing.

VT 006 943 506
Clothing Rerairs.
VT 01¢ 050 509

Reading Script, Study Guide, and
Frinted Originals fcr Young
Underfashions.

YT 010 052 510
Silhouettes of Fashion.
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V! 010 404 513
Pattern Al teration: A Guide for
leaders in Clothing Proqramse.
CICTHING MAINTENANCE SFECIALISTS
V1 009 962 ED 037 £31 508

Clothing Assistart.

CCLLEGE CURRICULUNM

vT 004 680 Su8
Inventory cf Training Pcssitilities
in Europe.

CCILLEGE PRUGEFANS

V1 004 680 548
Inventory cf Training Fossibilities
in Furore.

COLCR
VT 010 126 S11
Color in Home Furrishings.

CCLOF FLANNING
YT 010 126 511
Cclcr in Home Furnishiras,

CCMMUNITY COCRLINAICRS
v1 010 068 ED 038 496 549
Manual for Youth Ccordinators,

CCNFERENCE REECFTS

vl 01¢ 575 515
frontiers and Fundamentals; A Shcrt
Cource in Arrliance Hozemakinae.

CCNSEFVATICN ELUCATICN

vT 010 231 4?2
Suqgesticns fcr Intecratinng
Forestry ir the Mcdern Curriculum;
A Ccpservaticn Teaching Aid.

¥1 010 48¢ 47y
Ccurse cf Study for Agricultural
Ccnservaticn Education.

CCNSTHUCTICN (ERCCESS)

v1 CCS Bus 526
Carrentry and Buildinag
Ccrstructicn.

CCNSTRUCTICN PFCGRAPYS

vT 010 769 ED 038 52€ 45
Architectural and Puildirg
Ccnestructicn Technoloay: A
Suqqested 2-Year Ecst High Scheol
Curriculum.

CGNSUMER ECUCATION

VT 001 646 502
Tecachinag Fanjly Finance.
vyT 008 371 505

Farily Finance and Consurer
Educaticn fcr Seccndary Schecls and
Adult Education.

VT 010 052 510
Silhcuettes cf Fashiune.

v1 010 053 5140
A Gyide to the Catalca and Cthel
Corrunity Recources for Cchsumer
Education Classes.

PAG!
vyT 010 064 51
Fashions in Dining.
vyT 010 127 51
On Your Waye...To Hrigqhter Wash
Dayse.
vI 010 364 gD 037 560 51.
Consumer Education Bitlioqraphy.
VT 010 569 511

Consumer Education; The Manaqesent
of Personal and Family Fipancial
Resources,

vT 010 575 51!
frontiers and Fundasentals; R Short
Course in Appliance Homeraking.

COOKS

YT 000 893 50:
A Sample Wage Farning Training
Proqram for Short Order Cook.

¥v1 01Q S6¢8 514
Course for Cooks in Nuising Homes
and Srall Hospitals. Instructor's
Manual.

COOPERATIVE ECUCATION

¥T 009 959 ED 037 528 507
Home Economics Cooperative
Fducation.

VT 010 266 481
Cffice Fractices.

¥yT 010 691 476
Tractor, Diesel, and Farm Machinery
Mechanics.

CCCRDINATCRS
VI 010 068 ED 038 436 549
Manual for Youth Cocrdinators.

COSMETOLGGY
VT 010 592 544
Cosmetoloqy.

COURSE CCNIFNT

vyT 010 676 ED 037 578 Suy
Flectronics Mechanic, Entry; A
Suqgqusted Guide for a Training
course.

CCUFSE DESCERIPTIONS

yT 010 070 531
Fscalated Course uf Study for
Automohile Mechanics, Teacher's
Guide.

CCURSE ORGANIZATION
yT 010 070 527
Course Crqanization and Planning.

COURSES

VT 004 680 548
Inventory cf Training Possitilities
in furore.

CURRICULUMN CESIGN

vT 009 994 ED 037 €235 S49
A Guide for the Developrent cf
Curticulum in Vocatiocnal and
Technical Education.
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CURRICULUM CEVELOFKENT

¥T 007 962 ED €29 960 S04
A Research Basis fcr Child Care
Curriculum Develorrent.

v1 CC9 994 ED 037 535 549
A Guide for the Ceveloprent cf
Curriculum in Vocational and
Technical Education.

VT 010 607 ED 037 572 S4y
Results of Phase I of the
Levelopment of Ccurse Ccntent and
Teaching Guides fcr a Total
Curriculur in Concrete Technclcaye.
Interim Rercrt.

CURRICULUM GUICES

vyT COC Q49 48y
Principles cf Manaqement.
vT CCO C89 496

Hore and Family life Educaticr fcr
Seccondary Schools and Adultss
curriculum Guide.

VT 000 094 496
Vccational Hcme Economics
Ccoperative Training Prcqrars in
Food Service for Hiah Schools.

VT 000 098 496
study Guide fcr Hcree Econorics,

Grade Eioht.

V1 CCC 118 497
Home Arts Education. Curriculue
Guide, Grade Seven Thrcugh Grade
Tvelve.

VT 00C 120 497
Home Ecorcrics Ccurse Cutline, 9th,
10th, tith, and 12th Grade.

v1 00C 27% 464
A Training Prcarar fcr Vccational
Aqriculture in Adricultural
Service.

vT 000 277 yeuy
A Training Prcqrar for Vocaticnal
AQriculture in Crces, Fcrestry, and
Scil Ccrservaticn.

¥T 000 279 464
A Training Prcqrar for Veccaticnal
Aqriculture in Fare Service.

v1 CCC 280 465
A Training Frcarams for Vccaticnal
Aqriculture ir Farrz Surrlies and
FqQuirment.

vT 000 zet 465
A Training Prcqraz for Vocaticnal
Aqriculture in Orramental
Fcrticulture.

VT 000 236 y9a
Hcre Fccncrics Guide, Seventh and
Eighth Grade.

vT 0CC 2368 466
Beef Cattle Froduction, Sales and
Service.

v1 00C 386 498
Learnina Exrperiences fcr the
Severth and Eiqhth Grade
Hcme-living Frcarar.

VT 000 445 499
Fore Eccnczice: Senior High
Schcol--Hore Flanning.
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Kome Econowics, Senior High
School-=-Fcods.
VT 000 4u?7 500

Home Econorics, Senior High
School-=-Clothing.

YT 001 087 480
Syllabus and Teaching Suqqestions
for a Course in Secretarial

Practice.

YT 001 315 480
Clerical Practice for High Schools.

VT 001 646 502
Teaching Family Finance.

¥T 001 896 503

Curriculur Plan for a Course in
Fapily Living.

vT 001 999 524
Advanced Training Ccurse for School
Bus Drivers.

VT 002 013 524
Marual for the Instruction of
School Bus Drivers cf the State of
New York.

VT 002 386 467
Farr Arc Welding, Advanced; A Guide
for Course Planning.

VT 002 455 ED 019 448 503
long Beach City College Content
Cutlines for Courses in Home
Economics-Felated Occupations.

VT 002 598 490
Trade Preparatory Training
Curticulum Guide: Nurses Assistant
2.

VT C07 86y 519
Industrial Arts Grarhic
Ccrhrunications 10, 20, 30.

VI 008 200 504
Your Guide for Teaching Xoney
¥anagenment.

¥T 008 371 505
Famrily Finance and Consurer
Fducaticn for Secondary Schools and
Adult Education.

VT 008 762 S48
Suqgested Tv¥o and Fcur-Year
curriculum in Manufacturing
Engineering Technoloqy.

VT 006G 165 ED 0321 205 525
Training Pclice for Wcrk with
Jiveniles.

VT 009 525 S06
Instructional Guide fcr Human
Sexuality.,

VT 009 704 520
Arts and Crafts for K to 6.
VT 00S% 706 520

Fetalworking; Vocational-Industrial
Education Curriculur Guide.
Curriculur PBPulletin Series.

VI 009 852 485
Fashion Metchandising.
YT 00S 894 549

A Tentative Guide for Irplerenting
Vocaticnal and Technical £ducaticn.
Curriculum Guide 2.
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vt 0C9 899 521
A Tentative Guide for Irpleventipng
Industrial Arts Fducaticn.

Curriculun Guide 1,

V1 009 Sut 485
Distributive Education II;

Suggested Teaching Calendar.

vT 009 §58 ED 037 527 506
Dietitian Aide.

v1 009 96¢C ED €37 526 507
Housekeeprina Manaocement Assistant.

vi 009 9¢1 £ED €37 53¢ 508
Food Service Errlcvee.

v 009 962 ED C37 5131 508
Clothing Assistant,

VT 0CS 963 ED €37 s32 508
Child Care Ailde.

VT 00S 964 ED 037 5133 509
Hore Furnishings Aide.

VT 0CS 965 489

Kevyrunch Machine Oreratiorn; A
Suggested Adult Course Cutline.

V1 009 969 526
Pasic Electricity. Direct Current
Generators, rotors, and
Ccntrcllers.

vI 010 030 529
Auto Body Ferair ard Painting;
sugqested Fasic Course Cutline.

vt 010 043 530
Refriqeraticn and Air Conditioring:
Suggested Basic Course Qutline.

vyT C10 063 530
Diesel Servicing.

VT 01C €69 487
¥oney Management apd PFanks.

v1 010 074 492

Curriculum Guides for Fe-Trairing
in Medical Techncloqy.

v1 01C 090 531
Metal 7Trades; Suaqested Rasic
Course Outline.

VT 030 155 536
Training Progqranmme fcr First Year
Motor Vehicle Craft Apgrentices.

¥1 010 162 ED €3% /S% £36
Waiter-waitress; A Suqaested Guide
for a Training Ccurse.

V1 010 207 481
Handtook fcr Teachers cf Butiness
¥anagement.

VY1 010 227 53¢

Training Reccgpendaticns: Euilding
Techniciane.

VT 010 231 4572
Suaqestions fcr Inteqrating
Forestry in the Mcdern Curriculunm;

A Ccnservaticn Teaching Aid.

v 010 429 542
Maintenance Man, Euilding:; A
Suggested cuide for a 7Training
Ccurse.

V1 010 506 FD €38 506 474
A Ccurse of Study for Aduvlt Farser
Instruction in Farrx Papaderent ard
Fare Eusiness Analysis.,

¥1 010 511 492
An Instruction Guide fcr Teachers
cf Bealth Assistants,

VT 010 568
Course for Cooks in Nursinq Homes
and "mall Hospitals. Instructor!s
Manual.

VT 010 569
Consumer Education; The Manaqement
of Personal and Pamily Financial
fiesources.,

VT 010 600
Business Education Curriculunm
Guide.

VT 010 676 ED 037 578
Electronics Mechanic, Entry; A
Suqggested Guide for a Training
Course.

YT 010 677 ‘ED 038 515
Building Custodian; A Suqqested
Guide for a Training Course.

VT 010 689
A Training Proqram for Vocational
Aqriculture in pairy Production.

VT 010 769 ED 038 528
Architectural and Building
Cconstructicn Technoloqy: A
Suqqested 2-Year Post Hiqh School
Curriculue.

CIRRICULUM PLANNING

v 009 704
Arts andé Crafts for K to 6.

VT 010 207
Handtook for Teachers of Buciness
Management.

CUBRICULUM FRESEARCH

VT 007 962 ED 029 96Q
A Research Rasis for Child Care
Curriculum Development.

CUSTOLCIAN TRAINING

YT 010 6177 ED 038 515
puilding Custodian; A Suggested
Guide for a Traininq Course.

CATRYYEN

¥T 010 689
A Training Proqram for Vocational
Agriculture in Dairy Production.

DATA FROCESSING OCCUPATIONS

¥yT 009 96%S
Keyrunch Xachine Operation; A
Suqgested Adult Course Outlinec.

CELINCUENCY

Vi 009 166 ED 033 205
Training Folice for Wcrk vith
Juveniles.

DEMONSTRATTONS (EDUCATICNAL)

VT 003 43z
Pemcnstrations in Ornavental
Horticvlture and Plant Science.

CENTAL ASSISTANTS
YT 01C 687
Lental Assistant.
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CTIESEL ENGINES
VT 010 Q€3 530
Liecel Servicina.

CIETETICS
VT 0C9 6§58 FD €37 527 506
cietitian Aide.

DISACVANTAGEL YQUTH

vT 010 €12 43
A Study Guide for Occurpational work
Experience Students, Se-cnd
Semester.

VI 010 513 543
A Study Guide for Cccupational Wcrk
Fxrerience Students, First
Semesterl.

DISTIRIEUTIVE ECUCATICN

VT 000 135 484
Arithretic fcr Distritution.

VT 008 u44ys PR
Cistributive Fducaticr Handtook.

VT 009 852 485
Fashion Merchandising.

VT €C9 8§79 485

Cricntation to and Flanning for the
sutervised Cccuratijonal Experience
Froqram {(Transparency PFasters).

VT 009 941 485
Cistributive EJucation II;
suaqested Teaching Calendar.

VT 009 <52 486
Fusiness Lccations (Transparency
Masters).

VT 0C¢ 653 4€6
Wholesaling {(Transparency Masters).

VT C1C C69 487
Mcney Management and Panks.

vl 010 077 487

Prcqramed Irstruction: Tistributive
and Office Fducaticn.

Vi €10 198 487
Trainina Fcod Setrvice terscnnel fcr
tte Fcspitality Industry.

VT 010 242 488
rid-Managerent Teachirg Inncvations
and Frciects.

VT C1C 254 488
fistributive Education Teaching
Inncvaticne and Froijects.

¥T 01C SS5& ED C37 566 482
Instructional Materials fcr Adult
Eusiness and Distritutive
Educaticn.

DRAFTING

V1 CCS 658 520
Guidelines fcr Ectaltlishirq and
Evaluating frafting ard Desiqn
1echnclcqy Froarars.

VT €C9 997 527
Eighway Crawvina.
VT 01C 477 543

braftina-1I.
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CRIVER ELUCATION

vT 002 013 524
Manual for the Instruction of
Schcol Bus Crivers of the State of
New York.

LRY CLFANING AND LAUNDRY AIDE

VT 000 889 501
A Sample Waqge Earning Training
Proqram for Dry Cleaninqg and
Laundry Aide.

ECUCATIONAL NFEDS
VT 004 1S0 524
Electromechanical Technology.

FLECTRICAL AFPLIANCES

YT 01C 575 515
frontiers and Fundamentals; A Shcrt
Course in Aprliance Homemaking.

VT 010 575 515
Frontiers and Fundamentals; A Shcrt
Course in Appliance Homemaking.

ELECTKICAL OCCUPATIONS

VT 010 676 ED 037 578 sS4y
Electronics Mechanic, Entry; A
Suqqested Guide fer a Training
Course.

FLFCTRICITY

VT 009 969 526
Basic Flectricity. Direct Current
Generators, Motors, and
controllers.

vT 010 276 522
Basic Electricity, Theory and
Fractice.

VT 010 474 542
Projects in Flectricity-I.

ELECTRONIC TECHNICIANS

VT 010 102 532
Flectricity for Flectrchics.

¥T 010 103 532
Vacuum Tules.

vT 010 104 532
Easic Amplifiers.

VT 010 105 533
Povwer Suprlies.

VT 010 106 533
Basic Transistor Circuits and
Applications.

VT 010 107 533

Advanced Transistor Circuits and
Aprlicaticns.

YT 010 108 534
Audic Arplifying Systenms.
vT 010 120 534

Fssentials of Transistors and
Sericonductors.

VI 010 121 535
Cscillatcrs.

VT 010 122 535
Radio Frequency Anrlifiers.

vT 010 123 535

Measuring Instrurents.
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EMERGENCY SQUAT PERSCNNEL

vT 010 5%3
Faergqency Care of the Sick and
Injured.

EFNGINEERING TECHNICIANS
vyT C0S 997

Highway Craving.
Vi C1C 018

Soils and Crainaqc.

ENGINEERING TECHNOLOGY

¥1 OCE 762
Suqgested Twe and Fcur-Year
Currjculum in Manufacturing
Enqgineerinc Technoloqgy.

ENGINES

vi 010 250 '
Gascline Engines in Vccational
Agriculture.

ENTEY WCRKERS

V1 010 511
An Instructicn Guide fcr Teachers
of Health Assistants.

EFISCTE TEACETKC
VT 01C 184
Practice Teaching.

EQUIPMENT

vl 00C 28¢C
A Training Prcqrar for VYccational
Aqriculture in Fars Svrrlies and
Eauirrent.

FCUIPMENT MAINTENAMNCE

VY1 010 326 ED 038 503
fleavy Ccnstruction Equirrent
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Trade and Industrisl Education Education
State Department of Education Bureau of Industrial Education
P.0. Box 2847 Fire Service Training Program
University, Alabama 35486 721 Capitol Mall
Room L1l
ALASKA Sacramento, California
Division of Vocational Education
State Department of Education Department of Applied Behavioral
Pouch F Seiences
Juneau, Alaska 99801 University of California at Davis
Davis, California 95616
ARIZONA
Arizona Association Fresno State College Boukstore
412 State Building Fresno, California 93726

Phoenix, Arizona 85007
Los Angeles City Schools

CALIFORNIA Administrative Services Branch
Administrative Services Branch 50 North Grand Avenue
Los Angeles City Schools P.O. Box 3307
450 N. Grand Avenue los Angeles, California 90054
P.0. Box 3307
Los Angeles, California 9005k Modestc Junior College
College Avenue
Adult Division Modesto, California 95350
Modesto Junior College
Modesto, California 95350 Oakland Public Schools
. 1025 Second Avenue
Attending Staff Association of Oakland, California 94606
Rancho Los Amigos Hospital, Inc.,
1282 Hawthorne Street, Physical Therapy Department
Downey California 902L2 Rancho los Amigos Hespital
7601 Fast Imperial Highway
Aviation Book Company Downey, California 90242
5655 West Glencaks Blvd.
Glendale, California 91202 San Diego City Schools

Education Center
4100 Nerral Street
San Diego, California 62103

Bureau of Business Education
California State Depurtment of

Education
721 Capitol Mall
Sacramento, California 9581k ﬁig §§:321i2°8¥3§e Health Service

Bureau of Industrial Education San Francisco, tulifornia 94118

ggiéiﬁ:g;a State Department of Vocational Education Productions
Calif tate PL hni

721 Capitol Mall c°11eZ:nia State Ploytechnic

Sacramento, Califcrnia 9581h Son To5s Obispo, California 93401

California State Department of
Education

721 Capitol Mall

Sacramento, California 95314

lA cumulative list of instructional laboratories and agencies that have
printed copies of materials for sale.
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Publication Section
State Department of Education
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Colorado State Board for Community
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207 State Services Building
Denver, Colorado 80203

Denver Public Schocls
41k Fourteenth Street
Denver, Colorado 80202

Denver Public £chools
Department of Business
Room 118

41k Fourteenth Street
Denver, Colorado 80202

Department of Vocational Education
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Colorado State University
Fort Collins, Colorado 80521
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Health
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Denver, Colorado 80220

Office of Instructional Services
Division of Elementary and
Secondary Education

Colorado State Department of
Education

Denver, Colorado 80203

CONNECTICUT

Curriculum Center

Bureau of Vocational-Technical
Schools

State Department of Education
Room 336, State Office Building
Harti{ord, Connecticut 06115

Dunlap and Assoclates, Inc.
One Parkland Drive
Parien, Connecticut 06820

FLORIDA

Broward County Board of Public
Instruction

Box 8369

Ft. Lauderdale, Florida 33310

Department of Education
Home Eccnomics Section

450 *B and T Building
Tallshassee, Florida 3230,

Knott Building
Tallahassee, Florida 32304

School Plant Managemeat Section
State Department of Fducation
Tallahassee, Florida

GEORGIA

American Associaticn for
Agricultural Enginzering and
Vocational Agriculture
Agricultural Engineering Center
Athens, Georgia 30601

Coordinator's Office

American Associalion for Agricultural
Engineering and Vocationsl
Agriculture

Agricultural Engineering Building
Athens, Georgzia 30601

Department of Home Economics
Zducation

College of Education
University of Georgia
Athens, Gecrgila

IDAHO

Idaho State Board for Vocational
Educatir~a

518 Iont Street

Boire, Idaho 83702

Idaho State Boerd for Vocational
Education

Tusiness Education Division

518 Front Street

Boise, Idaho 83702

ILLINOIS

The American Dietetic Association
620 North Michigan Avenue
Chicago, Illinois 60611

American Hospital Association
840 North Lake Shore Drive
Chicago, Illinois 60611

American Society of Radiologic
Technologists

645 N. Michigan Avenue
Chicago, Illinois 60611
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American Technical Society
843 East 58th Street
Chicago, Illinois 60637

Association of Home
Appliance Manufacturers
20 North Wacker Drive
thicago, Illinois 60606

‘Business Education Department
Northern Illinois University
DeKalb, Illinois 60115

Chapter Sponsor

Pi Omega Pi

Southern Illinois University
Edwardsville, Il'inois 62025

Chicago Bcard of Education
228 North LaSalle Streec
Room 882

Chicago, Illinois 60601

Computer Games, Inc.,
P.0. Box 5ik
Chicago Heights, Illinois 60h11

Consumer Information Services
Sears, Roebuck, and Company
Department 703 Public Relations
7401 Skokie Boulevard

Skokie, Illinois 60076

Curriculun Resource Center
Champaign Community

Unit School District No. b
703 South New Street
Champaign, Illinois 61820

Department of Business Education
Turner Hall

Illinois State University
Normal, Illinois 61761

Department of General Engineering
University of Illinnis
Urbana, Illinois 61801

Division of Agricultural Education
University of Illinois

357 Education Building

Urbana, Illinois 61803

Farm Electrificaticn Council
Box 1008
Oakbrook, Illinois 60523

Household Finance Corporation
Prudential Plaza
Chicago, Illinois 60601
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Illinois State Chamber of Commerce
20 North Wacker Drive
Chicago, Illinois 60606

Interstate Printers and
Publishers, Inc.

19-27 North Jackson Street
Danville, Illinois 61832

McNight and McNight Publishing
Company

Route 66 and Towanda Avenue
Bloomington, Illinois 61701

National Safety Council
425 North Michigan Avenue
Chicago, Illinois 60611

Office of the Superlintendent of
Public Instruction

316 South Second Street
Springfield, Illinois 62706

Super Market Institute
200 East Ontario Street
Chicago, Illinois 60611

Quaker Oats Company
345 Merchandise Mart Plaza
Chicago, Illinois 60654

Vocational Agriculture Service
L34 Mumford Hall

University of Illinois

Urbana, Illinois 61801

INDIANA

Division of Industrial Education
Indiana State University
Terre Haute, Indiana L7809

Home Economics Education
State Department of Education
401 State House

Indianapolis, Indiana L6204

Technical Literature Section
Delco-Remy
Anderson, Indiana 46011

Vocational Instructional Materials
Center

Industrial Education Department
Indiana State University

Terre Haute, Indiana L7809

Vocational Instructional Materials
Laboratory

School of Technology

Indiana State University

Terre Haute, Indiana 47809
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KANSAS
Departmant of Business
Kangas State Teachers College
Cremer Hall
Emporia, Kansas 66801

Kansas State Teachers College
Emporia, Kansas 66801

The Medical Society of Sedgwick
County

1102 South Hillside

Wichita, Kansas 67211

Publication Service
Haskell Institute
Lawrence, Kansus 6604k

KENTUCKY
Department of Agricultural
Education
College of Education
University of Kentucky
Lexington, Kentucky L0506

Jefferson County Board of Education
3332 Newburg Road

P.0, Box 18325

Louisville, Kentucky 40218

State Office Building

State Department of Education
Division of Vocational Business
Education

Frankfort, Kentucky 40601

LOUISTANA
Agricultural Education Department
louisiana State University
204 Field House
Paton Rouge, Louisiana 70803

louisiana State Department of
Education

P.0. Box LLO6Y

Baton Rouge, Louisiana 7080k

Vocational Agricultural Education
Department

Louisiana State University

Baton Rouge, Louisiana 70303

Vocational Curriculum Development
and Research Center P.0. Box 657
Natchitoches, Louisiana 71457

MAINE

Consultant Business Education
Bureau of Vocational Education
State Department of Education
Education Building

Augusta, Maine 04330

Industrial Arts Education
Maine Stete Departiment of
Education

Education Buildirg
Augusta, Maine 04330

State Department of Education
Bureau of Vocaticnal Education
Education Building

Augusta, Maine 0L330

MARYLAND

French-Bray Printing Company
Candler Buflding
Baltimore, Maryland 21202

Munsell Color Company, Inc.
2441 North Calvert Street
Baltimore, Maryland 21218

Nalional Council on Medical
Technology Education

9650 Rockville Pike
Bethesda, Maryland 2001}

U.S. Public Health Service
Indian Health Service

Nursing Services Branch

7915 Eastern Avenue

Selver Springs, Maryland 20910

MASSACHUSETTS

Digital Equipment Corporation
146 Main Street
Maynard, Masseachusetts OQ175h4

General Radio Company
Baker Avenue
West Concord, Massachusetts 01781

Massachusetts Home Economics
Association

Skinner Hall

University of Massachusetts
Ameherst, Massachusetts 01002

Henry L. Hanson Co., Inc.
25 Union Street
Worchester, Massachusetts 01608
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MICHIGAN

American Society of Tool
Manufacturing E%éineera and

Publication Sales Department
20501 Ford Road
Dearorn, Midhigan L8128

Automative Electric Association

16223 Meyers Road
Detroit, Michigan 48235

Department of Family Life
Education

Wayne State University
Detroit, Michigan L8202

Detroit Diesel Engine Division
General Motors Corporation
Training Center

7707 W. Chicago

Detroit, Michigan L8204

EDU~CRAFT
6475 Dubois Street
Detroit, Michigan 48211

Michigan Industrial Education
Society

14890 Penrod Avenue

Detroit, Michigan 48223

Rural Manpower Center

326 Erickson Hall
Michigan State University
East Lansing, Michigan

State Department of Education
P.0. Box 928
lansing, Michigan 48904

University Microfilms, Inc.
300 North Zeeb Road
Ann Arbor, Michigan 48106

MINNESQTA

Agricultural Eiucation
Department ,

University of Minnesota
312 North Hall

st., Paul Campus

St. Paul, Minnesota 55101

Area Vocational Agriculture
Coordinator

Technical High Building
Saint Claud, Minnesota

2ulletin Room

Coffey Hall

University of Minnesota
St. Paul, Minnesota 55101

ATM/SUMMER 70
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Document Section

State Department of Education
Room 140

Centennial Office Building
658 Cedar Street

St. Paul, Minnesota 55101

Instructional Materials
Service

P.0. Box 2k

Kennedy, Minnesoaa 56733

Restaurant-Hotel Aids, Inc.
1409 Willow Street
Minneapolis, Minnesota 55403

MISSISSIPPI

Curriculum Coordinating Unit for
Vocational-Technical Education
P.0. Drawer DX

State College, Missiseippi 39762

Curriculum laboratory
Box NU
State College, Mississippi 39762

Leflore County Schools
Highway 82 West
Greenwood, Mississippi 38930

MISSOURI

Business Services Division

601 Board of Ecucation Building
1211 Mclee

Kansas City, Missouri 64106

Ccardinal Ritter Institute
4532 Lindell
St. Louis, Missouri 63108

Instructional Materials Laboratory
University of Missouri

8 Industrial Education

Columbia, Missouri 65201

Industrial Educaticn

103 Industrial Education Building
University of Missouri

Columbia, Missouri 65201

The National Secretaries Association
1103 Grand Avenue

Suite 410

¥ansas City, Missouri 64106

Teaching Aids Fand

122 Waters Hall
University of Missouri
Columbia, Missouri 65202
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MONTANA

Agricultural Fducation Department
Montana State University

Bozeman, Montana 59715

NEBRASKA

Department of Information
College of Agriculture and Home
Economics

University of Nebraska

Lincoln, Nebraska 68503

Division of Vocational Education
State Department of Education
10th Floor, State Capitol

P.0. Box 95727

Lincoln, Nebraska

University E«tension Division
University of Nebraska
Lincoln, Nebraska 68508

NEW HAMPSHIRE

New Hampshire Research coo:rdinating
Unit for Vocational-Technical
Education

Stickney Avenue

Concord, New Hampshire 03301

State Department of Education
Divieion of Vocational-Technical
Section

Stickney Avenue

Concord, New Humpshire 03301

NEW JERSEY

Parsippany-Troy Hills
Township School

Box 52

Parsippany, New Jersey O705h4

Technology for Children Project
Division of Vocational Education
New Jersey State Department of
gducation

225 West State Street

Trenton, New Jersey 08625

Vocational-vechnical Cucriculum
Laboratory .

Rutgers University

10 Seminary Place

New Brunswick, New Jersey 08903

NEW MEXICO

State Department of
Agricultural Education

130 South Capitol Street
Santa Fe, New Mexico 87501

Trade and Industrial Division
Department of Vocational Education
state Departiment of Education

139 South Castillo St.eet

Santa Fe, New Mexiro 87501

NEW YORK

American Telephone and Telegraph
Company

Bell Systen

195 Broadway

New York, New York

American Welding Society
345 E. 47th Street
New York, New York 10017

Board of Education of the
City of New York
Publication Office

110 Livingston Street
Brooklyn, New York 11201

Correlaterd and Pre-Technical Programs
480 Pacific Street
Brooklyn, New York 11217

Delmar Publishers, Inc.
Mountainview Avenue
Albany, New York 12205

Delta Pi Epsilon

Bronx Community College
120 East 184th Street

New York, New York 10L68

Department of Public Information
New York Stock Exchange

11 Wall Street

New York, New York 10005

Eé: cational Communications
General Electric Company

570 Lexington Avenue, Room 801
New York, New York 10022

Garden State/Novo, Inc.
630 Ninth Avenue
New York, New York 10036

Heidelberg Sales ard Service
73-45 Woodhaven Boulevard
Glendale, New York 11227

International Society for Rehabilitation
of the Disabled

701 First Avenue

New York, New York 10017



610

SOURCE LIST

Institute of Life
Insurance

277 Park Avenue

New York, New York 10017

National Association for Practical
Nurse Education and Service, Inc,
535 Fifth Avenue

New York, New York 10017

National Council for Homemaker
Services, Inc.

1740 Broadway

New York, New York 10019

National League for Nursing
10 Columbus Circle
New York, New York 10019

Planned Parenthood - World Population
51% lizdison Avenue
New York, New York 10022

Publications Distribution Unit
State Education Department
Room 169, Education Building
Albany, New York 12224

Publications Sales Office
Board of Education of the City
of New York

110 Livingston Street
Brooklyn, New York 11201

Rochester City School District
13 South Fitzhugh Street
Rochester, New York 14614

Sales Section

British Information Service
845 Third Avenue

New York, New York 10033

SIECUS Publications Office
419 Park Avenue South
New York, New York 10016

NORTH CAROLINA

Food Service Guides
P.0. Box 709
Rocky ifount, North Carolina 27801

North Carolina Forest Service
P.0. Box 2719
Raleigh, North Carolina 27602

ADM/SUMMER 70

Vocational-Technical Divition
Depertment oi’ Community Colleges
State Bosrd of Educaticn

112 West Lane Street

Raleigh, North Carolina 27602

Winston-Salem/Forsyth County
Schools

P.0, Box 2513

Winston-Salem, North Carolina

NORTH DAKOTA

The North Dakota State University
of Agriculture and Applied Science
Department of Agricultural Education
Fargo, North Dakota 58102

OHIO

Better Business Bureau of Central
Ohio, Inc.

71 East State Street

Columbus, Chio 43215

Board of Education Warehouse
550 East North Street
Akron, Ohio LN30k

The Center for Vocationgl and
Technical Education

The Ohio State University
1900 Kenny Road

Columbus, Ohio 43210

Cincinnati Public Schools
230 East Ninth Street
Cincinnati, Ohio 45202

The Co-op Printshop
New Concord, Ohio U3762

Distributive Education Materials
Laccratory

The Ohio State University

124 West 17th Avenue

Columbus, Ohio 43210

Division of Research
Ohio University
Athens, Ohio 45701

ERIC Clearinghouse for Vocational
and Technical Education

The Ohio State University

1900 Kenny Road

Columbus, Ohio 43210

Hobart Brothers Coupany
Hobart Square
Troy, Ohio L5373
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Human Engineering fnstitute

Hecadquarters and Develourent Center

234, Carnegie Avenue
Cleveland, Chio UuL115

Ohio Division of Safety and Hygiene

700 West Third Avenue
Columbus, Ohio 43212

Ohio Trade and Industrial Education

Sarvice Instructional Materials lLaboratory

l:e Ohio State Ualversity
1885 Neil Avenue
Columbus, Ohfo 43210

Ohiio Vocational Agriculture
Instructional Materials Service
“h2 Chio State University

2170 Fyffe Road

Cuvlumbus, Ohio b3210

Portland Cement Association
Sujte LO9

605 Rockwell Avenue
Cleveland, Ohio Lhllh

South-Western Publishing Company
5101 Madison Road
C(incinnati, Ohio L5227

State Department of Education
itate Office Building

)5S, Front Street

Columbus, Ohio L3215

OXLAHOMA
The Fire Protection Department
Oklahoma State University
Stillwater, Oklahoma 7LOTY

Tulsa Public Schools
P.O. Box L5208
Tulsa, Oklahoma T7hlh5

fulsa Public Schools

Home and Femily Life Department
P.0. Box L5208

Tulsa, Oklahoma T7h1LS5

OREGON
Curriculum Depertment
Saler Fubl:c S$thools
1309 Ferry Street, S.7,
P.0. Box 87
Salen, Oegon 973CH

Hoge Economics Eduzation
State Departrent of Education
Pudblic Service Building
Salem, Oregon 97310

611

Oregon State Board of Education
942 lancaster Drive, N.E.
Salem, Oregon 97301

PENNSYLVANIA

Altoona Area School District
1415 Seventh Avenue
Altoona, Pennsylvania 16603

Business and Office Occupations
Education State Department of Public
Instruction

Harrisburg, Penrsylvania 17126

Lrate Supervisor

Health Qccupations Education
Pennsylvania State Department
of Education

P.0. BOx 911

Harrisburg, Pennsylvania 17126

Department of Agricultural Education
101 Agricultural Education Building
Pernsylvania State University

University Park, Pennsylvania 16802

Mrs. Dorothy X. Hummel
320 Market Street
Mifflirburg, Pennsylvania 17844

Pennyslvania Department of Health

P.0. Box 9
Harrisburg, Pennsylvania 17120

Pennsylvania State Department
o1’ Public Instruction

Box 911

Harrisburg, Pennsylvania 17126

State Department of Public
Instruction

Box 911

Harrisburg, Pennsylvania 17126

SOUTH CAROLINA

Agricultural Education Depariment
Clemson University
Clenson, South Csrolina 29631

Dstributive Education Section
S,ate Departient of Sducation
CHlwrbia. South Carolina 29201

ftate Supervisor of Ajsticvlture
iducation

Ratledge Building

of fice of Vocational Education
State Departezent cf Education
Columbia, South Carolina 29201



612
SOURCE LIST

State Supervisor of Distributive
Education

Rutledge Building

Office of Vocational Educaticn
State Department of Educaution
Columblia, South Carolina 29201

State Supervisor of Home Economics
Rutledge Building

Office of Vocational Education
State Department of Education
Columbia, South Carclina 29201

State Supervisor of Trade and Industrial
Educational

Rutledge Building

Office of Vocational Education

State Department of Educaticn
Colurbia, South Caroliaa 29201

Vocational Guidance Section
State Department of Educatlon
Colurbia, South Carolina 29201

SOUTH DAKOTA

Agricultural Edu.ation
South Dakota State University
Brookings, South Dakota 57006

South Dakota State Department of
Education
Pierre, South Dakota

TENNESSEE

Department of Agricultural Education
303 Morgan Hall

University of Tennessee

Knoxville, Tennessee 37916

Mangower, Developcent and Training
Office

Tennessee Stale Departmert of Vocational
Technical Educatjon

Room 205, Cordell Hull Building
Nashville, Tennessee 37219

Vocational Curriculum laboratory
Box 1114
Murfreesboro, Tennessee 37130

TEXAS

Agricultural Education, Teaching
Materials Center

Texas Agricultural and Mechanical
University

College Station, Texas 77843

Dellas Independent School District
3700 Rost Aveme
Dallas, Texes 7520l
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Industrial Education Department
Division of Extension

The University of Texas

Austin, Texas 78712

Home Eccnomics Instructional
Marerjal Center

P.0. Box LO67

Texas Tech University
Lubboch, Texas 79409

Instructional Materials Laboratory
Distr:butive Education Department
Division of Extension

The University of Texas

Austin, Texas 78712

Instructional Mesterials Production
Engineering Extension Service
Texas A and M University

F.E. Drawer X

College Station, Texas 778L3

Petroleum Extension Service
University Station

Draver V

University of Texes

Austin, Texas 78712

Texas Education Agency

Department of Vocational Education
Capitol Station

Austin, Texas 78711

Texas Education Agency
201 Sast Eleventh
Ausiin, Texis 78712

Worack Machine Supply Co,
P.O. Box 35027
Dallas, Texas 752>l

UTAH

Utah State Board for Yocational

Education

1300 University Club Building
136 East South Temple

salt Lake City, Utah B8ulll

Utah State Board of Education
136 East South Temple
Salt laxe City, Utah &ul11

YIRGINIA

Agricultural Education Service
State Departzent of Education
Richmond, Virginia 23216
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The Air-Conditioning and Refrigeration
Institute

1815 North Fort Myer Drive

Arlington, Virginia 22209

American National Red Cross
615 North St. Asaph Street
Alexandria, Virginia 22314

Business Education Service
Stave Department of Eaucation
State Office Building
Richmond, Virginia 23216

Clearinghouse for Federal Scientific
and Technical Education

U.8. Department of Commerce

5285 Port Royal Road

Springfield, Virginia 22151

Futute Farmers Supply Service
Alexandria, Virginia 22306

Structural Clay Products Institute
1750 Meadow Read
Mclean, Virginia 22101

WASHINGTON

Department of Agricultural Education
Washington State University
Puliman, Yashington 99163

Eastern Washingtoa State
College

Division of Business and
Industry

Cheney, Washington 99004

Seattle Public Schools
815 Fourth Avenue North
Seattle, ¥Washington 95109

WASHINGTON D.C.

Anerican Industrial Arts Assnciation
National Rducation Association

1201 Sixteenth Street, N.W.
Washington, D.C. 20036

American Nursing Home Association
1346 Connecticut Avernue, N.W.
Washington, D.C.

American Yocational Asscciation, Inc.
1510 H Street, N.W.
W Ihinghh, D.C. ms

DL

Department of Home Economics
Nationa) Education Association
1201 Sixteenth Street, N.W,
washington, D.C, 20036

Educational Services Division
Natioral Consumer Finance Association
1000 16th Street, N.W.

Washington, D,C. 20036

Future Homemakers of
America

U.S. Office of Education
Washington, D.C. 20202

International Associat.on of Chiefs
of Police

131G 18th Street, N.W,

Washington, D.C. 20036

National Aeronautics and Space
Administration
Washington, D,C. 20546
Publications

Armerican fic¢iety for Engineering
Education

One Dupont Circle

1346 Connecticut Avenue, N.W.
Washington, D.C. 20036

Robert J. Brady Compeny
1300 Que Street, N.E,
Washington, D.C. 20002

Small Business Administration
1441 1, Street, N.W., Room 100
Washington, D.C. 20u16

Superintendent of Docurents
U.S. Oovernment Printing Office
Washington, D.C. 20402

U.S. Bureau of Prisons
Education Depaitment
101 Indiana Avenue, N.W.
Washington, D.C. 20537

WEST VIRGINIA
Yocational Industrial Curriculua
Department
Capitol Building
Charleston, West virginai 25305

WISCONSIN
American Industry Project
Stout State University
Menceonie, Wisconsin 54751
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Industriolozy Project

Department of Industrial Education
Wisconsin State University
Platteville, Wisconsin 53818

North Cerntral Technical Institute
P.0. Box 750

River Drive

Wausau, Wisconsin 5LLO1

CANADA )
Government of the Province
of Alberta
Department of Education
Room 712
Stationary ani Supplies
Adminfistration Building
Edmonton, Alberta

Information Division
Canada Department of Agriculture
Ottawa, Ontario

ENGLAND
British Association for Comuercial
. and Industrial Education
26a Buckirgham Palace Road
London, W.S. 1, England

Construction Industry Training Board
Radnor House

London Rosd

Norbury, london S.W. 16, Ergland

Zlectricity Supply Industry
Training Board

30 Millvank

inndoa, .S, 1, Englani

Knitting, lace and Net Industry
“rainirg Board

4 Hamilion Road

Sherwood Rise

Nottinghim; England

Publicatione Officer
Ceranmics, Glass and Mineral
Products

Industry Training Board
Bovis House, Northolt Road
Harrow, Niddlesex, England

The Royal Society for the Prevention
of Acciderts

22 Summer Road

Scocks Oreen, Birmingham 27, England

1REIAND
RFoad Transport Industry Training
Board
londonderry Houte
Chichater &treet
Belfast BT 1J, Northern Ireland
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